POCCHUHCKAS ®EJIEPALIUS
NOCTAHOBJIEHUE
AJIMUHUCTPAIIMA HAI'OPHOT' O CEJILCKOTI'O TIOCEJIEHUSA

NETYIIMHCKOI O PAHOHA
BJAJIMMUPCKOM OBJIACTH

ot 10.03.2021 Ne 75

06  ymeepoicoenuu  AOMUHUCMPAMUBHOSO
peanamenma npedoCmasienus MyHUYUNAaibHou
yeaveu  «/laua  NUCOMEHHBIX — pPA3bACHEHULl
HATIO2ONJIAMENLUUKAM U HALO208bIM ASEHMAM
no  8ONPOCAM NPUMEHEHUS. MYHUYUNATbHbIX
HOPMAMUBHBIX NPABOBHIX AKMOE O HAN02AX U
coopaxy

B cootBercTBHm ¢ denepanbHbiM 3akoHOM OT 24.06.1998 Ne 89-d3 «O6 orxomax
npou3BojacTBa U mnotpebnenus», Iloctanonennem IlpaButensctBa Poccuiickoit
O®enepanuu ot 31.08.2018 Ne 1039 «O06 ytBepxknenuun IlpaBun oOycTpoiicTBa MecT
(MI01IaI0K) HAKOIUIEHUS! TBEPIAbIX KOMMYHAJIBHBIX OTXOJIOB M BEICHMSI UX PEECTpay,
PYKOBOJICTBYSICh YCTaBOM MyHHUIMNaIbHOrOo oOpa3zoBaHus «HaropHoe cenbckoe
noceJIeHue», afMUHucTpanys HaropHoro cenbckoro noceaeHus

IMOCTAaHOBJIACT:

1. YtBepaute mnpuiaraeMelii AJZMHHMCTPAaTUBHBIN PETJIaMEHT IPEIOCTABICHMS
MYHUIMNAIBHON yCIyru «Jlaua NUCBbMEHHBIX Ppa3bsICHEHMH HaJOroIIaTENbIIUKAM U
HAJOrOBBIM areHTaM IO BOMNpPOCaM MPUMEHEHUSI MYHULMIAIbHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB O HaJOrax U coopaxy.

2. KoHTponb 3a HCHOJHEHHUEM HACTOSIIETO IIOCTAHOBJIEHUS BO3JIOXKHUTHh Ha
HayaJIbHHKa  MYHUUMIAIBHOIO  KAa3€HHOTO  YUYPEKIEHUS  «AJIMUHUCTPATHBHO-
XO3SIMCTBEHHBIM 1eHTp HaropHoro cenbckoro mnocenenus: llerymmHckoro paiiona
Brnagumupckoit o6mactuy.

3. Hacrosimee mocTtaHoBIE€HHWE BCTyHmaeT B CHWIy €O JHS OQHUIMAIHLHOTO
onmyonukoBaHus (0OHapoaoBaHus) B razere «BectHuk HaropHoro noceneHus».

['maBa agMuUHUCTpALIA O. U. Komnbuosa



[Ipunoxxenne

IIOCTAHOBJICHUIO aJIMUHUCTPALINN
HaropHoro ceynbckoro rnoceneHus
or 10.03.2021 r. Ne 75

AJIMUHUCTPAaTUBHBINA PErIaMeHT
IIPEAOCTABJICHUS MyHULIUITAIBHON YCIIyTH «/Jlada MICbMEHHBIX pa3bsCHEHUI
HAJIOTOILJIATENIBIMKAM U HAJIOTOBBIM areHTaMm I10 BOIPOCaM IIPUMEHEHHUS
MYHULIUMIIAIBHBIX HOPMATHBHBIX [TPABOBBIX aKTOB O HAJIOTax U cOOpax»

1. OO01He mMON0KEHU

1.1. Ilpenmer perynupoBaHusl.

AJMUHUCTPATUBHBIA PErJIaMEHT MO MPEAOCTAaBICHUI0 MYHULMIAIBHOW YCIyru
«/laua TMCBMEHHBIX pa3bACHEHUHM HAJIOTOIUIATENIBIIMKAM W HAJOTOBBIM areHTam IIo
BONPOCAM NPUMEHEHHs] MyHHIIMIIAIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O HAJIOrax U
cobopax» (mamee — aJAMUHUCTPATUBHBIA pErjiaMeHT) pa3paboTaH B ILENAX MOBBIIICHUS
Ka4yecTBa MPEJOCTaBICHUS MYHULMNAIBHOW YCIyIH, CO3JaHMsl KOM(pOPTHBIX YCIOBHH
U1 (QU3UYECKUX U IOPUIMYECKUX JIML M OINpeesseT MOCIeN0BaTeIbHOCTh U CPOKH
NENUCTBUN (aIMUHUCTpPATUBHBIE NpOLEAYpbl) AQMUHUCTpauuu HaropHoro cembckoro
noceseHus (panee - AIMUHUCTPALIMS) U €€ TOJDKHOCTHBIX JIMII.

1.2. Kpyr 3asiButenei

3a mosy4eHHeM MYHMLMINANIBHON YCIyrH MOTYT OOpaTUThCS (PU3UYECKOE WIIH
IOPUAMYECKOE JIMIO (332 MCKIIIOUEHHEM TOCYJIapCTBEHHBIX OPraHoB, TEPPUTOPUATBHBIX
OpPraHoOB, OPraHOB I'OCYJAapPCTBEHHBIX BHEOKKETHBIX (POHJOB U MX TEPPUTOPUAIBHBIX
OpPraHoB, OPraHOB MECTHOT'O CaMOYMpPAaBJIEHUS), TUO0 UX MPEICTABUTENIH, ACHCTBYIOIINE
B CHJIy MOJHOMOYMI, OCHOBaHHBIX Ha JOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX OCHOBAaHHUAX
(manee - 3asABUTENHN).

1.3. TpeGoBaHusl K OPSAKY HH(POPMUPOBAHUS O NMPEAOCTABICHUN MyHULUIAIBLHON
YCIIyTH

[Topsinox mosydeHus: UH(POpPMAIMU 3aSBUTEISIMU IO BOIPOCAM MPEAOCTABICHUS
MYHHULUNAIBHOMN YCIIYTH U YCIIYT, KOTOPBIE SBIISIOTCA HEOOXOAUMBIMHU M 00s13aTEIbHBIMU
JUIsL TIPENOCTABICHUS MYHULMIIAIBHOW YCIYTH, CBEACHMM O XOJ€ NPENOCTaBIICHUS
yKa3aHHBIX YCIYT, B TOM YHCIIe HAa OQHUIMAIHLHOM caiTe, a Takke Ha EnuHom moprane
rOCyJAapCTBEHHBIX U MyHULMINANBHBIX yciuyT (pyHkuuit) u Ilopraie rocy1apcTBEHHBIX U
MYHUIIUMATBHBIX YeIyT (pyHKiuit) Bnagumupckoit o6nacTu.

1.3.1. Madopmanuio 1no BompocaM NPEJOCTaBICHUS MYHHMLMIAIbHON YCIyI'H U
yCIIyT, KOTOpBIE SIBIISAIOTCS HEOOXOAMMBIMHU M 0OSA3aTENbHBIMU 71l MPEJOCTaBICHUS
MYHHULUNIAIBHOM yCIIyTH, CBEIEHUN O XOJ€ NMPEIOCTABICHUS YKa3aHHBIX YCIYyT, B TOM
yuciae Ha O(QUIMAIbLHOM caifTe, a Takke Ha EaMHOM mopTane rocyiapCTBEHHBIX U
MYHULIMOAIBHBIX ycuyr (dynkuwmii) (mamee — Enunsiii mopran) u  [loprame
roCyJAapCTBEHHBIX U MyHUIIMNAIBHBIX YCIyT (pyHkumit) Bnagumupckoit obnactu (nanee
— PernonanpHblil HOPTa) MOXKHO MOTYYHTh:

B a/IMUHUCTpALIUU:

B YCTHOU (hopMe MpH JINYHOM OOpalleHUY;

C UCII0JIb30BaHUEM TEIEPOHHOM CBA3H;
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B (opme 5IEKTpOHHOrO JIOKyMEHTa TIIOCPEACTBOM HAIpaBi€HUs Ha ajapec
AIEKTPOHHOM MOYTHI;

10 MUCbMEHHBIM O0PAICHUSM.

1.3.2. B OIl MAY «M®I] Ilerymunckoro paiioHa» B r. [lokpoB (nanee - MO®II)
MIPH JIMYHOM OOpaIlleHNH;

Nudopmaryst 0 MeCTOHaxX0XJIeHUU U rpaduke paboOThl, CIIPAaBOYHBIX Tele(OHAX,
opunmanpHbXx caiitax M®L| mpemocTtaBieHUs] TOCYIApPCTBEHHBIX W MYHHIIMIIATBHBIX
yCIyT Bnagumupckon obnactu pa3MelieHa Ha Ennaom nopTaie
MHOTO(YHKIIMOHAIBHBIX LEHTPOB Mpe10CTaBICHUS rocyAapCTBEHHBIX u
MYHHITUTIATbHBIX yCIIyT Bnagumupckoit obnactu B UH(POPMAIIIOHHO-
TEJIEKOMMYHHUKAIIMOHHOH cetn «HTeprer» - www.mfc33.ru.

1.3.3. Ha odunmanpbHOM WHTEpHET-caliTe AJMHUHHUCTPAIMH aapec OPHUIIHaTLHOTO
caiita www.nagornoe.info.

1.3.4. B undopmamioHHO-TeIeKOMMYHHUKAIIMOHHOU ceTn «HTepHeT» Ha EnnHom
noprasic U (wiu) PermonansHom moprane - www.mfc33.ru (manee - Enussiii u
PernonanbHbIil mopTan).

Ha EnunoM u PernonanbHOM nopTaiie pa3Mmeniaercs cieayomas nHpopMarms:

1) ucuepnbIBaOUINI MEepeUeHb JOKYMEHTOB, HEOOXOIMMBIX AJISl MPEIOCTaBICHUS
MYHUIIMIAIBHON YCIyTH, TpeOOBaHUs K O(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe
nepedeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIpPaBE MPEACTaBUTh IO COOCTBEHHOU
WHULIMATUBE;

2) KpyT 3asiBUTEINEH;

3) CpOK MpeAOCTaBICHUS MyHUIIUITAIbHON YCITYTH;

4) pe3yabTaThl MPEOCTABICHUS MYHUIIUIIATLHON YCIYTH, MOPSIIOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIOILEroCcs pe3yabTaToOM IPEIOCTABICHHUS] MyHULUIIAIbHON yCIIyTH;

5) pa3Mep TrOCyIapCTBEHHOW TMONUIMHBI, B3MMaeMON 3a MpPeIOoCTaBJICHHE
MYHHIUTAIBHON YCIYTH;

6) uCYEepNbIBAIOIIMN IEPEUYEHb OCHOBAHWM /Jisi NMPUOCTAHOBJIEHHUS WJIM OTKas3a
B [IPEIOCTaBICHUN MyHULIUIIATLHON yCIIyTH;

7) o mpaBe 3asBUTENs Ha JocyneOHoe (BHecyaeOHOe) oOkajloBaHWE ACUCTBUUI
(Oe3melicTBUS) W pPENICHU, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHULIUTTAIBHON YCIIYTH;

8) d¢opmbl 3asBieHH  (YBEJOMJICHHH, COOOIIEGHMIA), WCHOJb3yeMbIe IIpU
MPEAOCTABICHUN MyHUIIUMIIAJbHON yCIIyTH.

Uudopmamuss va Enunom u PernonampHOM mopTane o MOpSAKE M CpPOKax
NPEIOCTaBICHHUS] MYHHMIIMIAIBHON YCIyTM Ha OCHOBAaHUM CBEJIEHUHM, COJEpXKAIUXCS B
dbenepanpbHON ToCcynapcTBeHHOUW uHMOpManuoHHON cucteme «®denepanbHbIil peecTp
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX  yciyr  (QyHKIui)»,  peruoHaibHOU
rocyapCcTBEHHONM UWH(pOpMaMOHHON cucreme «PeecTp TOCYyIapCTBEHHBIX —YCIyT
(bynxumii) Bnagumupckoit o01acTiy, IpeI0CTaBIACTCs 3assBUTEN0 OSCIIIaTHO.

Hoctyn k wuHpOpMamuum O CpOKax U TOPSAKE MPEAOCTABICHUS YCIYTH
OCYIIECTBIISIETCSI 0€3 BBIMIOJIHCHHSI 3asBUTEIIEM KaKHX-JTHOO TpeOOBaHMI, B TOM YHCIIC
0€e3 UCMOoIb30BaHUs IPOrPAMMHOI0 00ECIeYeH I, yCTAHOBKA KOTOPOr0 HA TEXHUYECKUE
CpelcTBa 3asBUTENsT TpeOyeT 3aKIIOUYEHUs JIMIEH3MOHHOTO WM HWHOTO COTJIalIeHUs ¢
npaBooOiazaTesieM MPOrpaMMHOIO oOecreueHus, IpeayCcMaTpUBaloIIero B3UMaHHE
IUIaThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTENS WIM MPEJOCTAaBICHUE UM
NEPCOHATIBHBIX JAHHBIX.
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1.3.5. Ha uHdopManMOHHBIX CTeHAaX B AJMUHUCTpAllMHd, a TaKXKe B CETH
WuTepHer Ha oduuuanbHOM caiTe AJMHUHUCTpAalMU  pa3MEIIEeHbl CJeayroline
UH(pOpMAIMOHHbIE MaTepHaIb:

- angpec, Homepa TenedoHoB U (akca, rpaduk paboThl, aapec IEKTPOHHOU MOYTHI
aIMUHUCTPALlMM, a TaKkKe CTPYKTYPHOTO  IOAPA3JENICHUsl, HENOCPEICTBEHHO
IPEIOCTABISIOIEr0 MyHULIUIIAIBHYIO YCIYTY;

- rpaduK JMYHOTO TpHEeMa TJIABOM aaMUHHCTpAIMH, €ro 3aMEeCTUTEISIMH,
JODKHOCTHBIMHM ~ JTUIIAMH ~ aJIMHHHUCTPAIIAN, CIICIUAINCTAMH, OTBETCTBEHHBIMH 32
IPEJOCTaBICHUE MYyHULIUIIAIBHOMN yCIIyTH;

- HOMep KaOuHeTa, B KOTOPOM HPEIOCTaBseTCS MYHULMNAIbHAS YCIyra,
damuuu, WMeHa, OT4YEeCTBA U JIOJDKHOCTH  CHEIHMAJUCTOB, YYaCTBYIOIIHUX B
IPEJOCTAaBICHUN MYyHHULIUIIAIBHOMN yCIIyTH;

- CBEJICHMSI O MPEAOCTABIIEMON MyHUIUIIAILHON YCIIyTe;

- TepeyeHb JIOKYMEHTOB, KOTOpbIE 3asfBUTENb JOJDKEH NPEACTaBUTH IS
NPEI0CTABICHUS MyHHUIIUIIATHHON YCIyTH;

- 00pa31bl 3aM10JIHEHUS IOKYMEHTOB;

- IepedyeHb OCHOBAaHUM Ui OTKa3za B NpUEME JOKYMEHTOB, IPUOCTAHOBJICHUS U
0TKa3a B MPEJIOCTABICHUN MYHHIIUIIAILHON YCIYTH;

- W3BJICYEHMsS] M3 aJMHUHUCTPATUBHOIO pErjaMeHTa, pPEerIaMEHTUPYIOIIHe
NPEJOCTaBICHUEe MYHULMNAIBHON YCIyru, B TOM 4YHCIE CTaHIApT NPEeJOCTaBICHHUS
MYHULMTAIBHON YCIyTH, MOPAIOK, COCTaB, MOCIEI0BATEILHOCTh U CPOKU BBITOTHEHUS
aJIMMHUCTPATUBHBIX TpoLEAyp (AeWcTBuUil), TpeOOBaHUS K MOPSAAKY WX BBHIIOJHEHUS, B
TOM 4YMCJI€ OCOOCHHOCTH BBINOJIHEHUS aJMHUHUCTPATUBHBIX INpouedyp (AeicTBuil) B
3JIEKTPOHHOU (popMme.

NudopmarimoHHbIii  CTeHA,  coiepammii — umHopMmamuioo o  mpouemxype
IPEJOCTABICHNUS MyHULIUIIATBHON YCIyTH, Pa3MeIleH B X0JIJI€ aJMUHUCTPALIUH.

Ha oduumansHoMm caiite AAMHMHUCTpauuu HHQpOpMalMs pa3MelleHa B pasjere,
peyCMOTPEHHOM ISl pa3MeleH!s] HH(POPMALUK O MyHHUIIUTIATBHBIX yCIyTrax.

KoncynpTHpoBanme mo BOmpocamM NPEIOCTaBICHUS MYHUIIUNAIBHOW YCIYTH
OCYIIECTBIISIETCS] OECIIIaTHO.

CrienasiucT, OCyIECTBISIONIUI KOHCYJIbTUPOBAaHUE (ITOCPEACTBOM TeedOoHa WK
JMYHO) TI0 BOIIPOCAM IPEIOCTABICHUS MYHHIIMIIATHHON YCIIyTH, MOJKEH KOPPEKTHO H
BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipy KOHCYJNBTUPOBAaHUM N0 TeJAePOHY CHEUUATUCT JOJKEH Ha3BaThb CBOIO
dbaMuIMIo, UM M OTYECTBO, JOJKHOCTD, a 3aT€M B BEKJIIUBOH (hOpMe YETKO U MOAPOOHO
nporH(OpMUPOBaTH OOPATUBLIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecnum cnenuamuct He MOXET OTBETUTh Ha BONPOC CAMOCTOSATENBHO, JIMOO
HOJrOTOBKa OTBETa TPeOyeT NPOAOJDKUTEIBHOTO BPEMEHH, OH MOXKET HpPEIOKHUTh
oOpaTuBLIEMyCS OOpaTUThCA MHUCbMEHHO, JHMOO Ha3HAYUTh Jpyroe yaoOHoe s
3aMHTEPECOBAHHOIO JIMLIA BPEMs Ul [IOJy4eHUs] HH(POpMAaLIUU.

Pexomennyemoe Bpemsi s TenedoHHOro pasropopa — He Oonee 10 MuHYT,
JUYHOTO YCTHOTO HHPOpMHUpOBaHUS — HE Oosee 20 MUHYT.

NunuBrayansHoe NUCbMEHHOE HWHGMOpPMHUpOBaHHE (IO AJIEKTPOHHOM TmouTe)
OCYIIECTBIISIETCA IyTEM HAIpPaBJICHUs 3JEKTPOHHOIO MUChbMa Ha aApec 3JIEKTPOHHOU
HOYTHI 3aBUTEIISI U JOJKHO COJIEPKaTh YETKUN OTBET Ha IMOCTABJIEHHBIE BOIIPOCHI.

NuauBrayanbHoe NMUCBMEHHOE WH(OpPMHpOBaHUE (IO TMOYTE) OCYILIECTBISETCS
IyTEM HaIpaBJICHUS] MUChbMa Ha IOYTOBBIM aJpec 3asBUTENS U JOJDKHO COAEPKAThb
YETKUI OTBET Ha MOCTABJIEHHBIE BOIPOCHI.



2. CTanaapTt npeocTaBjieHHs] MyYHUIMNAJIBHON YCIyru

2.1. HaumeHOBaHNME MYyHHLMIAIBHOW yciyru - J[aya NMUCbMEHHBIX Pa3bsiCHEHUUI
HAJOroIUIaTeNbIIMKAM W HAJOTOBBIM  areHTaM 10  BOIpocaM  NPUMEHEHUS
MYHHIIMIAIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB O HAJIOrax u cobopax.

2.2. MyHuuunanpHas yciyra IpeAocTaBiseTcs aaMuHuctpauued Haroproro
CEJIbCKOTO MOCEIICHHUS.

2.2.1. OcymiecTBieHUe OTIEIBHBIX TMpOIEeayp Bo3MOkHO Ha 0Oaze MODI] Ha
OCHOBAHUHU COOTBETCTBYIOIIMX COTJIAIIEHUN Mexy AamuHuctpauueid u MOII.

2.2.2. Apmunuctpanusi, MOL] He BnpaBe TpeOOBaTh OT 3asIBUTENS OCYILECTBICHUS
JIEWCTBHI, B TOM YMCJIC COTJIACOBAaHUM, HEOOXOAMMBIX /ISl TIOJIYYEHUSI MYHUIIMTATHHOM
YCIYTM U CBSI3aHHBIX C OOpallleHMeM B HHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl
MECTHOIO CaMOYNpaBJIE€HUs), OpraHM3alMM, 332 HWCKIIOUYEHUEM TIOJYyYEHUs YCIYT,
BKJIFOUEHHBIX B NIEPEUEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUISl IPEOCTABIICHHUS] MyHULMIIAJIbHBIX YCIIYT.

2.3. KoHeuHBbIM pe3ynbTaToOM NPEIOCTABICHHUS MYyHULUNAIBHON YCIYTH SIBISETCS
BblIaya (HANpaBJEHUE) 3asBUTEII0 peE3yJibTaTa MPEJOCTABICHUS MYHULIUNAIbHON
YCIYTH.

Pe3ynpTaTOM IpenocTaBiaeHUs] MyHULIUIIAIBHON YCIYTH SIBISETCS:

1) nucebMEHHOE pa3bsICHEHHE 10 BOMNpPOCaM MPUMEHEHUS MYHULMIAIbHBIX
IPABOBBIX aKTOB O Hajorax u coopax;

2) NMCbMEHHBIN 0TKa3 B MPEIOCTABICHUN MyHUIIUNIAIBHON YCITYTH.

2.4. Cpok mpenocTaBlICHHs MYHMIMIAIBHON YCIyI'M HE JOJDKEH IpeBblmars 20
JTHEN €O JIHS PETUCTPallMU 3asBJICHUS O IPEIOCTaBICHUMM MYHHUIMNAIBHON YCIyrd U
UHBIX JOKYMEHTOB, YyKa3aHHbIX B IIyHKT€ 2.6 HAacTOALIEro aJIMHHHCTPATUBHOIO
pernamenTa. Cpoky NPOXOXACHMS OTAEIBHBIX aJIMHHHMCTPATUBHBIX MPOLEAYP U CPOKH
BBINIOJIHEHUSI JEHCTBUN OTHAEIbHBIMM JIOJDKHOCTHBIMU JIMIAMHU YKa3aHbl B pasziene 3
HACTOSILIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

2.5. Ilepeuenn HOPMaTUBHBIX IIPaBOBBIX aKTOB, PeryJInpyOIuxX
NPEJOCTaBICHUE MYHHUIMIIAIbHON YCIyTH (C yKa3aHUEM UX PEKBU3UTOB M MCTOYHHUKOB
0opUIHUATIBEHOTO OMyOIMKOBaHMS), pa3MelleH Ha OQUIIMaTbHOM caiTe AJIMUHUCTPAIIIHU B
cetu "UHTtepHer", B PeaepanbHOM peecTpe U Ha EauHOM moprajie rocyJ1apCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIyT ((yHKIMIA).

AIMUHUCTpalMsl 00eceunMBaeT pasMEIICHHWE W aKTyaJlu3alHio MepedyHs
HOPMAaTUBHBIX TPABOBbIX AKTOB, PEryJUPYIOLIUMX MPEJOCTABICHUE MYHUIUMNAIbHON
yCIyTH, Ha CBOeM OQUIMAIbHOM CcaiiTe, a Takke B COOTBETCTBYIOIIEM pa3ielie
(benepanbHOrO peectpa.

2.6. VcuepnbiBaronuii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS
MYHULUANIAJIBHON YCIIyTH.

2.6.1. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM MHBIMH HOPMAaTHUBHO-IIPABOBBIMU aKTaMHU JUIsSl IPEJOCTABICHUS
MYHHUIMIAIBHON YCIYTH, MOJIEKAIUX PEACTABICHUIO 3asBUTEIEM

3asBJICHWE O Jade IMHCbMEHHBIX pPa3bsACHEHUN 10 BONPOCAM IPUMEHEHUS
MYHHULMIAIBHBIX IPABOBBIX aKTOB O Hajorax U coopax (nanee - 3asBieHUE) 1O Gopme,
yKa3aHHOMW B MPWJIOKEHUH 1 K HacToseMy AJMUHUCTPATUBHOMY PETrJIAMEHTY.

3asBUTENbL B CBOEM IHCHMEHHOM OOpallleHUd B 005S3aT€ILHOM TMOpPSIKE
YKa3bIBaET:
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- HaMMEHOBAaHHE YIMOJIHOMOYEHHOI'O OpraHa MECTHOIO CaMOYINpaBieHus, JH00
dbaMuInio, UMs, OTYECTBO PYKOBOJUTENS, JTUOO JOJKHOCTh COOTBETCTBYIOIIECTO JIMIIA,
KOTOPOMY HaIIpaBJIEHO MMCbMEHHOE 00palIeHHE;

- HAWMEHOBAHWE OpTaHM3aluu Wik (GaMWwIns, WM, OTYECTBO TpaXkIaHUHA,
HaIlpaBUBIIIETO OOpaIeHne;

- aJipec 3asBUTEJS, 10 KOTOPOMY JIOJIKEH OBITh HApaBIlieH OTBET;

- coziepyKaHue OOpaIleHus;

- TIO/ITTUCH JINTIA;

- 1aTa oOpaIeHus.

[TucbmenHoe oOpalieHue MOPUAMYECKOro Jauua odopmisiercss Ha OJaHKe C
yKa3aHHEM PEKBU3HUTOB 3asBUTENS, JAaThl U PETUCTPAIMIOHHOTO HOMEpa, (pamuiuu u
HOMepa TesneOoHa UCMIOJIHUTENS 32 MOJAMNUCHI0 PYKOBOJIUTENS WK JOHKHOCTHOTO JIMLIA,
UMEIOIIEr0 MPAaBO MOAINCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.2. JIokyMeHTBI, HEOOXOAUMBIE B COOTBETCTBHH C HOPMATUBHBIMH IPABOBBIMU
aKTaMH Ui TPEAOCTABICHUS MYHHUIMIIAIHHONW YCIIyTH, KOTOpPBIE HAXOIITCS B
pacnopsKEHUU TOCYyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPABIICHUSI U UHBIX
OpraHoB, U TMOJUICKANIMX TNPEJICTABICHUI0O B  paMKaX  MEXBEIOMCTBEHHOTO
B3aUMO/ICUCTBUS HE MPETyCMOTPEHBI.

2.6.3. Komum JOKYMEHTOB, €CJIM TAaKOBbIC MPUJIAraloTCs 3asBUTEIIEM IO
cOOCTBEHHON MHUIIMATHUBE, JIOJDKHBI ObITh 3aBEPEHBI MOAMKUCHIO 3asBUTENS C YKa3aHUEM
dbaMuIMM ¥ UHUIUATIOB (OTYECTBO B WMHHUIMANAX - MPU HAJUYHUM) 3asIBUTEINSA, a TaKKe
naTel 3asBICHUS. JIMCTBHI, COCTABISIONIME KOIHUIO OJHOTO TOKYMEHTA, TOJKHBI OBITH
MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIMYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. Tlpm nonave 3asBiICHUS M TMpUIaraéMblXx K HEMY JOKYMEHTOB JIMYHO
3asiBUTENIEM COTPYIHUKY aJMUHHUCTPAIIUU, MPEABSBISICTCS JOKYMEHT, YIOCTOBEPSIOIMINN
JUYHOCTh (PU3MUecKoro Juia (ero NpeacTaBUTENs), MPEACTABUTEINS IOPUIAUYECKOTO
JUIa, JOKYMEHT, MOJTBEPKIAIOIIUN MMOJTHOMOYHS MpEACTaBUTENs (U3MUECKOTO WU
IOpUIMYECKOro Jinla (Mpu mojaue 3asiBiaeHus npeacrtaBureneM). CekpeTapb KOMUCCUU
M3TOTABIIMBAET KOMHIO IOKYMEHTA, YOCTOBEPSIOLIET0 JIMUYHOCTh (PU3NYECKOTO JIUIIA (€r0
NpeICTaBUTENS ), MIPEACTABUTENS IOPUANUYECKOrO JIMIA, JOKYMEHTA, MOATBEPKIA0IIEro
MOJIHOMOYHSL TPEJCTAaBUTENS (PU3UYECKOTO WM FOPUIMYECKOTO Juia (Mpu Mmojade
3asIBIICHUS TIPEACTABUTENIEM), M BO3BPAIAET YKA3aHHBIE TOKYMEHTHI.

2.6.5. AaMuHuCTpaIus He BOpaBe TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBneHusi JOKYMEHTOB M HMH(OpPMAIMU WM OCYIICCTBICHUS JEHCTBUH,
NPEJICTABIICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE TMPETyCMOTPEHO HOPMATUBHBIMU
MPABOBBIMH aKTaMH, PETYJIUPYIOMUMH OTHOIICHHS, BO3HUKAIOIINEC B CBI3U C
NpeI0CTaBICHUEM MYHULUIIAIBLHONU YCIIyTH;

2) mpeacTaBlieHUs JOKYMEHTOB W MH(MOPMAIMHM, B TOM YHUCJE MOJITBEPKIAIOIINX
BHECCHHE 3asBUTENIEM IUIATHl 3a MPEIOCTABICHHE MYHHUIIMITAJHHONW YCIYTH, KOTOpBIC
HaxXOJTCS B  pACHOpSOKEHUHM  OpPraHOB ~ MECTHOTO  CaMOYyIpaBjieHHs  JUOO
M0JIBEIOMCTBEHHBIX OpraHaM MECTHOTO CAaMOYIIPABJICHUS OpPTaHU3aIlNi, YIaCTBYIOIIHUX B
NPEIOCTAaBICHUN NPEIYyCMOTPEHHBIX 4acThio 1 cratem 1 @DexpepanbHOr0 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3auuu NpeIOCTaBICHHUS TOCYIAapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYD» MYHUIUNAIbHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBeiMU akTamu Poccuiickoit denepanyivi, HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU
Brnagumupckoir 00macTv, MyHUIIUTIATBHBIMA TPABOBBIMU aKTaMH, 3a HCKIIOUCHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B OIpe/eJeHHbIN YacThio 6 ctatbu 7 denepaibHOrO 3aKoHa
or 27.07.2010 Ne 210-®3 «0O06 opraHuzanuy NPEIOCTABICHUS] TOCYIApCTBEHHBIX U
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MYHHUIMIAIBHBIX YCIyD» IMEpeYeHb JOKYMEHTOB. 3asBUTEIb BIIpaBe NPEJICTABUTH
yKa3aHHbIE JOKYMEHThI U MH(OPMALIMIO B OPraHbl, MPEeJI0CTaBISIONME MyHULIUIIAIbHbIC
yCIIyTH, 10 COOCTBEHHOIN MHULIMATHBE;

3) ocyiiecTBiIeHUsI NEUCTBUI, B TOM YHCJIC COIJIACOBAHWUW, HEOOXOMMMBIX IS
NOJIyYeHHUs] MYHHMIMMNAIBHBIX YCIYT H CBSI3aHHBIX C OOpalieHueM B  HHbIE
rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAaMOYIPABIICHHS, OpPraHU3allud, 32
UCKJITIOYEHUEM TIONY4YeHHUs] YCIAYr U TOJAy4YeHHs JOKyMEHTOB U HWH(pOpMAaIuH,
NPEIOCTaBISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
yKa3aHHble B yacTh | ctathu 9 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alyy IPeIOCTaBICHMs TOCY JaPCTBEHHBIX M MyHULIUIIAJIbHBIX YCIyT»;

4) TpencrtaBieHUS JIOKYMEHTOB M HH(MOpMAlUU, OTCYTCTBHE U  (MJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCH IMpPH IMEPBOHAYAIILHOM OTKa3€ B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJsi NMPEAOCTABICHUS MYHULUNAIBHOW YCIyrd, jau0o B
IPEIOCTaBICHUH MyHULIMIIATBHON YCIIyTH, 32 UCKIIFOUEHUEM CIIEIYIOLIUX CIy4YaeB:

a) u3MeHeHue TpeOOBaHMH HOPMATHMBHBIX IIPABOBBIX AKTOB, KacCAOLIUXCS
MPEIOCTaBICHHUS] MyHUIIMTIATBHON YCIYTH, MOCJe MepBOHAYAIbHOM MO/IaYu 3asiBJICHUS O
IIPEIOCTaBICHUY MyHULIUIIATIbHON yCIIyTH;

0) Hamuuue OmMOOK B 3asfBICHUH O MPEIOCTABICHUH MYHHUIMIIAIHHONW YCIYTH U
JOKYMEHTaX, I[IOJaHHbIX 3asBHUTENIEM IIOCJIE€ TMEePBOHAYAIBHOIO OTKa3a B MpUEMe
JIOKYMEHTOB, HEOOXOJMMBIX MJIsi NMPEAOCTABICHUS MYHULUNAIBHOW YCIyrd, Jau0o B
IPEIOCTaBICHUM MyHULMIIATBHONW yCIYyI'M U HE BKIIIOUEHHBIX B IPECTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUYECHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE HMH(]OopManuu mocie
NEePBOHAYAJIBHOIO OTKa3a B MpUEME JIOKyMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTaBICHUS
MYHULIUTIAIBHOM YCIIyTH, INOO B IPEOCTABICHUN MYHHUIIUTIAIBHOMN YCITyTH;

T') BBISIBIICHUE JOKYMEHTAIBHO MOATBEPKACHHOTO (DakTa (MpHU3HAKOB) OMIMOOYHOTO
WIA TNPOTUBONpPABHOrO JeiicTBust (Oe3NeHCTBUsS) JOJDKHOCTHOIO JIMLIa Oprasa,
IPEIOCTABIISIONIET0 MyHHUIIUTIATBHYIO YCIYTY, MyHULIMTIAIBHOTO CITy’KaIlero, padOTHUKA
M®ILI, paboTHMKa oOpraHu3anuu, HOpeaycMoTpeHHou yacteto 1.1  cratem 16
®enepanpHoro 3akona ot 27.07. 2010 Ne 210-®3 «O6 opranuzaiiiu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHULMIIAJIBHBIX YCIYI», IPU NEPBOHAYAIBHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX Uil MPEAOCTaBICHUS MYHMIMIAIBHOM yCIyru, Jud0 B
NPEIOCTaBICHUH MYHUIIMNAIBHON YCIyrH, O 4YeM B IMUCHBMEHHOM BHJIE 32 MOIMHUCHIO
PYKOBOJUTENSI OpraHa, MPeJOCTaBIIAIOIIET0 MYHULMIAIBHYIO YCIYyry, PYKOBOAMTEIS
M®Il npu mnepBoHauadbHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NpPEIOCTaBICHUS] MYHMUIMIAIBHOM  yCiayrd, JHOO PpYKOBOAMTENS  OpraHU3allUH,
npeaycMoTpeHHou JyacTteio 1.1 cratbu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opraHu3anUM MPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX YCIyT»,
YBEIOMJISIETCS 3asBUTENIb, a TaKXe TMPUHOCATCS U3BHHEHMSI 3a JOCTaBJICHHbIE
HEy00CTBa;

5) mnpenocraBieHus Ha OyMaKHOM HOCHTENE JOKYMEHTOB U HWH(OpMaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IyHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
NPEIOCTaBICHHUS] TOCYJApPCTBEHHBIX M MYHUIUNAIbHBIX YCIYI», 3a HCKIIOUYEHUEM
Clly4aeB, €CJIM HAaHECEeHHE OTMETOK Ha Takue JOKYMEHTbl JMO00 MX U3BATHE SBISIETCS
HEOOXOJIMMBIM YCJIOBHUEM MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTd, U MHBIX CIy4yaes,
YCTaHOBJIEHHBIX (heJiepaIbHBIMU 3aKOHAMHU.

2.7. OcHOBaHMsI 17151 OTKa3a B IPUEME IOKYMEHTOB HE NIPEAYCMOTPEHBI.
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2.8. McuepnbiBaroniuil epeyeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS WJIM OTKas3a B
MPeIOCTaBICHUH MyHULIUIIATLHONU yCIIyTH.

2.8.1. OcHOBaHuUil 111 IPUOCTAHOBIIEHUS IPENOCTABICHUS MYHULIIUIIAIIBHON YCIyTH
3aKoHOAaTenbCcTBOM Poccuiickon denepanuu He IPEAYCMOTPEHO.

2.8.2. HcuepnbiBaronuid mepeyeHb OCHOBAHMM [JIi OTKa3a B IPEJOCTABICHUU
MYHUIMIAIBHON YCIyTH:

- €CIT B MMUCbMEHHOM OOpaIlleHNUU HE yKazaHa (haMuiust 3asBUTEIS, HAIIPaBUBILIETO
oOpalieHue, WIM HE yKa3aH MOYTOBBIM aJpec, M0 KOTOPOMY JIOJKEH ObITh HalpaBliEH
OTBET;

- €CIM TEKCT NHCbMEHHOro OOpalleHus He NOJJAaeTcs IPOYTEHHIO OHO He
NOJJIEKUT HANPABIECHUIO HA PACCMOTPEHNE JOJKHOCTHOMY JIMILY, O UEM B TEUEHUE CEMU
JTHEW cooOIaercss 3asBUTENIO, HAMpaBUBIIEMY oOOpalieHue, eciu ero GaMuius Hu
IIOYTOBBIN aJpec MOANAIOTCS IPOUYTEHHUIO;

- €CJIM B MMCbMEHHOM OOPAIEHUH 3asIBUTEIS COJACPKHUTCS BOMPOC, HA KOTOPHIN eMy
YIOJHOMOYEHHBIM OPraHOM MHOTOKPAaTHO JAaBaJIUCh MUCbMEHHbBIE OTBETHI MO CYLIECTBY
B CBSI3M C paHEE HANpaBlIIeMbIMU OOpalICHUSIMH, W TPU STOM B OOpalllEHUU HE
NPUBOJAATCS HOBBIE JOBOABI MM OOCTOATENbCTBA, IJIaBa CEJIbCKOIO IIOCEJIEHUs B
COOTBETCTBMM C pachpeaesieHueM OOsS3aHHOCTEeW BIpaBe MPHUHATH PEUICHHE O
0€30CHOBATEILHOCTH OYEPETHOTO OOpaIIeHHs U TPEKPAIllEHUN MEPENUCKU C 3asBUTENIEM
10 TAaHHOMY BOIIPOCY IPH YCJIOBHH, YTO YKa3aHHOE OOpallleHue U paHee HaIpaBiisieMble
oOpalleHMsl HalpaBsUIMCh B  YIOJHOMOYEHHBIM opraH. O JaHHOM pElIEHUU
YBEJOMJISIETCS 3asiBUTEIb, HAIPABUBIINI 00OpalleHue;

- €ClId OTBET MO CYILIECTBY IOCTaBJIEHHOTO BOMpOCa HE MOXET ObITh JaH 0e3
pasIiiallieHus] CBEACHMM, COCTABIIAIOIIMX TOCYJApCTBEHHYIO WM HMHYIO OXpaHSAEMYIO
¢denepasbHBIM 3aKOHOM TaiHY, 3asBUTENIO, HANPAaBUBIIEMY OOpalleHue, COOOIaeTCs O
HEBO3MOXXHOCTH J1aTh OTBET MO CYUIECTBY IOCTaBJIEHHOTO B HEM BOIPOCa B CBS3U C
HEZOIyCTUMOCTBIO pa3rialleHNs yKa3aHHBIX CBEACHMUIA;

- eclid OOpalleHue COAEPKUT HEIEH3YPHBIE OO0 OCKOPOUTEIhHBIC BBIPAKCHUSI,
yIpO3bl KU3HM, 3/I0POBBIO MU HMMYIIECTBY JOJDKHOCTHOTO JIMLA, a TAaKXKE YJIEHOB €ro
cempu. [lpu 53TOM 3asBUTENIO0 COOOMIAETCS O HEAOMYCTUMOCTH 3JI0yHOTpeOIeHus
IIPaBOM.

2.9. MyHuuunangpHas yciryra npeiocTaBisieTcs: OecIiaTHO.

2.10. MakcuMalibHbI CPOK OXKUJIAHUSI B OUYEPEAM NPH IMOJaye JTOKYMEHTOB U IpHU
NIOJIyYEHHUH PE3yJIbTaTa IPENOCTABICHHUS MYHULIUIIAIBHON YCIIYTH COCTABIAET 15 MUHYT.

2.11. MakcumanbHblii CpPOK pErucTpaluy 3asBICHUS O MPEAOCTaBICHUU
MYHHUIUITAIBHON YCITyTH:

1) mpu HampaBieHMM 3asBIICHUS M MpUJIaraeMbIX JIOKYMEHTOB IOCPEICTBOM
IIOYTOBOTO OTIPABJIEHUS WIA B DJIEKTPOHHOM BuAe depe3 Eausslii  noprain
rOCyJAapCTBEHHbIX M MYHUUMNANbHBIX ychyr (¢pyHkuuit) (manee - Ilopram), a Takxke
4yepe3 MHOTO(YHKIIMOHATBHBIE IIEHTPHI - 3 (TpH) KaJeHIapHBIX JTHS;

2) mpu JUYHOM OOpallleHWH 3asgBUTEIS - B MPHUCYTCTBUM 3asBUTENI B JEHb
oOpallleHHsI MaKCUMAaJIbHBIN CPOK HE JOJIKEH MPEBHIIATH 15 MUHYT.

2.12. TpeOoBaHus K NMOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHULIUIIAIbHAS
yciyra, K 3ajy OXHJAaHMUsS, MecTaM JUIsl 3allOJIHEHMs 3alpoCcoB O TMPEJOCTABICHUU
MYHULUOAIBHON yCIIyTH, MHPOPMALIMOHHBIM CTEHJaM ¢ oOpa3lamMu HMX 3alOJHEHHs U
NEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENOCTABICHUS KaXXIOW MyHUIMNAIbHOU
YCIYTH, pa3MEIIEHUI0 W O(DOPMIICHHIO BHU3yaJbHOH, TEKCTOBOH M MYJbTHUMEIHIHON
UHpOpMAIMK O MOPSAJKE MPEIOCTABICHHUS TAKOW YCIIyTH, B TOM YHCIE K 00€CHEeUeHUI0
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JOCTYMMTHOCTH  JiJI1 ~ WHBAJIWJOB  yKa3aHHbIX OOBEKTOB B  COOTBETCTBUH  C
3aKOHOJIaTeIbCTBOM Poccuiickoi denepaiuy 0 COMaibHOM 3allUTe NHBAJIU/IOB.

2.12.1. Uudopmanusa o rpaduke (pexume) paboThl YNOITHOMOYEHHOIO OpraHa
pa3MelaeTcsi Ipu BXOJE B 3/1aHKHE, B KOTOPOM OHO OCYILECTBIISIET CBOIO JI€SITEIILHOCTD,
Ha BUJIHOM MECTE.

3naHue, B KOTOPOM IMPEAOCTABISIETCS MYHUIMIAIbHAS YCIIyra, JOKHO OBITh
000pyI0BaHO OTAETHHBIM BXOJOM TSI CBOOOTHOTO JOCTYTIA 3asBUTEJICH B TOMEIIECHUE.

Bxox B 3manme npomkeH ObITh 00OpyHOBaH HH(OPMAIMOHHOM TaOIMYKON
(BBIBECKOI), comepxamieid  umHpopManuro 00  YIMOJHOMOYEHHOM  OpraHe,
OCYIIECTBIISIFOIIEM TPEIOCTABICHUE MYHMIIMIIAIBLHON YCIyrd, a Takke 00OopyaoBaH
yA0OHOM JIECTHUIICH C MOPYYHSIMHU, TTAHAYCaMHU ISl O€CTIPENSTCTBEHHOTO TIEPEIBIKEHUS
rpak/1aH.

Mecrta mnpefocTaBieHUsT MYHHIIMIIAIBHON YCIyrH OOOPYIYIOTCS C y4YeTOM
TpeOOBaHUN JIOCTYIHOCTH [UIsl HWHBAIUIOB B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOHOIaTeNIbCTBOM Poccuiickoin deaepannu 0 COLMAIbHON 3aIATE UHBAIUAOB, B TOM
yucie 00ecreuynBaloTCs:

yCcloBUsA i OeCHpensiTCTBEHHOTO  JOCTyla K OOBEKTy, Ha KOTOpOM
OpraHU30BaHO MPEIOCTABICHHUE YCIYT, K MECTaM OT/IbIXa U MPEIOCTABISEMbIM YCIyTaM;

BO3MOXKHOCTb CaMOCTOSITEIbHOTO NEPEIBUKEHUSI MO TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPTraHM30BaHO MPEIOCTABICHUE YCIYT, BXOJa B TaKOW OOBEKT W BbIXOJa W3
HEro, MOCaJKU B TPAHCHOPTHOE CPEACTBO M BBICAJAKU U3 HEro, B TOM YHCIE C
HCIIOJIb30BAHUEM KpeCia-KOJSICKH,

COIMPOBOXKIEHNE UHBAJIUAOB, UMEIOIIUX CTOMKHE pacCTPOMCTBA (DYHKIIMH 3pPECHHUS
U CaMOCTOSITEIBHOTO MEPEABIKECHUSI, U OKAa3aHHE UM TMOMOIIM Ha 00BEKTE, Ha KOTOPOM
OpPraHHU30BaHO MPEIOCTABICHUE YCIYT;

HaJJIexallee pasMmellleHue o0opynoBaHMsS UM HocuTenedl  uHbopmaiuw,
HEOOXOIMMBIX JJIs o0ecreyeH s OECIPensITCTBEHHOTO JOCTyNa WHBATUAOB K OOBEKTY U
MPEAOCTABISIEMBIM YCIyTaM C YYETOM OTPAaHUUYEHUN UX KU3HENIEITeIIbHOCTH;

nyOnMpoBaHHE HEOOXOAMMOWM JJii WMHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uHpopManuu, a TaKkKe HAIMHUCEH, 3HAKOB M HWHOW TEKCTOBOM W TpaduyecKon
uH(pOpMAIMK 3HAKaMU, BBITIOJHEHHBIMH peibedHO-TOUeUHbIM 1mpudTOoM bpaiins,
JIOTYCK CypJIONEPEBOAUYMKA U TU(DIOCYPIONIEPEBOTUHKA;

JIOTYCK Ha OOBEKT, Ha KOTOPOM OPraHMW30BaHO MPEJOCTaBIIEHUE YCIYT, COOAKu-
MIPOBOJIHUKA MPU HAMYUH JOKYMEHTA, MOJATBEPKIAIOIIET0 €€ CIeIUalbHOe 00yUeHue U
BBIJIABAEMOI0 B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickont denepannu;

OKazaHue pabOTHHUKaMH opraHa (y4YpeKIEHHUs), MPEIOCTABISAIONIETO YCIyTH
HACEJICHUIO, TTOMOLIM WHBAJIUAAM B MPEOAOJCHUH OapbepoB, MEHIAIOMINX TMOIYYEHUIO
YMMH yCIYT HapaBHE C IPYTMMH OpTaHaMHU.

[TomerieHusi, B KOTOPBIX MPEIOCTABISCTCA MYHHUIMIAIbHASA YCIyTa, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpPaBWJIaM M HOpMaThBaM, IIpaBUjIaM
nokapHoOi Oe30macHOCTH, O6e30macHocTH Tpyaa. [lomemenuss 060pyayOTCs cCUCTeMaMu
KOHJIMLIIMOHUPOBAHUS (OXJIAKJICHUSI M HarpeBaHus) W BEHTWIMPOBAHUS BO3/yXa,
CpEICTBaMU OIOBEUICHHUS O BO3HWKHOBEHUHM 4YpE3BbIYAWHOW cuTyauud. Ha BuIHOM
MECT€ paclojaraloTCs CXEMbl pPa3MELICHUs CPEACTB MOXAPOTYLUEHUS U IyTer
sBakyauuu grogeil.  [IpemycmarpuBaercsi  0o0OpyAOBaHHME  JOCTYIMHOTO  MecCTa
OOLIECTBEHHOT0 MOJIb30BaHUs (TyaJIeT).

[Tomemenus M®I[ ans paboThl ¢ 3asgBUTEISIMH  OOOPYAYIOTCS DJIEKTPOHHOMU
CHUCTEMOW ympaBleHUsI OYepelblo, KOTOpas TMPEACTaBIseT CcO0OM  KOMILJIEKC



10

IPOrpaMMHO-aNNapaTHbIX CPEACTB, MO3BOJISIIOUIMX ONTHUMH3UPOBATh  YIPABICHUE
ouepeasimu 3asiButeniel. [lopsaok MCHOIB30BaHUS SJEKTPOHHON CHUCTEMbl yIpPaBIICHUS
IIPEeyCMOTPEH aIMUHUCTPATUBHBIM PEIVIAMEHTOM yTBEP/KAECHHBIM IIPUKA30M JUPEKTOpa
MOII.

2.12.2. lTlpuemM [OOKYMEHTOB B YIOJHOMOYEHHOM OpraH€ OCYIIECTBIISIETCS B
CHelnHaIbHO 000pyIOBaHHBIX MOMEIIEHUSIX WM OTBEJICHHBIX JUIsl 3TOTO KAOMHETax.

2.12.3. Tlomemenus, npeaHa3HAYCHHBIE U MpUEMa 3asiBUTENCH, 000pYIyrOTCS
MH(OPMALIMOHHBIMH CTEHJAAMHU, COAECPKAIIUMH CBEEHUS, YKa3aHHbIE B MOAMYHKTe 1.3.3
[Togpasnena 1.3 Pernmamenta.

WupopMaimoHHble CTEH bl pa3MEIIaoTCs Ha BUIHOM, JOCTYITHOM MECTE.

Odopmienre nHGHOPMAITMOHHBIX JTUCTOB OCYLIECTBISICTCS yIOOHBIM JAJISl YTCHUS
mpudptom — Times New Roman, dopmar naucra A-4; TEKCT — NPOMHUCHBIE OYKBBI,
pazmepom mpudra Ne 16 — oObIUHBIN, HAUMEHOBAaHUE — 3arjiaBHbIE OYKBBI, pa3MEpOM
mpudTa Ne 16 — sxupHbIil, moas — 1 cM BKpyroByio. TeKCThl MaTepUaoB TOJKHBI OBITh
Hameyatanbl 0e3 HcIpaBieHHil, HanlOonee BakHas MH(GOPMALMS BBIIEISAETCS KUPHBIM
mpudtom. [lpu odopmieHun wuHGOPMAMOHHBIX MaTEpUaiOB B BHAEC O00pa3lloB
3asBJICHUM Ha MOJy4YeHHE MYHHUIMIIAIbHOM YCIyrd, oOpas3loB 3asBICHUM, NepedHen
JIOKYMEHTOB TpeOOBaHMS K pazMepy mpudTa u GopMaTy JIHCTa MOTYT OBITH CHUKCHBI.

2.12.4. Tllomewmenuss Mg TMpueMa 3adBUTENICH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM JJISl TPAXKJaH YCIOBUSAM U ONTUMAJIbHBIM YCIOBUSAM pabOThI JOIKHOCTHBIX
JIMI] YIIOJIJHOMOYEHHOI'O OpraHa M JJOJIKHbI 00€CIIeUnBaTh:

KOM(OPTHOE PacHoIOKEHUE 3asiBUTENS U JOHKHOCTHOTO JIMLA YIOJHOMOUYEHHOTO
oprasa;

BO3MO>KHOCTb U YZI00CTBO OpOpPMIICHUS 3asIBUTENIEM TMCbMEHHOTO 0OpaIleHus;

TeneOHHYIO CBS3b;

BO3MOXHOCTb KOIUPOBAHUS TOKYMEHTOB;

JOCTyIl K HOPMATHBHBIM IIPAaBOBBIM AaKTaM, PETYyJUPYIOIIUM IPEAOCTABICHUE
MYHUIMIAIBHON YCIyTH;

HaJM4Yue MUCbMEHHBIX MIPUHAJICKHOCTEN U Oymaru ¢popmata A4.

2.12.5. Inga oxupaHusl 3asgBUTENIIMHU MpUEMa, 3aMOTHEHUS HEOOXOJIUMBIX IS
HOJYYEHHUs] MYHULUNAIBHOW YCIyTM JOKYMEHTOB OTBOJATCS MeCTa, 0O0OpYJIOBaHHBIE
CTYJbSIMH, CTOJIaMH (CTOMKaMu) Uil BO3MOXXHOCTH OQOpPMIIEHUS JOKYMEHTOB,
oOecreynBaroTCs pydykamH, OJaHKaMu JOKyMeHTOB. KoinyecTBO MecT OKHUJaHUs
onpeaensiercs Ucxonsd U3 (AKTUYECKOW Harpy3KM M BO3MOXKHOCTH WX DPa3MEILEHHUs B
MOMEILIEHUH.

2.12.6. Ilpuem 3asgBUTENEN IIPU MPEAOCTABICHUNM MYHULUIIAIBHON YCIyTH
OCYILIECTBIISIETCS CcOTJlacHO Tpaduky (pexumy) pabOThl YMOJHOMOYEHHOTO OpraHa:
€XKEHEBHO (C MOHEJENIbHUKA IO MATHUILY), KPOME BBIXOJHBIX M MPa3JHUYHBIX IHEH, B
Te4eHHe paboyero BpeMeHHU.

2.12.7. Pabouee MecCTO MODKHOCTHOTO JIMIIA YMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOI'O 3a TPEJOCTaBICHWE MYHMLIMIAIbHON YCIYrd, JOJDKHO OBITh
000pyI0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C JOCTYTIOM K HH(OPMAIIMOHHBIM pecypcaM
YIOJIHOMOYEHHOT'0 OpraHa.

KaOunersl mnpuema mosyuareneli MYHHIMNAIbHBIX YCIYT JIOJDKHBI  OBITh
OCHalIeHbl HH(OPMAIMOHHBIMU TaOJIMYKaMu (BBIBECKaMH) C YKa3aHHEM HOMeEpa
KaOuHeTa.
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CrienuanucThl, OCYIIECTBISIOUIME MPUEM TOJydaTerael MyHHULIMIAIbHBIX YCIYT,
o0ecrieuynBarOTCs  JIMYHBIMU ~ HAarpyAHbIMM  WJCHTU()UKALMOHHBIMU  KapTOYKAMHU
(On¥mKaMK) U (MIJIM) HACTOJIBHBIMU TAOJIMYKAMH.

2.12.8. TpeOoBanust K  0OECIEUYEHHUIO  JIOCTYIHOCTHM  MPEIOCTABICHUS
MYHULUIIAIBHOM yCIIyTH AJ11 MHBAJIUIOB.

VYIIOJIHOMOYEHHBIM ~ OpraHOM, MPEAOCTABISAIOIUMM MYHHUIMIAIBHYIO  YCIYyTY,
o0ecreuynBaeTcsl CO3AaHNE NHBAJIMAM CIIEAYIOIIMX YCIOBUM JOCTYITHOCTH:

a) BO3MOXHOCTb OECHpENATCTBEHHOIO BXOJa B MOMEIIECHUS YMOJIHOMOYEHHOIO
OpraHa u BbIXOJa U3 HUX;

0) BO3MOXXHOCTb  CaMOCTOATEIBHOIO  MEPEJIBMKEHHS B  IMOMELICHHSX
YIOJHOMOYEHHOTO OpraHa B LESAX JOCTyNa K MECTYy IPEIOCTAaBICHUS YCIYTH, B TOM
yycie C IOMOIIBIO pPaOOTHUKOB YIOJHOMOYEHHOIO OpraHa, IpeloCTaBIsIOLIEro
MYHUIMIAIBHYIO YCIyTy, ACCUCTHUBHBIX M BCIIOMOTaTElbHBIX TEXHOJIOTMM, a TaKke
CMEHHOT'0 Kpecia-KOJISICKH;

B) BO3MOYKHOCTb MOCaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM M3 HETO Mepe.
BXOJIOM B YIIOJJHOMOYEHHBIA OpraH, B TOM YHCJIE C UCHOJIb30BAaHUEM KPECIa-KOJISCKU U,
IpyU HEOOXOAMMOCTH, C IIOMOIIBI0 PAOOTHUKOB YIIOJIHOMOYEHHOI'O OpPTaHa;

T') COMPOBOXICHNE WHBAINIOB, UMEIOIINX CTOMKHE pacCTpOicTBa (PYHKIUHU 3pCHUS
U CaMOCTOSITEIBHOIO MEPEIBUKEHMS, M OKa3aHWid MM IIOMOLIM B IOMELIECHHUIX
YIOJIHOMOYEHHOT'O OPraHa;

J1) COACICTBUE MHBAIMIY NPU BXOJE B MOMEIICHUE YIOJHOMOYEHHOTO OpraHa u
BBIXOJI€ U3 HEr0, MH(POPMUPOBAHNE UHBATIUIA O IOCTYIHBIX MapUIPyTax 0OIIECTBEHHOIO
TPaHCIIOPTA;

€) Hajuiexallee pasMelleHue HocuTelneld uHpopMaluu, HeoOXOauMON Jis
oOecrnieueHus1 OECHPENSATCTBEHHOTO IOCTYNa MHBAJIUIOB K MYHHUIMIIAJbHOW YCIIyTe, C
y4E€TOM OrpaHMYEHUH UX JKU3HEACSITEIbHOCTH, B TOM 4YHCIE JyOJupOBaHUE
HEOOXOAMMOM Ui MOJTy4YeHUs YCIYT'H 3BYKOBOM M 3pUTENbHOM MH(QOpPMALMU, a TAKKe
Ha/AMUCEH, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckod wuHGOpMauu 3HAKaMH,
BBITIOJJHEHHBIMH  pelibe()HO-TOYeUHbIM HIpudToM bpaiing m Ha KOHTpacTHOM (oOHE;
JIOITyCK CYpIONepeBOIYNKA U TU(DIOCYPAONIEPEBOAUNKA;

k) oOecrieueHue JOMyCcKa B MOMEUICHHE YIIOJHOMOYEHHOTO OpraHa, B KOTOPOM
NPEIOCTaBISIETCSl MYHULMIIAJIBHOM  yciyra, COOAaKU-NPOBOJAHMKA MPU  HAIUYUU
JOKYMEHTa, MOATBEPKIAOLIET0 €e CHelualbHOoe 00y4YeHHe, BBIJAHHOTO Mo (opMe U B
NOpsAJIKE, YTBEPKICHHBIX IpPUKAa3oM MUHHUCTEpPCTBA TPyJa M COLMAIBHOW 3alUThI
Poccuiickoit @eaepanuu ot 22.06.2015 No 386H;

3) oka3aHue paOOTHUKAMU YIIOJIHOMOYEHHOTO OpraHa HWHON HeoOXoIuMou
UHBAJIWJAM IOMOILIM B IPEOAOJICHUH OaphepoB, MELIAIOIIUX IOJYYEHHUIO UMH YCIyT
HapaBHE C IPYTUMHU JUIAMH.

2.13. IToka3aTenu TOCTYITHOCTH M Ka4€CTBA MyHMIIUIIATBHON YCIyTH

2.13.1. OCHOBHBIMHU MOKa3aTEISAMH JTOCTYITHOCTH W KayeCcTBA MYHULMMNAIbLHON
YCIIyTH SIBJISIFOTCSI:

KOJIMYECTBO B3aMMOJECHCTBUM 3asiBUTENS C JIOJDKHOCTHBIMU JIMIIAMHM  IIPU
NPEIOCTaBICHUH MYHHUIIMIAIBHONM YCIYTM M HUX HPOAOJKUTENbHOCTh. B mpouecce
NPEJOCTaBICHU MYHULMNAIbHOW yCIyrM 3asBUTENb BIpaBe oOpamiateCsi B
YHOJIHOMOUYEHHBI OpraH MO Mepe HEOOXOIUMOCTH, B TOM YHCIE 3a IOJyYeHHEM
MH(OpPMALIMK O XOJ€ NMPEAOCTABIECHUS MyHUIIUIAIIHON YCIyTH;
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BO3MOKHOCTh TOJa4¥ 3alpoca 3asBUTENA O IMPEAOCTABICHUU MYHULHANAIBHON
YCIYTM W BBLAAYM 3aBUTEJSIM JOKYMEHTOB IO pe3yJibTaTaM MpPEeIOCTaBICHUS
MYHHULUITAIBHON yciryrd B MOILI;

BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTh TONYYCHHUS MYHHUIUIAIBbHOW YCIyTH B
Tr000M TEPPUTOPUAIIBHOM MOAPA3ACICHUN oprasa, IIPEAOCTABIISIOLLIETO
MYHUIMTAIBHYIO YCIIYTY, IO BEIOOPY 3asiBUTEINS (IKCTEPPUTOPHAIILHBIN MPUHIIUII);

BO3MOKHOCTb MOJTYYSHHUS HHPOPMALUU O XOJ€ MPEI0CTaBICHHSI MyHULUTAIBHOMI
yCIyrH, B TOM UHCI€ C MHCHOJIb30BaHWEM O(DHUIMATBHOTO HMHTEpPHET-CalTe
agMuHHUCTpanuu, EnnHoro noprana u PernonansHOro noprana;

YCTAHOBJICHUE  JOJDKHOCTHBIX  JIML, OTBETCTBEHHBIX 3@ IIPELOCTaBJICHUE
MYHULUMAIBHOU YCIYTH;

YCTaHOBJIEHUE M COOJI0JieHue TpeOOBaHM K TOMEIEHUSAM, B KOTOPBIX
IIPEAOCTABIISICTCS YCIIyra;

YCTaHOBJIEHHE U COOJIIOJIEHUE CPOKA MPEIOCTABICHUS MYHULIUIIAIBHOMN yCIyTH, B
TOM YHCJE CPOKAa OXKHIAHWsS B OYEpPEAW IIPU IOJAade 3asBICHUS U IPU IOJIYyYECHUH
pe3yJibTara NpeaoCTaBICHUS MyHULIUIIAIBHON YCIYTH;

KOJINYECTBO  3asBJICHUHM, MPHUHATBIX C KCIOJB30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW CeTH OOIIero MOJb30BaHMs, B TOM WYHCJIE IOCPEICTBOM
Ennnoro noprana u PernonansHOro noprasna.

2.13.2. Ilpu npenocTaBieHUN MYHHULIMIIAIBHON YCIyTH IO 3KCTEPPUTOPUAIIBHOMY
MPUHIIAITY 3asiBUTENH (TTPEICTABUTEIN 3asIBUTEIISI) UMEIOT MPaBO HA 0OpallieHue B JTF0O00H
M®OI] BHE 3aBUCUMOCTH OT MECTa PETUCTpaIluu 3asBUTEINS (MPEICTaBUTENS 3asBUTEIIS)
0 MECTY XUTEJIbCTBA, MECTa HAXOXKJEHUSI 00BEKTa HEIBHKUMOCTH B COOTBETCTBHH C
JEACTBUEM IKCTEPPUTOPUAIIBHOIO IIPUHLIMIIA.

[IpenocraBneHne MyHULIUNIAIIBHON YCIYTHM IO DKCTEPPUTOPHAIBHOMY IPUHIIMITY
obecrieunBaeTCs MPU JTUYHOM OOpaIIeHUW 3asBUTENs (MIPEACTABUTENS 3asSBUTEIS) IO
MecTy npeOblBaHus 3asBuTeNs (mpeacraButens 3assurens) B MOLl ¢ 3asBieHueM o
IIPEAOCTABICHUN MyHUIUIIAJIBHON YCIIyTH.

2.13.3. BzaumopeiicTBue 3asBUTENsI (€ro MpPEACTaBUTENSA) C JOJDKHOCTHBIMU
mauaMu MOLI, ynogHOMOYEHHOro oOpraHa MpU NPEJOCTAaBICHUM MYHHULMNAIbHOU
YCIYTM OCYLUECTBIICTCS [Ba pa3a - Ipu npencrasieHud B MOLI, ynoiHOMOYEHHBIN
opraH 3asBJI€HHMS CO BCEMHU HEOOXOJUMBIMM JOKYMEHTAMHM I TOJy4YEHUs
MyHULUNAJIBHOW  yCIYrM W 0OpH  TOJYYEHHM  pe3yJibTara  MpPEeJOCTaBICHUS
MYHULIANIAJIBHON YCIIyI'M 3asBUTEJIEM HENOCPEACTBEHHO. [IpoAoiKUTEIbHOCTE OJHOIO
B3aUMOJICCTBUS 3asIBUTENS C JOKHOCTHBIM JunoM ML, ynoiHOMOYEHHOrO opraHa
IIPpU IIPEAOCTABICHUN MYHULHNAIBHONW YCIYTH HE mpeBblmaer 15 muHyT. B ciydae
HaIIpaBJICHUs 3asBJICHUS MMOCPEACTBOM EnuMHOrO moprana B3auMOACHCTBUE 3asBUTENS C
JOJDKHOCTHBIMU JunaMu ML, ynioJIJHOMOYEHHOTO OpraHa OCyLIECTBISECTCs ABa pasa -
npu npencrasieHuy B MOLI, ynoJTHOMOYEHHBIH Oprad BceX HEOOXOAUMBIX JOKYMEHTOB
JUISL TIOJTYYEHHSI MyHULIUITAJIBHOW YCITYTH U NIPY MOJy4YEHUH PE3yJIbTaTa NpelOCTaBICHUS
MYHULANIAJIBHON YCIIyIM 3asBUTEIIEM HENOCPEACTBEHHO. [IpoaomKUTEIbHOCT OJHOTO
B3aUMOJICCTBUS 3asIBUTENS C JOKHOCTHBIM JuoM MO, ynosiHOMOYEHHOrO opraHa
IIPU IIPEIOCTABICHUH MYHHUIIMIIAIBHOM YCIyTH HE NPEBbIIAET 15 MUHYT.

3asBUTENSAM OOECIEeYUBAECTCSI BO3MOKHOCTh OLICHUTH JIOCTYIHOCTh M KadeCTBO
MYHULUNAIBHON yciyru Ha EauHom noprase.

2.13.4. JIns nony4yeHUs MyHULMIIAIbHOW YCITyTH 3aBUTENb BIPABE 0OPATUTHCS B
M®I] B cooTBeTcTBHM cO cTaTheil 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O06 opraHuzaiy NpeOCTaBICHUS TOCYJaPCTBEHHBIX U MYyHHUIIUIAIBHBIX YCIYT» MyTeM
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N0JIa4yu KOMIUIEKCHOTO 3arpoca O MPEAOCTaBICHUM HECKOJbKUX TOCYNapCTBEHHBIX U
(WJIM) MyHULIMTATBHBIX YCITYT).

2.14. Wuple TpeOOBaHUSA, B TOM YHCJIE YUYHUTHIBAIOLIME OCOOCHHOCTU
NPEIOCTABICHUS] MYHHUIIMNAIBHON yCIYyIH B MHOTO(YHKIIMOHAJIBHBIX IIEHTpax,
OCOOEHHOCTHU TPEOCTABICHUS MYHUIMNAIBHOMW YCIYTH MO D3KCTEPPUTOPUATIBHOMY
npuHOHUMy (B cioy4yae, €CId MYyHUUUINAalIbHAas yciayra MpefoCTaBlsieTCs IO
SKCTEPPUTOPHATILHOMY NPHUHIMITY) ¥ OCOOCHHOCTH MPEAOCTABICHUS MYHUIIUTAIBHOM
YCIIyTH B 3JIEKTPOHHOH (popMme

2.14.1. Jlna nonaydeHus MYHHIUIIAIBHOM YCIyTW 3asBUTENSAM IPEIOCTABISACTCS
BO3MOKHOCTb MPEACTAaBUTh 3asBJICHUE O MPEJOCTABICHUM MYHHUIUIIAJIBbHON YCIYyTH U
JOKYMEHTHI (coaepiKaluecss B HUX CBEICHHs), HEOOXOAMMBIE Uil MpPEIOCTaBICHUS
MYHUIIMIAIBHON YCIYTH, B TOM YUCIE B (POpME 2JIEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBII OpraH;

yepe3 MOILI B yrnoTHOMOYEHHBIN OpraH;

MOCPEICTBOM MCIIOJIb30BAHUS MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTMH, BKJIIOYAsl WCIIOJIb30BAHUE, C NPUMEHEHHUEM DJIEKTPOHHOW IOJIUCH, BUJ
KOTOPO JIOJDKEH COOTBETCTBOBATh TpeOOBaHUSIM, YcTaHOBJICHHBIM «lIpaBunamu
UCTIOJB30BAHUS ~ YCWJIGHHOW  KBAJM(UIIMPOBAHHOW AJIGKTPOHHOM TMOANKCH  TIpU
oOpalieHMH 3a TMOJy4YeHHMEM TOCYJapCTBEHHBIX M  MYHUIUNAIbHBIX  YCIyD»,
YTBEPKJEHHBIX TocTaHoBiIeHHeM IIpaBurensctBa P® ot 25.08.2012 Ne 852 «OO06
yTBepxaeHuu [lpaBun MCmonbp30BaHUs YCHJIEHHOW KBaJTM(UIIMPOBAHHOW 3JIEKTPOHHOM
MOJIUCHU MPU OOpAaIllEeHNH 3a TOJYyUYEHUEM IOCYAapCTBEHHBIX U MyHULUMIIAIBHBIX YCIYT U
0 BHeceHUH u3MeHeHus B [IpaBuna pa3paOoTKM M yTBEPKIEHUS aJIMHUHHCTPATUBHBIX
pEerJaMeHTOB  MPEAOCTaBICHUS TOCYJApPCTBEHHBIX YCIyr» (C  HU3MEHEHHMSIMH U
JnonojiHeHusiMu) U noctanoBiienus [IpaBurensctBa PO ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM TMOJIMUCH, HMCIHOJB30BAHUE KOTOPBIX JOIMYCKaeTcss Mpu oOpalieHuH 3a
MOJIyYEHUEM TOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr» (Jajgee — 3JIEKTPOHHAas
TIOJITTNCH ).

3asBIeHUS] U JTOKyMEHThI, HEOOXOAUMBIE AJIsl MPENOCTABICHUS MYHHUIMIIAIBLHON
YCIIyTH, TMpeaocTaBisieMble B (OpMe S3JIEKTPOHHBIX JOKYMEHTOB, MOJIHUCHIBAIOTCA B
coOTBeTCTBUHU ¢ TpeboBaHusimu crateit 21.1 u 21.2 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzauuu MNpeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yeaym» 1 Genepanproro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 371eKTPOHHON MOATUCK.

B cnydae nampaBiieHus 3asBICHHM M JOKYMEHTOB B JJIEKTPOHHON Qopme c
UCH0JIb30BaHNeM EnnHoro u PerrnonanbHOro nopraia, 3asiBI€HUE U JOKYMEHTBI JOJKHBI
OBITh MOJNUCAHbl YCWJICHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOW MOANUCHIO, KOTOPHIE
JIOTTYCKAIOTCSl K HCIOJIb30BAHUIO TpH OOpalleHUH 3a MOJy4YeHHEeM MYHUIUIAIbHOU
YCIIYTH, OKa3bIBAEMOM C MPUMEHEHHEM YCWJICHHON KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOU
HOJIUCH, U ONPEAEISAI0TCS Ha OCHOBAHUM YTBEPKIAEMOI OpraHoMm, NMpeaoCTaBIsSIOIUM
MYHHUIMIAIBHYIO YCIyry, 1o corjacoBanuio ¢ ®denepanbHoi ciyx00il GezomacHOCTH
Poccuiickoit @enepannu Moaenu yrpo3 6e30macHocTd nHGopMaIy B HH(HOPMALIMOHHOM
CHCTEME, UCTOIb3yeMOH B IIeNIsAX MpueMa OOpalleHuid 3a MOy9eHHEM MYHHUIIUIATbHON
yCIyTy U (WIH) MPEJOCTaBICHUS TAKOU YCIYTH.

2.14.2. 3asButensM oOecleuyrnBaeTCs BO3MOXKHOCTh TMOJy4YeHUsS HHQPOpMAIMH O
MPEAOCTABISIEMON MyHUIIMIIATIBHOM yciyre Ha EnnnoM u PernonansHoM nopraiie.

JIns monydeHust JocTyna K BO3MOXHOCTSIM EaumHoro m PernonansHOro moprana
HE0OXoauMO BBIOpaTh CyOBeKT Poccuiickoii ®demepaivu, W TMOCHE OTKPBITUS CIHCKA
TEPPUTOPUATIEHBIX (peiepaTbHbIX OPraHOB MCIOIHUTENLHON BIACTH B ATOM CyOBEKTe
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Poccuiickoit ®denepauuu, OpraHoB HCIOJHUTEIBHOM BiacTH cyObekTa Poccuiickoi
@enepallui M OpPraHOB MECTHOTO CAaMOYIPABJICHHUS BbIOpaTh aJAMHHHCTPALUIO
HaropHoro cenbckoro noceyneHusi ¢ NepeyHeM OKa3bIBAEMbIX MYyHULMINAIBHBIX YCIYT U
uHpOpMaIIHel MO KaKOU yCIyTe.

B kaprouke Kaxqoil yCIyrd COJEPKUTCA OMNHMCAHWE YCIYTH, MOApoOHas
uHpopMaIys O MOpsSAKE M crocobax oOpalleHus 3a yCIyroi, nepedeHb JTOKYMEHTOB,
HEOOXOAMMBIX ISl TIOYYECHUS YCIYTH, HHPOPMAIHSI O CPOKAX €€ MCIIOIHEHUS, a TaKkKe
OJlaHKM 3asBICHUN M (QOpM, KOTOpbIE HEOOXOAMMO 3aMOJHUTH JJs oOpalleHus 3a
YCIYTOM.

[lomaya 3asBuUTENEM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MYHMIMIAIBHON YCIyTH, U NPUEM TaKHX 3alpocOB U JOKYMEHTOB
OCYILIECTBIISIETCS B CIACAYIOLIEM MOPSIIKE:

nojaya 3ampoca Ha IPeNOoCTaBICHUE MYHULHMIAIBHOW YCIYrH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISIETCS Yepe3 TNUHbIN kabuHetT Ha EquHoM u PernonamsHoM
opTaJIe;

st oopMIIeHHsT JOKYMEHTOB TMOCpeNCTBOM ceTH «UWHTepHeT» 3asBUTEINIO
HE00X0AMMO MPOUTH NpolLeaypy aBropuzanuu Ha EnqunomM u PernonansHoM nopraie;

JUIS  aBTOpU3ALMM  3asgBUTENIO0 HEOOXOAMMO BBECTHM CTPaxOBOM  HOMEp
WHJVBHUIyaJbHOTO JHUIEBOrO0 CU€Ta 3aCTPAXOBAHHOIO JIWLA, BbIAAHHBIA [leHCMOHHBIM
donnom Poccuiickoit denepannu (rocy1apcTBEHHBIM yUpexkaeHHeM) o Braaumupckoi
obnactu (CHWJIC), u mnaponb, NOJy4YEHHBI ©OCiIe perucrpauMd Ha EauHoM u
PernonansHOoM noprasne;

3asiBUTEIb, BEIOPAB MYHULIUIIATIBHYIO YCIYTY, TOTOBUT MAKET TOKYMEHTOB (KOIUU
B 3JICKTPOHHOM BHJI€), HEOOXOAUMBIX JUIsl €€ MPEIOCTAaBICHHSI, U HAlpPaBJseT UX BMECTE
C 3asBJICHUEM Yepe3 JINYHBIN KaOuHeT 3asButenst Ha Enunom u Pernonansnom noprane;

3asBJICHHE BMECTE€ C DJJICKTPOHHBIMM KONHUSAMHU JOKYMEHTOB TMONANaeT B
UH(POPMAIIMOHHYIO CHUCTEMY YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOLIEr0 BHIOPAHHYIO
3asBUTEJIEM yCIyTy, KOTOpas 00eCIeunBaeT MPUEM 3allpOCOB, OOPAILCHHM, 3asSBICHUNA U
MHBIX TOKYMEHTOB (CBeleHuil), moctynuBmux ¢ Enunoro u PernonanbHOro noprana u
(u5M) Yyepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS.

2.14.3. nsa 3asBuTeneii oOeclmeunBaeTCs BO3MOXKHOCTH OCYIIECTBISATH C
UCIoNb30BaHueM EnmHOoro m PermonansHOro mnoprajia mHOJy4eHHE CBEICHHMM O XOJe
BBIIIOJIHEHUS 3aMpOCa O MPEIOCTABIECHNHA MYHULIMIIAIBHON YCIYTH.

CBeneHns O XOA€ M pe3yJbTaTe BBINOJHEHHUS 3ampoca O IIPENOCTaBICHUU
MYHHUIMIAIBHON YCIYTM B 3JEKTPOHHOM BHJE 3asBUTENIO IPEACTABIAIOTCS B BHJE
YBEJOMJICHUS B JIMYHOM KaOuHeTe 3asBuTens Ha Enunom u PernonanbHoM noprane.

2.14.4. Tlpu HampaBlICHWHM 3asBJICHUS W JOKYMEHTOB (COAEpIKAIIUXCS B HHX
cBelicHHH) B (OpMe IJIEKTPOHHBIX JOKYMEHTOB B TOpSAKE, MPeIyCMOTPEHHOM
noanyHkrom 2.14.1 mnoapasgena 2.14 Pernamenrta, o0ecrneuynBaeTcs BO3MOXHOCTH
HANPABJICHUS 3asBUTEII0 COOOIICHHS] B DJIEKTPOHHOM BHJIE, MOJITBEPXKAAIOIIETO HX
IIPUEM U PETUCTPALUIO.

2.14.5. MO®I npu oOpamenun 3asBuTenss (MPEACTABUTEINST  3asBUTEIS)
3a MPEIOCTABICHUEM MYHHUIMIIAJBbHON YCIYIHM OCYIUECTBIISIOT CO3JAaHUE JJIEKTPOHHBIX
00pa3oB 3asBICHHUS M JOKYMEHTOB, NPEJCTaBISEMBbIX 3asBUTENEM (IIPEACTaBUTENIEM
3asBUTENS]) M HEOOXOMUMBIX JUISl MPENOCTAaBICHUS MYHHUIMIIAIbHOW YCIyrH B
COOTBETCTBUU C AJMUHHUCTPATUBHBIM PEIJIAMEHTOM MPEIOCTABICHUS MYHULUNAIbHOU
YCIYTH, U 170:¢ 3aBepeHue Cc LETIBIO HaIlpaBJICHUS
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YIIOJITHOMOYEHHBIN OpraH Ajis MPUHATUS PEUICHUS O MPEIOCTaBICHUM MYHUIIMIATHHOM
YCIIYTH.

2.14.6. Ilpu obpamennn B M®I[ myHununanbpHas yciayra HpeIoOCTaBISIETCS C
y4ETOM MpPUHIHUIIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asiBUTEIIb
BIIpaBe BHIOpATh UIsi oOpaieHus 3a mojdydeHueM yciayru ML, pacnoyiokeHHBbINH Ha
Tepputropun Braaumupckol o0iacTd, HE3aBUCUMO OT MeECTa €ro perucTpalud Ha
Teppuropun  Brnagumupckoit 00macTH, MecTa pACIONIOKEHUS Ha TEPPUTOPHH
Bnagumupckoit 061acTu 00bEKTOB HEABUKUMOCTH.

3. CocraB, Noc/1e10BATEJIbHOCTh U CPOKH BHINIOJIHEHUSI A IMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSAAKY X BbINOJHEHHS, B TOM YHUCJIe 0COOEHHOCTH
BBINIOJTHEHUS] A/IMMHUCTPATHBHBIX POLEAYP B YJIEKTPOHHOI (opme

3.1. IlpemocraBieHue MYyHUIUNAIBHOW YCIYyTH BKIIOYAeT B ceOs CIeaylomme
aJIMUHUCTPATUBHBIC TIPOIETYPHI:

1) mpuem u peructpanus 3asBICHUS U MPUIOKEHHBIX K HEMY JIOKYyMEHTOB;

2) paccMOTpeHHME 3asBICHHS U JOKYMEHTOB, MPHUHATHE pELUIeHUs O Jade
NUCHbMEHHBIX Pa3bsICHEHUH 10 BOMPOCAM MPUMEHEHHUS] MyHUIIUIAIBHBIX MPABOBBIX aKTOB
0 HaJIorax u cOopax;

3) HanpaBiieHHE pe3yIbTaTOB PACCMOTPEHHUS 3asBICHUS:

- MICbMEHHOE Pa3bsICHEHHE IO BOIIPOCAM MPUMEHEHHUS] MYHUIIMTIAIBHBIX MTPABOBBIX
aKTOB O Hajlorax u coopax;

- MICbMEHHBIN 0TKa3 B MPEIOCTaBICHUH MyHULIUIIAILHONU YCIIyTH.

3.2. [Ipuem u peructpanus 3asBJICHUS U MPUIOKEHHBIX K HEMY JI0KyMEHTOB

3.2.1. OcHoBaHuMeM s Hayajga aJMUHUCTPATUBHOM MpPOLIEAYPHl SBISIETCS
NOCTYIUICHHE B AJIMUHUCTPAIUIO 3asBICHUS U MPUIOKEHHBIX K HEMY IOKYMEHTOB.

3.2.2. 3asBneHue, MOCTYNHBIIEE HEMNOCPEACTBEHHO OT 3asBUTENS, MOCPEICTBOM
(aKCUMUIIBHON WM TIOYTOBOM CBS3M NPUHUMACTCI U PETUCTPUPYETCS B JICHb
TOCTYTUICHHS CIEIUATMCTOM, OTBETCTBEHHBIM 3a TpHUEM JOKyMEHTOB. [lpm mmaHOM
oOpalleH1H 3asBUTENS IO €ro MpochOe JesiaeTcss OTMETKA O MpUeMe 3asBJICHUS Ha KOMUU
WM BTOPOM 3K3EMILISIpE ¢ yKa3aHUEM JaThl pueMa 3asiBICHHUS.

3.2.3. Ilpu nauuHOM OOpallleHUH 3asBUTENb MPEABAPUTEIBHO MOXKET MOIYUYHUTh
KOHCYJIbTAllMIO CIIeHUaIucTa AJIMUHUCTPALIMHM, OTBETCTBEHHOTO 3a HUH()OPMUPOBAHUE, B
OTHOILIEHUH MOPSJIKA IPEICTABICHUS U MPAaBUIIBHOCTH O(POPMIICHUS 3asIBICHHUS.

3.2.4. B neHp peructpauuu 3asBJICHUS YKa3aHHOE 3asBJICHUE C MPUIOKECHHBIMU
JOKYMEHTaMH CIEIMaiCT, OTBETCTBEHHBIH 3a MpHEM JOKYMEHTOB TepemaeT | maBe
aMUHUCTPALIUH.

3.2.5. Pe3ynbraToM BBINOJHEHUS aJAMMHUCTPATUBHOM MpOLEIyphl SBISETCA
NIOJTyYeHHE 3asiBIICHUS C MPUIIOKEHHBIMA K HEMY JOKyMeHTamu [ 1aBoil amMUHHICTpaIHH.

3.3. PaccmoTpenue 3asBaeHUS U TOKYMEHTOB, IPUHSATUE U HAMPABIICHUE 3aBUTEIIO
peLeHHs.

3.3.1. OcHoBaHueM s Hayajga aJMUHUCTPATUBHOM MpPOLEAYPHl SIBISIETCS
NIOJTyYeHHE 3asiBIICHUS M MPUJIATraeMbIX K HEMY JOKYMEHTOB | TaBoii aqMiUHHUCTpamny.

3.3.2. 'maBa agMHUHHCTpAIMK HE TO37HEE paboyero AHS, CIEAYIOMIEro 3a JHEM
nepefadn 3asBICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB, OINpENEsseT CIeNUalIucTa,
OTBETCTBEHHOT'O 3a PAaCCMOTPEHHE 3asBJICHHS (/lajieeé — OTBETCTBEHHBIN HCIOJHUTEID),
NyTeM HaJOXKEHUS COOTBETCTBYIOLIEH BH3bl Ha 3asBICHHE M TNepelaeT yKa3aHHbIC
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JOKYMEHTHI CIIEIIHATTUCTY, OTBETCTBEHHOMY 3a MPEAOCTaBICHNE MYHUIMTIAIBHON YCIyTH
(manmee - OTBETCTBEHHBIN UCTIOTHUTEH).

3.3.3. OTBETCTBEHHBII HCIOIHUTENb pPAaCCMATPUBACT 3asBJICHUE C MPUIOKECHHBIMU
K HEMY JJOKYMEHTaMH U 0(hopMIISieT MUCbMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOMPOC MPEAOCTABISICTCS B IMPOCTOM, YETKOW W TOHSATHOH (dopme 3a
HOJUCHI0 PyKOBOJUTENS YIIOJIHOMOYEHHOTO OpraHa JinOo JIMLa ero 3aMelaroniero.

B otBere Tarkke ykaspiBaeTcs ¢ammiusa, MM, OTYECTBO, HOMep TenedoHa
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MOJArOTOBKY OTBETA Ha 0OpallleHue.

[Ipn paccMoTpeHuu oOpauieHUs] YMOJTHOMOYEHHOE IOJKHOCTHOE JIMILO BIIpaBe
NPUBJICKATh HWHBIX JIOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa s OKa3aHUs
METOJIMYECKON U KOHCYJIbTaTUBHOM IMOMOIIIH.

OtBer  Ha  oOpaieHue  3asBUTENS]  MOJIMHUCHIBAETCS  PYKOBOJUTEIEM
YIOJIHOMOUYEHHOI'0 OopraHa B CpoK He Oojee 2 paboyux JHEH ¢ MOMEHTa MOJIYy4YEeHHs
IPOEKTa OTBETAa OT OTBETCTBEHHOTO MCIIOJIHUTEIIS.

[Tocne mommucanust OTBETA CHEIMAIUCT, OTBETCTBEHHBIN 33 TIPUEM U PETUCTPALIUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B XKypHaje pPErucTpaluyd KOPPECHOHJEHIMU C
IPUCBOCHUEM HCXOJALIEr0 HOMEpa M HaNpaBisIeT ajpecary Mo moyTe Ju0o Bpydyaer
ajzipecary JIMYHO B TeueHue 1 paboyero IHS C MOMEHTA MOAMUCAHHUSL.

OtBer Ha oOpaileHue, TMOCTynawliee B (QopMe 3JISKTPOHHOTO JIOKyMEHTAa,
HafpasysieTcss B (OpMe 3JIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JEKTPOHHOW IOYTHI,
yKa3aHHOW B 00paIleH!u U B TUCbMEHHOH (JOpMeE 0 IOYTOBOMY aJIpecy, €CIIM OH yKa3aH
B OOpaIieHuH.

3.4. CpOoK UCMOJHEHUSI MYHUIUITAIBHON YCIIyTH.

MakcuManbHbIi CPOK UCTIOTHEHUSI aJIMUHUCTPATUBHOM MpoIieaypsl coctapiser 20
JTHEH ¢ AaThl MOCTYIUICHUS 3asBICHHUSL.

3.5. Pe3ynbTraroM aAMUHUCTPATUBHON MPOLIETYPbI SBISETCS:

1) nampamienue nu60 mepenaya peuieHuss AAMUHUCTPALMU O Jlaye MUCbMEHHBIX
pa3bsCHEHUH 110 BOMPOCaM IMPUMEHEHHsI MyHUIIMTIAIBHBIX MPABOBBIX aKTOB O HAJIOTaX M
coopax;

2) wHampaBiieHue JHOO mepenaya penieHus AIMUHHCTpallMM 00 OTKa3e B jade
MUCHBMEHHBIX Pa3bsICHEHUH IO BOIIPOCAM NMPUMEHEHUSI MyHHUIIUTATBHBIX MPABOBBIX aKTOB
0 Hajiorax u coopax.

3.6. IlepedyeHb aAMUHUCTPATUBHBIX Tpoleayp (ISWCTBUI) MpHU MpeaOoCTaBICHUU
MYHHIUTAIBHBIX YCIYT B 3JIEKTPOHHOUN opMme

3.6.1. Ilpu HanpaBieHUH 3asIBICHUS O MPEJOCTABICHUN MYHHUILIMIIAJBLHON YCIyTH B
ANIEKTPOHHOU  ¢opMe 3asBUTENb (HOPMHUpPYET 3asBICHHE HAa MPEJOCTABIICHUE
MYHHUIIMIAIBHON YCIyrd B (QopMe 53JIEeKTPOHHOIO JOKYMEHTAa U MOJIINUCBHIBAET €ro
3JIEKTPOHHOM MOJIUCBHI0 B COOTBETCTBHM C TpeOoBaHMsMH DenepaqbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «O06 snexkTpoHHON noamnucwu». [lpu HampaBieHUW 3asBIEHUS O
NPEIOCTaBICHUH MYHUIIMIIAIBLHON YCIyTH B AJIEKTPOHHOUW ¢opMe 3asBUTEIb BIIpaBe
OPWIOKHUTh K TaKOMY 3asBICHHUIO JOKYMEHTBHI, HEOOXOIUMBIC JUIsl MPEJOCTaBICHUS
MYHHIUTAIBHON YCIIYTH, KOTOpPhie ()OPMUPYIOTCS U HAMPABISIOTCS B BUAC OTIEIBHBIX
¢dail;ioB B COOTBETCTBHHM C TpeOOBaHHMSAMH 3aKOHOJATeNbCTBA. [lpm HampaBieHun
3asiBJICHUSI U MIPUJIAraeMbIX K HEMY JOKYMEHTOB B RJIEKTPOHHOU (popMe MpeAcTaBUTEIEM
3asBUTENS, ACUCTBYIOIIMM Ha OCHOBAaHUHU JIOBEPEHHOCTH, JIOBEPEHHOCThH JOJKHA OBITH
npeacTaBieHa B (oOpMe DIEKTPOHHOTO JIOKYMEHTa, MOANMCAHHOTO JJIEKTPOHHOU
MOJMUCHIO YITOJIHOMOYEHHOTO JIMIIA, BbIAABIIETO (MOANKUCABILIET0) JOBEPEHHOCTD.
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3.6.2. IlpenocraBieHne MyHUIIMNAIBHON YCIYTU B AJIEKTPOHHOU (popme BKIIIOYAET
B ce0s clieyIoNIre aIMUHUCTPATUBHBIC TPOLIETYPHhI:

1) mpuem 3asBieHHs U JOKYMEHTOB (MH(pOpManuu), HEOOXOIUMBIX JUIS
PEI0CTaBICHUS MyHHUIIUIIATBHON YCIyTH;

2) TmpoBepKa ACHCTBUTEIBHOCTh YCWJICHHOW KBaTU(UIIMPOBAHHOM AJICKTPOHHOM
HOJIITHUCH;

3) obpaboTka M TpeABapUTEIbLHOE PACCMOTPEHHE JOKYMEHTOB: (POpMHpOBaHME
AJIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JEKTPOHHBIX 00pa3oB 3asBICHUS, JTOKYMEHTOB,
OPUHATHIX OT 3asBUTENS, KOMHM JOKYMEHTOB JIMUYHOTO MPOUCXOXKACHUS, MPUHATBHIX OT
3asgBUTENS  (MpEACTaBUTENsl 3asgBUTENS), 3aBEPEHHUE DJICKTPOHHOW TOAMHMCHIO B
YCTaHOBJICHHOM IOPSIJIKE;

4) npuHATHE pEeuIeHUs O MOATOTOBKE BBIMHUCKH, YBEIOMIICHHUS,

5) HampaBieHHE 3asBUTENIO YBEIOMJICHHsS O INpUEMe 3asBJICHMS WM OTKa3a B
pHeMe K paCCMOTPEHHUIO 3asIBJICHUS;

6) popMupoBaHue pe3yibTara NPeaoCTaBICHUS MyHUILIUITATIbHON YCITYTH;

7) HampaBlieHHe (BblJaua) pe3yJibTara.

3asBUTENb BIpPABE OTO3BAaTh CBOE 3asBJICHHE Ha JIIOOOM CTaauM PacCMOTpEHMUS,
COTJIACOBAHMSI UJIM MOATOTOBKU JOKYMEHTA.

3.7. Tlopsmok OCYIIECTBICHUS B DJJIEKTPOHHOW ¢dopmMe, B TOM YHCIE C
UCMOJb30BaHUEM EJMHOrO mnoprana roCylapCTBEHHbIX W MYHHMIMIAIbHBIX YCIYT
(pyHKIHIT), aAIMUHUCTPATUBHBIX MPOIEAYP (ACHCTBUIT) B COOTBETCTBHH C MOJIOKCHUSIMU
cratbu 10 @enpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MpeI0CTaBICHHS TOCYJaPCTBEHHBIX M MYHULUIAIBHBIX YCIYT.

[Ipuem wu peructpamust 3amnpoca OCYLIECTBISIOTCS JIOJDKHOCTHBIM  JIUIIOM
YIOJHOMOYEHHOT'O OpPraHa, OTBETCTBEHHOI'O 3a PETHCTPALUIO.

[locne peructpal 3ampoc HaNpaBlgeTCs B YIOJHOMOYEHHBIM — Opra,
OTBETCTBEHHBI 32 MPEOCTaBICHNE MYHUIUTIATILHON yCITyTH.

YnonHOMOUYEHHBI OpraH 00ecneurnBaeT MPHEM JTOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHUSI MYHUIIMNAIBHOM yCIIyTH, U PETUCTPAIMIO 3amnpoca 0e3 He0OX0IUMOCTH
MOBTOPHOTO MPEJCTABICHUS 3asBUTEIEM TaKUX JTJOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE.

B cnywae moctymieHus 3asBIE€HUS M JIOKYMEHTOB, YKa3aHHBIX B rojpaszene 2.6
paznena 2 PernameHrta, B 3JIEKTpOHHOW (opme ¢ ucnonb3zoBaHueM EnuHoro u
PernonansHoro nopTraiia, HOJMUCAHHBIX YCUJIEHHON KBaIU(UIUPOBAHHON 3JIEKTPOHHOU
HOJIHUCHIO, JOKHOCTHOE JIMLIO, OTBEYAIOIIEee 3a MPEJOCTaBICHHE MYHHUIUNAIbHOU
YCIIyTH:

- MpOBEpsAET ACUCTBUTENBHOCTh YCWJICHHOW KBAJIM(DPUIMPOBAHHOW 3JIEKTPOHHOM
NOJANMUCHA C UCIOJIb30BAHHEM CpPEACTB MH(GOPMAIIMOHHOM CHCTEMBI TOJOBHOIO
YIOCTOBEPSIIOIIEr0  LIEHTpa, KOTOpas BXOAUT B  COCTaB  MHQPACTPYKTYpHI,
oOecrneunBaroneil THPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBUE ACHCTBYIOMIMX
U CO3/1aBaeMbIX MH(OPMALIMOHHBIX CUCTEM, UCIIONIb3YEMbIX JJIsl PEIOCTABICHUS YCIYT.

- (hopMupyeT FIEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHbIE 00pasbl 3asBICHUS,
JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMHIA JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS,
OPUHATBIX OT 3asBUTENs (MPEACTABUTENS 3asBUTENs), OOecleunBas HMX 3aBEpEHHUE
AIIEKTPOHHOU MOAMKUCHIO B YCTAHOBIEHHOM TMOPSIKE.

Cpok aJMUHUCTPAaTUBHOW MPOLEAYPHl MO MPUEMY 3asBICHUS U NPUIIaraeéMbIX K
HEMY JIOKYMEHTOB, PETHCTPAllM{ 3asBICHUS W BbIaYe 3asfBUTENIO PACIUCKH B
MOJIyYeHUH 3asBJICHUS U JOKYMEHTOB, B TOM 4HCIIe€ C HCIOJb30oBaHUeM EnuHoro u
PernonansHoro noprania - 2 aHs.
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[Ipu momyueHun 3ampoca B SIEKTPOHHOU (opMe B aBTOMATUYECKOM PEKUME
ocylIecTBIsIeTcsl  (POPMATHO-JIOTMUECKUM KOHTPOJIb 3ampoca, MNPOBEPSieTCS HalUuue
OCHOBaHUU JJI1 OTKa3a B IMPUEME 3alpoca, yKa3aHHbIX B mozapaszzaene 2.7 Paznmena 11
HACTOSIIEro AJMUHHUCTPATUBHOTO PErIaMEHTa, a TaKKe OCYIIECTBISIOTCS CIETYyIOne
JEUCTBUS:

1) npu Hanmuuuu XOTst OBl OJJHOTO W3 YKA3aHHBIX OCHOBAHUN JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPEJIOCTABICHNE MYyHULIUIIAIbHON YCIYyTH, B CPOK, HE MPEBBIIIAIOLINN
CPOK TMpPEIOCTABIECHUS MYHUUHUNAIBHOM YyCIYrd, MOJArOTaBIMBAET IHCBMO O
HEBO3MOKHOCTH MPEAOCTABICHUS MyHULIUITAIBHON YCIIYTH;

2) npu OTCYTCTBUU YKa3aHHBIX OCHOBAHMI 3asBUTENIO0 COOOIIAETCS MPUCBOCHHBIN
3ampocy B JIEKTPOHHON (opMe YHUKAIBHBIN HOMEP, IO KOTOPOMY B COOTBETCTBYIOIIIEM
paznene Enunoro u PernonanbHOro nopraina, oUIHUAIBLHOTO caiiTa 3asBUTENIO OyIeT
npecraBieHa HHGOPMaIKs O XO/I€ BBITIOJIHEHUS YKa3aHHOTO 3ampoca.

Pe3ynbratoM aJIMHHUCTPATUBHOM TpOLIEAYpPhl 1O TMPUEMYy 3asBICHUA U
MpuiaraéMbplx K HEMY JOKYMEHTOB, PETHUCTpAllMUd 3asBJICHUS M BbIAA4€ 3asIBUTEIIO
paclUCKU B TOJYYEHHUH 3asBJICHHUS U JIOKYMEHTOB, B TOM YHCJE C HMCIOJIb30BAHHUEM
Enunoro u PermonanbHOro moprana, SIBISETCS MPUEM M PErUCTpalus 3asBICHUS U
MpUJIaraéMbix K HEeMy JOKYMEHTOB.

ITocne npuHATHSA 3ampoca 3asBUTEN TOJDKHOCTHBIM JIMLOM, YIIOJHOMOYEHHBIM HA
MPEAOCTABICHUE MYHULUINAIBHON YCIyrd, CTaTyC 3amnpoca 3asBUTENS B JIMYHOM
kabunere Ha ExuHoM u PernonanbHOM moprane, opuiraibHOM caidTe OOHOBISETCS 10
CTaTyca «IPUHSITO.

[Ipu npenocTaBieHUd MyHULUIIATBHOW YCIYTH B 3JIEKTPOHHOUN (opMe 3asiBUTEIIO
HaIlpaBJIseTCs:

a) YBEIOMJICHUE O 3allMCH HA IIPUEM B YIIOJTHOMOYEHHBbIN opraH win MOL;

0) yBeIOMJICHHE O TMpUEME M PETUCTpallMM 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX TSI PEOCTABICHUS MyHUITUIAIBHON YCIyTH;

B) YBEJIOMJICHUE O Hayaje MpoLeayphl NPEOCTaBICHUS MyHULIUTTAIbHOW YCIIYTH;

r) yBelomieHHe 00 OKOHYAHWUU MPEAOCTABICHHUS MYHHUIUIAIBLHON YCIyTH JHU0O
MOTHBUPOBAHHOM OTKa3¢ B MpHEME 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTaBICHHS] MYHHULIUIIATLHOW) YCIIyTH;

€) YBEIOMJIEHHE O pe3yJibTaTax PACCMOTPEHHsI TOKYMEHTOB, HEOOXOJIWMBIX st
MIPEAOCTABJICHUS MyHULIUTAIBHON YCITYTH;

)K) YBEJOMIICHHME O BO3MOXXHOCTH MOJYYHUTh pPE3yJbTaT MPEIOCTABICHUS
MYHULUNAIBHOW  yCIYyrd JU0O0 MOTHUBUPOBAHHBIM OTKa3 B  MPEJOCTaBICHUU
MYHULIUTTAIBHON YCIIYTH;

3) yBEAOMJIEHUE O MOTHMBHMPOBAHHOM OTKAa3€ B MPEAOCTABICHUU MYHHIIMIAIbHON
YCIIyTH.

Ecaun B pesynpTare mpoBepku KBamu(DUIIMPOBAHHOW MOAMUCH OyIET BBISBICHO
HECOOJIOJICHUE  YCTAHOBJICHHBIX  YCJIOBUWA  TpHU3HAHUSL €€  JIeUCTBUTEIBHOCTH,
JOJDKHOCTHOE JIMIO0 YNOJHOMOYEHHOTO OpraHa yCIyrd B TEUE€HHE 3 JIHEeW cO JHA
3aBEpIIEHUS MMPOBEJACHUS TAKOW MPOBEPKU MPUHUMAET pelieHrue 00 OTkaze B MpHeMe K
pPacCMOTPEHHUIO 3asBJICHUS 3a IOJIYYECHUEM MYHUUUIIAIBHOM YCIyrd W HaIpaBSIET
3asBUTENIO YBEJIOMJICHHE 00 3TOM B 3JIEKTPOHHOHM (popMe C yKazaHHUEM IMYHKTOB CTaTbU
11 ®denepansHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 >IEKTPOHHOW TMOIIMUCHY,
KOTOpBIE TIOCTYXKWUJIM OCHOBAHUEM JUIA MNPUHATHS YKA3aHHOrO pemieHus. Takoe
yYBEJOMJICHUE TMOJMUCHIBACTCS KBaTU(UIUPOBAHHONW MOJMUCHI0 JOJKHOCTHOIO JIMIIA
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YIIOJJHOMOYEHHOT'O OpraHa M HaIpaBISETCS MO AAPECy AIEKTPOHHOM MOYTHI 3asIBUTEIS
100 B €ro JIMYHbIA kKabuHeT Ha EnnnoM u PernonansHoM mopraiie.

[Tocne momy4yeHUs yBEIOMJICHHS 3asgBUTENIb BIPaBE OOPATUTHCA IOBTOPHO C
3asBJICHUEM O TMPEJOCTaBICHUA MYHUIMNAIBHON YCIyTH, YCTpPaHUB HapyIICHUS,
KOTOpPBbIE€ MOCITYKWJIM OCHOBaHUEM JUJIsl OTKa3a B MPUEME K PACCMOTPEHUIO NEPBUYHOTO
3asIBJICHUSL.

[Ipu mnopaye 3asiBIEHUS B DSJIEKTPOHHOM BHUJIE ISl TOJIYYEHHS] MOIJIMHHHUKA
pe3yJibTata MPEJOCTaBICHUS MYHHUIIUNAIBHON YCIYrd 3asBUTENIb MPUOBIBAET B
aIMUHHCTPALUIO JINYHO C JOKYMEHTOM, YIOCTOBEPSIOIIUM JTUYHOCTD.

Nudopmanisi 0 MPOXOXKIEHUU IOKYMEHTOB, a TaKXKE O MPUHATBIX PEIICHUSX
OTpaXKaeTcsi B CHUCTEME DSJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B JCHb MPUHSATHUS
COOTBETCTBYIOIIUX PEIICHUMN.

Cpoxk HCHOJIHEHHS aJMUHHMCTPATHUBHOM MpOLIEAYphl 1O BbLAAYE 3asABUTENIO
pe3yJibTaTa MpeIoCTaBICHHSI MyHUIIUTIATBHON yCIryTH — 1 pabounii 1eHs.

3.8. IlepeueHb aAMUHUCTPATUBHBIX TIpoLIeAYp (AEeHCTBUIN), BhIMOTHsAEMbIX MOI]

[Ipn oOpaiieHun 3asBUTENS] C 3adBJICHUEM U JOKyMEHTaMH, YKa3aHHbIMH B
noapaznene 2.6 pasnmena II Permamenta B M®Il npepgocTaBiieHHME MYHUIIMIIAIbHOU
YCIIYTH BKJIIOYAET B ce0s1 CAeAYIONIUe aAMUHUCTPATUBHbBIC TPOLIEAYPHI:

1) npueM 3asBiICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB, PETUCTpAIlUs 3asiBICHHUS
Y BbIJja4a 3asBUTENI0 PACIIUCKH B MOJyUEHUU 3asIBICHUS U JOKYMEHTOB;

2) mepeBoJ B DIEKTPOHHYIO (GOpMy H CHATHE KONHMH C JIOKYMEHTOB,
MpEACTaBICHHBIX 3asgBUTENEM, TMOAMUCh U 3aBEPEHHE Te4YaThi0 (DJIEKTPOHHOU
MOAMHUCHIO);

3) nmepenava KypbepoM 3asiBICHHsI U MpUIaraéMbeiX K Hemy JoKyMeHToB u3 MOI] B
YIIOJIJHOMOYEHHBIN OpraH;

4) mepenaya KypbepoM MakeTa JOKYMEHTOB U3 YIIOJTHOMOYEHHOro opraHa B M®II;

5) Bblmaua  (HampaBJ€HHE)  3asBUTENI0  pe3yjbTaTa  MIPEIOCTABJICHUS
MYHUIUNATBHON yCITyTH.

3asBUTENb BIPAaBE OTO3BAaTh CBOE 3asBJICHUWE Ha JIIOOOM CTaJuM pPaccMOTPEHUS,
COrJIacOBaHMSI WJIM TOJATOTOBKM JIOKYMEHTa, OOpaTHUBIIMCH C COOTBETCTBYIOLIUM
3agBiieHueM B M D11,

3.9. IlopsAOK BBINOJIHEHUS aIMUHUCTPATUBHBIX Npoueayp (aerctauil) MOI]

3.9.1. Tlpu npueme 3asiBICHUS U TMPUIATAEMBIX K HEMY JTOKYMEHTOB pPaOOTHHUK
MOII:

UHGOPMHPYET 3asBUTENIECH O MOPSAIKE MPEAOCTABICHUS MYyHUIIUTIAIBHON yCIIyTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE, O XOJE BBIMOJHEHHUS 3ampoca O MPeJOCTaBICHUU
MYHULUNAIBHOW YCIyrHM, MO HWHBIM BONPOCAM, CBS3aHHBIM C IPEAOCTABICHUEM
MYHULUNAIBHOW yCIYTM, a TakKe KOHCYJbTUPOBAHUE 3asiBUTEIIEM O TMOpsSAKe
MPEAOCTABICHUS MyHUIIMIIAIbHON YCIIYyTH B MHOTO(YHKIIMOHATLHOM IIEHTPE;

MIPUHUMAET 3alpoc 3asBUTENIEW O NPEJOCTAaBICHUM MYHUIUIIAIBHON YCIYyTH H
WHBIX JOKYMEHTOB, HEOOXOUMBIX I IPEAOCTABICHUS MYHHUIIUITAILHON YCIYTH;

YCTAHABIIMBAET JIMYHOCTh 3asBUTENA, B TOM UHCIE TMPOBEPSAET JAOKYMEHT,
YAOCTOBEPSIONIUN JTUYHOCTh, MPOBEPSAET TMOJTHOMOUUS 3asgBUTENS, B TOM YHCIE
MIOJIHOMOYUS NTPEACTABUTENS JEHCTBOBATh OT €r0 UMEHU;

npoBepsieT  HaJIUYue  BCeX  HEOOXOIMMBIX  JOKYMEHTOB  HMCXOAS W3
COOTBETCTBYIOIIETO TEPEYHs] JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTaBICHUS
MYHULHANIAIBHOW YCIYTH;
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MPOBEPSIET  COOTBETCTBHE  MPEJCTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUAM, yAOCTOBEPSSICH, YTO:

JIOKYMEHTBl B YCTAQHOBJIEHHBIX 3aKOHOJATEIbCTBOM CJIy4dasX HOTapUalIbHO
YAOCTOBEPEHBbI, CKPEIUICHbI MedarsiMu (MpU HAIWYUU TIeYaTH), UMEIOT HaJylexallne
MIOAMCHU CTOPOH WJIM ONIPEJEICHHBIX 3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HallMCaHbl pa300pUHBO;

dbaMuaM, UMEHa W OT4YecTBa (M3MUECKHX JIHI], agpeca HUX MECT KUTEIbCTBA
HAaIMCaHbI MTOJHOCTHIO;

B JOKYMEHTax HET MOJYUCTOK, NPUIHUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABICHUII;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIlIoM;

JIOKYMEHTBI HE HUMEIOT MTOBPEXKACHUM, HATMYNE KOTOPHIX HE TTO3BOJISAET OAHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE;

CPOK JECHUCTBHUS TOKYMEHTOB HE UCTEK;

JIOKYMEHTBI ~cojiepkaT HWHGOpPMAIKMI0, HEOOXOIUMYI0 Il MPEIOCTABICHUS
MYHHUIUTIAIBHOM YCIIYTH, YKa3aHHOW B 3asIBJICHUU;

JIOKYMEHTBI TIPEJICTABIICHBI B ITIOJITHOM 00BEME;

3asIBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSM K €ro opMe U BUY;

Ipy OTCYTCTBUM OCHOBAaHUM [JIsi OTKa3a B NpHEME JOKYMEHTOB O(OpMIISET C
WCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHOM OYEPENM PACIUCKY O MPUEME JIOKYMEHTOB, a
P HAJTMYUH TaKMX OCHOBAHHM — PACIUCKy 00 OTKa3e B MpueMe JOKYMEHTOB.

PaGotauk M®I] ot umeHu 3asiBUTENS 3aMOIHSIET 3asiBICHUE MO COOTBETCTBYIOIICH
dbopwme.

PaGornuk M®I] mnepeBoguT B SIEKTPOHHYIO (GOpPMYy M CHHUMAeT KOIMUU C
JIOKYMEHTOB, TPEICTABICHHBIX 3asgBUTEIEM, IOJNUCHIBAET U 3aBEpPAET MEYaThIO
(37IEKTPOHHOM TOAMHCHIO).

3asiBUTEIb, IPEACTABUBIINI JOKYMEHTHI JJIsl MOJTYUYEHUS] MYHUIIMIAIBHON YCIyTH,
B 00s13aTeNbHOM NOpsiike nHpopMupyercs: pabotHukom MOII;

O CpOKE MPEOCTABICHUS MYHULUITAIBHON YCIIYTH;

0 BO3MOXXHOCTH OTKa3a B MPEJOCTAaBICHNNA MyHULIMIAIIBHON YCIYTH.

Ecnu npencraBiieHHbIE KOMUA JOKYMEHTOB HOTapUAJIBHO HE 3aBEPEHbI, COTPYAHUK
M®II, cnuuuB KOMUU TOKYMEHTOB C MX MOJJIMHHBIMHU SK3EMIUIIPAMU, 3aBEpPsIET CBOEH
NOJIMHUCHIO C YKa3aHUeM (paMUIMK U MHUIIMATIOB U CTABUT IITAMIT KOS BEPHAY.

3.9.2. Ilepenauya nokymeHToB u3 M®DI[ B agMUHUCTpALMIO OCYILIECTBISETCS HE
no3JaHee OXHOTO pabodero AHs, CIEAYIOIIEr0 3a JTHEM IMpueMa JOKYMEHTOB, Ha
OCHOBAaHUHU PEECTPa, KOTOPBIA COCTABIISIETCA B JIBYX AK3EMIUISIPAX M COACPKUT JATy H
BpeMs Iepeayu.

[Ipu nmpuemMe JOKYMEHTOB CIEUUAIUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
328 OPUEM U PETUCTPALMIO JOKYMEHTOB, IPOBEPSIET COOTBETCTBUE W KOJUYECTBO
JIOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B pPEECTpE, IPOCTABIISIET ATy, BPEMS MOITYUYCHHUS
JIOKYMEHTOB U MOAIUCH.

IIpu mnepenmaue mnakera JTOKYMEHTOB CIELHUAIUCT YMHOJHOMOYEHHOTO OpraHa,
MPUHUMAIOIINN HMX, TMPOBEPSIET B MPUCYTCTBUH Kyphepa COOTBETCTBHE U KOJUYECTBO
JIOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B pPEECTpe, IPOCTABIISIET ATy, BPEMS MOTYUYEHHUS
JIOKYMEHTOB Y NOANMUCH. [IepBhIil 3K3EMIUISAP peecTpa OCTAETCA y JOJKHOCTHOIO JIMIIA
YIIOJITHOMOYEHHOTO OpraHa, BTOPOW — TMOJUICKHUT BO3Bpaty Kypbepy. Mudopmanms o
MOJIyYeHUH JJOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.
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3.93. Ilepenaua JOOKyMEHTOB U3 YHNOJHOMOYEHHOro oprava B MOI]
OCYLIECTBIISIETCSI HE MO3JHEE CIEAYIOIIEr0 JHA Ha OCHOBAaHMU DPEECTPa, KOTOPBIH
COCTAaBJIIETCA B IBYX K3EMIUISAPAX.

IIpn mnepenaue mnakera AOKYMEHTOB paOoTHUK ML, npuHMMarOmMi HX,
IIPOBEpSIET B MPUCYTCTBUM Kypbe€pa COOTBETCTBUE U KOJMYECTBO JIOKYMEHTOB C
JNAHHBIMM, YKa3aHHBIMHU B PEECTpE, MPOCTABIISIET JaTy, BPEMsI ITOJIyYEHHUS TOKYMEHTOB U
noanuch. [IepBbIi 3K3EMIUTAP peecTpa OcTaeTcsa y J0KHOCTHOTO auua M®LI, Bropoi —
NOJJICKUT BO3BpaTy Kypbepy. MHpopManus o HOJyuyeHUH IJOKYMEHTOB 3aHOCUTCS B
ANIEKTPOHHYIO Oa3y.

3.9.4. M®I ocymecTBaseT BblJady 3asiBUTEII0 pe3yjbTaTa NPEIOCTABICHHUS
MYHULUMTIAIBHON YCIyrd, B TOM YHCII€ BblJada JOKyMEHTOB Ha OyMa)KHOM HOCHTEJE,
NOATBEPKAAOIIMX  COAEPKAHME  DIEKTPOHHBIX  JIOKYMEHTOB,  HAalpPaBJICHHBIX
YIOJTHOMOYEHHBIM OpPraHoM B MHOTO(QYHKIHMOHAJIBHBIA LIEHTP IO pe3yJibTaTam
IPEIOCTaBICHHUS MYHUIMOAIBHBIX ~ YCIOYyT opraHamd, IIPEIOCTaBISIOIIUIMU
MYHHUIMIAIbHBIE YCIYTd, a TaKXKe BblJada JIOKYMEHTOB, BKJIIOYAasi COCTaBJIEHUE Ha
OyMa)XHOM HOCHUTEJE M 3aBEPEHHUE BBIMUCOK M3 HH()OPMALMOHHBIX CHUCTEM OpPTraHOB,
IIPEIOCTABISIFIOLINX MyHULUIIAIBHBIE YCIYTH.

JUis momydeHus JOKYMEHTOB 3asBUTENb mpuObiBaer B MOLl nmuHo C
JIOKYMEHTOM, YJIOCTOBEPSIOIINM JIUYHOCTb.

OcHoBaHueM Ui Hayajga aAMUHUCTPAaTUBHOM IPOLELYPHI SBISAETCS IOJyYEHHE
MO®II pesynbrara NpegoCTaBiICHUS MyHULUIIAIBHON YCIIYTH.

[Ipu BeIAaYE TOKYMEHTOB AOJKHOCTHOE o MOLI:

YCTaHABIMBAET JIMYHOCTh 3asBUTENIS, MPOBEPSET HAJIMUYUE PACIHUCKU (B ciaydae
yTEpU 3asABUTENIEM PACIHUCKU pacledyaTblBaeT C MCHOJIb30BAaHUEM IPOrPaMMHOIO
AJIEKTPOHHOTO KOMIUIEKCA OJMH 3K3EMIUISIP PACIUCKH, Ha OOpaTHOW CTOPOHE KOTOPOii
JieJIaeT HaJJIICh «OPUTHUHAN PACIIUCKU YTEPSIH», CTABUT JATy U MOAINUCH);

3HAKOMMT C COJIEPKAHUEM TOKYMEHTOB U BBIJAET HX.

3.9.5. B cnyuae oOparmieHus 3asBHUTENS 3a MPEAOCTABICHUEM MYHUIUIAIBLHON
YCIYTH IO 3KCTEpPUTOpUaIbHOMY npuHIuy MOLI:

- IPUHUMAECT OT 3asBUTENIS 3asABICHUE M JOKYMEHTBI, IPEACTABIICHHBIC
3asBUTEIIEM;

- OCYILECTBISIET KOMMPOBaHUE (CKAHUPOBAHME) JOKYMEHTOB, MPEIYyCMOTPEHHBIX
yacTelo 6 ctatbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBIECHNS] TOCYJIapCTBEHHBIX M MYHHULMINAIBHBIX YCIyD» (manee — JOKyMEHTBI
JUYHOTO IPOUCXOXKACHUS) U NPEICTAaBICHHBIX 3asBHUTENEM, B Clydae, €ClId 3asgBUTEIb
CaMOCTOSITEJIbHO HE MPEACTAaBUJ KOMHHU JOKYMEHTOB JMYHOIO MPOMCXOXKICHUS, a B
COOTBETCTBHH C aJAMHHHMCTPAaTUBHBIM PEINIAMEHTOM NPEIOCTABICHHUS MYyHULMIAIbHOU
YCIIyTHU JJIS €€ MIPEel0CTaBICHHsI HEOOXOJUMO PEICTABIEHUE KOMUU JOKYMEHTa JTMYHOTO
NPOUCXOXKICHUS (32 MCKIIOUEHHEM Cllydas, KOrja B COOTBETCTBUM C HOPMATHBHBIM
IPaBOBbIM aKTOM JJIsi TPENOCTABICHUS MYHHLIMIAIBHOM YCIyTH HEOOXOIUMO
IPEIBbSABICHUE  HOTAapUAJIBHO  yJOCTOBEPEHHOM  KONHMHM  JIOKYMEHTa  JMYHOIO
IPOUCXOKIECHUS).

- (hopMUPYET JIEKTPOHHBIC IOKYMEHTHI U (MJIM) SJIEKTPOHHBIE 00pa3bl 3asiBJICHUS,
JNOKYMEHTOB, NMPHUHATBIX OT 3asBUTENA, KOINUN JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS,
OPUHATBIX OT 3asBUTENS (IPEICTABUTENS 3asBUTEINSA), oOecreyuBas HX 3aBEpPEHHE
AJIEKTPOHHOM MOAMKUCHIO B yCTAHOBIEHHOM IOPSIIKE;

- C HCHOJb30BaHMEM MH()OPMALNOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTHH
HaMpaBysieT 3JEKTPOHHbIE JOKYMEHTbl W (MJIM) 3JEKTPOHHBbIE 00pa3bl JOKYMEHTOB,
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3aBEPEHHBIC YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIUIIOM MHOTO(YHKIIMOHAIHHOTO IIEHTPA,
B aIMUHHUCTPALHIO.

3.9.6. B cnyuae oOparmieHusi 3asBUTENSl 3a MPEAOCTABICHUEM MYHHIIMITATLHOMN
YCIIYTH 0 IpUeMy 3asiBUTEJICH 10 MpeABAPUTEIbHOM 3aucu

B umensx mnpenocraBieHUs MYyHULMOAIBHOW YCIYTM OCYILECTBIISETCS IPUEM
3asiBUTEJIEN 10 TIPEIBAPUTEIILHON 3aIIUCH.

3anuce Ha npueM mpoBoaAuTcs nocpeactsoM Enunoro u PeruonansHoro nopraia.

3asiBUTENIO TPEIOCTABISIETCS BO3MOKHOCTh 3allMCH B JIIOObIE CBOOOAHBIE IS
nmpueMa Jary M BpeMms B Ipeaenax ycrtaHoBieHHoro B MO®I[ rpaduka mnpuema
3asBUTEJIEN.

M®OI] He BnpaBe TpeOOBaTh OT 3asBUTENS COBEPLIEHUS MHBIX JEHCTBUM, KpoMe
NPOXOXKICHUS MACHTU(PUKAIUMU U ayTEHTU(PUKALMU B COOTBETCTBUHM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepauuu, ykazaHus LeId IpUEMa, a TakKke
MPEAOCTABICHUS] CBEICHHUM, HEOOXOAMMBIX [JIsi pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOMMO 3a0pOHUPOBATH AJIA pUEMA.

@opMHUPOBAHUE 3AMPOCA 3asIBUTENIEM OCYLIECTBIISICTCS MOCPEICTBOM 3aIIOJTHEHUS
ANEKTPOHHOM ¢opMbl 3ampoca Ha Enuublii 1 PervoHanbHbii mopTai, opUIMATBHOM
caiite 6e3 HEOOXOAMMOCTH [OMOJHHUTEIBHOM MOJaud 3arpoca B KaKOW-IMOO WHOM
dbopwme.

Ha Enmunom u PermonanbHoM mnopTasie, oQuUIMATIBLHOM caiiTe pa3MEIIarTcs
00pa3Iibl 3aM0JIHEHUS AIEKTPOHHOW (POpMBI 3ampoca.

@dopmaTHO-TIOTHYECKass MPOBEpKa CPOPMUPOBAHHOIO 3aMPOCA OCYLIECTBIISIETCS
aBTOMATHYECKH TOCIIE 3aMOJHEHUS 3asIBUTENIEM KaXI0r0 U3 MOJIeH 3JIEKTPOHHON (hopMbI
3anpoca. [lpu BBISIBICHHMM HEKOPPEKTHO 3aMOJIHEHHOrO TOJS SJIEKTPOHHON (HOpMbI
3ampoca 3asBHUTENh YBEAOMIISIETCS O XapaKTEPe BBISABICHHON OIMMOKKA W TIOPSIKE €¢
YCTpaHEHHUs TMOCPEACTBOM HMH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEJICTBEHHO B
AIEKTPOHHOM QopMme 3arpoca.

[Tpu popmupoBanuu 3ampoca 3asBUTEN0 00€CIIEUNBACTCS:

a) BO3MOXHOCTh KONHUPOBAHUS W COXPAHEHHUS 3ampoca W HUHBIX JOKYMEHTOB,
yKa3aHHBIX B nojpazzene 2.6 Pazaena 2 Hactosimero AIMUHUCTPATUBHOIO PErIaMEHTa,
HEOOXOIMMBIX TS PEOCTABICHUS MyHUITUTIAIBHON YCIyTH;

0) BO3MOXHOCTh 3alOJHEHUS HECKOJIBKUMH 3asBUTEISIMU OIHOM 3JIEKTPOHHOMU
dbopMbl 3ampoca Mpu OOpallleHWH 3a YCIyramu, MpenoiaraloliMMi HampaBiIeHUE
COBMECTHOTI'0 3aIIpOca HECKOJIbKUMHU 3aABUTEIISIMU;

B) BO3MOKHOCTH TEYaTH Ha OyMa)KHOM HOCHUTENIC KOMHH AJICKTPOHHOU (hOpPMBI
3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMmy 3ampoca 3HaYCHUI
B J11000I MOMEHT IO JKEJIaHUIO MOJIb30BATElIsA, B TOM YHCIIE TPU BO3SHUKHOBEHUH OIIHUOOK
BBOJIa M BO3BpATe sl IOBTOPHOI'O BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (popMy 3ampoca;

1) 3aloJHEHUe TMOJeH AIEKTPOHHOM (OpMBI 3ampoca 0 Havajaa BBOJA CBEACHUM
3asBUTENIEM C  HCIOJb30BAaHMEM  CBEACHHM, pa3MelieHHbIX B  (QeaepanbHOU
rocyJapCTBEHHON WHGOpMAIMOHHON cucteme «EnmnHas cucrema uaeHTUDUKAIMH |
ayTeHTU(pUKanuu B MHpacTpykType,  oOecnedyuBaromieli  MHPOPMaLMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBHE HH(DPOPMAIMOHHBIX CHCTEM, HMCHOJB3YEMbIX  AJIs
MPEIOCTaBICHHS] TOCYJAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B DJIEKTPOHHOU (opmer»
(mamee — enuHas cucTeMa WACHTUQUKAUMU M AayTEHTU(UKALMH), M CBEACHHUI,
onmyOnukoBaHHbIX Ha Enunom u PernonanbHoM noprane, opuiuaibHOM CailTe B 4acTH,
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Kacarouencs CBEICHUM, OTCYTCTBYIOIIMX B €IWHOW CHCTEME WJCHTUPUKAIUU U
ayTeHTU(UKAIINH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAmoB 3alOJHEHUS AJIEKTPOHHOM
dbopMeI 3ampoca 6e3 moTepu paHee BBEICHHON MHGOPMAIINK;

) BO3MOXXHOCTb JIOCTYyIa 3asBuTeNst Ha ExuHoM u PernonanbHOM mopTalie uiau
oUIMATBHOM CaliTe K paHee MOJaHHBIM UM 3alpocaM B TEUEHHE HE MEHee OJHOTO roja,
a TaKXKe YaCTUIHO C(HOPMHUPOBAHHBIX 3aIMPOCOB - B TEUCHUE HE MEHEE 3 MECSIICB.

3.10. Ilopsaok ucmpaBiieHUs TOMYIICHHBIX OMEYATOK M OMIMOOK B BBIJAHHBIX B
pe3yibTare NpeA0CTaBICHUS MYHUIIMITAIBLHON YCIyTH TOKyMEHTaxX

OcHoBaHMeM [Jisl Havyalla aIMUHUCTPATUBHON MIPOLIEYPHI SIBISETCS MPECTaBICHHE
(HampaBlieHUE) 3asBUTENEM B YTOJHOMOYEHHBIM OpraH B TPOU3BOJLHOW (opme
3asBJIeHUsT 00 WCIIPaBIEHUU OMNEYaTOK W (MJIM) OMMOOK, JAOMYIIEHHBIX B BBIJAHHBIX B
pe3ynbTare Mpea0CTaBICHUS] MYHUIIUITATLHON YCIyTH TOKYMEHTAaX.

JlomxkHOCTHOE MO  YINOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
MIPEIOCTABICHIE MYHHIIMITAIIGHON yCIIyTH, pacCMaTPUBACT 3asiBICHHE, TPEICTaBICHHOE
3asBUTEJIEM, M MPOBOJAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUM B CpPOK, HE
MPEBBIIAIONIUHN 2 paboYNX JHEH C aThl PETUCTPAIIUU COOTBETCTBYIOIIETO 3asBICHUSI.

Kputepriem mnpuHATHS pelICeHHUs 10 aAMHUHUCTPATUBHON NPOIEAypEe SBISETCS
HaJUYHUE WIK OTCYTCTBUE TAKUX OMEYaTOK U (MJIU) OIIHUOOK.

B ciyuae BhIsSIBICHHS JOMYUIEHHBIX ONMEYaTOK M (WJIM) OMMOOK B BBIJAHHBIX B
pe3yJbTaTe MPEOCTABICHUS MYHHUIIMITAILHOW YCIyTH JOKYMEHTaX JOKHOCTHOE JIHUIIO0
VYIIOJITHOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPEAOCTaBICHUE MYHHUIUTIATHHON
YCIIYTH, OCYIIECTBIISIET HCIIpaBICHHE M 3aMEHY YyKa3aHHbIX JOKYMEHTOB B CpPOK, HE
OpeBBIIIAIONMN 5 paboyux JHEH C MOMEHTa pEerucTpaldd COOTBETCTBYIOLIETO
3asIBIICHMSI.

B cnydae orcyTcTBUs omedaToKk W (WJM) OWIMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3ynbTare  MpeAOoCTaBICHUS  MYHMIMIIANBHOM  YCIYTH, JIOJDKHOCTHOE — JIMIIO
CTPYKTYPHOTO  TIOJpa3JeiieHuss  YTOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEOCTaBICHHE MYHULUNAIbHOW YCIyTd, HUCBMEHHO COOOLIaeT 3asiBUTEN0 00
OTCYTCTBUHU TaKHX OIEYaTOK W (WJIH) OMIMOOK B CPOK, HE MPEBBIMIAIOIMMNA 5 pabounx
JTHEN C MOMEHTa PETUCTPAIIMK COOTBETCTBYIOIIETO 3asIBICHUSI.

Pe3ynmpTaTOM agMUHUCTPATHBHOW NPOLEAYPHI SBIISCTCS Bblada (HampaBliCHUE)
3asBUTENIO HMCIPABJICHHOTO B3aMEH paHEee BBLAAHHOTO JIOKyMEHTA, SBJSIOLIErocs
pE3yNbTaTOM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH, WIH COOOIIeHHe 00 OTCYTCTBUU
TaKHUX OTEYaTOK U (MJIK) OIITHOOK.

4. (I)()pMLI KOHTPOJA 32 HCITOJJHCHHUEM A/IMUHUCTPATHBHOIO perjiiaMeHTa

4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIErO KOHTPOJsS 3a COONIOJACHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMLIAMM TOJIO)KEHUM pErjJaMeHTa U
WHBIX HOPMATHBHBIX  MPABOBBIX  AaKTOB, YCTAaHAaBIMBAWOIIUX TpeOOBaHUA K
MPEIOCTABICHUIO MyHULIMIIATBHON YCIYTH, a TAK)KE NPUHATHEM UMH PEIICHUN.

JlomKHOCTHBIE — JIMI[a,  MYHUUMIAIbHBIE  CIy)KallMe,  Y4YacTBYIOIIME B
NPEAOCTABICHUM  MYHULUWINAIBHOM  yCIYTM, PYKOBOJACTBYIOTCA  IOJOKECHUSIMU
Hacrosuero Pernamenra.

B OMKHOCTHBIX  peraaMeHTax  JODKHOCTHBIX  JIMI, YYacCTBYIOIIUX B
NPEIOCTaBICHUH  MYHUIIMNAIBHOM  YCIyrHM, OCYUIECTBISIIOIIMX  (YHKUIUU 10
IIPEOCTABIICHUIO  MYHHIMIIAJIBHOW  YCIYTH,  YCTAaHABIMBAKOTCA  JOJDKHOCTHBIE
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00sI3aHHOCTHU, OTBETCTBEHHOCTb, TpeOOBaHMS K 3HAHUSIM U  KBaIU(UKAIUU
CIICIMAJINCTOB.

JIOIPKHOCTHBIE JIMIIA OPraHoOB, YYACTBYIOIIMX B MPEAOCTABICHUU MYHHUIUIIATBHOU
YCIYyTH, HECYT IEPCOHAIBHYK) OTBETCTBEHHOCTHh 3a HMCIOJHEHHUE aJIMHHUCTPATUBHBIX
mporeayp ¥ COOJIIOJCHUE CPOKOB, YCTAaHOBJICHHBIX HacrosuM Permamentom. [lpu
MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH TPaXKIAHUHY TapaHTUPYETCsS MpaBO Ha
nojiyueHne WHGOPMAlUA O CBOMX TpaBaX, OOS3aHHOCTSX U YCJIOBHSIX OKa3aHUs
MYHHIUITAIBHOW YCIIYTH; 3alATy CBEACHHUN O MEPCOHAJBHBIX JAHHBIX; YBAXKUTEIBHOE
OTHONIEHUE CO CTOPOHBI JOJKHOCTHBIX JIHII.

Texkymnii  KOHTpPOJIb W KOOpAWHALMA  TMOCJIEAOBATEIbHOCTA  JICMCTBUU,

OMpCACICHHBIX AJIMUHUCTPAaTUBHBIMU nponecaypamu, 10 npea0CTABIICHUTIO
MYHHHHHaHLHOﬁ YCIyTu JOJIXKHOCTHBIMH JHUIaMu YIIOJIHOMOYCHHOT' O opraHa
OCYIICCTBIIACTCA IIOCTOSAHHO HCIIOCPCACTBCHHO JOJDKHOCTHBIM JIMIIOM

YIIOJIHOMOYEHHOTO OpraHa IyTeM IIPOBEACHUS TPOBEPOK.

IIpoBepkr MOJHOTBI M KadecTBa NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH
BKJIIOYAIOT B ce0sl MPOBEJIEHUE MPOBEPOK, BBIABICHUE U yCTPAaHEHHE HAPYIIEHHUM IpaB
3asBUTENEH, PACCMOTPEHHE, NMPUHITHE PEIIEHUI U MOATOTOBKY OTBETOB Ha OOpaIleHUs
3asBUTENICH, COAEpXAIMX KAnoObl Ha JnedcTBus (Oe3meicTBUE) W peIIeHUs
JOJDKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a IIPEJOCTABIICHHE
MYHUIMIAIBHON YCIYTH.

4.2. Tlopsook M TNEPUOJUYHOCTHh OCYIIECTBIEHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK TOJHOTHI M KA4ECTBA MPEAOCTABICHUS MyHULIUIIAJIIBHON yCIIYTH, B TOM YHCIIE
nopsioK W (GOpMBI  KOHTPOJII 3a IOJHOTOM M KayecTBOM IPENOCTaBJICHHUS
MYHUIMIAIBHON YCIYTH.

KoHTposb 3a MOJHOTOM M Ka4eCTBOM IIPENOCTABIICHMS MYHMIMIAIBHOM YCIYTH
BKJIIOYAET B ce0sl MPOBECHHE IUIAHOBBIX Y BHETIJIAHOBBIX IIPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE NPOBEPKU MOTYT NMPOBOJUTHCA TJIABOHM, 3aMECTUTEIIEM
[JIaBbl, KYpPUPYIOLIMM YIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM IPEIOCTaBISACTCA
MYHULANIAJIBHAS YCITyTA.

IIpoBeneHnEe IUTAHOBBIX MPOBEPOK, IIOJHOTHI M KadecTBa MPEAOCTaBICHUS
MYHULUNAIBHOM yCIyTU OCYLIECTBISETCS B COOTBETCTBUU C YTBEPKACHHBIM T'pauKoM,
HO HE PE’KEe OAHOIO pas3a B TOJ.

BHemnnaHoBele NpOBEpKHM MPOBOAATCS MO  OOpallleHUusIM — IOPUAWYECKUX U
¢u3nyeckux JuIl ¢ *KajlobaMu Ha HapyLIeHHE MX IpaB U 3aKOHHBIX MHTEPECOB B XOJ€
IIPEAOCTABICHUS MYHULUIIAJBHON YCIYyTW, a TAKXX€ HAa OCHOBAHUM JOKYMEHTOB H
CBEJICHMI, YKa3bIBAIOIINX HA HAPYLICHUE UCITONIHEHUS Pernamenra.

B Xo0/1e IIIaHOBBIX U BHEIIJIAHOBBIX IPOBEPOK:

IpoBepsieTCsT 3HAHME OTBETCTBEHHBIMU JIMLAMH TpeOOBaHMI  HACTOSILIErO
Pernamentra, HOpPMAaTHBHBIX NIPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHUS K
IIPEIOCTaBICHUIO MYHHUIIUIIAJILHON YCIIyTH;

npoBepsieTcss  COOJIOACHHE CPOKOB UM IOCJTENOBATENbHOCTH  UCHOJIHEHUS
aJMUHUCTPATUBHBIX MPOLIEAYD;

BBIBILIIOTCS HApPYLICHUS IIPaB 3asBUTENICH, HEIOCTAaTKH, IOMYIICHHBIE B XOJE
IIPEIOCTaBICHNS] MyHULUIIAIbHOU yCIIyTH.

4.3. OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIML  OpraHa, IpeIOoCTaBIISIOLIETO
MYHUIMIAIBHYIO YCIyTy, 3a peueHuss U jAectBus (Oe3neicTBHE), NMPUHUMAaeMble
(ocylIeCTBIIsIEMBIE) UMM B XOJI€ MPEAOCTABICHUSI MyHULIUIIAILHON yCIIyTH.
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Ilo pesynpraramM MpPOBEACHHBIX IIPOBEPOK B CIy4ac BBIABICHUS HapyLICHUs
MOpSIAKA MPENOCTABICHUS MYHHULMIAIBHOW YCIIyTH, MPaB 3asBUTEJICH BUHOBHBIC JIMLA
IIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM Poccuiickon
®denepanuu, ¥ IPUHUMAIOTCS MEPBI 110 YCTPAHEHUIO HAPYILICHUH.

JloJoKHOCTHBIE  JMIJa,  MYHUUUMIAJIBHBIE  CHY’Kalllke,  y4acTBYIOIIUME B
IIPEOCTABICHUM MYHHUILMIIAJIBHOW YCIYyTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTbH 3a
NPUHITHE PENICHUS U ACUCTBUS (Oe3/elCTBUE) MPU MPEIOCTABICHHH MYHUITUTIATBHON
YCIYTH.

IlepcoHanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJKHOCTHBIX PETJIaMEHTax B
COOTBETCTBHHU C TPEOOBAaHUSAMU 3aKOHOAaTeIbcTBa Poccuiickoit denepanuu.

4.4. Tlonoxenus, Xxapakrepusyrome TpeboBaHus K MOPSAAKY U (opMaM KOHTPOJIS
3a MPEJOCTaBICHUEM MYHULUNAIBHOW YCIYTHM, B TOM YHCIIE CO CTOPOHBI I'PAXKJIaH, UX
00bEeTMHEHUI U OpraHu3aIui

KonTtposs 3a nmpenocrapieHIEeM MyHHUIMITAILHON YCIYTH OCYIIECTBISIETCS B (hopme
KOHTPOJS 32 COOJIIOIGHMEM  MOCJIEJOBATEIbHOCTH  JIEMCTBUM,  OIpeAeNeHHBIX
aIMUHUCTPATUBHBIMM TMPOLEIYpPAMU IO MCHOJHEHUID MYHULMNAIBHOW YCIYyTH, WU
MPUHATUEM PEIICHUHA JOJDKHOCTHBIMM  JIMLIAMM, IIyT€M TPOBEIACHHS IPOBEPOK
COONMIOEHUS M HCIOJIHEHUS JOJDKHOCTHBIMM JIMIIAMHM  YIOJHOMOYEHHOIO OpraHa
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, Bramumupckoit obmactu, a
TaKXe IM0JI0KeHU Pernamenra.

[TpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIICHHIO TPaKJaHHHA
WJIM OpraHU3aluu.

[Topsimox u ¢GOpMBI KOHTPOJIS 3a MPEAOCTABICHUEM MYHMIIMIAIBLHON YCIyru
JOJIKHBI OTBEYATh TPEOOBAHUSIM HETIPEPHIBHOCTHU U IEUCTBEHHOCTH (3P PEKTUBHOCTH).

['paxxmane, wux oObEIWHEHHS W  OpPTraHU3alMd MOTYT  KOHTPOJHMPOBATH
MIPEAOCTABICHUE MYHULMNAIBHOW YCIyIM ITyTEM IOJYyYEeHHUs MUCbMEHHONM WU YCTHOU
uH(pOpMaIIMK O pe3yJbTaTaX MPOBEJACHHBIX MPOBEPOK M MPHUHATHIX IO pe3yJibTaTaM
IIPOBEPOK Mepax.

5. locyneOHblii (BHecyaeOHBbI) MOPSIA0K 00:KAJ10BAHUSA PelIeHUI U 1eiicTBUil
(0e3neiictBust) AxmMunucrpanuu, M®ILL, opranusanuii, ykasaniabix B yactu 1.1
cratbu 16 @egepasbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranusannu
NPeI0CTABJICHUS IOCYAAPCTBEHHBIX M MYHUIIUNIAJIBHBIX YCJIYI», a TAKKE UX
AOJKHOCTHBIX JIMI, MYHUIIUNIAJTBHBIX CJIY:KANIUX, PAOOTHHKOB.

5.1. 3asgBuTenb MOXKET OOpaTUThCA C KAJIOOOW Ha peleHUus U JIEeUCTBUS
(6e3aeiicTBHE) ynoaHOMOYeHHOTO opraHa, M®ILI, opranuzanuii, ykazaHHbIX B yactu 1.1
ctatbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX MW MYHUIMIAIBHBIX YCIyT», a Takke HX
JTOJKHOCTHBIX JIMIl, MYHHULHUIAJIbHBIX CIYy)KalluX, paOOTHUKOB, B TOM UYHCJIE B
CIIEIyIOLUX CIy4asx:

1) nHapymeHue cpoka perucTpaluy 3ampoca 3asBUTENS O IPENOCTaBICHUU
MYHULHANIAIBHON YCIIYTH, 3alpoca, yKa3aHHOTO B ctathe 15.1 @denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3anui TPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIIMIAIBHBIX yeryr» (nanee — @enepanbHblil 3akoH Ne 210-D3);

2) HapyuleHHe CpoKa MpeAOCTaBICHUS MYHHULMIAIbHOM yciyru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecylneOHOe) oO»kajloBaHWE 3asBUTENIEM PEIICHUM W JCUCTBUUI
(6e3neiictBus) MOLI, paborarka M®I] Bo3mokHO B ciaydae, eciin Ha ML, pemenus u
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nevictBust  (Oe3deiicTBUE)  KOTOPOro  OOXAIYIOTCS, BO3JIOkKEeHAa  (QYHKIHUS — TI0
MPEIOCTaBICHUIO0 MyHUIIUIIAIBHON YCIIYTH B MOJHOM 00BbeME B MOPSAKE, ONPEEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asgBUTENS JOKYMEHTOB WM MH(pOpManuu Ju00 OCyIIEeCTBICHUS
NEHUCTBUM, TPENCTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
MPABOBBIMU aKTaMHU BiaguMupckoil 00JacTH, MYyHUITUTIATHHBIMUA TIPABOBBIMU aKTaMU
JUISI IPEJOCTABIIEHUSI MyHUIIUNAIIBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTaBIECHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®enepanuy, HOPMATUBHBIMU
MPABOBBIMU aKTaMHU BiaguMupckoil 001acTH, MyHUIIUTIATHHBIMUA TIPABOBBIMU aKTaMU
JUISI IPEOCTABIICHUSI MyHUIIUTIAIIBHON YCITYTH, Y 3asiBUTEIS,

5) oTka3 B MPEJOCTaBICHUN MYHHUIMIIAIbHON YCIIyTH, €CJIM OCHOBAaHHUS OTKa3a He
NpeayCMOTpEeHbl (eAepalbHBIMA 3aKOHAMU M MPHUHATBIMH B COOTBETCTBHHM C HHUMU
WHBIMA HOPMAaTHBHBIMM IIpaBOBBIMH akTaMu Poccuiickor ®Denepannu, 3aKOHAMH U
UHBIMU HOPMAaTHBHBIMU MIPABOBBIMU aKTaMu Bnagumupckoit obnacTy,
MYHHUIIMTAIGHBIMU ~ TPAaBOBBIMM ~ akTaMu. B yka3zaHHOM ciydae JocyleOHoe
(BHecyneOHOE) O0XaJloBaHUE 3asBUTENIEM pelleHuid u aevictBuii (O6e3neiicTBusi) MODII,
pabotHuka M®I] Bo3MoxHO B ciydae, eciu Ha MOILI, pemenus u ACHCTBUA
(6e3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JO0KEHa (YHKIHS 10 TPEIOCTABICHHUIO
MYHULMTAIBHON YCIYTH B TOJHOM O0BEME B TOPSAKE, OMPEASICHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asgBUTENS NPHU NPEIOCTABICHUM MYHHUIMIAIBLHON YCIyTrH
IaThl, HE TMPEAyCMOTPEHHONH HOPMATHBHBIMU MPABOBBIMM aKkTaMu Poccuiickoii
Odenepaliy, HOPMATUBHBIMU  NPABOBBIMU  akTamMu  Briagumupckoir — oOnactu,
MYHUIMIAIbHBIMU MPABOBBIMU aKTAMU;

7) OTKa3 YIMOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMLA YIOJIHOMOYEHHOI'O
oprana, M®LI, paborauka M®LI, opranu3zamuii, mpexycMOTpPEeHHBIX YacThio 1.1 cTatbu
16 ®enepanproro 3axkona Ne 210-®3, win ux pabOTHUKOB B UCIPABJICHUH JTOMYIIEHHBIX
MU OMEeYaToOK U OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEJOCTaBICHUS MYyHUIUNATbHON
YCIyTU JOKyMEHTax JU0O HapylleHHE YCTaHOBJIEHHOIO CpPOKa TaKWUX HcIpaBiieHuil. B
yKa3aHHOM cliydae JocyJeOHoe (BHECyAeOHOE) 00KaJloOBaHUE 3asiBUTENIEM PEUICHUU U
nevictBuil (0e3aeiictBus) M®ILI, pabotHuka M®I] Bo3mokHO B ciaydae, ecnu Ha MODII,
pewieHuss U JedcTBUs (Oe37eiicTBUE) KOTOPOro 00XallyroTCsl, BO3JIOXKEHa (PYHKLHUS IO
NPEIOCTABICHUIO MYHUIIUNIAILHONW YCIYTH B IOTHOM 00beMe B MOPSIIKE, ONPEAeTICHHOM
yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHMEe CpOKa WM TMOpsAKa BbIIAYM JOKYMEHTOB 10 pe3yJibTaraM
MPEIOCTaBICHHS] MyHUIIUTIATHHON yCIIyTH;

9) mpuoCTaHOBJIEHHE MPEAOCTABICHUS MYHHMIMIIAIBLHON YCIYTH, €CJIM OCHOBAHMUS
NPUOCTAHOBJICHUSI HE TMPEAyCMOTpPEHbl (enepaibHbIMA 3aKOHAMH W TPHUHITHIMU B
COOTBETCTBUM C HHMU HWHBIMH HOPMAaTHUBHBIMH TIPaBOBBIMU akTamu Poccuiickoi
@denepanuy, 3aKOHAMU U MHBIMM HOPMAaTHMBHBIMHU IIPABOBBIMHU akTamMu Braaumupckoi
005acTH, MYHHMIMIAJBHBIMU MpPaBOBBIMM akTaMu. B ykazaHHOM ciydae nocynaeOHOe
(BHECyeOHOE) 00kalloBaHME 3asBUTENIEM pelleHuid u aedcTBuil (OesmeiictBus) MOILI,
pabotnuka MOI] Bo3MoxHO B ciy4ae, ecnu Ha MOILI, pemenus u aedcTBuUs
(Oe3nelicTBHE) KOTOPOrO OOKaIYyIOTCS, BO3JIOKEHA (YHKLUHS IO MPEJIOCTaBICHUIO
MYHHUIIMIAIBHON YCIyrM B TMOJHOM OOBEME B MOpPSAAKE, OMpeleleHHOM 4acTbio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asgBUTEIS TPU MPEAOCTABICHUU MYHUIUNAIBHOW YCIyTH
JNOKYMEHTOB WJIH MHGPOpMallUU, OTCYTCTBHE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS! MYHULUNAIBHOW YCIyrd, JUOO B MPEAOCTABICHUU MYHUIUNATBHOU
YCIYTH, 3a HUCKJIKOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBbIX NyHKTOM 4 4dactu | crateu 7
OenepanpHoro 3akoHa Ne 210-®3. B ykazanHOM ciydae nocynebHoe (BHeCyneOHOE)
o0rkarioBaHME 3asBUTENEM pelieHul u aeicteuil (0e3nericreus) ML, pabotanka MOI]
BO3MOXKHO B ciyuae, eciu Ha MOIL], peumienuss u nedictBus (0e3neicTBUE) KOTOPOTO
00KamyloTcs, BO3JIOKEHa (QYHKIHUS IO NPEIOCTABICHUIO JAHHOW  MYHUIUNAIbHOU
yCIYyrd B TIOJHOM oOBeME B TMOpPSIKe, OINpenaeiaecHHOM dYacThio 1.3 cratem 16
®enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B TUCbMEHHOW (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B YMNOIMHOMOYEHHbIH opraH, M®I[, nubo B AaMHHHCTpaIUIO
Bnagumupckoii obnactu, siBustomieiica yupeaurenem MO (nanee - yupeaurens MOLI),
a TaK)Ke B OpraHM3aluH, NpeaycMOTpeHHble yacTbio 1.1 crarem 16 denepanpHOrO
3akoHa Ne 210-®3. XKanobsl Ha pemienus u aercTBus (Oe3nerictBue) padborHuka MO
nojatoTcs pykooaurtento 3roro MOLI. XKano6s! Ha pemienus u aeiictBus (Oe3nericTBre)
MO®II nopatorca yupemurento MOL[ wim AOIHKHOCTHOMY JIMIYY, YHOJHOMOYEHHOMY
HOPMAaTHUBHBIM TPAaBOBBIM akToM cyObekTa Poccuiickoit ®enepanun. KamoObl Ha
peumieHuss M AeictBus (Oe3neiicTBUE) paOOTHUKOB OpraHU3alldi, MPEAyCMOTPEHHBIX
yacTeto 1.1 crareu 16 ®enepanpHoro 3axkoHa Ne 210-®3, nonparorcss pyKOBOAUTEISAM
ATUX OPTraHU3alUN.

XKanoba Ha pemenus u gAeicTtBus (Oe3AeiicTBUE) YIIOJIHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO  JIMI[a YIOJHOMOYEHHOIO OpraHa, MYHUUUIAIBHOIO CIY’KAalllero,
PYKOBOJIUTEINSI YIOJHOMOUYEHHOTO OpraHa MOKET ObITh HamlpaBlieHa IO ToYTe, Yepes
M®II, ¢ ucnonp3oBaHreM HHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu "MHTEepHET",
Oo(UIMANBHOTO caiiTa opraHa, MPeJOCTABIISIONIETO MYHHUIIUIAIBHYIO YCIYTy, €IMHOTO
nopraja TOCYIapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT OO0 PETMOHAIBHOTO IMOpTajia
rOCYJIapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT, a TAKKE MOXKET OBITh MPUHSTA TIPU JTUIHOM
IIpUEMeE 3asiBUTEIIA.

Kanoba na pemenust u aeiicteus (6e3aeiictue) M®ILI, padorauka M®IL] moxer
OBITH HalpaBlieHa 1O rnoure, c WCIIOJIb30BaHUEM MH(OPMALIMOHHO-
TeJIeKOMMYHHMKallMoHHOH cetu "UHTepHer", odunmanbHoro caiita MO®ILI, enunoro
nopraja TOCYIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT JUOO PErHOHAIBHOTO IMopTaja
TrOCYJapCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIYT, 4 TAKKE MOXKET OBITh MPUHSATA TIPH JINIHOM
npueMe 3asiBUTEIIA.

Kanoba Ha pemenus u aercTBus (0e3aAeCTBHE) OpraHu3aIui, TPeayCMOTPEHHBIX
yactpio 1.1 cTateu 16 @enepanbpHoro 3akoHa Ne 210-D3, a Takke X paOOTHUKOB MOXKET
OBITH HalpaBlieHa 1O rnoure, c WCII0JIb30BaHUEM UH(OPMALIMOHHO-
TEeJIEKOMMYHHUKAIIMOHHON ceTh "MHTepHeT", oUIMaTbHBIX CAaWTOB ITHUX OpTaHHU3alINM,
€MHOr0 TMOpTajla TOCYAAPCTBEHHBIX U MYHUIIUMNAIBHBIX YCIYr JUOO PErrnoHAIbHOTO
noprana TOCyIapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT, a TaKXKe MOXET OBbITh MPUHSTA
MIPU JIMYHOM TIPUEME 3asIBUTEIIA.

5.3. XKanoO6sl Ha pelieHus, NPUHATbIE PYKOBOJUTENIEM OpraHa, MpeoCTaBIISIOIETO
MYHULHUNAIBHYIO YCIYTY, pACCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM OpraHa,
NPEIOCTABIISIIOUIET0 MyHUIIMITATIBHYIO YCIIYTY.

5.4. XKanoba moymKHA COAEpKaTh:
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1) HaMMEHOBAaHME HMCHOJHUTEIBHO-PACTIOPSIAUTEILHOTO OpraHa MYHHUIUIIAIbHOIO
o0pa3oBaHus, JOKHOCTHOTO JIMIIA YMOJHOMOUYEHHOTO OpraHa WM MYHUIMIAIbHOTO
ciayxamero, MO®I[, ero pykoBoautenss u (wiu) pabOTHUKA, OpraHU3ALINMA,
npeaycMoTpeHHbix vactbio 1.1 cratem 16 ®@enepanbHoro 3akona Ne 210, wux
pykoBoauTeneil u (uWiaM) paOOTHUKOB, pelIeHUS W JNEUCTBUSA (Oe3/elCTBUE) KOTOPHIX
o0XKanyroTcs;

2) damunmro, uMs, oT4ecTBO (TIOCIENHEE - TMPU HAIMYUHM), CBEICHHUS O MECTe
KUTENIbCTBA 3aABUTENSA - (PU3NYECKOTO Jula JHMO0 HAaMMEHOBAaHUE, CBEICHUS O MECTe
HAXOXACHUS 3asiBUTEINS - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO
tenedona, anpec (aapeca) MEKTPOHHON MOUTHI (MPU HAIMYUHU) U MOYTOBBIN ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3aSBUTEIIIO;

3) cBemeHuss 00 oOOXKamyeMbIX pEHICHUSX ¢ JeWUCTBUAX  (Oe31ecTBUN)
YIOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA, YMOJHOMOYEHHOTO OpraHa, ianbo

MYHULMIIAJIIBHOTO CIIy KallIeTO, M®I], paboTHUKA M®I], OpraHu3aIum,
npeaycMoTpeHHbIX 4acthio 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3, wux
pabOTHUKOB;

4) nmoBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTENIb HE COIVIACEH C pEIICHHEM U
neicTBusiMu  (6e37eCTBHEM)  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIIA
YIIOJITHOMOYEHHOTO OpraHa WM MyHHUIIMIAIbHOTO ciysxkaiiero, M®ILI, padotauka M®II,
Opra”u3alui, NpeyCMOTpeHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB. 3asBUTENEM MOTYT OBITh NPEICTAaBICHBI JOKYMEHTHI (IIpH
HaJIMYHMH), IOJTBEPKIAIONINE TOBOABI 3asIBUTEIIS, TUOO X KOTIHH.

3asBUTENb UMEET MPABO Ha MOJIy4eHHEe UHPOPMALUU U JOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJIO0BbI.

5.5. OcHoBaHWEeM JJisi Haudaja MPOIEIypPbl MOCYICOHOrO O00XKATOBAHUS SIBIISETCS
NOCTYyIUICHHE  JKajoObl  3asBUTENs.  Perucrtpauus — anoObl  OCYIIECTBISIETCS
YIOJHOMOYEHHBIM CHEIHAIMCTOM YIOJTHOMOYEHHOTO opraHa, pabotHukamu MOII,
opraHu3anui, mpeaycMOoTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@d3 B TEUCHHUE TPEX JHEH CO JHS €€ MOCTYILICHHUS.

Kanoba, mocTynuBias B ynodHOMOYeHHBIH opraH, M®IL], yupeaurenro M®DI, B
OpraHu3aluy, MpeycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, MOMJICKUT PACCMOTPEHHUIO B TEUCHHE MATHAALATH pabouux JHEH cOo JHS ee
perucTpainuy, a B ciydae OOXaJOBaHHMS OTKa3a yIMOJHOMOYEHHOTO oprana, MOI],
opraHu3anui, mpeaycMOTpeHHbIX 4dacThio 1.1 crarem 16 Hacrosmero denepanbHOro
3akoHa Ne 210-®d3, B mpueme MAOKYMEHTOB Yy 3asBUTENs JMOO B HWCHPABICHUH
JOMYIIICHHBIX OMEYaTOK M OIKUOOK WM B Cilydae OOXKaJIOBaHUS HapYIICHUS
YCTaHOBJIEHHOTO CPOKa TaKWX HCIpABIECHUH - B TEUCHHE MATH pabouyux AHEH co JHS ee
perucTpauu.

5.6. B cimydae ecnu B kanmoOe He yka3zaHbl (paMUJIUSl 3asiBUTEINS], HApPaBHUBIIETO
*ano0y, W MOYTOBBIM ajpec, Mo KOTOPOMY AOJKEH ObITh HAmpaBieH OTBET, OTBET Ha
XKanoOy He JaeTcs.

Ecim B ykazanHOW kamoOe conuepKarcsi CBEACHHS O TOJTOTaBIMBAEMOM,
COBEPIIAEMOM WJIM COBEPIICHHOM IPOTUBOMPABHOM JESHUM, a TaKXe O JHUIE, €ro
MOJIFOTABIIMBAIOIIEM, COBEpPILAIOIIEM WM  COBEPIIMBIIEM, anoda MOJUICKUT
HaIIPaBJICHUIO B TOCYJapPCTBEHHBIN OpraH B COOTBETCTBUM C €r0 KOMIIETEHIIUEH.

JloJbKHOCTHOE JIHIIO0, paOOTHUK, HAACIICHHBIC MOJHOMOYHUSMH IO PACCMOTPEHUIO
Kano0 B COOTBETCTBUU C IMyHKTOM 5.2 HACTOSALIETO aJAMUHHCTPATUBHOIO perjamMeHTa,
IpU TOJYUYEHUH KAIO0Obl, B KOTOPOM COJIEPIKATCS HELEH3YpHbIE TUOO OCKOpOUTEIbHBIC
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BBIPAYKEHUS, YIPO3bl JKU3HH, 3/I0POBbI0 U MMYIIECTBY JIOJKHOCTHOIO JIMIIA, a TaKKe
YJICHOB €r0 CEMbH, BIIPABE OCTABUTH Kajio00y 0e3 OTBeTa MO CYLIECTBY MOCTABICHHBIX B
HEll BOIIPOCOB U COOOIIUTH 3asBUTEIIIO O HEJJOITYCTUMOCTH 3JI0YOTPEOICHHSI TPABOM.

B cnyuae ecnu TekcT xanoObl HE TMOJIAETCS MPOYTEHHIO, OHA OCTaBisieTcs 0e3
OTBETa, O YE€M B TEUEHUE CEMU JHEH CO JHS PEruCTpaluM >KajoObl coobIaercs
3asIBUTEIII0, €CIIU €r0 (paMUJIHsI U TTIOYTOBBIN aJIpec MOJAAIOTCS IPOUTCHHIO.

Ecnu oTBeT Mo cyImiecTBy MOCTaBIEHHOTO B KaluoOe BOMpOca HE MOXKET OBITh JaH
0e3 pasriaiieHus CBEIEHUH, COCTABIISIIOIINX TOCYIaPCTBEHHYIO WM UHYIO OXPaHSEMYIO
denepanbHBIM 3aKOHOM TailHy, B T€UEHHE CEMH JIHEH CO IHS pErucTpaluu >KamoObl
3asBUTENIO, HANPaBUBIIEMY >Xajlo0y, COOOIIAaeTCsi O HEBO3MOXKHOCTU JaThb OTBET IIO
CYILIECTBY IIOCTABJIEHHOTO B HEW BOIIPOCA B CBSI3M C HEJIOIYCTUMOCTBIO pa3IrallleHus
YKa3aHHBIX CBEJICHHUIA.

B cnyuae, eciu TekcT >kanoObl HE IMO3BOJIAET OMNPEAEIUTh CYTh OOpalleHus
3asBUTENS, OTBET MO CYIIECTBY >KaJoObl HE JAaeTCs, O YeM B TEUCHHE CEeMH JHEH CO JHS
perucTpanuu >kano0bl COOOIAETCs 3asIBUTEIIO.

B ciyuae eciu B jkanobe o0xanyercs cyaeOHOoe perieHue, Takas )xano0a B TCUCHHE
CeMU JHEH co THS e€ perucTpaliy BO3BpAIlaeTCs 3asBUTEINIO, HAIPABUBIIEMY Kalo0y, ¢
pa3bICHEHNEM MOPsAKa 00KaIOBaHUs TaHHOTO Cy/1€0HOTO PELICHHS.

Ecnu B xamobe conep>KUTCs BOIMPOC, HAa KOTOPBIM 3asgBUTENIO HEOJHOKPATHO
JABAJINCh TNUCHbMEHHBIE OTBETHl IO CYIIECTBY B CBSA3M C paHEE HaIpaBIsi€MbIMU
XKanmobamu, ¥ TPU STOM B KalloOe HE MPUBOISITCS HOBBIC JOBOJBI MU 0OCTOSTEIBCTBA,
JOJIKHOCTHOE JIMLIO, pA0OTHUK, Ha/I€JIEHHBIE TIOJTHOMOYHSIMH IO PACCMOTPEHUIO Kajio0 B
COOTBETCTBUM C TIYHKTOM 5.2 HACTOSIIEr0 aIMUHHUCTPATUBHOIO PETJIAMEHTA, BIIPaBE
OPUHATh pelIeHue O Oe30CHOBATEeIbHOCTH OYepeHOM 3Kajio0bl W  MpeKpalieHuu
NEPENUCKU C 3agBUTEJIEM IO JAHHOMY BOMPOCY NPH YCIOBUH, YTO YKa3aHHas jkajaoba u
paHee HarpaBisieMble )Kajl0Obl HAMPaBJISUIMCh B OJJUH U TOT K€ YIOJHOMOYEHHBIN opraH
WIM OJAHOMY M TOMY K€ AOJKHOCTHOMY Jnily. O HaHHOM pEIIEHUH YBEIOMIISETCS
3asBUTENb, HAIIPABUBIIUH 5Ka100y.

5.7. Tlo pe3ynbTaraM pacCMOTPEHUS KaloObl MPUHUMAETCS OJHO U3 CIETYIOUIUX
pELIEHHUI:

1) xanoba yJIoBIETBOPSIETCS, B TOM 4YKCJe B JOPME OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJICHUS JIOMYIICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTare
IIPEAOCTABICHUS MYHUIUMIIAIBHON YCIYyTH JOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX
CpPEACTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit denepany, HOpMaTUBHBIMU NIPABOBBIMU akTaMu Braaumupckoi o0nacTy,
MYHUIIUTTATILHBIMUA TTPABOBBIMH aKTAMH;

2) B YJIOBJIETBOPEHUH KaT00bI OTKa3bIBACTCS.

5.8. OcHOBaHUSMH VISl OTKA3a B yIOBJIETBOPEHUU KAJIOObI SIBISIOTCS:

1) npu3HaHue UpaBOMEpPHBIMH pelleHus u (wiMm) aelcTBuil (Oe3aeicTBus)
YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX JIML, MYHHULIMOAJIbHBIX  CIIyXalluX
ynoiHoMoueHHoro oprana, M®I[, pabGornuka MO®I], a Takxke OpraHuzaiuii,
npeaycMoTpeHHbIX dacTthio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-03, wiu ux
PabOTHUKOB, yYaCTBYIOIMX B MPEJOCTABIEHUN MYyHUIIMIAIbHON YCIYyTH,

2) HamuM4Me BCTYMNHBIIETO B 3aKOHHYIO CHIIy PEIICHMS CyJia MO kKajlobe O TOM ke
IPEIMETE U 110 TEM XKE OCHOBAHUSM;

3) nogaya kano0bl JIULIOM, OJHOMOYHUSI KOTOPOrO0 HE MOATBEPKJIEHBI B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickoin deneparumu.
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5.9. He no3gHee nHs, CIEAYIOLIErO 3a JHEM IPUHATUS PELICHMsS, 3aSBUTEIIO B
NUCBMEHHON (hopMe U MO KEITAHWIO 3asiBUTENS] B DJIEKTPOHHOW (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PacCMOTPEHUS 3KanoObI.

B cnyuae mpusHaHus 5kano0bl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asIBUTEITIO
naetcsi uHGoOpManMs O JEHCTBUAX, OCYIIECTBIISIEMBIX YIOJIHOMOYEHHBIM OpPraHOM,
MOII, nubo opraHuzaimeit, npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOTrO
3akoHa Ne 210-®D3, B mensix He3aMEeJIUTEIBHOTO YCTPAHEHMSI BBISIBJICHHBIX HApPYIICHHUM
IpU OKa3aHUM MYHHUIUMINAIBHON YCIyTH, a TakKKe TMPUHOCATCS W3BUHCHUS 32
JIOCTaBJIEHHbIE HEYJIOOCTBa M yKas3blBaeTCsd HHPOpMalus O JalbHEHIIHUX JCHCTBUSX,
KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asABUTENI0 B LENSAX MMOJYYCHHS] MYHUIIUTATHHOU
YCIIyTH.

B cinywyae mnpusHaHus xanoObl HE TMOJJIeKallel yAOBIECTBOPEHUIO B OTBETE
3asIBUTEIIIO JTAIOTCSl apTyMEHTHPOBAHHbBIEC PA3bICHEHUS O MPUUMHAX MIPUHATOIO PEUICHUS,
a Taxoke HHPOpMAIHS O TOPSIIKE 00KaIOBAHMS PUHITOTO PELICHHUS.

5.10. B ciiydae ycTaHOBJIEHHS B XOJI€ WM MO pe3yJbTaTaM PacCMOTPEHUS KajJo0bl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYLICHHWS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa, paOOTHHK, HaJleJICHHbIC TOJTHOMOYHUSIMU
0 PpPacCMOTPEHHIO Kalo0 B COOTBETCTBHM C IyHKTOM 5.2  HACTOSILIErO
aIMUHHUCTPATUBHOIO  pErJIaMEHTa, HE3aMEJIUTEIbHO  HANpaBisSOT  HMMEIOLIUECs
MaTtepuaibl B OpraHbl IPOKypaTyphl.

5.11. 3asBurtenu BOpaBe 00KalOBaTh PELICHUS, MPUHATHIC MPH MPEAOCTABICHUU
MYHULIUMATIBHON YCIIyTH, TeUCTBUS (0€3AeiCTBUE) JOMKHOCTHBIX JIMI], MyHUIIMTATbHBIX
CIY’)KaIllUX YIMOJHOMOYEHHOTO OpraHa, JIOJDKHOCTHBIX Juip MO®Il, paboTHuKOB
OpraHu3alui, NpeycMOTpeHHbIX YacThio 1.1 cratbu 16 denepansHoro 3akoHa Ne 210-
®3, B cCyneOHOM TIOpSIKE B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit
®enepaunm.

5.12.  TlonmokeHusi  HACTOSIIETO  pas3feia, YCTAHABIMBAKOIIUE  MOPSIOK
paccMoTpeHust kamo0 Ha HapylmleHMs TMpaB TpaXJAaH M OpraHu3aldil  npu
NPEIOCTaBICHUH MYHHUIIMNAIBHON YCIYrHM, HE paclpoCTpaHsIOTCS Ha OTHOLIEHUS,
perynupyembie @enepanbHbiM  3ak0HOM 0T 02.05.2006 No 59-®3 «O mnopsiake
paccMoTpeHus oOpaieHuii rpakaan Poccuiickoii @eneparum.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

(¢opma 3asBiIeHUA

B agmMunaucTpanuro HaropHoro censckoro

MIOCEJICHUS
oT
(®UO duzmyeckoro auia)
(®UO pykoBOAUTENS OPTaHU3ALIH)
(anpec)
(KOHTaKTHBIN TesIe(hOH)
3ASIBJIEHUE

HA a4y NMCbMEHHbIX Pa3bsCHEHHUIl 10 BONPOCcCaM NpUMeHeHUs
MYHHIHMIAJBHBIX PABOBBIX AKTOB 0 HAJIOTaxX U coopax

[Ipomry naTe pa3bsaCHEHUS 11O BOIIPOCY

3asBUTEIIb:
(®.1.0., 10mKHOCTh NPeCTaBUTENS (IOIIUCH)
KOpunuueckoro nuua; @.M.0. rpaxkganuHa)

« » 20 r. M.IL




