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POCCHUHCKAS ®EJIEPALIUS
NOCTAHOBJIEHUE
AJIMUHUCTPAIIMA HAI'OPHOT' O CEJILCKOTI'O TIOCEJIEHUSA

NETYIIMHCKOI O PAHOHA
BJAJIMMUPCKOM OBJIACTH

oT No

06  ymeepoicoenuu  AOMUHUCMPAMUBHO2O
peanamenma npedoCmasienus MyHUYUNAaibHou
yeaveu  «/laua  NUCOMEHHBIX — pPA3bACHEHUll
HATIO2ONTIAMENbUUKAM U HALO208bIM ASEHMAM
no  8ONPOCAM NPUMEHEHUS. MYHUYUNATbHbIX
HOPMAMUBHBIX NPABOBHIX AKMOE O HAN02AX U
coopaxy

B cootBercTBHE ¢ DenepanbHbiM 3akoHOM OT 24.06.1998 Ne 89-D3 «O6 orxomax
npou3BojcTBa M moTpedneHus», llocranoBnenuem IIpaBurensctBa Poccuiickoi
Oeneparuu ot 31.08.2018 Ne 1039 «O6 ytBepxkaenuun IIpaBun oOycTpoiicTBa MecT
(TIT0IaI0K) HAKOIJIEHUS! TBEPIBbIX KOMMYHAJIbHBIX OTXOJOB M BEJICHUS HX PEECTpay,
PYKOBOJICTBYSICh  YCTaBOM MYHHIIMMNAIbHOTO oOpa3zoBanus «Harophnoe cenbckoe
MOCeJICHUEY, aIMUHUCTpaIisi HaropHoro cenbckoro moceieHus

IIOCTAaHOBJIACT:

1. Y1Bepaute mnpuwiaraeMelii AJZMHHMCTPAaTUBHBIN PETJIaMEHT IPEIOCTABICHMS
MYHUIMNAIBHON yCIyru «Jlaua NUCBbMEHHBIX Ppa3bsICHEHMM HaJOroIIaTENbIIUKaM U
HAJOrOBBIM areHTaM IO BOMNpPOCaM MPUMEHEHUS MYHULMIAJIbHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB O HAJOrax u coopaxy.

2. KoHTponb 3a HCHOJHEHUEM HACTOSIIETO IIOCTAHOBJIEHUS BO3JIOXKHUTHh Ha
HavyaJlbHUKa  MYHUUUIAIBHOTO  Ka3€HHOTO  YUPEKIEHUS  «AJIMUHUCTPATHBHO-
XO3SIMCTBEHHBIM 1eHTp HaropHoro cenbckoro mnocenenusi llerymmHckoro paiioHa
Brnagumupckoit oomactuy.

3. Hacrosimee mocTaHOBIE€HHWE BCTyHmaeT B CHWIy €O JHS OQHUIMAIHLHOTO
omyOnukoBaHus (0OHapoaoBaHus) B razere «BectHuk HaropHoro noceneHus».



['maBa anMUHUCTpAIIUU O. U. KonrsiioBa

[Ipunoxxenne

IIOCTAHOBJICHUIO aIMUHUCTPALIAN
HaropHoro ceynbckoro rnoceneHus
oT 2021 r. Ne

AJIMUHUCTPATUBHBIN PErJIaMeHT
IIPEAOCTABJICHUS MyHULIAITAJIBHON YCIIYTH «/Jlada MICbMEHHBIX pa3bsCHEHUN
HAJIOTOILJIATENIBIIMKAM U HAJIOTOBBIM areHTaMm I10 BOIPOCaM IIPUMEHEHHUS
MYHULUIIAIBHBIX HOPMATUBHBIX [TPABOBBIX aKTOB O HAJIOTax U cOOpax»

1. OO01He mMoNoXKEHUA

1.1. Ilpenmer perynupoBaHusl.

AJMUHUCTPATUBHBIA pErJIaMEeHT MO MPEAOCTABICHUI0 MYHULMIAIBHOW YCIyru
«/laua THCBMEHHBIX pa3bsICHEHWH HAJIOrOIUIATENbIIMKAaM W HAJOTOBBIM areHTaMm IIO0
BOMNPOCAM NPUMEHEHHs] MyHHIMIAIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O HAJIOrax U
cobopax» (mamee — aAMUHUCTPATUBHBIA pEriaMeHT) pa3paboTaH B ILENSAX MOBBIIICHUS
Ka4yecTBa MPEOCTaBICHUS MYHULMNAIBHOW YCIyI'H, CO3JaHMsl KOM(pOPTHBIX YCIOBHH
UIg QU3UYECKUX U IOPUIMYECKUX JIML M OINpeesseT MOCIeN0BaTeIbHOCTh U CPOKH
NENUCTBUN (aIMUHUCTpPATHUBHBIE NpOLEAYphbl) AQMUHUCTpauuu HaropHoro cembckoro
noceseHus (aanee - AIMUHUCTPALIMS) U €€ TIOKHOCTHBIX JIMII.

1.2. Kpyr 3asiButenei

3a mosyd4eHHeM MYHMLUIAIBHON YCIyrH MOTYT OOpaTUThCS (PU3UYECKOE WIIH
IOPUAMYECKOE JIMLO (32 MCKIIOYEHHEM TOCYIapCTBEHHBIX OPraHoOB, TEPPUTOPUATIBHBIX
OpPraHoOB, OPraHOB I'OCYJAapPCTBEHHBIX BHEOIKETHBIX (POHJOB U MX TEPPUTOPUAIBHBIX
OpPraHoB, OPraHOB MECTHOT'O CaMOYIPAaBJIEHUS), TUO0 UX MPEICTABUTEIH, ACHCTBYIOIINE
B CHJIY MOJHOMOYMI, OCHOBaHHBIX Ha JOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX OCHOBAaHHUAX
(mamee - 3asIBUTENHN).

1.3. TpeboBanus Kk MOpsAKY HHGOPMUPOBAHUS O MPEAOCTABICHUN MYHHUIIUITAIbHON
YCIIyTH

[Topsimok mosyueHus: MHGOPMALMU 3asSBUTENSIMUA TI0 BOMPOCAM MPEJOCTaBICHUS
MYHULUNIAIBHOMN YCIIYTH U YCIIYT, KOTOPBIE SBIISIOTCA HEOOXOAUMBIMHU M 00s13aTEIbHBIMU
JUIsL TIPENOCTABICHUS MYHULMIAIBHOW YCIYTH, CBEACHMM O XOJ€ NPEeNOCTaBIICHUS
yKa3aHHBIX YCIYT, B TOM YHCIIeé HAa OQHUIMAILHOM caiTe, a Takke Ha EnuHom moprane
roCyJAapCTBEHHBIX U MyHUUMINANBHBIX yeiuyT (¢pyHkuuit) u [loprane rocy1apcTBEHHBIX U
MYHUIIUMAIBHBIX YCIyT (pyHKiuit) Brnagumupckoit o6macTu.

1.3.1. Mudopmanuio 1no BompocaM NPEJOCTaBICHUS MYHHMLMIIAIbHON YCIyrH U
YCIIyT, KOTOpBIC SBISIOTCS HEOOXOAMMBIMH U OOS3aTENbHBIMU JUISI MPEIOCTABICHHS
MYHULUNIAIBHOM yCIIyTH, CBEIEHUN O XOJ€ NMPEIOCTABICHUS YKa3aHHBIX YCIyr, B TOM
yuciae Ha O(QUIMAIbLHOM caifTe, a Takxke Ha EaMHOM mopTane rocylapCTBEHHBIX U
MYHULIMOAIBHBIX  ycuyr (dynkuwmii) (mamee — Enunsiii mopran) u  [loprane
roCyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIyT (pyHkumii) Bnagumupckoit obnactu (nanee
— PernonanpHblil HOPTaN) MOXKHO MOTYYHTh:

B @/IMUHUCTpALIUU:
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B YCTHOU (hOopMe MpH JINYHOM OOpalleHUY;

C MCTOJIb30BaHUEM TEIEPOHHOM CBS3H;

B (opMe DJIEKTPOHHOIO JOKYMEHTa IIOCPEACTBOM HAalpaBJICHUs Ha aJpec
3JIEKTPOHHOM ITOYTHI;

M0 MUCbMEHHBIM O0paIICHUSIM.

1.3.2. B OIT MAY «M®I] Ilerymmunckoro paiioHa» B r. [lokpoB (manee - MOI)
pU JTMYHOM OOpaleHu ;

Nudopmanusi 0 MECTOHAXO0XKJIEHUU U rpaduke padbOThl, CIIPaBOYHBIX TelePOHAX,
obunuanbHpx caitax M®L] npemocTaBiaeHUs TOCYAAPCTBEHHBIX W MYHHIIUIATBHBIX
yCIyr Bnanumupckoit o0nactu pa3mMelieHa Ha Ennnom nopraine
MHOTO(YHKITHOHATBHBIX LIEHTPOB MpEeAOCTABICHUS roCyJJapCTBEHHBIX u
MYHHIMTATbHbBIX yCIIyr Bnagumupckoit obnactu B MH(OPMAILIMOHHO-
TEJIeKOMMYHHKAITMOHHOU ceTH « HTepHeT» - www.mfc33.ru.

1.3.3. Ha odunmanbHOM HHTEpHET-caiiTe AIMUHHCTpAIMH aapec OPHUIMATHLHOTO
caiita www.nagornoe.info.

1.3.4. B uadopmaiimoHHO-TeIeKOMMYHHKaIMOHHON ceTu «HTepHeT» Ha Enunom
nopraie W (wim) PermonamsHom moprane - www.mfc33.ru (mamee - Enusblii u
Peruonanbubiit moprai).

Ha Equnom u PernonansHoM mopraje pazMeniaercs cieaytomias napopmaims:

1) ucuepmnpIBalOMIUK MEPEUCHb TOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAIBHON YCIyTH, TpeOOoBaHUs K O(hOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAKKe
NepeyeHb JOKYMEHTOB, KOTOpbIE€ 3asBUTEIb BIPABE IMPEACTaBUTH IO COOCTBEHHOU
VMHUIMATHUBE;

2) KpyT 3asBUTEIEH;

3) CpOK MpeaocTaBIeHUsI MyHUIIMIAIBHON YCIyTH;

4) pe3yabTaThl NPEJOCTABICHNS MYHULIUIIATBLHON YCIyTH, OPSII0K MPeCTaBICHUS
JIOKYMEHTA, SIBIISIFOLIEr0Cs pe3yJIbTATOM MPEJOCTABICHUSI MyHULIUTTAIBHOW YCIIYTH;

5) pa3smep TOCYAapCTBEHHOM TMONUIMHBI, B3MMAaeMOW 3a MpeJoCTaBICHUE
MYHULIUTTAIBHON YCIIYTH;

6) ucYepIbIBAIOIIMN TEepeueHb OCHOBAHWM MJisi MPUOCTAHOBJICHHS WJIM OTKa3a
B [IPEOCTABICHUN MyHULIUNIAIBHOW YCIYTH;

7) o mpaBe 3asBUTENS Ha J0cyneOHOe (BHecyaeOHOe) oOxajloBaHUE AEUCTBUMI
(Oe3neiicTBUs) M PEIICHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJAE IPEAOCTaBIICHHS
MYHHIUTAIBHON YCIYTH;

8) dopmbl 3asBueHW  (YBEIOMJICHHWH, COOOIEHUI), WCIOIb3yEeMbIE TIpH
NPEIOCTaBICHUH MyHULUIIAIbHONU yCIIyTH.

Nudopmanmss nHa Egunom u PernonanpbHOM mopTane O MOpSAKE W CpoKax
MPEAOCTABICHUS] MYHULIMIAIBHOW YCIyT'M HAa OCHOBAaHUU CBEJCHUMN, COAEpKAIIMXCS B
denepanbHON TocynapcTBeHHOUW uHMOpManuoHHOM cucteme «denepanbHblil peectp
FOCYJapCTBEHHBIX M MYHUIUMNAIbHBIX  yclIyr  (QyHKIui)»,  peruoHaibHOU
rocy/lapcTBEHHOM HH(pOpMalmoHHON cucteme «PeecTp TOCYJapCTBEHHBIX —YCIyT
(pynkumit) Bnagumupckoit 061acTi», IpeAoCTaBIAETCS 3aIBUTENIO OSCIUIATHO.

Hoctyn k wuHopMamuu o cpokax M MOPSAKE MPEIOCTaBICHUS YCIyru
ocylIecTBIsieTcsl 0e3 BBIMOJHEHUS 3asBUTEIEM KaKUX-THO0 TpeOOBaHMI, B TOM 4YHCIIE
0€e3 UCIOJIb30BaHMs MMPOrPaMMHOI0 00eCIeueHus], YyCTAHOBKAa KOTOPOrO Ha TEXHUYECKHE
CpelcTBa 3asBUTENS TpeOyeT 3aKJIOYEHUS JIMUEH3HMOHHOTO WM HWHOIO COIJIAUIEeHUs C
npaBooOJiajaTesieM MPOrPaMMHOTO oOOecledyeHus, MNpPeayCMaTpUBAOIIEr0 B3WMaHUE
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MJIaThl, PETUCTPALMI0O WIM AaBTOPU3ALMIO 3asBUTENS WJIM TPEJOCTaBICHHE UM
NEPCOHATIBHBIX JAHHBIX.

1.3.5. Ha undopmanmoHHbIX cTeHIaX B AJIMUHUCTpAIMHM, a TaKXe B CETH
HNutepHer Ha odunuanbHOM caiTte AIMUHUCTPAINH pa3sMELeHbl  CIEAYIOLINE
MH(OPMAIIMOHHBIE MaTepUAIbL:

- angpec, HoMepa TenedoHoB U (akca, rpaduk padoThl, aJpec MEKTPOHHON MOUTHI
aIMUHUCTpPALIUM, a TaKXe CTPYKTYpPHOTO  MOJpa3/eNieHUs, HEMOCPEICTBEHHO
MPEAOCTABIISIIONIECTO MYHUIIUTAIBHYIO YCIIYTY;

- rpapuKk JMYHOTO TMpUeMa TJaBOM aJMHUHHUCTpPAIMU, €ro 3aMECTUTENSIMH,
JOJDKHOCTHBIMU  JIMUAMHM  aJIMUHUCTpAllMU, CHEHHAINCTAMH, OTBETCTBEHHBIMH 32
MPEAOCTABICHUE MyHUIIUIIATILHON YCIIyTH;

- HOoMep KaOuWHeTa, B KOTOPOM HPEIOCTABIISIETCS MYyHUIUMNANbHAs yCiIyra,
dbamMuany, wWMEHa, OTYeCTBA U  JIOJDKHOCTH  CIIEHUAIMCTOB, YYacTBYIOUIMX B
MPEAOCTABICHUN MYyHUIIUIIATLHON YCIIyTH;

- CBEJICHUS O TPEAOCTABIISIEMON MYHUIUITAIIBHOMN YCIIyTE;

- TMepevyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENIb JOJDKEH NPEJICTAaBUTh JUIS
MPEAOCTABICHUS MyHULIUIIAIbHON yCIIYTH;

- 00pa31Ibl 3aMOIHEHUS TOKyMEHTOB;

- TIepeyeHb OCHOBAHWM JJi1 OTKa3a B MpUeMe JTIOKYMEHTOB, NMPHUOCTAHOBJICHUS U
OTKa3a B IPEA0CTABICHUN MyHUIIUIIAJIbHON YCIIyTH;

-  U3BJCYEHUS W3 QJMUHUCTPATUBHOIO PErjJaMEHTa, pPEerjJaMeHTUPYIOIIne
MPEAOCTABICHUE MYHUIMIAIBHOW YCIYTd, B TOM YHCIE CTaHAAPT MPEIOCTaBICHUS
MYHUIIMIAIBHON YCIIYTH, MOPSAOK, COCTaB, MOCJIEI0BATEIIBHOCTh U CPOKU BBITIOJIHEHUS
aMUHUCTPATUBHBIX TpoOLEnyp (IeHCcTBUI), TpeOOBaHUS K MOPSAIKY MX BBIMOIHEHHS, B
TOM 4YHCJI€ OCOOCHHOCTH BBIMIOJIHCHUS AJMUHUCTPATUBHBIX TMpolenyp (AeicTBuii) B
AIIEKTPOHHOU (popMme.

NudpopManmoHHBIi  CTEHHA,  coAep)Kalluid  HMHPOpPMAIMIO O  IIPOLEIype
MPEAOCTABICHUS MyHULIMIIAIbHON YCIIyTH, pa3MEIIEH B XOJUJIE aIMUHUCTPALIUH.

Ha odumnmansHom caiite AnMUHHCTpanuu uWHOOpMalus pa3MelieHa B pasiele,
NPEeTyCMOTPEHHOM JIJIsl pa3MelleHust HHPOpMAIUi O MyHUIIMTIAIBHBIX YCITyTrax.

KoncynpTpoBaHue 1o BompocaM NPEAOCTaBICHHUS MYHHUIMNAIbHON yCIyru
OCYIIIECTBIISIETCSI OECIIIaTHO.

CrienuanucT, OCyIIECTRISIOMUNA KOHCYJIBTUPOBaHUE (MIOCPEICTBOM TesieoHa UiIH
JIMYHO) IO BOIPOCAM MPEIOCTaBICHUS MYHUIIMTIAIBHONW YCIYTH, OJDKEH KOPPEKTHO U
BHUMATEIbHO OTHOCUTBHCS K 3asIBUTEIISIM.

[Ipy KOHCYNBTHPOBAHMHM MO0 TeNe(POHY CHEIUATUCT JOJDKEH Ha3BaTh CBOIO
dbaMuInIO0, UMSI 1 OTYECTBO, JIOJDKHOCTD, a 3aTEM B BEXKJIMBOUW (hOpMe UeTKO U MOApOoOHO
nporH(OpPMUPOBaTH OOPATUBIIETOCS IO UHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnemmanucT He MOXET OTBETUTh Ha BONPOC CaMOCTOSITEIBHO, JHOO
MOJITOTOBKA OTBETa TpeOyeT MNPOJOJIKUTEILHOTO BPEMEHH, OH MOXET MPeasioKUTh
oOpaTuBIIeMycsT OOpaTUThCA MMHUCBMEHHO, JHMOO Ha3HAYUTH JApyroe yaoOHoe s
3aMHTEPECOBAHHOTO JIUIA BPEeMsl JIJIsl TIOJTy4YeHUs UH(DOpMAITIH.

Pexomennyemoe Bpemsi ans TenedOHHOro pasroBopa — He Oosee 10 MuHyT,
JUYHOTO YCTHOTO HHGOpMUpoBaHus — He 6ojee 20 MUHYT.

NunuBrayansHoe mNUCbMEHHOE WHMOpMHUpOBaHHE (IO AJIEKTPOHHOM TmOuTe)
OCYILIECTBIJISIETCSl IyTEM HAIMPABJICHHUS AJICKTPOHHOTO MHUCHbMa Ha aapec JJICKTPOHHOU
MOYTHI 3asIBUTENS U JIOJKHO COJEPKaTh YETKUI OTBET HA MOCTABJIEHHBIE BOIIPOCHI.
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NunuBuayansHOe MUCBMEHHOE WH(OpPMHpOBaHUE (IO TMOYTE) OCYILIECTBISETCS
IyTEM HaIIpaBJICHUs] NUCbMa Ha IOYTOBBIM aJpec 3asBUTENS U JOJDKHO COAEPKAThb
YETKUI OTBET HA NIOCTABJIEHHBIE BOIPOCHI.

2. CTaHaapT npeocTaBjieHUs] MYHHIMIAJIBHON YCIyru

2.1. HaumeHOBaHNE MYHHLMIAIBHOW yciyru - J[aya NMUCbMEHHBIX Pa3bsiCHEHUUN
HAJOroIUIaTeNIbIIIMKaM W HAJIOTOBBIM  areHTaM 0  BOINpOcaM  MPUMEHEHUS
MYHHIIMIATbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O HaJIOrax u cobopax.

2.2. MyHuuMnaibHas yciyra MpefocTaBisieTcs aaMHuHUCTpanueii Harophoro
CEJIbCKOT'0 MOCEIEHUS.

2.2.1. OcymiecTBieHUe OTIEIBHBIX TMpOIEeayp Bo3MOkHO Ha 0aze MODI] Ha
OCHOBAHUHU COOTBETCTBYIOIIMX COTJIAIIEHUN Mexy AamuHuctpauuein u MOII.

2.2.2. Anpmunuctpanusi, M®L] He BnpaBe TpeOOBaTh OT 3asIBUTEINS OCYILLECTBICHUS
JIEUCTBHI, B TOM YMCII€ COTJIACOBAaHUM, HEOOXOAUMBIX /ISl TIOJIyYEHUSI MYHULIMTAIHHOM
YCIYI'M W CBSI3aHHBIX C OOpalleHHMeM B HHbIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl
MECTHOTO CaMOYTpaBIEHUs), OpraHU3alMH, 332 HUCKIIOUYEHUEM TIOMYyYeHUs YCIyT,
BKJIFOUCHHBIX B TIEPEUCHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU B 00s13aTEIHHBIMU
JUISl IPEOCTABIICHHUS] MyHULIUMIIAJIBHBIX YCIYT.

2.3. KOHEUYHBIM pe3yNbTaTOM MPEJOCTABICHUS MYHULUNAIBHOW YCIyTH SIBISETCA
BblJjaya (HAMNpaBJICHUE) 3asABUTEII0 pe3yjbTaTa MPEAOCTABICHUS MYHULUNAIbHOU
YCIYTH.

Pe3ynbpraTtoM npenocTaBiaeHus MyHULIMIAIBHOW YCIYTH SBJISIETCS:

1) nuchbMeHHOE pa3bsICHEHHE IO BOMpPOCaM MPUMEHEHUS MYHUIIUTATbHBIX
IIPABOBBIX AKTOB O Hajorax u coopax;

2) MMChbMEHHBIN 0TKa3 B IPEJIOCTABICHUH MYHHITUTIATBHON YCIyTH.

2.4. Cpoxk mpenocTaBlieHUs] MyHULIMNAIbHOW YCIyrd HE JOJDKEH NpeBblarh 20
JHEW CO JHS PETruCTpallM 3asiBICHUS O MPEIOCTABICHUU MYHULIUMAIBHOW YCIYTH U
WHBIX JIOKYMEHTOB, YyKa3aHHbIX B IIyHKT€ 2.6 HACTOAIIETO0 aJIMUHHCTPATUBHOTO
pernamenTa. CpoKM NPOXO0XKICHUSI OTAENIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP U CPOKH
BBITIOJIHEHUSI JIEUCTBUI OTAEJIbHBIMU JIOJDKHOCTHBIMM JIMIIAMHU YKa3aHbl B pasjene 3
HACTOSILIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

2.5. [Ilepeuenp HOPMaTUBHBIX MIPaBOBBIX aKTOB, peryJInpyomux
MPEIOCTaBICHHE MYHHIIMIIAILHON yCIyTH (C yKa3aHWEM MX PEKBU3UTOB MU MCTOYHUKOB
opUIMATBHOTO ONMyOIUKOBaHHUs), Pa3MeENIeH Ha OQUIIMATEHOM caiiTe AJIMHUHHUCTpAIIUU B
cetu "MHTtepHet", B QpeaeparbHOM peecTpe U Ha EnMHOM moprasie rocy1apCTBEHHBIX U
MYHUIIATIATBHBIX YCIyT (QYyHKIUN).

AnmuHucTpanus obOecrieuynBaeT pa3MEIICHHE W aKTyalld3alHio  MepedyHs
HOPMAaTUBHBIX TPABOBBIX AaKTOB, PETYJHUPYIOMIUX MPEAOCTABICHUE MYHUIUITAIBHON
YyCIyrH, Ha CBOeM OQUIMAIbHOM CcaiiTe, a Takke B COOTBETCTBYIOIIEM pasielie
(benepanbHOrO peectpa.

2.6. UcuepnpiBaromuii IepeyeHb JOKyMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTABICHUS
MYHHIUITAIBHON YCIIyTH.

2.6.1. McuepribIBaromIuil mepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATHUBHO-IIPABOBBIMHM AKTAMHU JUJISl IPEAOCTABICHUS
MYHULUAMATBHON yCIIYTH, TOAJIEKAITUX MPEICTABICHUIO 3asiBUTEIIEM
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3asiBJICHME O Jaye IMHCbMEHHBIX PAa3bsCHEHUI 10 BONpOCaM IMPUMEHEHUs
MYHHUIIUTTAJIBHBIX TIPABOBBIX aKTOB O HaJorax M cbopax (majnee - 3asBieHHE) mo Gopme,
YKa3aHHOM B MPUJIOKEHHUU | K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBUTET, B CBOEM IHCBMEHHOM OOpalieHuu B 00sA3aT€IBHOM MOPSIKE
YKa3bIBAECT:

- HaUMEHOBAHME YIOJHOMOYEHHOTO0 OpraHa MECTHOTO CaMOyNpaBieHHs, JHOO
damMunio, UMs, OTYECTBO PYKOBOIUTENS, JIUOO MOIHKHOCTH COOTBETCTBYIOIIETO JIHIIA,
KOTOPOMY HaIlpaBJI€HO MUCbMEHHOE O0palleHUE;

- HaMMEHOBAaHHWE OpraHu3alu WIK QaMuwiIns, HMs, OTYECTBO TIpakJaHUHA,
HaMpaBUBIIET0 OOpalleHuE;

- aZpec 3asBUTEIIS, IO KOTOPOMY JIOJKEH OBITh HAIpaBJIeH OTBET;

- coJiep kaHue oOpalleHus;

- MOJINUCH JINLIA;

- aTa oOparieHus.

[luceMeHHOEe OOpalleHue HOPUIWYECKOTO Jinua odopmisieTcss Ha OJlaHKe ¢
yKa3aHHEeM PEKBU3UTOB 3asBUTENs, JAaThl U PETUCTPALMIOHHOTO HOMeEpa, (pamuiuu u
HOMepa Tene(oHa HCIIONHUTENS 33 MOANUCHI0 PYKOBOJIUTENS WIN JAOKHOCTHOTO JIUIIA,
MMEIOLLETr0 MPAaBO MOAMNKMCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.2. IOKyMEHTbI, HEOOXOAMUMbIE B COOTBETCTBHM C HOPMATHBHBIMU IIPABOBBIMU
aKTaMu JJI1 TPEAOCTABICHUS MYHUUMUIIAIBHOM YCIYyI'M, KOTOpPbIE HaxXOAsITCS B
pacnopsiKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS U MHBIX
OpraHoB, W MOJUIeKAIIMX NPEJICTAaBICHUI0O B  paMKaX  MEXBEIOMCTBEHHOIO
B3aMMO/JICHCTBUS HE NIPEyCMOTPEHBI.

2.6.3. Komum [AOKYMEHTOB, €CJIM TaKOBbIE€ NPWJIATalOTCS 3asBUTENIEM IIO
COOCTBEHHON MHMIIMATUBE, JOJKHBI ObITh 3aBEpEHBI MOIMUCHIO 3asSBUTEIS C YKa3aHHEM
dbaMuIMM U UHULIKMATIOB (OTYECTBO B MHHULMANAX - MPU HAJUYMM) 3asBUTEINA, a TaKkKe
naThl 3asBiIeHUS. JIMCTBI, COCTaBISIONIME KOIHUIO OJIHOTO JIOKYMEHTA, IOJIKHBI OBITH
IPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. llpu nonmaye 3asBIEHUS WM MNPWIAra€MbIX K HEMY JOKYMEHTOB JIMYHO
3asIBUTEJIEM COTPYAHMUKY aIMUHUCTPALIUHU, MPEAbSBISICTCS JOKYMEHT, YIOCTOBEPSIOIMINN
JUYHOCTh (PU3UYECKOro Juma (ero MnpeAcTaBUTENs), MPEICTaBUTENS HOPUAMYECKOTO
JUIa, AOKYMEHT, MOATBEPKIAIOIIUN MOJTHOMOYMS MPEACTaBUTENS (U3NYECKOrO WU
IopuArYecKoro jguna (Mpu mnojade 3asBieHus npeactaButesieM). Cekperapb KOMHUCCHUU
U3rOTaBJIMBAET KOIUIO JTOKYMEHTa, YIOCTOBEPSIOLIET0 JINYHOCTh (PU3NUECKOTO JIMLa (€ro
IPEICTaBUTENS ), IPEACTABUTENS IOPUANUYECKOIO JIMIA, JOKYMEHTA, MOATBEPKIAOLIEr0
MOJIHOMOYMSL TPEICTAaBUTENS (PU3NYECKOTO WM IOPUIMYECKOTO Juua (Mpu Mmojade
3asiBJICHUSI PEJICTABUTENIEM), M BO3BPAIIAET YKa3aHHbIC JOKYMEHTHI.

2.6.5. AnMuHHUCTpalys He BIIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) npencraBiaeHUss TOKYMEHTOB M MH(OpPMAlMM WU OCYIIECTBIEHUS ACHCTBUIA,
NpE/ICTaBJICHUE WJIH OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
IPABOBBIMA AaKTAMM, pPETYJIUPYIOIIMMU OTHOUIEHMWS, BO3HUKAIOIIUE B CBI3U C
IPE0CTaBICHUEM MYHULIUIIAIbHOU yCIIyTH;

2) mpeacTaBlieHUs JOKYMEHTOB W MH(OPMALMH, B TOM YHUCJE MOATBEPKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIAThl 32 MPEIOCTaBICHHE MYHHULMIAIBLHOM YCIYTH, KOTOpBIE
HaxXoAATCs B  pAaCHOpPsHKEHUM  OpPraHoB — MECTHOTO  CaMOyHpaBieHUs  JH0O
M10/IBEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYIIPABJICHUs OpPraHU3alllii, y4acTBYIOIIHUX B
NPEIOCTaBICHUH TMPEAYCMOTPEHHbIX 4acThlo 1 cratbu 1 @DenepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MTPEIOCTaBICHHUS] TOCYIAapCTBEHHBIX U
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MYHHULUTIATBHBIX YCIYT» MYHHIUIMATBHBIX yCIyT, B COOTBETCTBUU C HOPMAaTHBHBIMU
npaBoBbiMU akTamu Poccuiickoit denepanuv, HOPMAaTHBHBIMU TPABOBBIMU aKTaMU
Brnagumupckoit o0nacTv, MyHHUIMIAIbHBIMU TPABOBBIMU aKTaMH, 32 HCKIIOUYEHHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B OINpEIEICHHBIM YacThlo 6 cratbu 7 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «OO0 opraHu3aluu TPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIyr» TMEpeYeHb JOKYMEHTOB. 3asBUTENb BIIpPaBE NPEJCTABUTH
yKa3aHHBIE JOKYMEHTHI U UH(POPMAIIMIO B OPTaHbl, MPEIOCTABISIONINE MyHHUIIUIIATbHbIC
YCIIyTH, [0 COOCTBEHHON MHUIIMATHBE;

3) ocyuecTBiIeHUs] JIEHUCTBHI, B TOM YHCJE COIJIAaCOBaHUN, HEOOXOMUMBIX st
MOJyYeHUs] MYHHIMMAIBHBIX YCIYT H CBSI3aHHBIX C OOpalieHueM B  HHbBIC
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAaMOYIPABIICHUS, OpPraHU3allud, 32
UCKJIIIOYEHUEM TOJyYeHHUsS] YCIyr U TMOJy4YeHHs JOKYMEHTOB M MH(OpMaluu,
NPEIOCTaBISIEMbIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKJIOYEHHBIX B NIEPEYHH,
yKkazaHHele B yactu 1 ctarbu 9 denepanpHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHM3alNHU TPEJOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUITATBHBIX YCITYT»;

4) mnpenctaBieHUs JOKYMEHTOB M uWH(OpManum, OTCyTCTBHE U  (WJIH)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPH IEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJsi MPEAOCTABICHUS MYHUIMMNAIBHOW YCIyTH, JHOO B
NPeIOCTaBICHUH MyHUIIMTIATBHON YCIIyTH, 32 UCKIIFOUEHHUEM CIIEIYIOLIUX CIy4YaeB:

a) u3MeHeHue TpeOOBaHMN HOPMATHMBHBIX TIPABOBBIX AaKTOB, KaCAIOUIUXCS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW yCIYTH, MOCTE MEPBOHAYATBLHON MOauu 3asIBICHUS O
NPEI0CTABICHUN MYHHUIIUTIATBHON YCITyTH;

0) HanMuMe OIMMOOK B 3asBJICHUU O MPEAOCTABICHUU MYHMIIMIAIBLHON YCIyTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM I[IOCJIE MEPBOHAYAJIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJsi TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, JHOO B
MPeIOCTaBICHUH MYHUIIUMIIATBHONW YCIYTH U HE BKIIIOUEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CPOKa JCHCTBHS OKYMEHTOB WMJIM H3MEHEHHE WH(OpPMAIUHU TOCIe
NEPBOHAYAIBHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOOUMBIX IS MPEJOCTaBICHUS
MYHHUIIMTAIBHON YCIyTH, IN0O B MPEAOCTABICHUN MYHUIIMITAILHON YCIYyTH;

I') BBISIBJICHHE JTOKYMEHTAIBHO MOATBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBONPABHOTO JeUcTBUsL (0€3MeHCTBHS) JIODKHOCTHOTO —JIMIIA OpraHa,
MPEIOCTABISIIONIET0 MYHHUIMITATIBHYIO YCIYTY, MyHULIUIIAJIBLHOTO CITy>Kalllero, paboTHUKa
MO®II, pabGoTHHKa oOpraHu3aludd, MOpeaycMOTpeHHOM yacteto 1.1 cratbu 16
®enepanpHoro 3akoHa ot 27.07. 2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBICHUS
rOCyIapCTBEHHBIX M MYHHIMMAIBHBIX YCIyT», MPH MEPBOHAYATHLHOM OTKa3e B MpPHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX Ui MPEAOCTaBICHUS MYHMIIMIAIBHOW yCIyru, Ju00 B
NPEJOCTAaBICHUN MYHULMNAIBHOW YCIyr'M, O YeM B NHCbMEHHOM BHUJE 3a IMOJIHUCHIO
PYKOBOJUTENSL OpraHa, MpelOCTABISIIOIIET0 MYHULHUINAIbHYIO YCIYTY, PYKOBOJIUTEIS
M®I[ mnpu mnepBoHAaYaIbHOM OTKa3e B TMpHUEME JTOKYMEHTOB, HEOOXOIWMBIX Jis
NOPEJOCTaBICHUS MYHHMIMIAIBHOM  YCIyrd, JHOO PYKOBOAMTEIS OpraHU3alui,
npenycMoTpeHHoi yacTteio 1.1 crarbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHuzalUU MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHULUIAIbHBIX YCIyI»,
YBEIOMJISIETCS 3asBUTENIb, a TaKXe TPUHOCATCS U3BHHEHMS] 3a JOCTaBJICHHbBIC
HEey00CTBa;

5) mnpepocraBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HH(popmaliuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEeHbl B COOTBETCTBUU C MYyHKTOM 7.2
yactu 1 crateu 16 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
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NPEIOCTaBICHUS TOCYJApCTBEHHBIX M MYHHIMTAIBHBIX YCIyT», 32 HCKIIOYCHHEM
Clly4yaeB, €CJIMi HaHECEeHHE OTMETOK Ha TaKhe JOKYMEHTbI JIMOO UX H3bSATUE SBISETCS
HEOOXOJIMMBIM YCIIOBHEM MPEOCTABICHUS MYHHUIIUNAIBHON YCIYTH, U MHBIX CIy4yaes,
YCTaHOBIICHHBIX (he/iepaIbHBIMU 3aKOHAMU.

2.7. OcHoBaHMs 17151 OTKa3a B pUEeMe IOKYMEHTOB HE MPEAYCMOTPEHBI.

2.8. WcuepnbiBaromiuii nepeyeHb OCHOBAHUI JIJIsi IPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABICHUH MYHUIIUTIATHLHOU yCITyTH.

2.8.1. OcHOBaHuU# AJi IPUOCTAHOBJIEHUS IPEIOCTABICHHSI MyHULIUIIAJIbHON YCIIyTH
3aKOHOIaTeNIbCTBOM Poccuiickoi denepaiuu He Mpe1yCMOTPEHO.

2.8.2. HcuepnblBaomuii mepeyeHb OCHOBAaHUW JUIsi OTKa3a B MPEAOCTaBICHUU
MYHUITUTAIBHON YCITyTH:

- €CJIM B MMMCbMEHHOM O0OpalieH!H He yKa3aHa GhaMuius 3asiBUTEINS, HAPaBUBIIETO
oOpalieHre, Wik HE yKa3aH MOYTOBBIM ajpec, M0 KOTOPOMY JIOJDKEH ObITh HalpaBlieH
OTBET;

- €CIM TEeKCT MHCHMEHHOTO OOpalleHus HE MONJAeTCs MPOYTCHHI0O OHO He
MOJJIC)KUT HAMPABIECHUIO HA PACCMOTPEHUE JOKHOCTHOMY JIUILY, O UEM B TEUEHUE CEMU
THEN cooOIaeTcss 3asBUTEN0, HAMpaBUBIIEMY OOpalieHue, eciu ero Qamwius u
MOYTOBBIH aapec MOAAAI0TCS MIPOUYTECHUIO;

- €CJIM B TUCbMEHHOM OOpaIlleHUH 3asIBUTEIS COACPIKUTCS BOIPOC, HA KOTOPBINA eMy
YHOJHOMOYEHHBIM OPraHOM MHOTOKPATHO JAaBAJIUCh NMUCbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3M C pPaHEE HANPABIIEMBIMU OOpalIeHUSMU, W TPU STOM B OOpaIlEeHUU HE
NPUBOASTCS HOBBIC IOBOABI MM OOCTOATENHCTBA, TJlaBa CEIBCKOTO TIOCEICHUS B
COOTBETCTBUM C paclpejesieHueM OO0Os3aHHOCTEW BIpaBe MPHUHATH peUIeHHe O
0€30CHOBATEILHOCTH OYEPETHOTO OOpAIICHHs U TPEKPAILICHUN TTEPENUCKU C 3asBUTENIEM
10 TAHHOMY BOIIPOCY IPH YCJIOBHH, YTO YKa3aHHOE OOpallleHue U paHee HaIpaBIisieMbIe
oOpalieHusl HampaBsUIMChb B yNOJHOMOYEHHBIM opraH. O JaHHOM pelleHUU
YBEJIOMJISIETCS 3asiBUTEIIb, HATIPABUBIIIHI 00OpallieHue;

- €CIIi OTBET MO CYIIECTBY IOCTaBIEHHOTO BOMpPOCAa HE MOXET ObITh JaH 0e3
pasriamieHus CBEICHWH, COCTaBISIONIMX TOCYIAPCTBEHHYIO HWIIM HMHYIO OXPaHSIEMYIO
benepanbHBIM 3aKOHOM TaliHy, 3asSBHUTEIIO, HAlpaBUBIIEMY oOpallieHrne, coo0IIaeTcs o
HEBO3MOXXHOCTH J1aTh OTBET IO CYIIECTBY IOCTaBJIEHHOTO B HEM BOIPOCa B CBS3U C
HEOIMyCTUMOCTBIO pa3TiIalliCcHHs YKa3aHHBIX CBEIACHHUI;

- eciu OOpallleHUe COJIEPKUT HEICH3YpPHBbIC JHMOO OCKOPOWTEIhHBIC BBIPAKEHUS,
yYIPO3bl KU3HM, 3JI0POBBI0 M HMMYIIECTBY JOJKHOCTHOTO JIMIA, a TAaK)XE YJICHOB €ro
cemb. llpu sTOM 3asBUTENIO COOOLIAETCS O HEAOMYCTUMOCTH 3J0yHOTPEOICHNUs
TIPaBOM.

2.9. MyHnununanbHas yciyra npeocTaBiseTcs 0ecIiaTHO.

2.10. MakcumanbHbIii CPOK OXKUJAHUS B OYEpEIH MPHU MoAaue JOKYMEHTOB U MPHU
MIOJTyYEHHUH pPe3yJIbTaTa MPeI0CTaBICHISI MyHUIUITATLHON YCIYTH COCTAaBIsIET 15 MUHYT.

2.11. MakcuMalIbHBII1 CpPOK PErucTpallud 3asiBJICHUS O TMPEJOCTABICHUU
MYHHIUTAIBHON YCIyTH:

1) mpu HampaBiICHWM 3asBIICHUS W TPUIAraeMbIX JOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTMIPABIICHUS WJIA B OSJEKTPOHHOM BHAEe 4depe3 EawHb mopTal
TFOCYJIapCTBEHHBIX W MYHULMNAIBbHBIX ycuyr (dbynkuwil) (manee - Ilopranm), a Takxke
yepe3 MHOTO(DYHKIIMOHATbHBIC IIEHTPHI - 3 (TpH) KaJdeHIapHBIX JHS;

2) npu JIWYHOM OOpaIleHWH 3asBHUTENS - B TMPUCYTCTBHM 3asBHUTENS B JCHBb
oOpaleHHst MaKCUMaJIbHBIA CPOK HE JJOJIKEH MPEBbIIATh 15 MUHYT.
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2.12. TpeOoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHULIUIIAIbHAS
yciyra, K 3ajy OXHAaHMUsS, MecTaM [UIsl 3allOJIHEHHs 3alpoCcoB O TMPEJOCTABICHUU
MYHUIIMIAIBHON yCIyrd, WHGOPMAIIMOHHBIM CTEHJaM ¢ oOpa3liaMy WX 3aloJIHEHUS U
MEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEIOCTABICHUS KaXKI0H MyHUIMIAIbHON
YCIYTH, pa3MENIEHUI0 W O(DOPMIICHHIO BHU3yaJdbHOH, TEKCTOBOH M MYJbTHUMEIHIHON
uH(GOPMAIIMK O MOPSAKE MPEAOCTABICHUS TaKOW YCIyTH, B TOM YHCIIe K 00eCIeueHUI0
JMOCTYITHOCTH  JJIS ~ WHBAJWJOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU  C
3aKOHOIAaTeNbCTBOM Poccuiickoi deneparuy 0 CONMaTbHOM 3allUTe HHBAIUIOB.

2.12.1. Undopmamus o rpaduke (pexume) padOThl yHNOJHOMOYEHHOTO OpraHa
pa3MelaeTcs Ipyu BXOJAE B 3JaHUE, B KOTOPOM OHO OCYULIECTBIISIET CBOIO JIE€ATEIBHOCTD,
Ha BUJHOM MECTE.

31aHue, B KOTOPOM IMPEAOCTaBISETCS MYyHHUIUIANIbHAS yCIyra, JOKHO OBITh
000py1I0BaHO OTJEJIbHBIM BXOJIOM JUIsl CBOOOAHOIO JI0CTYyIIA 3asiBUTEIICH B IOMEIIECHUE.

Bxon B 3manme JomkeH OBITh 00OpyIOBaH WH(MOPMAIMOHHON TaOIWYKON
(BBIBECKOIA), comepxamed  uHpopManmuio 00  YMOJHOMOYEHHOM  OpraHe,
OCYUIECTBIISIFOIIEM MPEIOCTaBICHUE MYHUIIMIAIBHOM YCIyru, a Takxke 00O0pyaoBaH
yA0OHOM JIECTHUIIEH C MOPYYHSIMHU, TAHAYCaMU JIsl O€CTIPENSTCTBEHHOTO NIEPEIBUKEHUS
rpaKJIaH.

MecTta mnpefocTaBieHUs MYHHUIMIAIBHON YCIyrd OOOPYIYIOTCS C Yy4eTOM
TpeOOBaHUN JIOCTYNHOCTH [UIsl HWHBAIUIOB B COOTBETCTBUU C JICMCTBYIOIIUM
3aKOHOIaTeNbCTBOM Poccuiickoin denepannu 0 COLMAIbHON 3alUTE UHBAIUAOB, B TOM
yuciie 00ecTeuynBaroTCs:

yCcloBUA s OeCHpensiTCTBEHHOTO  JoCcTynma K OOBEKTy, Ha KOTOpOM
OpPraHU30BaHO MPEIOCTABICHHUE YCIYT, K MECTaM OT/IbIXa U MPEIOCTABISIEMbIM YCIyTaM;

BO3MOKHOCTb CAMOCTOSITEIBHOTO MEPEIBMKEHHUS 10 TEPPUTOPHUH OOBEKTa, Ha
KOTOPOM OpraHM30BaHO MPEIOCTABICHUE YCIYT, BXOJa B TaKOW OOBEKT U BbIXOJa W3
HEro, IMOCAaJKU B TPAHCHOPTHOE CPEACTBO M BBICAJAKUM M3 HEro, B TOM YHCIE C
MCIIOJIb30BAHUEM KpPECIIa-KOJISACKY;

COIMPOBOXKJIEHUE MHBAJIUAOB, HUMEIOIINUX CTOWKHE PacCTPOMCTBA (PYHKIIMHU 3PEHUS
U CaMOCTOSITEIBHOTO MEPEABMKECHUSI, U OKAa3aHWE UM MOMOIIY Ha 00BbEKTEe, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

Hajulekaliee  pasMmelleHrue  oOOpyAOBaHMS M HOcUTeled  HHpopManuwy,
HEOOXOIMMBIX AJI o0ecreyeH s OECIpensTCTBEHHOIO AOCTyMa HHBATUAOB K OOBEKTY U
MPEAOCTABISIEMBIM YCIyTaM C YYETOM OTPAaHUUYEHUN UX )KU3HENIEATEIIbHOCTH;

nyOnupoBaHne HEOOXOAMMOW MJii WHBAJIUIOB 3BYKOBOH U 3PHUTEILHOMN
uHpOpMallMM, a TaKXKe HaAMUCe, 3HAKOB M HWHOM TEKCTOBOM M Trpaduyueckoin
uH(pOpMAllMM 3HAKaMH, BBINOJHEHHBIMH peibedHO-TOUeUHbIM 1mipudTOoM bpaitns,
JIOITYCK CYpJIONIEPEBOTUNKA M TU(IIOCYPOTIEPEBOIUNKA;

JIOTYCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO MPEJOCTaBIEHUE YCIYT, COOaKu-
MPOBOJHUKA MPU HAIMYUK JOKYMEHTa, MOATBEPKIAIOIIETrO €€ CreluaibHOe 00yueHue u
BBIJJaBA€MOI0 B TIOPSJIKE, YCTAHOBIIEHHOM 3aKoHOAaTeNbCcTBOM Poccuiickoit denepanuu;

OKazaHHe pabOTHUKAMHU oOpraHa (y4pekIeHUus), MPerOCTaBISAIONIET0 YCIyTH
HACEJICHUI0, TOMOLIM WMHBAJIUAAM B MPEOJOJCHUH OapbepoB, MEMIAIOMINX IMOIYYEHUIO
UMU YCITyT HapaBHE C IPYTUMU OpraHaMH.

[ToMelieHus, B KOTOPBIX MPEIOCTABISACTCA MYHHUIMIAIbHAS YCIyTa, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM TMPaBWIaM M HOpPMAaTHBaM, IpaBUIaM
no>kapHoi 0e30macHOCTH, 0e30macHOCTH Tpyaa. [lomemeHuss 060pyayOTCsS cUcTeMaMu
KOHIUIIMOHUPOBAHUS (OXJIAXICHHUS ¥ HarpeBaHWs) M BEHTUJIMPOBAHUSA BO3/yXa,
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CpEICTBAaMU OIOBEUICHHUSI O BO3HUKHOBEHUM 4Ype3BbIYAaWHOW cuTyaund. Ha BuaHOM
MECTE pacrojaraloTcsi CXeMbl pa3MEUIEHUS CPEeACTB MOXKApOTYyIIeHUs | MyTen
sBakyanuu soned.  I[lpemycmarpuBaercs — o0opynoBaHHE — JOCTYIIHOTO — MeECTa
00111eCTBEHHOT' 0 TI0JIb30BaHUS (TyaseT).

[Tomemenuss M®I[ ans paboThl ¢ 3asgBUTEISIMH OOOPYAYIOTCA DJIEKTPOHHOMU
CUCTEMOIl  ympaBieHUs Odepeabio, KOTOpas HpeAcTaBiseT co0oil  KOMIUIEKC
IPOrpaMMHO-aNNapaTHbIX CPEACTB, MO3BOJISIIOUIMX ONTHUMHU3UPOBATh  YIPABICHUE
ouepensMu 3asBuTeneil. 1lopAnok MCHONb30BaHUS JIEKTPOHHOM CHUCTEMBI yIPaBICHUS
PeyCMOTPEH aIMUHUCTPATUBHBIM PETJIAMEHTOM yTBEP>KJIECHHBIM PUKA30M JTUPEKTOpa
M®OII.

2.12.2. IlpueM AOKYMEHTOB B YIOJIHOMOYEHHOM OpIaHE OCYILIECTBISETCS B
crenuanbHO 000PyAOBaHHBIX MOMELIEHUSX UM OTBEJICHHBIX ISl 9TOT0 KaOMHETaXx.

2.12.3. Ilomemienus, npeAHa3HAYCHHbIE JJIS TIpUeMa 3asBUTENIEeH, 000pyIyrOTCs
UH(POPMAIIMOHHBIMU CTEHIAMH, COJCPKAIIUMHU CBEICHHS, YKa3aHHbIe B OAMyHKTe 1.3.3
[Togpasnena 1.3 Pernamenra.

Nudopmanmonnbie CTeH bl pa3MeIlaloTcsl Ha BUJTHOM, IOCTYITHOM MECTE.

Odopmienre nHOPMAITMOHHBIX JTUCTOB OCYLIECTBISAETCS yIOOHBIM JJIsl YTCHUS
mpuptom — Times New Roman, ¢opmar nmcra A-4; TEeKCT — mpomucHble OyKBBHI,
pasmepom mpudta Ne 16 — 0OBbIUHBIN, HAUMEHOBAHHE — 3arjaBHbIE OYKBBHI, pa3MepoM
mpudTa Ne 16 — sxupHbIil, moas — 1 cM BKpyroByro. TeKCTbl MaTepUaIOB JTOJKHBI ObITh
HarieyaTaHbl 0e3 UCHpaBieHM, Haubosee BaKHAs WHGPOpPMAIHs BBIACIACTCS KUPHBIM
mpudrom. [lpu odopmieHun HHPOPMAIMOHHBIX MaTepUaJoB B BuUAE 00pa3loB
3asBJICHUA Ha TOJYyYCHHE MYHULUMAIBHOW YCIyTH, OOpasIoB 3asBICHUN, TMEPEUHEH
JIOKYMEHTOB TpeOOBaHMs K pazMepy HpudTa u popMaTy JHCTa MOTYT ObITh CHUKECHBI.

2.12.4. TlomeuieHuss nns mnpuema 3asiBUTENEH JIODKHBI COOTBETCTBOBATH
KOM(DOPTHBIM U1 TPAKIAH YCIOBUSAM U ONTUMAIIBHBIM YCIOBHUSAM paOOThl JOTKHOCTHBIX
JIMIL YIIOJTHOMOYEHHOI'O OpraHa U JIOJKHBI 00ECIeYnBaTh:

KOM(OPTHOE PACTIONOKEHUE 3aBUTENS U TOJDKHOCTHOTO JIUIA YIIOJTHOMOYEHHOTO
oprasa;

BO3MO>KHOCTb U yA00CTBO 0(hOPMIICHHS 3asiBUTETIEM IMTHCbMEHHOTO 00paIeHus;

Tesne(OHHYIO CBS3b;

BO3MOYXKHOCTb KOITUPOBAHUS TOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM IPABOBBIM aKTaM, PETYJUPYIOIIUM MPEAOCTaBICHUE
MYHULUNAIBHOU YCIYTH;

HaJIM4YMe MMCbMEHHBIX MMPUHAJIe)KHOCTEN 1 Oymaru gopmara A4.

2.12.5. Jlna oxujaHusi 3asiBUTEISIMU TpUE€Ma, 3arOJHEHUS HEOOXOAUMBIX st
NOJIy4eHHUsS] MYHULIMINAJIBHOM YCIYyrd JOKYMEHTOB OTBOZSTCS MecTa, 00OpyJOBaHHbBIC
CTYJBbSIMH, CTOJIAaMH (CTOMKamMH) JUIs BO3MOXHOCTH O(OPMIICHHS JIOKYMEHTOB,
oOecrieunBaroTCsd pydykKamH, OJIaHKaMu JOKyMeHTOB. KoinyecTBO MecT OKHMJaHUs
onpenensiercss UcXols U3 (PaKTUUECKOW HArpy3kd M BO3MOXHOCTH MX pPa3MEIICHHS B
IIOMEILEHUH.

2.12.6. Ilpuem 3asBuTeNe NpU MNPEJOCTABIECHUM MYHULMNAIBHOW YCIyrd
OCYILIECTBIISIETCS. COTJlIacHO Tpaduky (pexumy) pabOThl YMOJIHOMOYEHHOTO OpraHa:
€XeIHEeBHO (C MOHeAENbHUKA MO MITHUILY), KPOME BBIXOAHBIX M MpPa3AHUYHBIX JTHEH, B
Te4eHue paboyero BpeMeHH.

2.12.7. Pabouee MecCTO [OJKHOCTHOIO JIMIA YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 33 TPEJOCTABIICHHE MYHULMUINAIBHOM YCIyTrd, JOJDKHO OBITh
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000pyI0BaHO MEPCOHATBLHBIM KOMITBIOTEPOM C JOCTYIIOM K MH(POPMAITMOHHBIM pecypcam
YIOJIHOMOYEHHOTO OpTaHa.

Kabunersl mnpueMa mosydareneii MYHHIMNAIBHBIX YCIYT JIOJDKHBI  OBITh
OCHAIEHbl WH(OPMAIIMOHHBIMU TaOJIMYKaMu (BBIBECKAMH) C YKa3aHHEM HoOMepa
KaOuHeTa.

CnenuanucTel, OCYHIECTBISIOMINE MPUEM MOJIydaTeleid MyHHUIMNAIbHBIX YCIYT,
oOecrieuynBaOTCS  JUYHBIMA ~ HArpyAHBIMA ~ UIACHTU(PUKANMOHHBIMH  KapTOYKAMU
(OotimKxaMu) 1 (MJIM) HACTOJIBHBIMU TaOJTUYKAMH.

2.12.8. TpeboBanus K  OOECINEUYEHHUIO  JIOCTYIMHOCTH  MPEIOCTABICHUS
MYHHIUTAIBHON YCIYTH /IS UHBAJIUJIOB.

YNOITHOMOUYEHHBIM OpPraHoM, MPEAOCTaBISIIONIMM MYHHUIMOAIbHYIO  YCIYTY,
oOecreynBaeTcsl CO3aHNE UHBAJIMAM CIIEIYIOIIMX YCIOBUHN JOCTYTHOCTH:

a) BO3MOXHOCTb OECHpENATCTBEHHOTO BXOJa B TMOMEIICHUS YTMOJIHOMOYEHHOIO
opraHa U BbIXOJla U3 HUX;

0) BO3MOXHOCTH  CAaMOCTOSITEIBHOTO  TEPEABMKEHUSI B MOMEIICHUSIX
YIOJHOMOYEHHOTO OpraHa B LIEJSAX JIOCTyNa K MECTy NpPEIOCTaBJICHUS YCIYTH, B TOM
Yyclie C TOMOIIbI0 PAOOTHUKOB YIOJIHOMOYEHHOTO OpraHa, MpeaoCTaBISIONIErO
MYHULUNAIBHYIO YCIYTY, aCCUCTHBHBIX M BCIIOMOTATENIbHBIX TEXHOJIOTHM, a Takxke
CMEHHOT0 Kpeclia-KOJISICKH;

B) BO3MOXHOCTh IOCaJKH B TPAHCIIOPTHOE CPEACTBO W BBICAJIKM W3 HEro Nepen
BXOJIOM B YIIOJIHOMOYEHHBIN OpraH, B TOM YHUCJIE C UCIOJIb30BaHUEM KPECIa-KOISICKU U,
py HEOOXOAMMOCTH, C IIOMOIIbIO pAOOTHUKOB YIIOJIHOMOUYEHHOT'O OpPraHa;

I') COMPOBOXACHUE UHBAIH]IOB, UMEIOLUX CTOMKHE pacCTPOMCTBA (PYHKIUHU 3PEHUS
U CaMOCTOSTEIIbHOTO TMEpPEIBUKEHMS, W OKa3aHUs KM I[OMOIIM B IOMELIEHUAX
YIOJIHOMOYEHHOTO OpraHa;

1) COACICTBUE MHBAIMIY MPU BXOJIe B MOMEIICHHUE YHNOJHOMOYEHHOTO OpraHa u
BBIXOJI€ U3 HEro, MH()pOPMUpPOBaHKE UHBATIKIA O IOCTYIIHBIX MapHIpyTaxX 0OIIECTBEHHOTO
TPAHCIIOPTa;

€) HaJjexallee pa3MEIIeHHEe HOCUTeIeH UH(PpOpMAIMK, HEOOXOAUMON s
oOecrieyeHus: OECHpensITCTBEHHOTO JO0CTyla WHBAJIUIOB K MYHHUIIMIAIBHOM yCiIyre, ¢
y4eTOM OrpaHUYEeHUN WX OIKU3HEACSITENILHOCTH, B TOM 4YHclIe JIyOaupoBaHue
HEOOXOIUMOM NJisi TIOJIyYEHUsI YCIyTH 3BYKOBOW U 3PUTENBHOM HMH(OpMAIIMK, a TaKkKe
HaJMucel, 3HAKOB W HWHOW TEKCTOBOM M rpaduyueckol HHQPOPMAIMK 3HAKaMU,
BBHITIOJTHEHHBIMH  pelibe(hHO-TOYeUHbIM TpudToM bpaiins u Ha KOHTpacTHOM (OHE;
JIOITYCK CYPJIOTIEPEBOTUHNKA M TH(IIOCYPIOTIEPEBOIUNKA;

’K) o0eclieueHHue JOMycKa B TOMEIICHUE YMOJHOMOYEHHOTO OpraHa, B KOTOPOM
NPEeOCTaBIsIeTCs] MYHULMIAJIBHOM  yciyra, COOAaKU-NPOBOJAHMKA TMpPU  HAIUYUU
JOKYMEHTA, MOJTBEPKIAIOIIEro €€ CIelualbHOe 00yueHue, BhIJaHHOTO 1o ¢opMe U B
MOPSIIKE, YTBEPXKICHHBIX MpPHKAa30M MMHHUCTEpPCTBA TpyJa U COLMAIBHOM 3aIUTh
Poccuiickoit @enepanun ot 22.06.2015 Ne 386H;

3) okazaHue paOOTHMKAMU YIIOJIHOMOUYEHHOTO OpraHa HWHOM HeoOXoIuMoun
WHBAJIUJIaM TOMOINUA B TMPEOJOJICHUH OapbepoB, MEMIAIONIUX IMOTYYSCHUI0 UMHU YCIyT
HapaBHE C JPYTUMHU JIULIAMH.

2.13. Iloka3zaTenu JOCTYIMHOCTH M Ka4€CTBA MYHHUIIMIIAIBHON YCIIyTH

2.13.1. OCHOBHBIMU MOKa3aTelIMH JOCTYINHOCTH M KauecTBa MYHULUNAIBHOU
YCIIYTH SIBIISIFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C JOJDKHOCTHBIMHU JIMLAMU TIPH
MPEAOCTABICHUN MYHMIIMNAIBHON YCIYTM W MX MPOJOLKUTENbHOCTh. B mponecce
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NPEIOCTaBICHUS] MYHHUIMNAJIbHOM  yCIyrM 3asBUTENIb BOpaBe oOpamarbes B
YIOJIHOMOYEHHBI OpraH IO Mepe HEOOXOIMMOCTH, B TOM YHCIE 3a IOJyYEHHEM
UH(pOpMAIIMH O X0J1€ MPEAOCTaBICHNS MyHULIMIAIBHOMN YCIIyTH;

BO3MOKHOCTh IIOJIay¥ 3alpoca 3asBUTEN O IMPEAOCTABICHUU MYHULANIAIBHOU
YCIyI'M W BbIJa4d 3aABHUTEISAM JOKYMEHTOB II0 pe3yJbTaTaM IpeJOCTaBIICHUS
MYHHULUITAIBHON yciryrd B MOILI;

BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTh TOJYYCHHUS MYHHUIUIAIbHOW YCIYyTH B
Tr000M TEPPUTOPHUATIBHOM MTOAPA3ACICHUN oprasa, IIPEAOCTABIISIOIIETO
MYHULUNAIBHYIO YCIYTy, 10 BEIOOPY 3asiBUTENS (3KCTEPPUTOPHAIIBHBIA IPUHLIUI);

BO3MO’KHOCTb MOJIy4YEeHHUs1 MH(POPMALIUU O XOJe MPeJOCTaBICHNUs MyHULUIAIbHON
yCIyrd, B TOM 4HCI€ C UCIHOJb30BAaHHEM O(QUIMAIBHOTO HWHTEPHET-CaiTe
agMuHHuCcTpanuu, EnnHoro noprana u PernonansHOro noprana;

YCTAHOBJICHUE  JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3@ IIPENOCTaBJICHUE
MYHULANTAJIBHON YCIIYTH;

YCTaHOBJIEHHE M COOJIOJIeHHE TpeOOBaHW K MOMEIIEHUSIM, B KOTOPBIX
IIPEIOCTABIISIETCS YCIIYTa,;

YCTaHOBJIEHUE U COOJIIOJIEHUE CPOKA MPEJOCTaBICHUSI MyHULIMIIAIBHOM yCIIyTH, B
TOM YHCJE CPOKa OXXKHUIAHHUS B OYepeAu IIPU IOJade 3asBICHUS U IIPU IOJYYEHUH
pe3ynbTara NpeAoCTaBICHUS MyHULIMITAIIBHON YCIyTH;

KOJIMYECTBO  3asBJICHUHM, MPHUHATHIX C HCIOJB30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW CeTH OOIIero NOJb30BaHMs, B TOM WYHCJIE TOCPEICTBOM
Enunoro noprana u PernoHanbHOTO noprana.

2.13.2. ITpu npeaocTaBI€HUU MyHULIMIAIBHONW YCIYTH MO SKCTEPPUTOPUATBHOMY
NPUHLUITY 3asiBUTENH (IIPEICTaBUTENH 3asBUTEIS) UMEIOT IPaBO Ha oOpalleHue B JI000H
M®OI] BHE 3aBUCHUMOCTH OT MECTa PETUCTPALMM 3asBUTENS (IIPEICTABUTENS 3asiBUTEIS)
IO MECTY JKUTEJIbCTBA, MECTa HaX0XKJEHUSI 00bEKTa HEIBMKMMOCTH B COOTBETCTBUU C
JEACTBUEM IKCTEPPUTOPUAIIBHOIO IIPUHLIMIIA.

[IpenocraBnenne MyHULIUNIAIIBHON YCIYTM IO DKCTEPPUTOPHAIBHOMY IPUHIIMITY
oOecrieuynBaeTcss NpU JMYHOM OOpalieHUM 3asBUTENS (MPEACTaBUTENs 3asBUTENS) IO
MecTy npeOblBaHus 3asBuTeNsd (mpeacraButens 3assurens) B MOL[ ¢ 3asBieHueM o
IIPEAOCTABJICHUN MyHULUIIAJIBHON YCIIyTH.

2.13.3. BzaumopeiicTBue 3asBUTENsS (€ro MPEACTaBUTENSA) C JOJDKHOCTHBIMU
muuamu  M®II, ynoaHOMOYEHHOrO OpraHa MpU MPEIOCTABICHUH MYHUIUNAILHON
YCIYTM OCYLUECTBIICTCS [Ba pa3a - Ipu npencrasieHud B MOLI, ynoiHOMOYEHHBIN
OopraH 3asBJIEHHMS CO BCEMH HEOOXOJUMBIMM JOKYMEHTAaMHM I TOJy4YEHUs
MyHULHANIAJIBHOW  yCIYTM W TOpH  TOJYYEHMM  pe3yJibTara  MpPEeNOCTABICHUS
MYHMUIMIAIBHON YCIYI'M 3asBUTENIEM HENOCPEACTBEHHO. lIpoAomKuTensHOCTh OXHOIO
B3aUMOJICHCTBHS 3asABUTEIIA C JAOJDKHOCTHBIM aulioM MOLI, yrnoiaHOMOYEHHOro opraHa
IIPU IIPEAOCTABICHUN MYHULHNAIBHONW YCIYTH HE mpeBblmaer 15 muHyT. B ciydae
HAIPABJICHU 3asBJICHUS MOCPEACTBOM EAMHOro moprajna B3auMOAEHCTBHUE 3asSBUTEIS C
JOJDKHOCTHBIMU JuaMu ML, yrioJJHOMOYEHHOTO OpraHa OCyLIECTBISECTCs ABa pasa -
npu npencrasieHuy B ML, ynoJTHOMOYEHHBIH Oprad BceX HEOOXOAUMBIX JOKYMEHTOB
JUIS TIOJTYYEHHSI MyHULUITAIBHON YCIIyTH U NIPY MOJy4YEHUH PE3YJIbTaTa MpeIOCTaBICHHUS
MYHMUIMIAIBHON YCIYI'M 3asBUTEJIEM HENOCPEACTBEHHO. IIpoAomKuTensHOCT OXHOTO
B3aUMOJCHCTBHS 3asBUTEIA C JAOJDKHOCTHBIM aulioM MOL], yrnoiHOMO4YEHHOro opraHa
IIPU IIPENOCTABICHUA MYHHIIMIIATBHOM YCIyTH HE MPEBbIIAET 15 MUHYT.

3agBUTEISIM 00€CIeUrBaeTCs BO3MOXKHOCTh OLIEHMTH JOCTYNHOCTh U KayeCTBO
MYHULANIAJIILHON yCiIyry Ha Equnom noprase.
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2.13.4. JIns nony4yeHUs MyHULMIIATBHOW YCITyTH 3asBUTENb BIPABE 0OPAaTUTHCS B
M®I] B cooTBeTcTBHM cO cTaTheil 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O06 opraHuzaly NPeOCTaBICHUS TOCYJAPCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT» MyTeM
10/1a4yy KOMIUIEKCHOTO 3arpoca O MPEAOCTAaBICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U
(WJIM) MyHULIMTTAJTBHBIX YCIIYT).

2.14. HWuble TpeOoBaHMA, B TOM YMCIE€ YUWUTHIBAIOIIME OCOOCHHOCTH
NPEIOCTABICHUS] MYHHUIIMNAIBHON yCIYyTH B MHOTO(DYHKIIMOHAJIBHBIX  IIEHTpax,
OCOOEHHOCTH TPENOCTABICHUS MYHUIUNAIBHOM YCIYTM MO D3KCTEPPUTOPUATIBHOMY
OpuHOMIY (B clOy4yae, €ClId MyHUUUIAlIbHAas yciayra MpeAoCTaBisieTcs IO
9KCTEPPUTOPUAIILHOMY MPUHIMUITY) U OCOOCHHOCTH MNPEAOCTaBICHUS MYHHULUIMAIBHOM
YCIIyTH B 3JIEKTPOHHOU opme

2.14.1. Jlna monaydeHuss MYHHIUIIAIBHOM YCIYyTW 3asBUTEISAM IMPEIOCTABISACTCS
BO3MOKHOCTb MPEACTAaBUTh 3asBJICHUE O MPEJOCTABICHUU MYHHUIUIIAJBHON YCIYyTH U
JOKYMEHTHI (CopepKaliecsi B HUX CBEICHHs), HEOOXOAMMBIE Uil MPEIOCTaBICHUS
MYHUIIMIAIBHON YCIyTH, B TOM YUCIE B (DOPME 3JIEKTPOHHOIO JOKYMEHTA:

B YIIOJTHOMOYEHHBINH OpraH;

yepe3 MOL] B ynoJIHOMOUYEHHBIN OpraH;

MIOCPECTBOM MCIIOJIb30BAHMUS MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUHM, BKJIIOYas HCIIOJIb30BaHHUE, C MPUMEHEHUEM JJIEKTPOHHOW MOAMMCH, BH]I
KOTOpPO#l JIOJDKEH COOTBETCTBOBATh TpeOOBaHUSIM, YcTaHOBJICHHBIM «lIpaBunamu
UCTIOJB30BAHUS ~ YCWJIEHHOW  KBAJM(UIIMPOBAHHOW AJIGKTPOHHOM TMOANKCU  TIpU
oOpaiieHMH 3a TMOJYYEeHHUEM TOCYJapCTBEHHBIX M  MYHUIUNAIbHBIX  YCIyI»,
yTBEepXKACHHBIX TMocTaHoBleHueM IIpaButensctBa P® ot 25.08.2012 Ne 852 «O6
yTBepkaeHuu [lpaBuin MCHOIb30BaHUS YCUIICHHONW KBAIM(UIIMPOBAHHON 3JIEKTPOHHOU
MOJITUCH MPHU OOPAIICHUH 3a MOIyYEHUEM TOCYJapPCTBEHHBIX M MyHHUIMIIAIBHBIX YCIYT U
0 BHeceHMH u3MeHeHus B [lpaBuia pa3paOoTKM M yTBEPKIEHUS aJIMHUHHCTPATUBHBIX
pEerJaMEHTOB  MPEAOCTABIEHUS TOCYJApPCTBEHHBIX yCIyr» (C  HU3MEHEHHMSIMH U
JnonojiHeHusiMu) U noctanoBiienus [IpaBurensctBa PO ot 25.06.2012 Ne 634 «O Bupax
AJIEKTPOHHOM TMOJNUCH, HMCIOJB30BAHUE KOTOPBIX JAOIMYCKaeTcs Mpu OOpalleHuH 3a
MOJIy4YeHHEM TOCYJApCTBEHHBIX W MYHMIMIAIBHBIX YCIyr» (fanee — 3JIeKTPOHHas
MOITIHCH).

3asiBiI€HUS] U JTOKyMEHThI, HEOOXOAUMBIE AJISl MPENOCTaBICHUS MYHHUIMIIAIBLHON
YCIIyTH, MpeaocTaBisieMble B (OpMe S3JIEKTPOHHBIX JOKYMEHTOB, MOJIHUCHIBAIOTCA B
COOTBETCTBUHU ¢ TpeboBaHusimu crateit 21.1 u 21.2 denepanbHoro 3akona ot 27.07.2010
Ne 210-@3 «O6 opranuzanuy NpeAOCTaBICHUS TOCYJaPCTBEHHBIX W MYHHIIMIIATbHBIX
yeaym» u Genepanproro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 351eKTPOHHON MOATUCK.

B cnyudae nampaBiieHus 3asBICHUM M JOKYMEHTOB B 3JIEKTPOHHOH Qopme c
ucrnonb3oBanueM Eaunoro n PernonansHOro noprana, 3asBJI€HHE U JOKYMEHTHI JI0JKHbI
OBITh MOJNUCAHbl YCHJICHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOW MOANUCHIO, KOTOPHIE
JIOTYCKAIOTCSl K HMCIOJIb30BAHUIO TpPH OOpalieHUH 3a MOJy4YeHHEeM MYHUIUINAIbHOU
YCIIYTH, OKa3bIBa€MOM C MPUMEHEHHEM YCWJICHHON KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOU
HOJINCH, U ONPEAEISAIOTCS Ha OCHOBAHUM YTBEPKIAEMOI OPraHoM, NMpeaoCTaBIISIOINUM
MYHHUIMIAIBHYIO YCIyry, 1o corjacoBanuio ¢ ®denepanbHoi ciyx00il GezomacHOCTH
Poccuiickoit denepannu Moienu yrpo3 0e30macHoCcTH HHGopMaIui B MHPOpMaIIMOHHON
CUCTEME, UCNOIb3yEeMOI B LIEeNIsX MpueMa OOpalleHui 3a MOJyYeHUEM MYHULUIATbHON
yCIyTH U (WIH) MPEOCTaBICHUS TAKOU YCIYTH.

2.14.2. 3asButensMm oOecreuyrnBaeTCs BO3MOXKHOCTh TOJIy4eHHUs HWH(popMamuu o
MIPEAOCTABISIEMON MyHUIIMIIATIBHOM yciyre Ha EnunoM u PernonansHoM nopraiie.
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JIns monydeHust JocTyna K BO3MOXHOCTSIM EaumHoro m PernonansHOro moprana
HE0OXoauMO BBIOpaTh CyOBeKkT Poccuiickoii ®emepaivu, W TMOCHE OTKPBITUS CIHCKA
TEPPUTOPUATIEHBIX (peiepaTbHbIX OPraHOB HMCIOIHUTENLHON BIACTH B A3TOM CyOBEKTe
Poccuiickoit denepanuu, OpraHoB HCIOJIHUTENBHOM BiacTh cyObekTra Poccuiickoit
@enepallui ¥ OpraHOB MECTHOTO CAaMOYIPABJICHHUS BbIOpaTh aJAMHHHCTPALUIO
HaropHoro ceiabCKoro mocesneHusi ¢ MepeyHeM OKa3blBAEMbIX MYHHIIMNAIBHBIX YCIYT U
uHpOpMaIIHel o0 KaKJIOU yCIyTe.

B kaprouke KaxqoW yCIyrM COJEPKUTCA ONHMCAHWE YCIYrd, MOApoOHas
uH(popManusi 0 mopsAake M crocobax oOpallleHusl 3a YCIyrou, mepedyeHb JOKYMEHTOB,
HEOOXOIMMBIX JUIS TTOJIYYeHHsI YCIIyTH, HH(OPMAIIHs O CPOKax €€ MCHOJHEHUS, a TaKKe
OnmaHku 3asBiACHUA U (POpPM, KOTOphIE HEOOXOAMMO 3amOMHUTH IS OOpalieHus 3a
YCIYTOM.

[Tomaua 3asBUTENeM 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS! MYHULIMNAIBHOM YCIYIM, U MPUEM TaKUX 3alIPOCOB M JOKYMEHTOB
OCYULIECTBIISIETCS B CJIEAYIOIIEM MOPSIIKE:

1ojayva 3ampoca Ha IPEAOCTABICHUE MYHUUMIIAJbHOM YCIYTM B 3JIEKTPOHHOM
BUJIE 3asIBUTEJIEM OCYIIECTBIISIETCS Yepe3 JIMUHbIN kaOuHeT Ha Enunom u PernonanbHoM
HOpTae;

st oOpMIIeHUsT JOKYMEHTOB TMOCpeNCTBOM ceTH «UWHTepHeT» 3asBUTEINIO
HE0OX0IMMO MPOUTH Mpoleaypy aBTopusainuu Ha Equnom u Pernonansnom nopraie;

JUIST  aBTOPU3AIMHM  3asABUTEII0 HEOOXOIMMO BBECTH CTPaxOBOW  HOMeEp
WHJMBUIYaJIbHOTO JIMIIEBOIO CU€Ta 3aCTPaXOBAHHOTO JIMIIA, BBIJAHHBIA [leHCHOHHBIM
dbongom Poccuiickoit @eneparuu (rocy1apCTBEHHBIM yUupexkaeHHEM) 1o Braaumupckoi
obnactu (CHWJIC), u mnaponb, MNOMydYEHHBI TMOCIe perucrpanud Ha EnuHoM u
PernonansHoM nopraine;

3asiBUTEIb, BEIOPAB MYHULIUIIATIBHYIO YCIYTY, TOTOBUT MaKeT IOKYMEHTOB (KOIUU
B DJIEKTPOHHOM BUJIE), HEOOXOUMBIX JIJISl €€ MPEIOCTABICHUS, U HAIIPABIISIET UX BMECTE
C 3asBJICHUEM Yepe3 JINYHBIN KaOuHeT 3asButenst Ha Ennnom u Pernonansnom noprane;

3asBJICHHE BMECT€ C OJJICKTPOHHBIMM KOMHSIMHU JOKYMEHTOB TMOMaaaeT B
MH(OPMALIMOHHYIO CHCTEMY YIMOJIHOMOYEHHOI'O OpraHa, OKa3bIBAIOIIErO0 BHIOPAHHYIO
3asiBUTENIEM YCIyTy, KOTOpast 00ecreynBaeT mprueM 3arpocoB, 00palleHui, 3asBICHUN U
MHBIX JOKYMEHTOB (CBelIeHMI), mocTynuBImKuX ¢ EanHoro n PernonanbHOro moprana u
(uM) yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBHUSI.

2.14.3. nsa 3asButeneii oOecrmeunBacTCs BO3MOXKHOCTH OCYIIECTBISATH C
ucrnonb3oBanueM EnuHoro u PermoHanbHOro mnoprajia MOJy4eHHE CBEICHHM O XOJe
BBITIOJIHEHUS 3aMpoca O MPEIOCTABICHUHA MYHUIIUTIATBHOM YCIYTH.

CBenenuss 0 XO0J€e M pe3ysibTaTe BBINOJIHEHUS 3ampoca O IPeJOCTaBICHUN
MYHULUNAIBHOW YCIYTd B 3JIGKTPOHHOM BHJI€ 3asBUTEIIO MPEJCTABISIOTCS B BHUJIE
YBEJIOMJICHUS B TMYHOM KaOuHeTe 3asiButelns Ha EnunomM u PernonansHom moprare.

2.14.4. Tlpu HampaBlICHWHM 3asBJICHUS W JOKYMEHTOB (COAEpIKAIIUXCS B HHX
cBellcHUI) B (opMe OIJIEKTPOHHBIX JOKYMEHTOB B TMOpSIKE, MPEAYCMOTPEHHOM
noanyHkrom 2.14.1 mompasgena 2.14 Permamenra, oOecrneunMBaeTcss BO3MOXHOCTH
HAIpaBJICHUs 3asBUTEII0 COOOIIEHHS] B DJIEKTPOHHOM BHJIE, MOJATBEPXKAAIOIIETO HX
IIPUEM U PETUCTPALIHIO.

2.14.5. MO®I npu ofpamenud 3asButens (NMPEACTABUTENST  3asBUTEs)
3a MPeAOCTaBIEHUEM MYHHUIIMNAIBHON YCIYyTd OCYUIECTBIISIIOT CO3JAHHME 3JIEKTPOHHBIX
0o0pa3oB 3asBiCHHUS M JOKYMEHTOB, NPEJCTaBISEMbIX 3asBUTENEM (IIPEACTaBUTENIEM
3asBUTENII) W HEOOXOJUMBIX JUIS MPEAOCTaBICHUS MYHHUIMIAIBHON YCIyrd B
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COOTBCTCTBHMH C AJIMHWHHUCTPATUBHBIM PCIrIIaMCHTOM IMPCAOCTABICHUA MYHHHHHaHBHOfI

YCIIyTH, u ux 3aBepeHue C LEebI0 HaIPaBJICHUS
YIIOJIHOMOYEHHBIN OpraH Ajis MPUHATUS PEUIEHUs O MPEIOCTaBICHUM MYHULMNAIbHOU
YCIIyTH.

2.14.6. Tlpu o6pamenuu B M®I] myHuIunaigbHas yciayra MNpeaoCTaBIsSETCA C
y4€TOM MpHUHIMUNA SKCTEPPUTOPUAIBHOCTH, B COOTBETCTBHUHM C KOTOPBIM 3asBHUTEIb
BIIpaBe BBIOpaTh uid oOparieHus 3a monydeHueM yciayru MO, pacmonoxeHHbli Ha
Tepputopun Braaumupckol o0nacTd, HE3aBUCMMO OT MECTa €ro perucTpaluuyd Ha
TeppuTopun  Brnangumupckoir  00macTH, MecTa  pacHoJOXKEHHsT Ha  TEepPPUTOPHH
Bnaaumupckoii 001act 00BbEKTOB HEABMKUMOCTH.

3. CocraB, noc/1€10BATEJIbHOCTh U CPOKHU BBINOJIHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K NOPSIAKY UX BbINOJHEHHS], B TOM YHCJI€ 0COOeHHOCTH
BBINOJTHEHUS] AIMUHUCTPATUBHBIX POLEAYP B 3JIEKTPOHHOI (popme

3.1. TlpenocraBieHre MYHULMIAILHOM YCIYTHM BKJIIOYAET B CeOsl Cleayromue
aIMUHUCTPATHUBHBIE MPOLETYPHI:

1) mpuem u perucTpaiius 3asiBJICHUS U MPUIOKEHHBIX K HEMY JJOKYMEHTOB;

2) paccMOTpeHuE 3asBJICHUST U JIOKYMEHTOB, MPUHATHE pEIIeHUs O Jaye
MMCbMEHHBIX Pa3bsSCHEHUH IO BOIPOCAM MPUMEHEHUSI MyHULIMIAIBHBIX TPABOBBIX AKTOB
0 Hajlorax u coopax;

3) HanpaBJIeHHUE PE3YJIHTATOB PACCMOTPEHMS 3asIBJICHUS:

- MUCbMEHHOE Pa3bICHEHHE 110 BOMPOCAM NMPUMEHEHUSI MyHUIIUTIAIBHBIX TIPABOBBIX
aKTOB O HaJlorax u cOopax;

- MUCHbMEHHBIN 0TKAa3 B MIPEAOCTABICHUN MYHUIUIIATBLHON YCIIyTH.

3.2. IlpueM u peructpanus 3asBJICHUS U NPUIIOKEHHBIX K HEMY JTOKYMEHTOB

3.2.1. OcHoBanueM njs Hayaja aJMUHHUCTPATUBHON MpPOLEAYPHl SBISETCS
MOCTYIUICHHE B AJIMUHUCTPALIUIO 3a4BJICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBneHue, MOCTYNUBLIEE HEMOCPEACTBEHHO OT 3asBUTENS, MOCPEICTBOM
(dakCUMUJIBHOM WM TOYTOBOM CBSI3M MPUHUMAETCS U PETUCTPUPYETCS B JCHb
MOCTYIUICHHUS] CHEIUAIUCTOM, OTBETCTBEHHBIM 3a MpUEM JOKyMEHTOB. [Ipu nnuHoM
oOpalleH1H 3asiBUTENS TI0 €ro MpochOe JeaeTcs OTMETKA O MpUeMe 3asBIICHUS Ha KOMUU
WJIM BTOPOM SK3EMIUISIPE C YKa3aHUEM JaThl IpreMa 3asBJICHUS.

3.2.3. Ilpu nau4HOM OOpallleHUH 3asiBUTENb MPEABAPUTEIHLHO MOXKET IOJIYYHUTh
KOHCYJIBTALIMIO CHEIMATNCTa AJMUHUCTPALIMU, OTBETCTBEHHOTO 3a HH(OPMUPOBAHUE, B
OTHOUIEHUH MOPSIAKA NPEICTABICHUS U MPAaBUIBHOCTH OQOPMIICHUS 3asBIICHUS.

3.2.4. B AeHb peructpauyu 3asBJICHUS YKAa3aHHOE 3asBJICHUE C MPHIOKEHHBIMU
JOKYMEHTaMH CHEIUaINCT, OTBETCTBEHHBIM 3a IMpUEM JOKYMEHTOB IepenaeT [ nase
aIMUHUCTPALIUH.

3.2.5. Pe3ynbTaTOM BBINOJHEHUS AJMUHUCTPATUBHOW MPOLEAYPHl SBISACTCS
MOJIyYEHHUE 3asIBJICHUS C MPUJIO)KEHHBIMU K HEMY JOKyMeHTaMu [ 1aBoil aAMUHUCTpaLUU.

3.3. PaccmoTpeHue 3asBI€HUS U TOKYMEHTOB, IPUHATUE U HAIPABIICHUE 3aBUTEITIO
peLieHus.

3.3.1. OcHoBaHueM mJi1 HayaJla AJMUHUCTPATUBHOW MPOUEAYPHI SBIACTCS
MOJIyYEHHUE 3asIBJICHUS U MPUJIAraéMbIX K HEMY TIOKYMEHTOB [ J1TaBOM aJMUHUCTpALIUH.

3.3.2. 'maBa agMHUHHUCTpAIIMU HE TO3/HEEe paboyero AHsS, CIEAYIOLIEro 3a JHEM
nepenayu 3asBJICHUS W MPUJIaraeMbIX K HEMY JOKYMEHTOB, OINpEAENseT CHEIUaNINCTa,
OTBETCTBEHHOT'O 32 PACCMOTPEHUE 3asBIICHUs (/1ajiee — OTBETCTBEHHBIA MCIIOIHUTEIND),
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NyTeM HAJIOXKEHUS COOTBETCTBYIOIIEH BH3bl Ha 3asBICHHE M IEpelaeT yKa3aHHbIC
JOKYMEHTBI CIIELUAIMCTY, OTBETCTBEHHOMY 3a IPEAOCTABICHUE MYyHULIMIIAIIBHON YCIIyTH
(1anee - OTBETCTBEHHBIN HCIIOJHUTE).

3.3.3. OTBETCTBEHHBII HCIOIHUTENb PACCMATPUBAET 3asIBJICHUE C MPUIOKEHHBIMU
K HEMY JJOKYMEHTaMH U 0(pOpMIIsieT MUCbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEAOCTABIAETCS B MPOCTOM, YETKOM M MOHATHOM (opme 3a
HOJIUCHIO PyKOBOJUTENS YIIOJTHOMOYEHHOI'O OpraHa JI0o JUIa ero 3aMelatouiero.

B otBere Takxke ykaspiBaeTcsl (amMuiMs, HMs, OTYECTBO, HOMep TenedoHa
JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOTO 3a MOATOTOBKY OTBETA HAa OOpalleHue.

[Tpu paccMoTpeHuM OOpalleHUsl YMOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO BIpaBe
NPUBJIEKaTh HWHBIX JIOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOIO oOpraHa Mg OKa3aHus
METOIUYECKON Y KOHCYJIbTaTUBHOW ITOMOILIH.

OtBer Ha  oOpalieHue  3asiBUTENS  MOANHUCHIBACTCS  PYKOBOAUTEIEM
YIOJHOMOYEHHOTO OpraHa B CpOK He Oojee 2 paboymx JHEH C MOMEHTa MOJY4YCHHS
IPOEKTa OTBETA OT OTBETCTBEHHOT'O MCIIOTHUTEIIS.

ITociie moanucaHus OTBETa CIIELUAIUCT, OTBETCTBEHHBIN 34 IIPUEM M PETUCTPALMIO
JNOKYMEHTOB, PETUCTPUPYET OTBET B JIKYpHaJ€ PETUCTPAlMM KOPPECIOHIAEHIUHU C
NPUCBOCHUEM HCXOMALIETO HOMEpA M HAINpaBIsIeT ajapecary Mo MmoyTe Ju00 Bpydaer
ajzpecary JINYHO B TeueHue 1 paboyero THsA ¢ MOMEHTA MOAMUCAHMSL.

OtBer Ha oOpamieHue, mnocrynawmomee B (opMe 3JIEKTPOHHOTO JOKYMEHTa,
HampasysieTcss B (OpMe 3IIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JCKTPOHHOW IOYTHI,
yKa3aHHOW B 0OpalleH!H U B MUCbMEHHOM (hOpMeE 0 MOYTOBOMY aJIpECY, €CIIH OH YKa3aH
B 0OpaIlleHUH.

3.4. CpoK HCIIONIHEHMSI MYHULIUIIAIbHOW YCIIyTH.

MakcuManbHbIi CPOK MCIOJHEHUS aJIMMHUCTPATUBHOM Mpoleaypsl cocrasiser 20
JTHEH C aThl TOCTYIICHUS 3asBJICHUS.

3.5. Pe3ynprarom aiMMHUCTPATUBHON MPOLIETYPHI SBISAETCS:

1) manpaBienue auOO mepenavya pemeHus: AIMUHUCTPAIMHA O J1a4e€ MUCHMEHHBIX
Pa3bACHEHUI MO BOMPOCAM MPUMEHEHHUS] MyHULIMNIAIbHBIX [TPABOBBIX aKTOB O HAJIOrax H
coopax;

2) HampaBiieHHe JMOO mepenaya peuieHus AJMUHUCTpaluu o0 OTKa3e B Jaue
NUCBbMEHHBIX Pa3bsICHEHUH N0 BOIIPOCAM NMPUMEHEHUSI MyHHUIUIATbHBIX IPABOBBIX aKTOB
0 HaJlorax u coopax.

3.6. Ilepeuenb agMHUHMCTPATUBHBIX Hpoueayp (HeHCTBUIl) mpHU NpPeaOCTaBICHUU
MYHULUTAIBHBIX YCIYT B 3JIEKTPOHHOU (opme

3.6.1. Ilpn HampaBieHNH 3asBICHUS O NPEIOCTABICHUA MyHHLIMIAIBHOW YCIYTH B
JNIEKTPOHHOM  (opme 3asgBUTENb (OpPMUPYET 3asBICHME HA IPEJOCTaBICHHE
MYHULUMOAIBHON yciayru B (opMe 3JIEKTPOHHOIO JOKyMEHTa M IOJIUCHIBAET €ro
AJIEKTPOHHOM MOJANUCHIO B COOTBETCTBMM ¢ TpeboBaHusiMu DenepaibHOrO 3akoHa OT
06.04.2011 Ne 63-®3 «O06 snexktpoHHON moanucw». [Ipu HampaBieHWHW 3asBICHUS O
NPEJOCTAaBICHUN MYHHMIMIIAIBHON YCIYTd B 3JIEKTPOHHON (opMme 3asBUTENb BIpPaBe
NPUJIOKUTh K TAaKOMY 3asiBICHUIO JOKYMEHTBI, HEOOXOIWUMBIC MJIsi MPEJOCTaBICHHUS
MYHHUIIMIAIBHON YCIyTH, KOTOpble (POPMHUPYIOTCS M HAMNPABIAIOTCS B BUIE OTAEIBHBIX
(GailzioB B COOTBETCTBMM C TpeOOBaHMAMM 3aKoHoJaTenbcTBa. [Ipu HampaBieHun
3asBJICHUS ¥ IPUJIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (popme mpeacTaBuTeneM
3asiBUTEISI, JEHCTBYIOIIMM HAa OCHOBAHMM JOBEPEHHOCTH, JOBEPEHHOCThH JOJKHA OBITH
npeacTaBieHa B (OpMEe D3JIEKTPOHHOIO JIOKYMEHTA, IOANUCAHHOIO 3JIEKTPOHHOU
HOJIUCHIO YIIOJIHOMOYEHHOTO JIMI[A, BBIIABIIETO (TTOANMUCABIIET0) JOBEPEHHOCTD.
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3.6.2. IlpenocraBieHne MyHUIIMNAIBHON YCIYTU B AJIEKTPOHHOU (popme BKIIIOYAET
B ce0s clieyIoNIre aIMUHUCTPATUBHBIC TPOLIETYPHhI:

1) mpuem 3asBieHHS U JOKYMEHTOB (MH(pOpManMu), HEOOXOAUMBIX JUIS
PEI0CTaBICHUS MyHHUIIUIIATBHON YCIyTH;

2) TmpoBepKa ACHCTBUTEIBHOCTh YCWJICHHOW KBaTU(UIIMPOBAHHOM AJICKTPOHHOM
HOJIITHUCH;

3) obpaboTka M TpeABapUTEIbLHOE PACCMOTPEHHE JOKYMEHTOB: (POpMHpOBaHME
AJIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 0Opa3oB 3asBICHUS, JTIOKyMEHTOB,
OPUHATHIX OT 3asBUTENS, KOMHM JOKYMEHTOB JIMUYHOTO MPOUCXOXKACHUS, MPUHATBHIX OT
3asgBUTENS  (MpEACTaBUTENsl 3asgBUTENS), 3aBEPEHHUE DJICKTPOHHOW TOAMHMCHIO B
YCTaHOBJICHHOM IOPSIJIKE;

4) npuHATHE pEeuIeHUs O MOATOTOBKE BBIMHUCKH, YBEIOMIICHHUS,

5) HampaBieHHE 3asBUTENIO YBEIOMJICHHsS O INpUEMe 3asBJICHMS WM OTKa3a B
pHeMe K paCCMOTPEHHUIO 3asIBJICHUS;

6) popMupoBaHue pe3yibTara NPeaoCTaBICHUS MyHUILIUITATIbHON YCITYTH;

7) HampaBlieHHe (BblJaua) pe3yJibTara.

3asBUTENb BIpPABE OTO3BAaTh CBOE 3asBJICHHE Ha JIIOOOM CTaauM PacCMOTpEHMUS,
COTJIACOBAHMSI UJIM MOATOTOBKU JOKYMEHTA.

3.7. Tlopsmok OCYIIECTBICHUS B DJJIEKTPOHHOW ¢dopmMe, B TOM YHCIE C
UCMOJb30BaHUEM EJMHOrO mnoprana roCylapCTBEHHbIX W MYHHMIMIAIbHBIX YCIYT
(pyHKIHIT), aAIMUHUCTPATUBHBIX MPOIEAYP (ACHCTBUIT) B COOTBETCTBHH C MOJIOKCHUSIMU
cratbu 10 @enpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MpeI0CTaBICHHS TOCYJaPCTBEHHBIX M MYHULUIAIBHBIX YCIYT.

[Ipuem wu peructpamust 3amnpoca OCYLIECTBISIOTCS JIOJDKHOCTHBIM  JIUIIOM
YIOJHOMOYEHHOT'O OpPraHa, OTBETCTBEHHOI'O 3a PETHCTPALUIO.

[locne peructpal 3ampoc HaNpaBlgeTCs B YIOJHOMOYEHHBIM — Opra,
OTBETCTBEHHBI 32 MPEOCTaBICHNE MYHUIUTIATILHON yCITyTH.

YnonHOMOUYEHHBI OpraH 00ecneurnBaeT MPHEM JTOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHUSI MYHUIIMNAIBHOM yCIIyTH, U PETUCTPAIMIO 3amnpoca 0e3 He0OX0IUMOCTH
MOBTOPHOTO MPEJCTABICHUS 3asBUTEIEM TaKUX JTJOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE.

B cnywae moctymieHus 3asBIE€HUS M JIOKYMEHTOB, YKa3aHHBIX B rojpaszene 2.6
paznena 2 PernameHrta, B 3JIEKTpOHHOW (opme ¢ ucnonb3zoBaHueM EnuHoro u
PernonanpHoro nopTraiia, HOJMUCAHHBIX YCUJIEHHON KBaIU(PUIUPOBAHHON 3JIEKTPOHHOU
HOJIHUCHIO, JOKHOCTHOE JIMLIO, OTBEYAIOIIEee 3a MPEJOCTaBICHHE MYHHUIUNAIbHOU
YCIIyTH:

- MpOBEpsAET ACUCTBUTENBHOCTh YCWJICHHOW KBAJIM(DPUIMPOBAHHOW 3JIEKTPOHHOM
NOJAMUCHA C UCIOJIb30BAHHEM CpPEACTB HMH(GOPMAIIMOHHON CHCTEMBI TOJOBHOIO
YIOCTOBEPSIIOIIEr0  LIEHTpa, KOTOpas BXOAUT B  COCTaB  MHQPACTPYKTYpHI,
oOecrneunBaroneil THPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBUE ACHCTBYIOMIMX
U CO3/1aBaeMbIX MH(OPMALIMOHHBIX CUCTEM, UCIIONIb3YEMbIX JJIsl PEIOCTABICHUS YCIYT.

- (hopMupyeT 3IEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHbIE 00pasbl 3asBICHUS,
JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMHHA JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS,
OPUHATBIX OT 3asBUTENs (MPEACTaBUTENs 3asBUTENs), OOecrneunBas HMX 3aBEpEHHUE
AIIEKTPOHHOM MOAMKUCHIO B YCTAHOBIEHHOM TMOPSIAKE.

Cpok aJIMUHUCTPAaTUBHOW MPOLEAYPHl MO MPHUEMY 3asBICHUS U NPUIIaraeéMbIX K
HEMY JIOKYMEHTOB, PETHCTPAllM{ 3asBICHUS W BbIaYe 3asfBUTENIO PACIUCKH B
MOJIyYeHUH 3asBJICHUS U JOKYMEHTOB, B TOM 4HCIIe€ C HCIOJb30oBaHUeM EnuHoro u
PernonansHoro noprania - 2 aHs.
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[Ipu momyueHun 3ampoca B SIEKTPOHHOU (opMe B aBTOMATUYECKOM PEKUME
ocylIecTBIsIeTcsl  (POPMATHO-JIOTMUECKUM KOHTPOJIb 3ampoca, MNPOBEPSieTCS HalUuue
OCHOBaHUU JJI1 OTKa3a B IMPUEME 3alpoca, yKa3aHHbIX B mozapaszzaene 2.7 Paznmena 11
HACTOSIIEro AJMUHHUCTPATUBHOTO PErIaMEHTa, a TaKKe OCYIIECTBISIOTCS CIEIYyIOne
JEUCTBUS:

1) npu Hanmuuuu XOTst OBl OJJHOTO W3 YKA3aHHBIX OCHOBAHUN JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPEJIOCTABICHNE MYyHULIUIIAIbHON YCIYyTH, B CPOK, HE MPEBBIIIAIOLINN
CPOK TMpPEIOCTABIECHUS MYHUUHUNAIBHOM YyCIYrd, MOJArOTaBIMBAET IHCBMO O
HEBO3MOKHOCTH MPEAOCTABICHUS MyHULIUITAIBHON YCIIYTH;

2) npu OTCYTCTBUU YKa3aHHBIX OCHOBAHMI 3asBUTENIO0 COOOIIAETCS MPUCBOCHHBIN
3ampocy B JIEKTPOHHON (opMe YHUKAIBHBIN HOMEP, IO KOTOPOMY B COOTBETCTBYIOIIIEM
paznene Enunoro u PernonanbHOro nopraina, oUIHUAIBLHOTO caiiTa 3asBUTENIO OyIeT
npecraBieHa HHGOPMaIKs O XO/I€ BBITIOJIHEHUS YKa3aHHOTO 3ampoca.

Pe3ynbratoM aJIMHHUCTPATUBHOM TpOLIEAYpPhl 1O TMPUEMYy 3asBICHUA U
MpuiaraéMbplx K HEMY JOKYMEHTOB, PETHUCTpAllMUd 3asBJICHUS M BbIAA4€ 3asIBUTEIIO
paclUCKU B TOJYYEHHUH 3asBJICHHUS U JIOKYMEHTOB, B TOM YHCJE C HMCIOJIb30BAHHUEM
Enunoro u PermonanbHOro moprana, SIBISETCS MPUEM M PErUCTpalus 3asBICHUS U
MpUJIaraéMbix K HEeMy JOKYMEHTOB.

ITocne npuHATHSA 3ampoca 3asBUTEN TOJDKHOCTHBIM JIMLOM, YIIOJHOMOYEHHBIM HA
MPEAOCTABICHUE MYHULUINAIBHON YCIyrd, CTaTyC 3amnpoca 3asBUTENS B JIMYHOM
kabunere Ha ExuHoM u PernonanbHOM moprane, opuiraibHOM caidTe OOHOBISETCS 10
CTaTyca «IPUHSITO.

[Ipu npenocTaBieHUd MyHULUIIATBHOW YCIYTH B 3JIEKTPOHHOUN (opMe 3asiBUTEIIO
HaIlpaBJIseTCs:

a) YBEIOMJICHUE O 3allMCH HA IIPUEM B YIIOJTHOMOYEHHBbIN opraH win MOL;

0) yBeIOMJICHHE O TMpUEME M PETUCTpallMM 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX TSI PEOCTABICHUS MyHUITUIAIBHON YCIyTH;

B) YBEJIOMJICHUE O Hayaje MpoLeayphl NPEOCTaBICHUS MyHULIUTTAIbHOW YCIIYTH;

r) yBelomieHHe 00 OKOHYAHWUU MPEAOCTABICHHUS MYHHUIUIAIBLHON YCIyTH JHU0O
MOTHBUPOBAHHOM OTKa3e B MpHEME 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTaBICHHS] MYHHULIUIIATLHOW) YCIIyTH;

€) YBEIOMJIEHHE O pe3yJibTaTax PACCMOTPEHHsI TOKYMEHTOB, HEOOXOJIWMBIX st
MIPEAOCTABJICHUS MyHULIUTAIBHON YCITYTH;

)K) YBEJOMIICHHME O BO3MOXXHOCTH MOJYYHUTh pPE3yJbTaT MPEIOCTABICHUS
MYHULUNAIBHOW  yCIYyrd JU0O0 MOTHUBUPOBAHHBIM OTKa3 B  MPEJOCTaBICHUU
MYHULIUTTAIBHON YCIIYTH;

3) yBEAOMJIEHUE O MOTHMBHMPOBAHHOM OTKAa3€ B MPEAOCTABICHUU MYHHIIMIAIbHON
YCIIyTH.

Ecaun B pesynpTare mpoBepku KBamu(DUIIMPOBAHHOW MOAMUCH OyIET BBISBICHO
HECOOJIOJICHUE  YCTAHOBJICHHBIX  YCJIOBUWA  TpHU3HAHUSL €€  JIeUCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMIIO YNOJHOMOYEHHOTO OpraHa yCIyrd B TEUeHHE 3 JIHEeW cO JHA
3aBEpIIEHUS MMPOBEJACHUS TAKOW MPOBEPKU MPUHUMAET peleHrue 00 oTkaze B MpHeMe K
pPacCMOTPEHUIO 3asBJICHUS 3a IOJIYYCHUEM MYHUUUIIAIBHOM YCIyrd W HaIpaBSIET
3asBUTENIO YBEJIOMJICHHE 00 3TOM B 3JIEKTPOHHOHM (popMe C yKazaHHUEM IMYHKTOB CTaTbU
11 ®denepansHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 >IEKTPOHHOW TMOIIMUCHY,
KOTOpBIE TIOCTYXKWUJIM OCHOBAHUEM JUIA MNPUHATHS YKA3aHHOrO pemieHus. Takoe
yYBEJOMJICHUE TMOJMUCHIBACTCS KBaTU(UIUPOBAHHONW MOJMUCHI0 JOJKHOCTHOIO JIMIIA
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YIIOJJHOMOYEHHOT'O OpraHa M HaIpaBISETCS MO AAPECy AIEKTPOHHOM MOYTHI 3asIBUTEIS
100 B €ro JIMYHbIA kKabuHeT Ha EnnnoM u PernonansHoM mopraiie.

[Tocne momy4yeHUs yBEIOMJICHHS 3asgBUTENIb BIPaBE OOPATUTHCA IOBTOPHO C
3asBJICHUEM O TMPEJOCTaBICHUA MYHUIMNAIBHON YCIyTH, YCTpPaHUB HapyIICHUS,
KOTOpPBbIE€ MOCITYKWJIM OCHOBaHUEM JUJIsl OTKa3a B MPUEME K PACCMOTPEHUIO NEPBUYHOTO
3asIBJICHUSL.

[Ipu mnopaye 3asiBIEHUS B DSJIEKTPOHHOM BHUJIE ISl TOJIYYEHHS] MOIJIMHHHUKA
pe3yJibTata MPENOCTaBICHUS MYHHUIMIAIBLHON YyCIyrd 3asBUTENb MPUOBIBAET B
aIMUHHUCTPALIUIO JINYHO C JOKYMEHTOM, YIOCTOBEPSIOIIUM JTUYHOCTb.

Nudopmanusi 0 MPOXOXKIEHUU ITOKYMEHTOB, a TaKXKE O MPUHATBIX PEIICHUSX
OTpa)XkaeTcsi B CHUCTEME SJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JCHb MPUHSATHUS
COOTBETCTBYIOIIUX PEIICHUMN.

Cpoxk HCHOJIHEHHS aJMUHHMCTPATHUBHOM MpOLIEAYphl 1O BbLAAYE 3asBUTEIIO
pe3yJibTaTa MpeIoCTaBICHHSI MyHUIIUTIATBHON yCIryTH — 1 pabounii 1eHs.

3.8. IlepeueHb aAMUHUCTPATUBHBIX TIpOLIEAYD (IHCTBUIN), BRIMOTHsAEMbIX MOI]

[Ipn oOpaiieHun 3asBUTENS] C 3adBJICHUEM U JOKyMEHTaMH, YKa3aHHbIMH B
noapaznene 2.6 pasnmena II Permamenta B M®Il npepgocTaBiieHHME MYHUIIMIIAIbHOU
YCIIYTH BKJIIOYAET B ce0s1 CAeAYIONIUe aAMUHUCTPATUBHbBIC TPOLIEAYPHI:

1) npueM 3asBiICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB, PETUCTpAIlUs 3asiBICHHUS
Y BbIJja4a 3asBUTENI0 PACIIUCKH B MOJyUEHUU 3asIBICHUS U JOKYMEHTOB;

2) mepeBoJ B DIEKTPOHHYIO (GOpMy H CHATHE KONHMH C JIOKYMEHTOB,
MpEACTaBICHHBIX 3asgBUTENEM, TMOAMUCh U 3aBEPEHHE Te4YaThi0 (DJIEKTPOHHOU
MOAMHUCHIO);

3) nmepenava KypbepoM 3asiBICHHsI U MpUIaraéMbeiX K Hemy JoKyMeHToB u3 MOI] B
YIIOJIJHOMOYEHHBIN OpraH;

4) mepenaya KypbepoM MakeTa JOKyMEHTOB U3 YIIOJTHOMOYEHHOTo opraHa B M®ILI;

5) Bblmaua  (HampaBJEHHE)  3asBUTENI0  pe3yjbTaTa  MPEIOCTABJICHUS
MYHUIUNATBHON yCIIyTH.

3asBUTENb BIpPAaBE OTO3BAaTh CBOE 3asBJIEHUWE Ha JIIOOOM CTaJuM PaccMOTPEHUS,
COrJIaCOBaHMSI WJIM TOJATOTOBKH JIOKYMEHTa, OOpaTHUBIIMCH C COOTBETCTBYIOLIUM
3agBiieHueM B M D11,

3.9. IlopsAOK BBINOJIHEHUS aIMUHUCTPATUBHBIX Npoueayp (aerctauil) MOI]

3.9.1. Tlpu npueme 3asiBICHUS U TMPUIATAEMBIX K HEMY JTOKYMEHTOB pPaOOTHHUK
MOII:

UHGOPMHPYET 3asBUTENIECH O MOPSAIKE MPEAOCTABICHUS MYyHUIIUTIAIBHON yCIIyTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE, O XOJE BBIMOJHEHHUS 3ampoca O MPeJOCTaBICHUU
MYHULUNAIBHOW YCIyrHM, MO HWHBIM BONPOCAM, CBS3aHHBIM C IPEAOCTABICHUEM
MYHULUNAIBHOW yCIYTM, a TakKe KOHCYJbTUPOBAHUE 3asiBUTEIIEM O TMOpsSAKe
MPEAOCTABICHUS MyHUIIMIIAIbHON YCIIYyTH B MHOTO(YHKIIMOHATLHOM IIEHTPE;

MIPUHUMAET 3alpoc 3asBUTENIEW O NPEJOCTAaBICHUM MYHUIUIIAIBHON YCIYyIH H
WHBIX JOKYMEHTOB, HEOOXOUMBIX I IPEAOCTABICHUS MYHHUIIUITAILHON YCIYTH;

YCTAHABIIMBAET JIMYHOCTh 3asBUTENA, B TOM UHCIE TMPOBEPSAET JAOKYMEHT,
YAOCTOBEPSIONIUN JTUYHOCTh, MPOBEPSAET TMOJTHOMOUUS 3asgBUTENS, B TOM YHCIE
MIOJIHOMOYUS NTPEACTABUTENS JEHCTBOBATh OT €r0 UMEHU;

npoBepsieT  HaJIUYue  BCeX  HEOOXOIMMBIX  JOKYMEHTOB  HMCXOAS W3
COOTBETCTBYIOIIETO TEPEYHs] JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTaBICHUS
MYHULHANIAIBHOW YCIYTH;
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MPOBEPSIET  COOTBETCTBHE  MPEJCTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUAM, yAOCTOBEPSSICH, YTO:

JIOKYMEHTBl B YCTAQHOBJIEHHBIX 3aKOHOJATEIbCTBOM CJIy4dasX HOTapUalIbHO
YAOCTOBEPEHBbI, CKPEIUICHbI MedarsiMu (MpU HAIWYUU TIeYaTH), UMEIOT HaJylexallne
MIOAMCHU CTOPOH WJIM ONPEJEICHHBIX 3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThI IOKYMEHTOB HalMCaHbl pa300pUHBO;

dbaMuaM, UMEHa W OTYecTBa (M3MUECKHX JIHI], agpeca HUX MECT >KUTEIbCTBA
HAaIMCAHbI MTOJHOCTHIO;

B JOKYMEHTax HET MOJYUCTOK, NPUIHUCOK, 3aYEPKHYThIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABICHUII;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIIoM;

JIOKYMEHTBI HE HUMEIOT MTOBPEXKACHUM, HATMYME KOTOPBIX HE TTO3BOJSAET OAHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE;

CPOK JECHUCTBHUS TOKYMEHTOB HE UCTEK;

JIOKYMEHTBI ~cojiepkaT HWHGOpPMAIKMI0, HEOOXOIUMYI0 Il MPEIOCTABICHUS
MYHHUIUTIAIBHOM YCIIYTH, YKa3aHHOW B 3asIBJICHUU;

JIOKYMEHTBI TIPEJICTABIICHBI B ITIOJITHOM 00BEME;

3asIBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSM K €ro opMe U BUY;

Ipy OTCYTCTBUM OCHOBAaHUM [JIsi OTKa3a B NpHEME JOKYMEHTOB O(OpMIISET C
WCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHOM OYEPENM PACIUCKY O MPUEME JIOKYMEHTOB, a
P HAJTMYUH TaKMX OCHOBAHHM — PACIUCKy 00 OTKa3e B MpueMe JOKYMEHTOB.

PaGotauk M®I] ot umeHu 3asiBUTENS 3aMOIHSIET 3asiBICHUE MO COOTBETCTBYIOIICH
dbopwme.

PaGornuk M®I] mnepeBoguT B SIEKTPOHHYIO (GOpPMYy M CHHUMAeT KOIMUU C
JIOKYMEHTOB, TPEICTABICHHBIX 3asgBUTEIEM, IOJNUCHIBAET U 3aBEpPSAET IMEYaThIO
(37IEKTPOHHOM TTOAMHCHIO).

3asiBUTEIb, IPEACTABUBIINI JOKYMEHTHI JJIsl MMOJIYUYEHUS] MYHUIIMNIAIBHON YCIIyTH,
B 00s13aTeNbHOM MOpsiike nHpopMupyercs: pabotHukom MOII;

O CpOKE MPEIOCTABICHUS MYHULIUITAIBHON YCIIYTH;

0 BO3MOXXHOCTH OTKa3a B MPEJOCTABICHNNA MyHULIMIAIIBHON YCIYTH.

Ecnu npencraBiieHHbIE KOMMUU JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHbI, COTPYAHUK
M®II, cruuuB KOMUU JTOKYMEHTOB C MX TMOJJIMHHBIMHU SK3EMIUIIPAMU, 3aBEpPsIET CBOECH
NOJIMHUCHIO C YKa3aHUeM (paMUIMK U MHUIIMATIOB U CTABUT IITAMIT KOS BEPHAY.

3.9.2. Ilepenauya nokymeHToB u3 M®DI[ B agMUHUCTpALMIO OCYILIECTBISETCS HE
no3JaHee OXHOTO pabodero AHs, CIEAYIOIIEr0 3a JTHEM IMpueMa JOKYMEHTOB, Ha
OCHOBAaHUHU PEECTPa, KOTOPBIA COCTABIISIETCA B JIBYX AK3EMIUISIPAX M COACPKUT JATy H
BpeMs Iepeayu.

[Ipu mpuemMe JOKYMEHTOB CIEHUAIUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
328 OPUEM U PETUCTPALMIO JOKYMEHTOB, IPOBEPSIET COOTBETCTBUE W KOJUYECTBO
JIOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B pPEECTpE, IPOCTABIISIET ATy, BPEMS MOITYUYCHHUS
JIOKYMEHTOB U MOAIUCH.

IIpu mnepenmaue mnakera JTOKYMEHTOB CIELHUAIUCT YMHOJHOMOYEHHOTO OpraHa,
MPUHUMAIOIINN HMX, TMPOBEPSIET B MPUCYTCTBUH Kyphepa COOTBETCTBHE U KOJUYECTBO
JIOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B pPEECTpe, IPOCTABIISIET ATy, BPEMS MOTYUYEHHUS
JIOKYMEHTOB Y NOANMUCH. [IepBhIil 3K3EMIUISAP peecTpa OCTAETCA y JOJKHOCTHOIO JIMIIA
YIIOJITHOMOYEHHOTO OpraHa, BTOPOW — TMOJUICKHUT BO3Bpaty Kypbepy. Mudopmanms o
MOJIyYeHUH JJOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.
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3.93. Ilepenaua JOOKyMEHTOB U3 YHNOJHOMOYEHHOro oprava B MOI]
OCYLIECTBIISIETCSI HE MO3JHEE CIEAYIOIIEr0 JHA Ha OCHOBAaHMU DPEECTPa, KOTOPBIH
COCTAaBJIIETCA B IBYX JK3EMIUISAPAX.

IIpn mnepenaue mnakera AOKYMEHTOB paOoTHUK ML, npuHMMarOmMi HX,
IIPOBEpSIET B MPUCYTCTBUM Kypbe€pa COOTBETCTBUE U KOJMYECTBO JIOKYMEHTOB C
JNAHHBIMM, YKa3aHHBIMHU B PEECTpE, MPOCTABIISIET JaTy, BPEMsI ITOJIyYEHHUS TOKYMEHTOB U
noanuck. [IepBbIil 3K3EMIUTAP peecTpa OcTaeTcsa y A0LKHOCTHOTrO nuna M®LI, Bropoi —
NOJJICKUT BO3BpaTy Kypbepy. MHpopManus o HOJyuyeHUH IJOKYMEHTOB 3aHOCUTCS B
ANIEKTPOHHYIO Oa3y.

3.9.4. M®I ocymecTBaseT BblJady 3asiBUTEII0 pe3yjbTaTa NPEIOCTABICHHUS
MYHULUMTIAIBHON YCIyrd, B TOM YHCII€ BblJada JOKyMEHTOB Ha OyMa)KHOM HOCHTEJE,
NOATBEPKAAOIIMX  COAEPKAHME  DIEKTPOHHBIX  JIOKYMEHTOB,  HAalpPaBJICHHBIX
YIOJTHOMOYEHHBIM OpPraHoM B MHOTO(QYHKIHMOHAJIBHBIA LIEHTP IO pe3yJibTaTam
IPEIOCTaBICHHUS MYHUIMOAIBHBIX ~ YCIOYyT opraHamd, IIPEIOCTaBISIOIIUIMU
MYHHUIMIAIbHBIE YCIYTd, a TaKXKe BblJada JIOKYMEHTOB, BKJIIOYAasi COCTaBJIEHUE Ha
OyMa)XHOM HOCHUTEJE M 3aBEPEHHUE BBIMUCOK M3 HH()OPMALMOHHBIX CHUCTEM OpPTraHOB,
IIPEIOCTABISIFIOLINX MyHULUIIAIBHBIE YCIYTH.

JUis momydeHus JOKYMEHTOB 3asBUTENb mpuObiBaer B MOLl nmuHo C
JIOKYMEHTOM, YJIOCTOBEPSIOIINM JIUYHOCTb.

OcHoBaHueM Ui Hayajga aAMUHUCTPAaTUBHOM IPOLELYPHI SBISAETCS IOJyYEHHE
MO®II pesynbrara NpegoCTaBiICHUS MyHULUIIAIBHON YCIIYTH.

[Ipu BeIAaYE TOKYMEHTOB AOJKHOCTHOE o MOLI:

YCTaHABIMBAET JIMYHOCTh 3asBUTENIS, MPOBEPSET HAJIMUYUE PACIHUCKU (B ciaydae
yTEpU 3asABUTENIEM PACIHMCKU pacledyaTrblBaeT C MCHOJIb30BAaHUEM IIPOIPaMMHOIO
AJIEKTPOHHOTO KOMIUIEKCA OJMH 3K3EMIUISIP PACHUCKH, Ha OOpaTHOW CTOPOHE KOTOPOii
JieJIaeT HaJIIMCh «OPUTHUHAI PACIIUCKU YTEPSIH», CTABUT JATy U MOAINUCH);

3HAKOMMT C COJIEPKAHUEM TOKYMEHTOB U BBIJAET HX.

3.9.5. B cnyuae oOparmieHus 3asBHUTENS 3a MPEAOCTABICHUEM MYHHUIUMIAIBLHON
YCIYTH IO 3KCTEppPUTOpUaIbHOMY npuHIuny MOLI:

- IPUHUMAECT OT 3asBUTENIS 3asABICHUE M JOKYMEHTBI, IPEACTABIICHHBIC
3asBUTEIIEM;

- OCYILECTBISIET KOMMPOBaHUE (CKAHUPOBAHME) JOKYMEHTOB, MPEIYyCMOTPEHHBIX
yacTelo 6 ctatbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBIECHNS] TOCYJIapCTBEHHBIX M MYHHULMINAIBHBIX YCIyD» (manee — JOKyMEHTBI
JUYHOTO IPOUCXOXKACHUS) U NPEICTAaBICHHBIX 3asBHUTENEM, B Clydae, €ClId 3asgBUTEIb
CaMOCTOSITEJIbHO HE MPEACTAaBUJ KOMHHU JOKYMEHTOB JMYHOIO MPOMCXOXKICHUS, a B
COOTBETCTBHH C aJAMHHHMCTPAaTUBHBIM PEINIAMEHTOM NPEIOCTABICHHUS MYyHULMIAIbHOU
YCIIyTHU JJIS €€ MIPEel0CTaBICHHsI HEOOXOJUMO PEICTABIEHUE KOMUU JOKYMEHTa JTMYHOTO
NPOUCXOXKICHUS (32 MCKIIOUEHHEM Cllydas, KOrja B COOTBETCTBUM C HOPMATHBHBIM
IPaBOBbIM aKTOM JJIsi TPENOCTABICHUS MYHHLIMIAIBHOM YCIyTH HEOOXOIUMO
IPEIBbSABICHUE  HOTAapUAJIBHO  yJOCTOBEPEHHOM  KONHMHM  JIOKYMEHTa  JMYHOIO
IPOUCXOKIECHUS).

- (hopMUPYET JIEKTPOHHBIC IOKYMEHTHI U (MJIM) SJIEKTPOHHBIE 00pa3bl 3asiBJICHUS,
JNOKYMEHTOB, NMPHUHATBIX OT 3asBUTENA, KOINUN JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS,
OPUHATBIX OT 3asBUTENS (IPEICTABUTENS 3asBUTEINSA), oOecreyuBas HX 3aBEpPEHHE
AJIEKTPOHHOM MOAMKUCHIO B yCTAHOBIEHHOM IOPSIIKE;

- C HCHOJb30BaHMEM MH()OPMALNOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTHH
HaMpaBysieT 3JEKTPOHHBbIE JOKYMEHTbl W (WJIM) 3JEKTPOHHBbIE 00pa3bl JTOKYMEHTOB,
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3aBEPEHHBIC YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIUIIOM MHOTO(YHKIIMOHAIHHOTO IIEHTPA,
B aIMUHHUCTPALHIO.

3.9.6. B cnyuae oOparmieHusi 3asBUTENSl 3a MPEAOCTABICHUEM MYHHIIMITATLHOMN
YCIIYTH 0 IpUeMy 3asiBUTEJICH 10 MpeABAPUTEIbHOM 3aucu

B umensx mnpenocraBieHUs MYyHULMOAIBHOW YCIYTM OCYILECTBIISETCS IPUEM
3asiBUTEJIEN 10 TIPEIBAPUTEIILHON 3aIIUCH.

3anuce Ha npueM mpoBoaAuTcs nocpeactsoM Enunoro u PeruonansHoro nopraia.

3asiBUTENIO TPEIOCTABISIETCS BO3MOKHOCTh 3allMCH B JIIOObIE CBOOOAHBIE IS
nmpueMa Jary M BpeMms B Ipeaenax ycrtaHoBieHHoro B MO®I[ rpaduka mnpuema
3asBUTEJIEN.

M®OI] He BnpaBe TpeOOBaTh OT 3asBUTENS COBEPLIEHUS MHBIX JEHCTBUM, KpoMe
NPOXOXKICHUS MACHTU(PUKAIUMU U ayTEHTU(PUKALMU B COOTBETCTBUHM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepauuu, ykazaHus LeId IpUEMa, a TakKke
MPEAOCTABICHUS] CBEICHHUM, HEOOXOAMMBIX [JIsi pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOMMO 3a0pOHUPOBATH AJIA pUEMA.

@opMHUPOBAHUE 3AMPOCA 3asIBUTENIEM OCYLIECTBIISICTCS MOCPEICTBOM 3aIIOJTHEHUS
ANEKTPOHHOM ¢opMbl 3ampoca Ha Enuublii 1 PervoHanbHbii mopTai, opUIMATBHOM
caiite 6e3 HEOOXOAMMOCTH [OMOJHHUTEIBHOM MOJaud 3arpoca B KaKOW-IMOO WHOM
dbopwme.

Ha Enmunom u PermonanbHoM mnopTasie, oQuUIMATIBLHOM caiiTe pa3MEIIarTcs
00pa3Iibl 3aM0JIHEHUS AIEKTPOHHOW (POpMBI 3ampoca.

@dopmaTHO-TIOTHYECKass MPOBEpKa CPOPMUPOBAHHOIO 3aMPOCA OCYLIECTBIISIETCS
aBTOMATHYECKH TOCIIE 3aMOJHEHUS 3asIBUTENIEM KaXI0r0 U3 MOJIeH 3JIEKTPOHHON (hopMbI
3anpoca. [lpu BBISIBICHHMM HEKOPPEKTHO 3aMOJIHEHHOrO TOJS SJIEKTPOHHON (HOpMbI
3ampoca 3asBHUTENh YBEAOMIISIETCS O XapaKTEPe BBISIBICHHON OIMMOKKM W TIOPSIKE €e
YCTpaHEHHUs TMOCPEACTBOM HMH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEJICTBEHHO B
AIEKTPOHHOM QopMme 3arpoca.

[Tpu popmupoBanuu 3ampoca 3asBUTEN0 00€CIIEUNBACTCS:

a) BO3MOXHOCTh KONHUPOBAHUS W COXPAHEHHUS 3ampoca W HUHBIX JOKYMEHTOB,
yKa3aHHBIX B nojpazzene 2.6 Pazaena 2 Hactosimero AIMUHUCTPATUBHOIO PErIaMEHTa,
HEOOXOIMMBIX TS PEOCTABICHUS MyHUITUTIAIBHON YCIyTH;

0) BO3MOXHOCTh 3alOJHEHUS HECKOJIBKUMH 3asBUTEISIMU OIHOM 3JIEKTPOHHOMU
dbopMbl 3ampoca Mpu OOpallleHWH 3a YCIyramu, MpenoiaraloliMMi HampaBiIeHUE
COBMECTHOTI'0 3aIIpOca HECKOJIbKUMHU 3aABUTEIISIMU;

B) BO3MOKHOCTh TEYaTH Ha OyMa)KHOM HOCHUTENIC KOMHH AJICKTPOHHOU (hOPMBI
3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMmy 3ampoca 3HaYCHUI
B J11000I MOMEHT IO JKEJIaHUIO MOJIb30BATElIsA, B TOM YHCIIE TPU BO3SHUKHOBEHUH OIIHUOOK
BBOJIa M BO3BpAaTe sl IOBTOPHOI'O BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (popMy 3ampoca;

1) 3aloJHEHNE TMOJeH AIEKTPOHHOM (OpMBI 3ampoca 0 Hauvajaa BBOJA CBEIACHUU
3asBUTEIEM C  HCIOJb30BaHMEM  CBEJCHHWI, pa3MelIeHHbIX B  (QeaepanbHOU
rocyJapCTBEHHON WHGOpMAIMOHHON cucteme «EnmnHas cucrema uaeHTUUKANMN |
ayTeHTU(pUKanuu B MHpacTpykType,  oOecneduBaromiell  MHPOPMaLMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE HH(POPMAIMOHHBIX CHCTEM, HCHOJB3YEeMbIX  AJIs
MPEIOCTaBICHHS] TOCYJAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B DJIEKTPOHHOU (opmer»
(mamee — enuHas cucTeMa WACHTUQUKAUMU M AayTEHTU(UKALMH), M CBEACHHUI,
onmyOnukoBaHHbIX Ha Enunom u PernonanbHoM noprane, opuiuaibHOM CailTe B 4acTH,
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Kacarouencs CBEICHUM, OTCYTCTBYIOIIMX B €IWHOW CHCTEME WJCHTUPUKAIUU U
ayTeHTU(UKAIINH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAmoB 3alOJHEHUS AJIEKTPOHHOM
dbopMeI 3ampoca 6e3 moTepu paHee BBEICHHON MHGOPMAIINK;

) BO3MOXXHOCTb JIOCTYyIa 3asBuTeNst Ha ExuHoM u PernonanbHOM mopTalie uiau
oUIMATBHOM CaliTe K paHee MOJaHHBIM UM 3alpocaM B TEUEHHE HE MEHee OJHOTO roja,
a TaKXKe YaCTUIHO C(HOPMHUPOBAHHBIX 3aIMPOCOB - B TEUCHUE HE MEHEE 3 MECSIICB.

3.10. Ilopsaok ucmpaBiieHUs TOMYIICHHBIX OMEYATOK M OMIMOOK B BBIJAHHBIX B
pe3yibTare NpeA0CTaBICHUS MYHUIIMITAIBLHON YCIyTH TOKyMEHTaxX

OcHoBaHMeM [Jisl Havyalla aIMUHUCTPATUBHON MIPOLIEYPHI SIBISETCS MPECTaBICHHE
(HampaBlieHUE) 3asBUTENEM B YTOJHOMOYEHHBIM OpraH B TPOU3BOJLHOW (opme
3asBJIeHUsT 00 WCIIPaBIEHUU OMNEYaTOK W (MJIM) OMMOOK, JAOMYIIEHHBIX B BBIJAHHBIX B
pe3ynbTare Mpea0CTaBICHUS] MYHUIIUITATLHON YCIyTH TOKYMEHTAaX.

JlomxkHOCTHOE MO  YINOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
MIPEIOCTABICHIE MYHHIIMITAIIGHON yCIIyTH, pacCMaTPUBACT 3asiBICHHE, TPEICTaBICHHOE
3asBUTEJIEM, M MPOBOJAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUM B CpPOK, HE
MPEBBIIAIONIUHN 2 paboYNX JHEH C aThl PETUCTPAIIUU COOTBETCTBYIOIIETO 3asBICHUSI.

Kputepriem mnpuHATHS pelICeHHUs 10 aAMHUHUCTPATUBHON NPOIEAypEe SBISETCS
HaJUYHUE WIK OTCYTCTBUE TAKUX OMEYaTOK U (MJIU) OIIHUOOK.

B ciyuae BhIsSIBICHHS JOMYUIEHHBIX ONMEYaTOK M (WJIM) OMMOOK B BBIJAHHBIX B
pe3yJbTaTe MPEOCTABICHUS MYHHUIIMITAILHOW YCIyTH JOKYMEHTaX JOKHOCTHOE JIHUIIO0
VYIIOJITHOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPEAOCTaBICHUE MYHHUIIUTIATHHON
YCIIYTH, OCYIIECTBISIET HCIIpaBICHHE M 3aMEHY YyKa3aHHbIX JOKYMEHTOB B CpOK, HE
OpeBBIIIAIONMN 5 paboyux JHEH C MOMEHTa pEerucTpaldd COOTBETCTBYIOLIETO
3asIBIICHMSI.

B cnydae orcyTcTBUs omedaToKk W (WJM) OWIMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTare  MpeAOoCTaBICHUS  MYHMIMIIANBHOM  YCIYTH, JIOJDKHOCTHOE — JIMIIO
CTPYKTYPHOTO  TIOJpa3JeiieHuss  YTOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEOCTaBICHHE MYHULUNAIbHOW YCIyTd, HUCBMEHHO COOOLIaeT 3asiBUTEN0 00
OTCYTCTBUHU TaKHX OIEYaTOK W (WJIH) OMIMOOK B CPOK, HE MPEBBIMIAIOIMMNA 5 pabounx
JTHEN C MOMEHTa PETUCTPAIIMK COOTBETCTBYIOIIETO 3asIBICHUSI.

Pe3ynmpTaTOM agMUHUCTPATHBHOW NPOLEAYPHI SBIISCTCS Bblada (HampaBliCHUE)
3asBUTENIO HMCIPABJICHHOTO B3aMEH paHEee BBLAAHHOTO JIOKyMEHTA, SBJSIOLIErocs
pE3yNbTaTOM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH, WIH COOOIIeHHe 00 OTCYTCTBUU
TaKHUX OTEYaTOK U (MJIK) OIITHOOK.

4. (I)()pMLI KOHTPOJA 32 HCITOJJHCHHUEM A/IMUHUCTPATHBHOIO perjiiaMeHTa

4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIErO KOHTPOJsS 3a COONIOJACHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMLIAMM TOJIO)KEHUM pErjJaMeHTa U
WHBIX HOPMATHBHBIX  MPABOBBIX  AaKTOB, YCTAaHAaBIMBAWOIIUX TpeOOBaHUA K
MPEIOCTABICHUIO MyHULIMIIATBHON YCIYTH, a TAK)KE NPUHATHEM UMH PEIICHUN.

JlomKHOCTHBIE — JIMI[a,  MYHUUMIAIbHBIE  CIy)KallMe,  Y4YacTBYIOIIME B
NPEAOCTABICHUM  MYHULUWINAIBHOM  yCIYTM, PYKOBOJACTBYIOTCA  IOJOKECHUSIMU
Hacrosuero Pernamenra.

B OMKHOCTHBIX  periaMeHTax  JODKHOCTHBIX  JIMI, YYacCTBYIOIIHUX B
NPEIOCTaBICHUH  MYHUIIMNAIBHOM  YCIyrHM, OCYUIECTBISIIOIIMX  (YHKUIUU 10
IIPEOCTABIICHUIO  MYHHIMIIAJIBHOW  YCIYTH,  YCTAaHABIMBAKOTCA  JOJDKHOCTHBIE
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00sI3aHHOCTHU, OTBETCTBEHHOCTb, TpeOOBaHMS K 3HAHUSIM U  KBaIU(UKAIUU
CIICIMAJINCTOB.

JIOIPKHOCTHBIE JIMIIA OPraHoOB, YYACTBYIOIIMX B MPEAOCTABICHUN MYHHUIUIIAIBHOU
YCIYyTH, HECYT IEPCOHAIBHYK) OTBETCTBEHHOCTHh 3a HMCIOJHEHHUE aJIMHHUCTPATUBHBIX
mporeayp ¥ COOJIIOJCHUE CPOKOB, YCTAaHOBJICHHBIX HacrosuM Permamentom. [lpu
MPEIOCTABICHUA MYHULMNAIBHOW YCIYTH TPaXKIAaHUHY TapaHTUPYETCA MpaBO Ha
nojiyueHne WHGOPMAlUA O CBOMX TpaBaX, OOS3aHHOCTSX U YCJIOBHSIX OKa3aHUs
MYHHIUITAIBHOW YCIIYTH; 3alATy CBEACHHUN O MEPCOHAJBHBIX JAHHBIX; YBAXKUTEIBHOE
OTHONIEHUE CO CTOPOHBI JOJKHOCTHBIX JIHII.

Texkymnii  KOHTpPOJIb W KOOpAWHALMA  TMOCJIEAOBATEIbHOCTA  JICMCTBUU,

OMpCACICHHBIX AJIMUHUCTPAaTUBHBIMU nponecaypamu, 10 npea0CTABIICHUTIO
MYHHHHHaHLHOﬁ YCIyTu JOJIXKHOCTHBIMH JHUIaMu YIIOJIHOMOYCHHOT' O opraHa
OCYIICCTBIIACTCA IIOCTOSAHHO HCIIOCPCACTBCHHO JOJDKHOCTHBIM JIMIIOM

YIIOJIHOMOYEHHOTO OpraHa IyTeM IIPOBEACHUS TPOBEPOK.

IIpoBepkr MOJHOTBI M KadecTBa NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH
BKJIIOYAIOT B ce0sl MPOBEJIEHUE MPOBEPOK, BBIABICHUE U yCTPAaHEHHE HAPYIIEHHUM IpaB
3asBUTENEH, PACCMOTPEHHE, NMPUHITHE PEIIEHUI U MOATOTOBKY OTBETOB Ha OOpaIleHUs
3asBUTENICH, COAEpXAIMX KAnoObl Ha JnedcTBus (Oe3meicTBUE) W peIIeHUs
JOJDKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a IIPEJOCTABIICHHE
MYHUIMIAIBHON YCIYTH.

4.2. Tlopsook M TNEPUOJUYHOCTHh OCYIIECTBIEHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK TOJHOTHI M KA4ECTBA MPEAOCTABICHUS MyHULIUIIAJIIBHON yCIIYTH, B TOM YHCIIE
nopsiAoK W (GOpMBI  KOHTPOJII 3a IOJHOTOM M  KayecTBOM IPEJOCTaBICHHUS
MYHUIMIAIBHON YCIYTH.

KoHTposb 3a MOJHOTOM M Ka4eCTBOM IIPENOCTABIICHMS MYHMIMIAIBHOM YCIYTH
BKJIIOYAET B ce0sl MPOBECHHE IUIAHOBBIX Y BHETIJIAHOBBIX IIPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE NPOBEPKU MOTYT NMPOBOJUTHCA TJIABOHM, 3aMECTUTEIIEM
[JIaBbl, KYpPUPYIOLIMM YIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM IPEIOCTaBISACTCA
MYHULANIAJIBHAS YCITyTA.

IIpoBeneHnEe IUTAHOBBIX MPOBEPOK, IIOJHOTHI M KadecTBa MPEAOCTaBICHUS
MYHULUNAIBHOM yCIyTU OCYLIECTBISETCS B COOTBETCTBUU C YTBEPKACHHBIM T'pauKoM,
HO HE PE’KEe OAHOIO pas3a B TOJ.

BHemnnaHoBele NpOBEpKHM MPOBOAATCS MO  OOpallleHUusIM — IOPUAWYECKUX U
¢u3nyeckux JuIl ¢ *KajlobaMu Ha HapyLIeHHE MX IpaB U 3aKOHHBIX MHTEPECOB B XOJ€
IIPEAOCTABICHUS MYHULUIIAJBHON YCIYyTW, a TAKXX€ HAa OCHOBAHUM JOKYMEHTOB H
CBEJICHMI, YKa3bIBAIOIINX HA HAPYLICHUE UCITONIHEHUS Pernamenra.

B Xo0/1e IIIaHOBBIX U BHEIIJIAHOBBIX IPOBEPOK:

IpoBepsieTCsT 3HAHME OTBETCTBEHHBIMU JIMLAMH TpeOOBaHMI  HACTOSILIErO
Pernamentra, HOpPMAaTHBHBIX NIPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHUS K
IIPEIOCTaBICHUIO MYHHUIIUIIAJILHON YCIIyTH;

npoBepsieTcss  COOJIOACHHE CPOKOB UM IOCJTENOBATENbHOCTH  UCHOJIHEHUS
aJMUHUCTPATUBHBIX MPOLIEAYD;

BBIBILIIOTCS HApPYLICHUS IIPaB 3asBUTENICH, HEIOCTAaTKH, IOMYIICHHBIE B XOJE
IIPEIOCTaBICHNS] MyHULUIIAIbHOU yCIIyTH.

4.3. OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIML  OpraHa, IpeIOoCTaBIISIOLIETO
MYHUIMIAIBHYIO YCIyTy, 3a peueHuss U jAectBus (Oe3neicTBHE), NMPUHUMAaeMble
(ocylIeCTBIIsIEMBIE) UMM B XOJI€ MPEAOCTABICHUSI MyHULIUIIAILHON yCIIyTH.
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Ilo pesynpraramM MpPOBEACHHBIX IIPOBEPOK B CIy4ac BBIABICHUS HapyLICHUs
MOpSIAKA MPENOCTABICHUS MYHHULMIAIBHOW YCIIyTH, MPaB 3asBUTEJICH BUHOBHBIC JIMLA
IIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM Poccuiickon
®denepanuu, ¥ IPUHUMAIOTCS MEPBI 110 YCTPAHEHUIO HAPYILICHUH.

JloJoKHOCTHBIE  JMIJa,  MYHUUUMIAJIBHBIE  CHY’Kalllke,  y4acTBYIOIIUME B
IIPEOCTABICHUM MYHHUILMIIAJIBHOW YCIYyTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTbH 3a
NPUHITHE PENICHUS U ACUCTBUS (Oe3/elCTBUE) MPU MPEIOCTABICHHH MYHUITUTIATBHON
YCIYTH.

IlepcoHanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJKHOCTHBIX PETJIaMEHTax B
COOTBETCTBHHU C TPEOOBAaHUSAMU 3aKOHOAaTeIbcTBa Poccuiickoit denepanuu.

4.4. Tlonoxenus, Xxapakrepusyrome TpeboBaHus K MOPSAAKY U (opMaM KOHTPOJIS
3a MPEJOCTaBICHUEM MYHULUNAIBHOW YCIYTHM, B TOM YHCIIE CO CTOPOHBI I'PAXKJIaH, UX
00bEeTMHEHUI U OpraHu3aIui

KonTtposs 3a nmpenocrapieHIEeM MyHHUIMITAILHON YCIYTH OCYIIECTBISIETCS B (hopme
KOHTPOJS 32 COOJIIOIGHMEM  MOCJIEJOBATEIbHOCTH  JIEMCTBUM,  OIpeAeNeHHBIX
aIMUHUCTPATUBHBIMM TMPOLEIYpPAMU IO MCHOJHEHUID MYHULMNAIBHOW YCIYyTH, WU
MPUHATUEM PEIICHUHA JOJDKHOCTHBIMM  JIMLIAMM, IIyT€M TPOBEIACHHS IPOBEPOK
COONMIOEHUS M HCIOJIHEHUS JOJDKHOCTHBIMM JIMIIAMHM  YIOJHOMOYEHHOIO OpraHa
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, Bramumupckoit obmactu, a
TaKXe MOJI0KEeHU Pernamenra.

[TpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIICHHIO TPaKJaHHHA
WJIM OpraHU3aluu.

[lopsimoxk u ¢GOpMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHMIMIIAIBLHON YCIyru
JOJIKHBI OTBEYATh TPEOOBAHUSIM HETIPEPHIBHOCTHU U IEUCTBEHHOCTH (3P PEKTUBHOCTH).

['paxxmane, wux oObEIWHEHHS W  OpPTraHU3alMd MOTYT  KOHTPOJHMPOBATH
MIPEAOCTABICHUE MYHULMNAIBHOW YCIyIM ITyTEM IOJYyYEeHHUs MUCbMEHHONM WU YCTHOU
uH(pOpMaIIMK O pe3yJbTaTaX MPOBEJACHHBIX MPOBEPOK M MPHUHATHIX IO pe3yJibTaTaM
IIPOBEPOK Mepax.

5. locyneOHblii (BHecyaeOHBbI) MOPSIA0K 00:KAJ10BAHUSA PelIeHUI U 1eiicTBUil
(0e3neiictBust) AxmMunucrpanuu, M®ILL, opranusanuii, ykasaniabix B yactu 1.1
cratbu 16 @egepasbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranusannu
NPeI0CTABJICHUS IOCYAAPCTBEHHBIX M MYHUIIUNIAJIBHBIX YCJIYI», a TAKKE UX
AOJIKHOCTHBIX JIMI, MYHUIIUNAJTBHBIX CJIY:KANIUX, PAOOTHHKOB.

5.1. 3asgBuTenb MOXKET OOpaTUThCA C KaJIOOOW Ha pelEeHUus U JEeUCTBUS
(6e3neiicTBHE) ynoaHOMOYeHHOTO opraHa, M®II, opranu3anuii, ykazaHHbIX B yactu 1.1
ctatbm 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX MW MYHUIMIAIBHBIX YCIyT», a Takke HX
JTOJKHOCTHBIX JIMIl, MYHHULHUIAJIbHBIX CIYy)KalluX, paOOTHUKOB, B TOM UYHCJIE B
CIIEIyIOLIUX CIy4asx:

1) HapymeHue cpoka perucTpaluy 3ampoca 3asBUTENS O IPENOCTaBICHUU
MYHULHANIAIBHON YCIIYTH, 3alpoca, yKa3aHHOTO B ctathe 15.1 @denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuv TPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHHITUTAIBHBIX yeryr» (nanee — enepanbHblil 3akoH Ne 210-D3);

2) HapyuleHHe CpoKa MpeAO0CTaBICHUS MYHHULMIAIbHOW yciyru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecylneOHOe) oO»kajloBaHWE 3asBUTENIEM PEIICHUM W JCUCTBUUI
(6e3neiictBus) MOLI, paborarka M®I] Bo3mokHO B ciaydae, eciin Ha ML, pemenus u
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nevictBust  (Oe3deiicTBUE)  KOTOPOro  OOXAIYIOTCS, BO3JIOkKEeHAa  (QYHKIHUS — TI0
MPEIOCTaBICHUIO0 MyHUIIUIIAIBHON YCIIYTH B MOJHOM 00BbeME B MOPSAKE, ONPEEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asgBUTENS JOKYMEHTOB WM MH(pOpManuu Ju00 OCYyIIEeCTBICHUS
NEHUCTBUM, TPENCTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
MPABOBBIMU aKTaMHU BiaguMupckoil 00JacTH, MYyHUITUTIATHHBIMUA TIPABOBBIMU aKTaMU
JUISI IPEJOCTaBIEHUSI MyHUIIUNIAIIBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTaBIECHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®enepanuy, HOPMATUBHBIMU
MPABOBBIMU aKTaMHU BiaguMupckoil 001acTH, MyHUIIUTIATHHBIMUA TIPABOBBIMU aKTaMU
JUISI IPEOCTABIICHUSI MyHUIIUTIAIIBHON YCITYTH, Y 3asiBUTEIS,

5) oTka3 B MPEJOCTaBICHUN MYHHUIMIIAIbHON YCIIyTH, €CJIM OCHOBAaHHUS OTKa3a He
NpeayCMOTpEeHbl (eAepalbHBIMA 3aKOHAMU M MPHUHATBIMH B COOTBETCTBHHM C HHUMU
WHBIMA HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu Poccuiickor ®Denepannu, 3aKOHAMH U
UHBIMU HOPMAaTHBHBIMU MIPABOBBIMU aKTaMu Bnagumupckoit obnacTy,
MYHHUIIMTAIGHBIMU ~ TPAaBOBBIMM ~ akTaMu. B yka3zaHHOM ciydae JocyleOHoe
(BHecyneOHOE) O0XaJloBaHUE 3asBUTENIEM pelleHuid u aevictBuii (O6e3neiicTBusi) MODII,
pabotHuka M®I] Bo3MoxHO B ciydae, eciu Ha MOILI, pemenus u ACHCTBUA
(6e3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JO0KEHa (YHKIHS 10 TPEIOCTABICHHUIO
MYHULMTAIBHON YCIYTH B TOJHOM O0BEME B TOPSAKE, OMPEASICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asgBUTENS NPHU NPEIOCTABICHUM MYHHUIMIAIBLHON YCIyTrH
IaThl, HE TMPEAyCMOTPEHHONH HOPMATHBHBIMU MPABOBBIMM aKkTaMu Poccuiickoii
Odenepaliy, HOPMATUBHBIMU  NPABOBBIMU  akTamMu  Briagumupckoir — oOnactu,
MYHUIMIAIbHBIMU MPABOBBIMU aKTAMU;

7) OTKa3 YIMOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMLA YIOJIHOMOYEHHOI'O
oprana, M®LI, paborauka M®LI, opranu3zamuii, mpexycMOTpPEeHHBIX YacThio 1.1 cTatbu
16 ®enepanproro 3axkona Ne 210-®3, win ux pabOTHUKOB B UCIPABJICHUH JTOMYIIEHHBIX
MU OMEeYaToOK U OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEJOCTaBICHUS MYyHUIUNATbHON
YCIyTU JOKyMEHTax JU0O HapylleHHE YCTaHOBJIEHHOIO CpOKa TaKWX HcIpaBiieHuil. B
yKa3aHHOM cliy4ae JocyJeOHoe (BHECyAeOHOe) 00KaJloOBaHUE 3asiBUTENIEM PEUICHUN U
nevictBuil (0e3aeiictBus) M®ILI, pabotHuka M®I] Bo3mMokHO B ciaydae, eciu Ha MODII,
pewieHuss U JedcTBUs (Oe37eiicTBUE) KOTOPOro 00XallyroTCsl, BO3JIOXKEHa (PYHKLHUS IO
NPEIOCTABICHUIO MYHUITUNIAIEHON YCIYTH B IOTHOM 00beMe B MOPSIIKE, OMPEAeIeHHOM
yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHMEe CpOKa WM TMOpsAKa BbIIAYM JOKYMEHTOB 10 pe3yJibTaraM
MPEIOCTaBICHHS] MyHUIIUTIATHHON yCIIyTH;

9) mpuoCTaHOBJIEHHE MPEAOCTABICHUS MYHHMIMIIAIBLHON YCIYTH, €CJIM OCHOBAHMUS
NPUOCTAHOBJICHUSI HE TMPEAyCMOTpPEHbl (enepaibHbIMA 3aKOHAMH W TPHUHITHIMU B
COOTBETCTBUM C HHMU HWHBIMH HOPMAaTHUBHBIMH TIPaBOBBIMU akTamu Poccuiickoi
@denepanuy, 3aKOHAMU U MHBIMM HOPMAaTHMBHBIMHU IIPABOBBIMHU akTamMu Braaumupckoi
005acTH, MYHHMIMIAJBHBIMU MpPaBOBBIMM akTaMu. B ykazaHHOM ciydae nocynaeOHOe
(BHECyeOHOE) 00kalloBaHME 3asBUTENIEM pelleHuid u aedcTBuil (OesmeiictBus) MOILI,
pabotnuka MOI] Bo3MoxHO B ciy4ae, ecnu Ha MOILI, pemenus u aedcTBuUs
(Oe3nelicTBHE) KOTOPOrO OOKaIYyIOTCS, BO3JIOKEHA (YHKLUHS IO MPEJIOCTaBICHUIO
MYHHUIIMIAIBHON YCIyrM B TMOJHOM OOBEME B MOpPSAAKE, OMpeleleHHOM 4acTbio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asgBUTEIS TPU MPEAOCTABICHUU MYHUIUNAIBHOW YCIyTH
JNOKYMEHTOB WJIH MHGPOpMallUU, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS! MYHULUNAIBHOW YCIyrd, JUOO B MPEAOCTABICHUU MYHUIUNATBHOU
YCIYTH, 3a HUCKJIKOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBbIX NyHKTOM 4 4dactu | crateu 7
OenepanpHoro 3akoHa Ne 210-®3. B ykazanHOM ciydae nocynebHoe (BHeCyneOHOE)
o0rkarioBaHME 3asBUTENEM pelieHul u aeicteuil (0e3nericreus) ML, pabotanka MOI]
BO3MOXKHO B ciyuae, eciu Ha MOIL], peumienuss u nedictBus (0e3neicTBUE) KOTOPOTO
00KamyloTcs, BO3JIOKEHa (QYHKIHUS IO NPEIOCTABICHUIO JAHHOW  MYHUIUNAIbHOU
yCIYyrd B TIOJHOM oOBeME B TMOpPSIKe, OINpenaeiaecHHOM dYacThio 1.3 cratem 16
®enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B TUCbMEHHOW (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B YMNOIMHOMOYEHHbIH opraH, M®I[, nubo B AaMHHHCTpaIUIO
Bnagumupckoii obnactu, siBustomieiica yupeaurenem MO (nanee - yupeaurens MOLI),
a TaK)Ke B OpraHM3aluH, NpeaycMOTpeHHble yacTbio 1.1 crarem 16 denepanpHOrO
3akoHa Ne 210-®3. XKanobsl Ha pemienus u aercTBus (Oe3nerictBue) padborHuka MO
nojatoTcs pykooaurtento 3roro MOLI. XKano6s! Ha pemienus u aeiictBus (Oe3nericTBre)
MO®II nopatorca yupemurento MOL[ wim AOIHKHOCTHOMY JIMIYY, YHOJHOMOYEHHOMY
HOPMAaTHUBHBIM TPAaBOBBIM akToM cyObekTa Poccuiickoit ®enepanun. KamoObl Ha
peumieHuss M AeictBus (Oe3neiicTBUE) paOOTHUKOB OpraHU3alldi, MPEAyCMOTPEHHBIX
yacTeto 1.1 crareu 16 ®enepanpHoro 3axkoHa Ne 210-®3, nonparorcss pyKOBOAUTEISAM
ATUX OPTraHU3alUN.

XKanoba Ha pemenus u gAeicTtBus (Oe3AeiicTBUE) YIIOJIHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO  JIMI[a YIOJHOMOYEHHOIO OpraHa, MYHUUUIAIBHOIO CIY’KAalllero,
PYKOBOJIUTEINSI YIOJHOMOUYEHHOTO OpraHa MOKET ObITh HamlpaBlieHa IO ToYTe, Yepes
M®II, ¢ ucnonp3oBaHreM HHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu "MHTEepHET",
Oo(UIMANBHOTO caiiTa opraHa, MPeJOCTABIISIONIETO MYHHUIIUIAIBHYIO YCIYTy, €IMHOTO
nopraja TOCYIapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT OO0 PETMOHAIBHOTO IMOpTajia
rOCYJIapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT, a TAKKE MOXKET OBITh MPUHSTA TIPU JTUIHOM
IIpUEMeE 3asiBUTEIIA.

Kanoba na pemenust u aeiicteus (6e3aeiictue) M®ILI, padorauka M®IL] moxer
OBITH HalpaBlieHa 1O rnoure, c WCIIOJIb30BaHUEM MH(OPMALIMOHHO-
TeJIeKOMMYHHMKallMoHHOH cetu "UHTepHer", odunmanbHoro caiita MO®ILI, enunoro
nopraja TOCYIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT JUOO PErHOHAIBHOTO IMopTaja
TrOCYJapCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIYT, 4 TAKKE MOXKET OBITh MPUHSATA TIPH JINIHOM
npueMe 3asiBUTEIIA.

Kanoba Ha pemenus u aercTBus (0e3a€CTBUE) OpraHu3aIui, TPeayCMOTPEHHBIX
yactpio 1.1 cTateu 16 @enepanbpHoro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB MOXKET
OBITH HalpaBlieHa 1O rnoure, c WCII0JIb30BaHUEM UH(OPMALIMOHHO-
TEeJIEKOMMYHHUKAIIMOHHON ceTh "MHTepHeT", oUIMaTbHBIX CAaWTOB ITHUX OpTaHHU3alINM,
€MHOr0 TMOpTajla TOCYAAPCTBEHHBIX U MYHUIIUMNAIBHBIX YCIYr JUOO PErrnoHAIbHOTO
noprana TOCyIapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT, a TaKXKe MOXET OBbITh MPUHSTA
MIPU JIMYHOM TIPUEME 3asIBUTEIIA.

5.3. XKanoO6sl Ha pelieHus, NPUHATbIE PYKOBOJUTENIEM OpraHa, MpeoCTaBIISIOIETO
MYHULHUNAIBHYIO YCIYTY, pACCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM OpraHa,
NPEIOCTABIISIIOUIET0 MyHUIIMITATIBHYIO YCIIYTY.

5.4. XKanoba moymKHA COAEpKaTh:
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1) HaMMEHOBAaHME HMCHOJHUTEIBHO-PACTIOPSIAUTEILHOTO OpraHa MYHHUIUIIAIbHOIO
o0pa3oBaHus, JOKHOCTHOTO JIMIIA YMOJHOMOUYEHHOTO OpraHa WM MYHUIMIAIbHOTO
ciayxamero, MO®I[, ero pykoBoautenss u (wiu) pabOTHUKA, OpraHU3ALINMA,
npeaycMoTpeHHbix vactbio 1.1 cratem 16 ®@enepanbHoro 3akona Ne 210, wux
pykoBoauTeneil u (uWiaM) paOOTHUKOB, pelIeHUS W JNEUCTBUSA (Oe3/elCTBUE) KOTOPHIX
o0XKanyroTcs;

2) damunmro, uMs, oT4ecTBO (TIOCIENHEE - TMPU HAIMYUHM), CBEICHHUS O MECTe
KUTENIbCTBA 3aABUTENSA - (PU3NYECKOTO Jula JHMO0 HAaMMEHOBAaHUE, CBEICHUS O MECTe
HAXOXACHUS 3asiBUTEINS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedona, anpec (aapeca) MEKTPOHHON MOUTHI (MPU HAIMYUHU) U MOYTOBBIN ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3aSBUTEIIIO;

3) cBemeHuss 00 oOOXKamyeMbIX pEHICHUSX ¢ JeWUCTBUAX  (Oe31ecTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA, YMOJHOMOYEHHOTO OpraHa, ianbo

MYHULMIIAJIIBHOTO CIIy KallIeTO, M®I], paboTHuKa M®I], OpraHu3aIum,
npeaycMoTpeHHbIX 4actbio 1.1 cratem 16 ®enepanbHoro 3akona No 210-D3, wux
pabOTHUKOB;

4) nmoBOABI, HA OCHOBAHMU KOTOPBIX 3asABUTENIb HE COIVIACEH C pEIICHHEM U
neicTBusiMu  (06e374€CTBHEM)  YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIIA
YIIOJITHOMOYEHHOTO OpraHa WM MyHHUIIUMIAIbHOTO ciysxaiiero, M®ILI, padotauka M®II,
opraHu3anui, npeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBITh NPEICTAaBICHBI JOKYMEHTHI (IIpH
HaJIMYHMH), IOJTBEPKIAIONINE TOBOABI 3asIBUTEIIS, TUOO X KOTIHH.

3asBUTENb UMEET MPABO Ha MOJIy4eHHEe UHPOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJIO0BbI.

5.5. OcHoBaHWEeM JJisi Haudaja MPOIEIypPbl MOCYICOHOrO O00XKATOBAHUS SIBIISETCS
NOCTYyIUIGHHE  JKajoObl  3asBUTENs.  Perucrpanuss — &ajnoObl  OCYIIECTBISETCS
YIOJHOMOYEHHBIM CHEIHAIMCTOM YIOJTHOMOYEHHOTO opraHa, pabotHukamu MOII,
opraHu3anui, mpeaycMOoTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@d3 B TEUCHHUE TPEX JHEH CO JHS €€ MOCTYILICHHUS.

Kanoba, mocTynuBias B ynodHOMOYeHHBIH opraH, M®IL], yupeaurenro M®DI, B
OpraHu3aluy, MpeycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, MOMJICKUT PACCMOTPEHHUIO B TEUCHHE MATHAALATH pabouux JHEH cOo JHS ee
perucTpainuy, a B ciydae OOXaJOBaHHMS OTKa3a yIMOJHOMOYEHHOTO oprana, MOI],
opraHu3anui, mpeaycMOTpeHHbIX 4dacThio 1.1 crarem 16 Hacrosmero denepanbHOro
3akoHa Ne 210-®d3, B mpueme MAOKYMEHTOB Yy 3asBUTENs JMOO B HWCHPABICHUH
JOMYIIICHHBIX OMEYaTOK M OIKUOOK WM B Cilydae OOXKaJIOBaHUS HapYIICHUS
YCTaHOBJIEHHOTO CPOKa TaKWX HCIpABIECHUH - B TEUCHHE MATH pabouyux AHEH co JHS ee
perucTpauu.

5.6. B cimydae ecnu B kanmoOe He yka3zaHbl (paMUJIUSl 3asiBUTEINS], HApPaBHUBIIETO
*ano0y, U MOYTOBBIM ajpec, Mo KOTOPOMY AOJKEH ObITh HAmpaBieH OTBET, OTBET Ha
XKanoOy He JaeTcs.

Ecnmu B ykazanHO#W kamobe coaep)karcs CBEIACHHS O MOJArOTaBIMBAEMOM,
COBEPIIAEMOM WJIM COBEPLIEHHOM IPOTHBONPABHOM JESHHM, a TakXe O JHIE, €ro
MOJIFOTABIIMBAIOIIEM, COBEpPILAIOIIEM WM  COBEPIIMBIIEM, anoba MOJJICKUT
HaIIPaBJICHUIO B TOCYJapPCTBEHHBIN OpraH B COOTBETCTBUM C €T0 KOMIIETEHIIUEH.

JlomKHOCTHOE JUI0, paOOTHUK, HAJEJIEHHbIE MOJHOMOYUAMH IO PACCMOTPEHHIO
Kano0 B COOTBETCTBUU C IMyHKTOM 5.2 HACTOSALIETO aJAMUHHCTPATUBHOIO perjamMeHTa,
IpU TOJYUYEHUH KAIO0Obl, B KOTOPOM COJIEPIKATCS HELEH3YpHbIE TUOO OCKOpOUTEIbHBIC



29

BBIPAYKEHUS, YIPO3bl JKU3HH, 3/I0POBbI0 U MMYIIECTBY JIOJKHOCTHOIO JIMIIA, a TaKKe
YJICHOB €r0 CEMbH, BIIPABE OCTABUTH Kajao0y Oe3 OTBeTa MO CYIIECTBY MOCTABIICHHBIX B
HEll BOIIPOCOB U COOOIIUTH 3asBUTEIIIO O HEJJOITYCTUMOCTH 3JI0YOTPEOICHHSI TPABOM.

B cnyuae ecnu TekcT xanoObl HE TMOJIAETCS MPOYTEHHIO, OHA OCTaBisieTcs 0e3
OTBETa, O YE€M B TEUEHUE CEMU JHEH CO JHS PEruCTpaluM >KajoObl coobIaercs
3asIBUTEIII0, €CIIU €r0 (paMUJIHsI U TTIOYTOBBIN aJIpec MOJAAIOTCS IPOUTCHHIO.

Ecnu oTBeT Mo cyImiecTBy MOCTaBIEHHOTO B KaluoOe BOMpOca HE MOXKET OBITh JaH
0e3 pasriaiieHus CBEIEHUH, COCTABIISIIOIINX TOCYIaPCTBEHHYIO WM UHYIO OXPaHSEMYIO
denepanbHBIM 3aKOHOM TailHy, B T€UEHHE CEMH JIHEH CO JHS pPErucTpaluu >KamoObl
3asBUTENIO, HANPaBUBIIEMY >Xajlo0y, COOOIIAaeTCsi O HEBO3MOXKHOCTU JaThb OTBET IIO
CYILIECTBY IIOCTABJIEHHOTO B HEW BOIIPOCA B CBSI3M C HEJIOIYCTUMOCTBIO pa3IrallleHus
YKa3aHHBIX CBEJICHHUIA.

B cnyuae, eciu TekcT >kanoObl HE IMO3BOJIAET OMNPEAEIUTh CYTh OOpalleHus
3asBUTENS, OTBET MO CYIIECTBY >KaJoObl HE JAaeTCs, O YeM B TEUCHHE CEeMH JHEH CO JHS
perucTpanuu >kano0bl COOOIAETCs 3asIBUTEIIO.

B ciyuae eciu B jkanobe o0xanyercs cyaeOHOoe perieHue, Takas )xano0a B TCUCHHE
CeMU JHEH co THS e€ perucTpaiiy BO3BpAIlaeTCs 3asBUTEINI0, HAPABUBIIEMY Kalo0y, ¢
pa3bICHEHNEM MOPsAKa 00KaIOBaHUs TaHHOTO Cy/1€0HOTO PELICHHS.

Ecnu B xamobe conep>KUTCs BOIMPOC, HAa KOTOPBIM 3asgBUTENIO HEOJHOKPATHO
JABAJINCh TNUCHbMEHHBIE OTBETHl IO CYIIECTBY B CBSA3M C paHEE HaIpaBIsi€MbIMU
XKanmobamu, ¥ TPU STOM B KalloOe HE MPUBOISITCS HOBBIC JOBOJBI MU 0OCTOSTEIBCTBA,
JOJIKHOCTHOE JIMLIO, pA0OTHUK, Ha/I€JIEHHBIE TIOJTHOMOYHSIMH IO PACCMOTPEHUIO Kajio0 B
COOTBETCTBUM C TIYHKTOM 5.2 HACTOSIIEr0 aIMUHHUCTPATUBHOIO PETJIAMEHTA, BIIPaBE
OPUHATh pelIeHue O Oe30CHOBATEeIbHOCTH OYepeHOM 3Kajio0bl W  MpeKpalieHuu
NEPENUCKU C 3agBUTEJIEM IO JAHHOMY BOMPOCY NPH YCIOBUH, YTO YKa3aHHas jkajaoba u
paHee HarpaBisieMble )Kajl0Obl HAMPaBJIsUIUCh B OJJUH U TOT K€ YIOJHOMOYEHHBIN OopraH
WIM OJAHOMY M TOMY K€ AOJKHOCTHOMY Jnily. O HaHHOM pEIIEHUH YBEIOMIISETCS
3asBUTENb, HAIIPABUBIIUH 5Ka100y.

5.7. Tlo pe3ynbTaraM pacCMOTPEHUS KaloObl MPUHUMAETCS OJHO U3 CIETYIOUIUX
pELIEHHUI:

1) xanoba yJIoBIETBOPSIETCS, B TOM 4YKCJe B JOPME OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJICHUS JIOMYIICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTare
IIPEAOCTABICHUS MYHUIUMIIAIBHON YCIYyTH JOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX
CpPEACTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit denepany, HOpMaTUBHBIMU IIPABOBBIMU akTaMu Braaumupckoi o0nacTy,
MYHUIIUTAILHBIMUA TTPABOBBIMH aKTAMH;

2) B YJIOBJIETBOPEHUH KaTO0bI OTKa3bIBACTCS.

5.8. OcHOBaHUSMH VISl OTKA3a B yIOBJICTBOPEHUU KAIOObI SIBISIOTCS:

1) npu3HaHue nTpaBOMEpPHBIMH pelleHus u (wim) aelcTBuil (O6e3aeicTBus)
YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX JIMLI, MYHHULIMOAJIbHBIX  CIIyXalluX
ynoimHoMoueHHoro opraa, M®I[, pabGornuka MO®I], a Takxke oOpraHuzaiuii,
npeaycMoTpeHHbIX dacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, wiu ux
PabOTHUKOB, yYaCTBYIOIMX B MPEJOCTABIEHUN MYyHUIIMIAIbHON YCIYyTH,

2) HamuM4Me BCTYMHBIIETO B 3aKOHHYIO CHIIy PEIICHMsS CyJia MO kKajlobe O TOM ke
IPEIMETE U 110 TEM KE OCHOBAHUSM;

3) noxaya kanoO0bl JIULIOM, OJHOMOYHUSI KOTOPOrO0 HE MOATBEPKJIEHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickoin deneparumu.
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5.9. He no3gHee nHs, CIEAYIOLIErO 3a JHEM IPUHATHUS PELICHMsS, 3aSBUTEIIO B
NUCBMEHHON (hopMe U MO KEITAHWIO 3asiBUTENS] B DJIEKTPOHHOW (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PacCMOTPEHUS 3KanoObI.

B cnyuae mpusHaHus 5kano0bl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asIBUTEITIO
naetcsi uHGoOpManMs O JEHCTBUAX, OCYIIECTBIISIEMBIX YIOJIHOMOYEHHBIM OpPraHOM,
MOII, nubo opraHuzaimeit, npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOTrO
3akoHa Ne 210-®D3, B mensix He3aMEeJIUTEIBHOTO YCTPAHEHMSI BBISIBJICHHBIX HApPYIICHHUM
IpU OKa3aHUM MYHHUIUMINAIBHON YCIyTH, a TakKKe TMPUHOCATCS W3BUHCHUS 32
JIOCTaBJIEHHbIE HEYJIOOCTBa M yKas3blBaeTCsd HHPOpMalus O JalbHEHIIHUX JCHCTBUSX,
KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asABUTENI0 B LENSAX MMOJYYCHHS] MYHUIIUTATHHOU
YCIIyTH.

B cinywyae mnpusHaHus xanoObl HE TMOJJIeKallel yAOBIECTBOPEHUIO B OTBETE
3asIBUTEIIIO JTAIOTCSl apTyMEHTHPOBAHHbBIEC PA3bICHEHUS O MPUUMHAX MIPUHATOIO PEUICHUS,
a Taxoke HHPOpMAIHS O TOPSIIKE 00KaIOBAHMS PUHITOTO PELICHHUS.

5.10. B ciiydae ycTaHOBJIEHHS B XOJI€ WM MO pe3yJbTaTaM PacCMOTPEHUS KajJo0bl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLICHHWS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa, paOOTHHK, HaJleJICHHbIC TOJTHOMOYHUSIMU
0 PpPacCMOTPEHHIO Kalo0 B COOTBETCTBHM C IyHKTOM 5.2  HACTOSILIErO
aIMUHHUCTPATUBHOIO  pErJIaMEHTa, HE3aMEJIUTEIbHO  HANpaBisSOT  HMMEIOLIUECs
MaTtepuaibl B OpraHbl IPOKypaTyphl.

5.11. 3asBurtenu BOpaBe 00KalOBaTh PELICHUS, MPUHATHIC MPH MPEAOCTABICHUU
MYHULIUMATIBHON YCIIyTH, TeUCTBUS (0€3AeiCTBUE) JOMKHOCTHBIX JIMI], MyHUIIMTATbHBIX
CIY’)KaIllUX YIMOJHOMOYEHHOTO OpraHa, JIOJDKHOCTHBIX Juip MO®Il, paboTHuKOB
OpraHu3alui, NpeycMOTpeHHbIX YacThio 1.1 cratbu 16 denepansHoro 3akoHa Ne 210-
®3, B cCyneOHOM TIOpSIKE B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit
®enepaunm.

5.12.  TlonmokeHusi  HACTOSIIETO  pas3feia, YCTAHABIMBAKOIIUE  MOPSIOK
paccMoTpeHust kamo0 Ha HapylmleHMs TMpaB TpaXJAaH M OpraHu3aldil  npu
NPEIOCTaBICHUH MYHHUIIMNAIBHON YCIYrHM, HE paclpoCTpaHsIOTCS Ha OTHOLIEHUS,
perynupyembie @enepanbHbiM  3ak0HOM 0T 02.05.2006 No 59-®3 «O mnopsiake
paccMoTpeHus oOpaieHuii rpakaan Poccuiickoii @eneparum.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

(¢opma 3asBiIeHUA

B agmMunaucTpanuro HaropHoro censckoro

MIOCEJICHUS
oT
(®UO duzmyeckoro auia)
(®UO pykoBOAUTENS OPTaHU3ALIH)
(anpec)
(KOHTaKTHBIN TesIe(hOH)
3ASIBJIEHUE

HA a4y NMCbMEHHbIX Pa3bsCHEHHUIl 10 BONPOCcCaM NpUMeHeHUs
MYHHIHMIAJBHBIX PABOBBIX AKTOB 0 HAJIOTaxX U coopax

[Ipomry naTe pa3bsaCHEHUS 11O BOIIPOCY

3asBUTEIIb:
(®.1.0., 10mKHOCTh NPeCTaBUTENS (IOIIUCH)
KOpunuueckoro nuua; @.M.0. rpaxkganuHa)

« » 20 r. M.IL




