POCCUIMCKAS ®EJIEPAIINAA
NOCTAHOBJIEHUWE
AJIMUHUCTPAIIMA HAT'OPHOT'O CEJIBCKOI'O TIOCEJIEHUSI

NETYIIUHCKOI'O PAMOHA
BJIAJVUMUPCKOM OBJIACTH

or 18.05.2020 Ne 170

06  ymeepocOoeHuU  AOMUHUCMPAMUBHO2O
peanamenma npedocmasienuss MyHUYUNaibHou
yenyeu — «Brarouenue  ceedeHuil o0 Mmecme

(niowaoxe) HAaKonjieHust meepovix
KOMMYHAIbHbIX OMX0008 8 peecmp Mecm
(ni1owaook) HaKonieHus meepovix
KOMMYHANbHbIX 0mMx0008 Hazopnozo

CeJ/IbCKO2O0 nocejleHus»

B cootBercTtBUM ¢ DenepaibHbIM 3aKOHOM OT 24.06.1998 Ne 89-D3 «O6
OTXO/JaX TNPOU3BOJACTBA M MOTpedJeHus», nocraHoBiaeHueM IIpaBurtenbcTBa
Poccuiickori ®@enepanun ot 31.08.2018 Ne 1039 «O6 ytBepxkaenuu [IpaBun
oOycTpoiicTBa MecT (TUIOIIaI0K) HAKOTUICHHS TBEPABIX KOMMYHAJIbHBIX OTXO/IOB U
BEJICHUSI MX peecTpa», pPYKOBOACTBYsCh YcraBoM HaropHoro cenbckoro
MOCeJIeHUs, aAMUHUCTpaIusi HaropHoro cenbckoro noceneHus

ITIOCTAHOBJIACT:

1. YT1BEepauThH MIPUJIaraeMblil AJIMUHUCTPATUBHBIH periamMeHT
IIPEIOCTABJIEHNS] MYHUUUIIAIBHOM YCIyru «BKiItOUeHHE CBEIEHUHM O MECTe
(TUIomIaKe) HAKOIUICHUSI TBEPJbIX KOMMYHAIIBHBIX OTXOJOB B PEECTp MECT
(UIOMIAI0K)  HAKOIUIEHUS TBEPJbIX KOMMYHaJIbHBIX OTX0J0B Harophoro
CEIIbCKOrO TOCEICHHUS ».

2. KOHTpOJb 32 MUCIOJTHEHHEM HACTOSIIIErO MOCTAHOBICHUS BO3JIOKHUTH Ha
HayaJIbHUKa MYHHUIMIIAIBHOTO KAa3€HHOrO0 YUYpPEKICHUS «AJIMUHHCTPATUBHO-
XO3IMCTBEHHBIN LICHTP HaropHoro ceiapCcKoro nocesneHus.

3. Hacrosiee mnoctaHoBi€HHE BCTyHaeT B CHIIy €O JHS O(UIMAIBLHOTO
onyOnukoBanus (oOHapomoBanus) B razere «Bectnuk Haropnoro nocenenus».

['maBa agMUHHUCTpaLU O. U. Konbsuiosa



YTBEPXJIEH

MOCTAHOBJIEHUEM aIMUHUCTPALIUU
HaropHoro cenpckoro nocenexus
ot 18.05.2020 Ne 170

AJIMHHHMCTPATHUBHBIN perjiaMeHT
NPeAoCTABJICHU MYHHMIHMIIAJIBHOH yCayru « Bkiroyenue cBeqeHuii o0 Mmecre
(IJI011a/1IKE) HAKOIVICHUS TBEPAbIX KOMMYHAJILHBIX OTX00B B peecTp MecT
(MJI0112I0K) HAKOIJICHUS TBEPAbIX KOMMYHAJIbHBIX 0TX010B HaropHoro
CeJIbLCKOI0 MOCeJeHUsD)

1. OO01re moJI0KEHUS

1.1. IIpeamer perynupoBaHusl.

AJIMUHUCTPATUBHBIM PErIaMeHT MO MPEJOCTaBICHUIO MYHHUIUIIAIbHON
yciuyru «BxiroueHrne cBeneHM O MecTe (IUIOIIAJKE) HAKOIUIEHUS TBEPIBIX
KOMMYHQJIBHBIX OTXOJOB B peecTp MecT (IUIOIIAJI0OK) HAKOIJICHUSI TBEPJbIX
KOMMYHaJbHBIX OTX0A0B HaropHoro cenbckoro moceneHus» (naisee —
aJIMUHUCTPATUBHBIA PpErJIAMEHT) pa3padoTaH B LENSAX IMOBBILIEHUS KayecTBa
IPEIOCTaBIECHUS MYHULMIAIBHON YCIYTH, CO3aHMsI KOM(MOPTHBIX YCIOBUH Jis
(Gu3MUECKUX U IOPUAMYECKUX JIMII U OMNPENEseT MOCIeI0BATEIbHOCT U CPOKHU
NeUCTBUN  (aAMUHUCTpATHUBHBIE mpoueAaypbl) Anmunuctpauuu Harophoro
CEJIbCKOTr'0 TIOCEJIEHUS U €€ JOJKHOCTHBIX JIUL.

1.2. Kpyr 3asaBureneit

3asgBUTENSAIMU SBIAIOTCS (U3HYECKUE WIM IOPUIUYECKUE JIUIA, CO3/aBIIHE
MecTo (TJI0IIAIKY ) HAKOIIJIEHUS TBEPABIX KOMMYHaIbHBIX 0TX0A0B (Hanee - TKO),
B Clly4ae, €CJIM B COOTBETCTBHM C 3aKOoHomarenbcTBoM Poccuiickonn denepannu
00s13aHHOCTH T10 CO3/IaHUI0 MecTa (TuTonraaku) HakoreHuss TKO exxuT Ha Takux
JULAaxX, a TaKKe HUX YINOJHOMOYEHHBIE MpEACTaBUTENMN (Hajiee - 3asiBUTENH),
oOpaTHUBIIMECS C 3asBJICHMEM O BKJIIOUEHUM CBEACHUUW O MecTe (MIOMIAIKE)
HakorieHuss TKO B Peectp MecT (IUIOIIAMOK) HAKOIUIEHHSI TBEPIBIX
KOMMYHaJIbHBIX OTX0J0B HaropHoro cenbckoro mnocenenust (najnee - 3asBKa,
Peectp coOOTBETCTBEHHO), MO0 UX MPEACTABUTEIM, JECUCTBYIOIIME B CHILY
MOJIHOMOYH, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIM HMHBIX 3aKOHHBIX OCHOBaHHUAX
(manee - 3asBUTEIIN).

1.3. TpeGoBanuss Kk TOpPAAKY HHDOPMUPOBAHUS O MPEAOCTABICHUU
MYHULUNAIBHON YCIIyTH

1.3.1. Tlopsimoxk momy4deHuss uWHGOPMAIIMK 3aSBUTEISAMH 110 BOIpPOCaM
NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTM M YyCIYyr, KOTOPbIE SIBISIOTCS
HEOOXOIMMBIMU B 00S3aTEIBHBIMU JIJISI IPEIOCTABJICHHS] MyHUITUTIATHLHOU YCITYTH,
CBEICHUI O XOJ€ MPENOCTAaBICHUS YyKa3aHHBIX YCIyr, B TOM 4YHCIE Ha
opuumaibHOM caiTe, a Takke Ha EJauMHOM moprane rocydapCTBEHHBIX U



MyHUIIUOANBHBIX  ycnyr  (pynkuuil) wu  [loprame rocymapcTBEHHBIX U
MYHUITUTATBHBIX ycIyT (hyukumii) Brnagumupckoit obmactu.

1.3.2. Undopmanuio mo Bompocam MperoCTaBICHNs MYHULIUTIATbHON YCIyTH
U yCIyT, KOTOpble SBISIOTCA HEOOXOAWMBIMH U  OOSI3aTENbHBIMH  JJIS
IPEIOCTABICHUS MYHULUIIAIBHON YCIYTd, CBEAEHUH O XOJI€ NPEeNOCTaBICHUS
yKa3aHHBIX YCJIYr, B TOM 4YHcClie Ha OpUUMAIBLHOM caiTe, a Takxe Ha EnuHom
noprajge TroCyJapCTBEHHbIX M MYHULHUNAIbHBIX yciuyr (GyHKuuid) (naigee —
Enunbiii mopran) u Iloprane rocynapCcTBEHHBIX M MYHULMIAIBHBIX YCIYT
(bynkuuit) Bragumupckoit obnactu (najiee — PermoHanbHBIN MOpTag) MOXKHO
MOJIYYUTh:

B a/IMUHUCTPAIUU:

B YCTHOM (popme Ipu TUYHOM OOpaIlleHUN;

C UCII0JIb30BAHUEM TEJIE(POHHOU CBSI3U;

B (hopMe 3JIEKTPOHHOrO JOKyMEHTa MOCPEICTBOM HANpaBlIE€HUS Ha ajapec
AJIEKTPOHHOM IOYTHI;

110 MUCbMEHHBIM O0PAILEHUSM.

1.3.3. Ha odunmanpHOM caiite AIMUHUCTpauuu. Anpec o(uIMaIbLHOTO
caiita: www.nagornoe.info.

1.3.4. Ha uHdopMallMOHHBIX CTE€HJIAaX B AJIMUHUCTpAllMU, a TaKXKe B CETH
NutepHer Ha oduIuambHOM cailTe AJIMUHHUCTPALIMU PA3MEIICHBI CIETYIOIINE
UH(OpPMAIMOHHbIE MAaTEPUAIIbIL:

- azpec, HoMmepa TenedoHoB U ¢akca, rpaduk pabOTHI, aapec AIEKTPOHHOMN
NOYThl  aJMUHUCTpPAIlMM, a  TakkKe  CTPYKTYpPHOro  MOJApa3JeicHus,
HEIMOCPEICTBEHHO MPEIOCTABISIONIEr0 MYHULIUIIATBHYIO YCIIYTY;

- rpaduK JMYHOTO TpHEeMa TJABOM aJMUHUCTPAIMH, €r0 3aMECTUTEIIEM,
JOJDKHOCTHBIMU JIMLIAMH aJIMUHUCTPALMH, CHELUAINCTAMH, OTBETCTBEHHBIMM 32
IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH;

- HOMep KabOuHeTa, B KOTOPOM IPENOCTABIIAECTCS MYHMLMIAIbHAS YCIIyra,
dammnny, WMeEHa, OTYECTBA U JIOJDKHOCTU CIICLUUAIMCTOB, YYacTBYIOUIMX B
IPEIOCTABICHUN MyHULIUNIATBHON YCIIYTH;

- CBEJICHNUs O IIPEAOCTABIAEMON MYHUIIMIIAIbHOMN YCIIyTE;

- MepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb JIOJDKEH MPEACTaBUThH IS
IPEIOCTaBIEHUS MyHULIMIIAIBHON YCIYTH;

- 00pa31bl 3aNI0JHEHUS JOKYMEHTOB;

- IEpeYeHb OCHOBAHMM /JIs OTKa3a B IpUEME JOKYMEHTOB, IPUOCTAHOBJICHUS
U 0TKa3a B MPEJOCTABICHUA MYHULIUIIAILHON YCIYTH;

- W3BJCYECHHUS M3 AJMUHUCTPATHUBHOTO pETJIaMEHTa, PErIaMeHTHPYIOLIUe
IIPEIOCTABICHNE MyHULMIIATBHOM YCIYTH, B TOM YHCJIE CTAaHAAPT IPENOCTABICHUS
MYHULMIAIBHOW YCIYrd, MOPSIAOK, COCTaB, IIOCJIEI0BAaTEIbHOCTh M CPOKHU
BBINOJIHEHUS] aIMUHUCTPATUBHBIX MpoLENyp (IAeicTBUil), TpeOOBaHUS K MOPSIKY
UX BBIMIOJIHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBIMOJIHEHMSI aIMUHUCTPATUBHBIX
npoueayp (IeicTBrii) B 2IEKTPOHHOU (opMe.
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Nudpopmanus o mpouenype MNpeAoCTaBiICHUs MYHHULMIAIbLHOW YCIYTH,
pa3MelleHa B IOMELIEHUN aIMUHUCTPALIMH.

Ha odunmansHom caiite AamuHucTpanuu wuHpOpMamus pa3MenieHa B
pazzgene, MpeIyCMOTPEHHOM Uil pa3MelleHuss WHQOpPMAUU O MYHHUIUHATIbHBIX
yciyrax.

KoHcynbTHpOBaHue Mo Bompocam MpeaoCTaBICHUsI MyHULUIIAIbHON yCIIyTH
OCYIIIECTBIISIETCSA OECIUIAaTHO.

Crneumanuct,  OCYUIECTBISIONMNA  KOHCYJbTUpPOBaHUE  (IMOCPEACTBOM
TenedoHa WM JIMYHO) MO BOMPOCAM MPENOCTABICHUS MYHUIUIAIBHON YCIyTH,
JIOJIKEH KOPPEKTHO Y BHUMATEIIbHO OTHOCUTBHCS K 3aIBUTEIISIM.

[Ipu KOHCYIBTUPOBAHUM IO TeNe(OHY CIEUUATUCT JIOJDKEH Ha3BaTh CBOIO
dbaMuIuio, UMsI U OTYECTBO, JIOJDKHOCTH, @ 3aTEM B BEXJIHMBON (hopMe 4EeTKO U
noApoOHO  TPOMH(OPMUPOBATH OOPATHUBIIETOCS IO HHTEPECYIOMIUM  €ro
BOIIPOCAM.

Ecnu cnenuanuct HE MOXET OTBETUTh Ha BOIPOC CaMOCTOSITENBHO, JTMOO
MOJITOTOBKA OTBETA TPEOYET MPOJOJIKUTEILHOTO BPEMEHHU, OH MOKET MPEIOKUTh
oOpaTuBLIEMYyCSl OOpPAaTUTHCSA MUCBMEHHO, JMOO HA3HAYUTH APYyroe yAoOHOE s
3aMHTEPECOBAHHOTO JIUIIA BpEeMs Ui MOJTy4YeHUs HH(POpMaLUu.

Pexomennyemoe Bpemst [i1s TesiepoHHOTO pasroBopa — He Oosiee 10 MUHYT,
JIMYHOTO YCTHOrO MHPOpMHUpOBaHUs — He Oonee 20 MUHYT.

NuauBuyanbHOE MHUCbMEHHOE MHPOPMUPOBAHUE (IO 3JIEKTPOHHOM MOYTE)
OCYILIECTBJISICTCS. IyTEM HamNpaBJICHHUs AJIEKTPOHHOIO TMHChbMa Ha  ajpec
AJIIEKTPOHHOM TMOYTHI 3asiBUTENS] U JOJDKHO COJAEpXaTh YETKUH OTBET Ha
MIOCTABJICHHBIE BOITPOCHI.

NunuBuyanbHOe MUCbMEHHOE uH()OPMUPOBAHKE (o 1ouTe)
OCYLIECTBJISIETCS ITyTEM HAIpPaBJIECHUS NUCbMa Ha IOYTOBBIA ajpec 3asBUTENS U
JOJDKHO COAEPKAaTh YETKUI OTBET HAa MOCTABIICHHBIE BOIIPOCHI.

1.3.5.  Anmunuctpamusi  00eclieuMBaeT B YCTAaHOBJICHHOM  TOPSIKE
pa3MelIeHne W aKTyaln3alHio CIPaBOYHON MHGPOpPMAIMU B COOTBETCTBYIOIIEM
pasnene deneparbHOrO peecTpa rOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyT
(pyHKIMIT) ¥ HA COOTBETCTBYIOIIEM O(PHUITHATHPHOM CaiTe AJIMUHUCTPAIIMA B CETH
«HTEepHET.

2. CraHapT npeaoCcTaBiIEHUs MyHUIUIIAIBbHON yCIyTH

2.1. HaumeHOBaHME MYHMIMNAIBHON YCIyru - «BkirodeHue cBeAeHHU O
MecTe (TUTOIIA/IKE) HAKOIUIEHUS TBEPABIX KOMMYHAIBHBIX OTXOJIOB B PEECTP MECT
(IUIOMAI0K)  HAKOIUIEHUS TBEPJbIX KOMMYHaJIbHBIX OTX0J0B Harophoro
CEJIbCKOTrO TIOCEJICHUS.

2.2. MyHuuunaneHas yciyra npeaocTaBisercs: aiMuHucTpauueit Haropunoro
CEJIbCKOr0 MoceNieHus (nanee — AJIMUHHUCTpALUs, YINOJIHOMOYEHHBIM OpraH) B
e MKY «AXI] HaropHoro cenbCKOro noceneHusn.
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2.3. KoHeuYHBIM pe3yJabTaTOM NPENOCTABICHUS MYHHMIMNAIBHONW YCIyrd
ABJIAETCSL BblJaya (HampaBJICHWE) 3asiBUTENIO pe3yJbTaTa IPeIOCTaBICHUS
MYHUIUIAIBHON yCIIYTH.

Pe3ynpraTom npenocTaBieHUs] MyHUIIMIAIBHONW YCIIYTH SIBIASETCS:

a) BKJIFOUEHUE cBeleHni o MecTe (tuiomaake) Hakorienus TKO B Peectp;

0) OTKa3 BO BKJIIOUEHUU CBeAeHUN 0 MecTe (muiomaake) HakoreHus TKO B
Peectp.

2.4. Cpok npeaocTaBiIeHUs] MyHUIUMIIAJBbHON YCIYTU HE JIOJHKEH IPEBBIIATH
10 pabGoumx pAHEH €O JHS PErUCTpallid 3asBJICHHUS O TPEIOCTaBICHUU
MYHUIIUNAIBHOW YCIAYTM M MHBIX JOKYMEHTOB, YKAa3aHHBIX B MyHKTe 2.6
HACTOSIIIET0 aJIMUHUCTPATUBHOIO perjiaMeHTa. CpoKu MpOXOXKIEHUSI OTIEIbHBIX
aJIMUHUCTPATUBHBIX MPOIEAYP W CPOKU BBIMOJHEHUS JEUCTBUM OTAEIbHBIMU
JOJDKHOCTHBIMHU JIMIIAMM yKa3aHbl B paszeiie 3 HacTOSALIEr0 aJMHUHHCTPATUBHOIO

perjiaMeHTa.
2.5. AnMuHHCTpaIusi 00eCieurBacT Pa3MEeIEHNEe U aKTyaIn3aIuio MepeyHs
HOPMAaTUBHBIX ITPABOBBIX aKTOB, PETyIUPYIOLINX MPEIOCTABICHUE

MYHHULIMNIAJIBHOW YCIYTH, Ha CBOeM OQUIMAIbHOM CcaiTe, a TaKkKe B
COOTBETCTBYIOIIEM pa3zene ¢peaepatbHOro peecTpa.

2.6. HcuepnbiBaromiuii NepedyeHb JOKYMEHTOB, HEOOXOAMMBIX s
[IPEIOCTaBIEHUSI MyHULIMIIATBLHON YCIYTH.

2.6.1. HcuepnbiBarolmiuidi TEpeYeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMU WJIA UHBIMU HOPMATHUBHO-IIPABOBBIMHU aKTaMU
JUIS. TPEIOCTaBICHUS MYHUUUINAIBHOW YCIYTW, MNOMJIEKAIIUX MPEICTABICHUIO
3asIBUTEJIEM

1) 3asBka mo ¢dopme corytacHo mpwiokeHuro Ne 1 Kk AJIMUHUCTPATUBHOMY
perilaMeHTy, B KOTOPON YKa3bIBatOTCS:

a) TaHHBIE O 3asBUTEJNE, COAECPKALIUE CIETYIOIUE CBECHUS:

- nus Qu3MuYecKux JMI: (pamMuwIdg, UM, OTYECTBO (TOcjienHee - MpH
HaJIMYMN); PEKBU3UTHI JOKYMEHTA (Cepusi, HOMEP, /1aTa BbIJA4H, OPTaH, BbIIABIINN
JOKYMEHT), yJAOCTOBEPSIOLIErO JIUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuniickonn ®denepanuu; aapec pPETHCTPALMU IO MECTY JKUTEIbCTBA; HOMEDP
KOHTAaKTHOTO TesnedoHa, apec ICKTPOHHOW MOYThl (IPU HAJIUYWHU), TMOYTOBBIN
anpec;

- Mg GU3HYECKUX JIMILI, 3aPETUCTPUPOBAHHBIX B Kau€CTBE MHAMBHUAYaIbHBIX
npeanpuHuMaresneii: ¢gamMuius, HUMs, OTYECTBO (TOCJIENHEE - MPU HAIUYUH);
PEKBU3UTHI JOKyMeHTa (cepusi, HOMEp, JaTa BbIJauM, OpraH, BBIJIABIINNA
JOKYMEHT), yJAOCTOBEPSIOLIEr0 JINYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanuu; agpec perucTpaluyd MO0 MECTY >KUTEIbCTBA; OCHOBHOU
rOCyIapCTBEHHBIN PETUCTPALMOHHBIM HOMED 3anucu B EQMHOM rocyaapCTBEHHOM
peecTpe MHIMBUIYANbHBIX MNpEANpUHUMATENEH; HOMEp KOHTAKTHOro TesedoHa,
aapec 3IEKTPOHHOU MOYTHI (MPU HAJIMYUH ), TOYTOBBIN a/Ipec;

- JUIs IOPUIMYECKUX JIML: I[OJHOE HAaWMEHOBAaHHUE IOPUAMYECKOrO JIULA;
OCHOBHOM TOCYJAapCTBEHHBIM PpETrMCTPAllMOHHBIA HOMEp 3anmucu B EjpuHoM



rOCyJapCTBEHHOM  peecTpe  IOPUAMYECKMX  JUll;  (HaKTUYECKUH  ajpec
MECTOHAXOXKJACHUS OPUIUNYECKOrO JIHUIa; HOMEpP KOHTAKTHOTO TenedoHa, aapec
AIIEKTPOHHOM MOYTHI (IIPU HAJTUYMH), TOYTOBBIN aJIpeC;

- JUTSL TIPEJICTABUTENS 3asBUTEIS: (DaMIUIHSI, UM, OTYECTBO (ITOCIICAHEE - TPU
HaJM4YUK); PEKBU3UTHI JOKYMEHTOB (JJOKyYMEHTa) (cepus, HOMEp, Jara BbIIAuH,
OpraH, BBIJABIINNA JOKYMEHT), MOATBEPKAAIOIIUX €ro JUYHOCTh U MOJTHOMOYMS;
HOMEpP KOHTAaKTHOTro TejiepoHa, aapec SIEKTPOHHOW TMOYTHl (MpU HAIUYUH),
IOYTOBBIN AJIPEC;

0) crocob mosydeHHs pe3yJibTaTra MPeJOCTABICHHUS MyHUIIUNIATBHOW YCIyTu
(JIM4YHO, MO TMOYTOBOMY aJI[pECy WJIM MO aApecy O3JIEKTPOHHON MOYTHI - MPHU
HaJIUYHUH);

B) IIEpEUCHb MPUJIAraeMbIX K 3asiBKE€ JOKYMEHTOB B COOTBETCTBUU C ITYHKTaMHU
2.6.1 - 2.6.2 nogpaznena 2.6 paszmena 2 AJIMHUHUCTPATUBHOIO pErjaMEHTa C
YKa3aHUEM KOJIMYECTBA CTPAHHULI,

I) 1aTa, IOAIKCH;

) JaHHble O HaxoxJaeHuu wmecrta (Twiomanku) Hakornenus TKO,
coJiepKallme:

- cBeieHus 00 aapece Mecta (Tutonaaku) HakorieHus TKO;

- cBeJieHUs O reorpadUuecKux KOOpJrMHATaX MecTa (IJIOIIaAKN) HAKOTUICHHS
TKO (npu Hanuuun);

- CBEJCHUA O CXEME pa3MelleHHUs MecTa (IUIOUIAJKH) B COOTBETCTBUU C
NOANYHKTOM S5 myHKTa 2.6.1 moapaszaena 2.6 pazaena 2 AIMUHUCTPATUBHOIO
peramMeHTa;

€) JaHHBbIE O TEXHUYECKUX XapPaKTEPUCTUKAX MecCTa (IUIOIIAIKH) HAKOILJICHUS
TKO, conepxaiiye CBEIeHU O:

- Tune mecta (romaaku) Hakomienus TKO;

- HCII0JIb3YEMOM MOKPBITUU MecTa (1utomaaku) HakorieHus TKO;

- Tuioaau Mecta (tiomaaku) Hakorienus: TKO;

- KOJIMYECTBE Pa3MEIICHHBIX EMKOCTeW, MpeAHa3HAYeHHBIX I cOopa u
HakoruieHus: TKO, ¢ ykazanuem ux o0bema;

- KosnyecTBe (BHJE (TUIE) IUIAHUPYEMBIX K PpPa3sMENIEHUI0 E€MKOCTEM,
npeaHa3HaYeHHBIX )11 cOopa u HakoruieHus: TKO, ¢ ykazanueM ux oobema - npu
HaJIMYUU;

) JlaHHble O COOCTBeHHUKEe MecTa (miomiaaku) Hakomienus TKO,
COZIEpIKAILIUE CIEAYIOLINE CBEACHUS:

- N8 IOpUOMYECKUX  JIMI:  [OJHOE  HAUMEHOBAHWE;  OCHOBHOM
rOCyJapCTBEHHBIM PErUCTPAMOHHBI HOMED 3anmucu B ENMHOM rocy1apCTBEHHOM
peecTpe IPUINYECKHX JHIT; (aKTUUECKHI aipec;

- JUIS WHIUBUIYAJIbHBIX MpeANpUHUMATENEH: ¢GaMuians, HUMs, OTYECTBO
(mocnenHee - MpU HAJIWYMK), OCHOBHOM TOCYAapCTBEHHBI PEruCTpalMOHHBIN
HOMEp 3anucu B EJAMHOM TroCylIapCTBEHHOM pPEECcTpe HWHIUBUIAYAIbHBIX
npeAnpUHUMATENe; aipec PErucTpaluy 1o MeCTy KUTEIbCTBA;
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- g ¢uznueckux il GaMuius, HUMs, OTYeCTBO (TOCienHee - Mpu
HaJW4uu); CepHsi, HOMEpP M Jara BblAa4YM I[AaclopTa WJIM HHOIO JOKYMEHTa,
YIAOCTOBEPSIOLIETO JINYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepanuu; agpec perucTpaluy 1Mo MeCTy KUTEIbCTBA;

3) manHple 00 uctouHmkax oOpazoBanust TKO, conmepkamme cBemeHus o0
OJIHOM HWJIM HECKOJIbKUX OO0BEKTaX KaMUTaJIbHOTO CTPOUTENIHCTBA, TEPPUTOPUU
(dactu TeppuTopur) HaropHoro ceinbCKOro NOCENEeHUs, TIJe 3TH OOBEKTHI
pacrnoJiararoTcs U MpHu OCYIIECTBICHUH JEATEIbHOCTH Ha KOTOPHIX Y (PU3HUECKUX
U ropuanueckux gl oopazyrorcs TKO, ckiagupyeMble B COOTBETCTBYIOIIEM
mecte (Ha tuiomaake) HakomieHus TKO, BkIloYass MX HaMMEHOBAHHE U aJpec
MECTOHAXO0XKICHUS;

1) uHbopmamus O JOOBIX U3MEHEHHMSX CBEIEHUN, MPEeayCMOTPEHHBIX
ab3amamu 1) - 3) myHkTa 2.6.1 mompasznena 2.6 pasngena 2 AAMUHUCTPATHUBHOTO
periameHTa, BKItoueHHas B Peectp;

K) CBEIEHMS O IpaBax Ha 3€MJIK0 WJIM 3€MEJIbHBIM y4acTOK, Ha KOTOPOM
CO3/IaHO MECTO (rTommaaka) HAKOTIJICHUS TKO (HaMMEeHOBaHUE
MPaBOYCTAaHABIIMBAIOIIETO JIOKYMEHTA, JJaTa U HOMEpP PErucTpaiu, KeM, KoMy U
KOT/Ia BBIJIaH);

J1) YHUKAJIbHBIA UICHTU(UKAIMOHHBIA HOMEp MecTa (TUIOLIAIKH1 ) HAKOTIJICHUS
TKO B cityyae BHECEHUSI U3MEHEHUH B CBEICHHSI O MecTe (IJIOIIAKE) HAKOILJICHUS
TKO, BxitoueHHbix B Peectp wMecT (TUIOMIAQJKM) HAKOIUICHUS TBEPIbIX
KOMMYHQJIbHBIX OTX0J10B HaropHoro ceiabcKoro noceneHus;

M) CBEJIEHUS O COTJIaCOBaHUU co3/1aHus MecTa (tutomaaku) Hakormenus TKO
Ha TeppuTopur HaropHoro cenbCKOro mocejieHHs C yKa3aHWEM JaTbl U HOMEpa
pErucTpauyy pEUICHUs YIOJIHOMOYEHHOIO OpraHa O COIVIACOBAaHUU CO3JaHUs
Mecta (tuomanku) HakomieHuss TKO Ha Ttepputopum HaropHoro cenbckoro
MOCEJICHUS;

2) HOKYMEHT, yAOCTOBEPSIOIIUNA JIMYHOCTh 3asABUTENS WM MPEICTaBUTENS
3asiBUTENA (B Clly4ae, €CJIM 3asBKY MOJAET MPEACTABUTEIIb 3asIBUTEN);

3) DOKYMEHT, MOATBEPKAAIOIIMNA TOTHOMOYHUS MPECTaBUTENS 3aaBUTENS (B
ClIyyae, €cliv 3asiBKY IOJIaeT MPEACTABUTEND 3asBUTEIIS);

4) mpaBOyCTaHABJIMBAIOUIMN JTOKYMEHT Ha 3€MJII0 WM 3€MEJbHBIA y4acTOK,
npaBa Ha KOTOpbIE HE 3aperucTpupoBaHbl B EJMHOM rocynapcTBEHHOM peecTpe
HEJIBJKUMOCTH;

5) cxema pa3menienus mecta (momanku) Hakorienus TKO, orpaxkaromias
JAHHBIE O HaxOoXJeHuu Mecta (romaaku ) Hakormienus TKO na kapre Haropuaoro
CEJILCKOTO MOCEJICHUs, BBIMOJIHEHHAas! B MPOU3BOJILHON (hopme ¢ 0003HAYECHUEM
pacCTOsiHMII OT MECTOHaxXOXkAeHus Mecta (romanku) HakomieHus TKO no
ONMMKAUIIINX SKHIIBIX JOMOB, JETCKHX YUYPEKIEHUW, CIOPTUBHBIX IUIOMIANOK U
MECT OTJbIXa HaceJeHus, B COOTBETCTBUM C mpwioxkennem Ne 1 «k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. HcuepnblBalOllUid NEpPEYEHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU MPAaBOBBIMU aKTaMU [UJIsi MPEIOCTaBICHUS
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MYHULUNAIBHON yCIIYTH, KOTOPbIE HAXOAATCSA B PACIOPSKEHUH TOCY1aPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U UHBIX OPraHOB, U MOJIEKAIINX
MPEACTaBICHUIO B pPAMKaX MEXBEIOMCTBEHHOI'O B3aUMOJICUCTBUS

a) BblMCKa K3 EIWHOrO TOCYJapCTBEHHOTO pEecTpa HEJIBHXUMOCTH O
3eMEJIbHOM YYacTKe, Ha KOTOPOM pa3MEIIeHO MecTO (IUIOIIaJiIka) HaKOIUICHUS
TKO;

6) BbINKMCKA U3 ENMHOrO rocyaapCTBEHHOIO peecTpa IPUINYECKUX JUI, WU
3aCBUJIETEILCTBOBAHHASI B HOTAPUAIBHOM MOPSIKE KOIMUSI TaKOW BBITIUCKHU, WU
BBIIIUCKA W3 EAMHOTO TroCylIapCTBEHHOTO peecTpa IOPUAMYECKUX JHUI B
NIEKTPOHHOM  ¢dopme,  MOANMCAHHAS  YCWJICHHONW  KBaJIU(DHUIIMPOBAHHON
AIIEKTPOHHOM TMOJIMCHI0 HAJIOrOBOTO OpraHa, B Cly4yae, €Clid 3asiBUTEIEM
ABJISIETCS FOPUINYECKOE JIUIIO;

B) BbIIMCKAa M3 EQUMHOrOo rocylapCTBEHHOTO peecTpa WHIMBUILYAIbHBIX
npeAnpuHUMATENIed, WM 3aCBUICTEIbCTBOBAHHAS B HOTApUAJIbHOM MOPSIKE
KOIMSI TaKOW BBINHUCKW, WM BbIKMCKAa U3 EIMHOro rocyaapcTBEHHOrO peecTpa
WHINBUIYAbHBIX TPEANPUHUMATENICH B JJIEKTPOHHOW (opme, moanmucaHHas
YCHJIEHHOW KBaTH(PUIIMPOBAHHON 3JEKTPOHHOU MOAMKMCHIO HAJIOTOBOTO OpraHa, B
claydae, €CJIM 3asBUTENIEM  sABJSIETCS  (U3MYECKOE JIMIO,  SIBISIONIEECs
WHMBUAYJIbHBIM MPEIIPUHUMATEIEM.

2.6.3. Konuu HOKYMEHTOB JOJKHBI OBITh 3aBEPEHBbI MOJMKUCHIO 3asBUTEIIS C
yKa3zaHueM (paMuiIud M MHUIMAJIOB (OTYECTBO B HMHUIMAJIAX - MPU HAIMYUH)
3asBUTEIIS, @ TakKe JAaThl 3asBIEHUs. JIMCTBI, COCTaBISIIOIIME KOIMHUIO OJHOIO
JIOKYMEHTA, JOJKHBI ObITh MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJIMYECTBA
MPOIIUTHIX JIUCTOB.

2.6.4. 1Ipu nopaue 3asABJICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asBUTEJIEM  COTPYJIHHUKY  aIMUHHUCTPAIlMU,  NPEIBSABISETCS  JIOKYMEHT,
YAOCTOBEPSIOMMNA  JTUYHOCTh  u3HUeckoro Jjuma (ero  MpeAcTaBUTEINs),
MpEACTABUTEIIS FOPUIUYECKOTO JIMIA, JOKYMEHT, MOATBEPAKAAIOMINA TOJTHOMOYUS
MPEACTaBUTENS (PU3NUECKOTO WM FOPUIUYECKOTO JuIa (MpU Mojade 3asBICHUS
npeactaBuresieM). CekpeTapb KOMHCCUU H3rOTABIMBAET KOMUIO JOKYMEHTA,
YAOCTOBEPSIONIETO  JIMYHOCTh  (U3MUECKOro Juia (ero MpeACTaBUTEINS),
MPEICTABUTENS]  IOPUAMYECKOTO  JIMIA,  JOKYMEHTa,  MOATBEPKIAOIIETO
MOJITHOMOYHS TIPEACTABUTEISI (PU3MUECKOTO WIHM IOPUANYECKOTO Jinia (Mpu nojiaue
3asIBJICHUS MPEJICTABUTEIEM), M BO3BPAIIACT YKA3aHHBIC JIOKYMEHTHI.

2.6.5. AnMUHHCTpaIus HE BIIpaBe TPeOOBATH OT 3asABUTEIIS:

1) mnpeacraBieHHs JAOKYMEHTOB M HMHQOpPMALMU WM OCYLIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WA OCYIIECTBIECHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOUIUMU  OTHOIIEHUS,
BO3HUKAIOLIUE B CBSI3M C MPEAOCTABICHUEM MYHHUIIMIIAIBHON YCIYyTH;

2) TpeACTaBICHHS NIOKYMEHTOB W  HWHpOpMAlMu, B TOM  YHCIE
NOATBEPKAAIOIIMX  BHECEHHWE  3adABUTEIEM  IUIaThl 32  IPEJOCTaBJICHUE
MYHULUNAIBHON YCIIYTH, KOTOPbIE HAXOASATCSA B pACHOPSHKEHUU OPTaHOB MECTHOTO
caMOyIpaBJeHHUs JU0O0 MOJABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYyMNpaBJICHUs
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OpraHu3alMii, Y4YacTBYIOIUMX B IPEJOCTABICHUHM NPEIyCMOTPEHHBIX YACThIO 1
cratbu 1 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYD» MYHULHUIAIbHBIX
yCIYr, B COOTBETCTBMM C HOPMAaTHUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon
denepanuy, HOPMATHUBHBIMM IIPaBOBBIMM aKTaMM Briagumupckoil — obiactw,
MYHUIMOAIbHBIMA ~ IPABOBBIMM  aKTaMM, 3a MCKJIIOYEHUEM JIOKYMEHTOB,
BKJIFOUCHHBIX B ONpPEAECICHHbIM 4acThio 6 crtatbu 7 DenepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3zanuu NpeaoCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX yCIIyI» II€pEeYeHb JOKYMEHTOB. 3asBUTENb BIIPaBE MPEACTABUTH
yKa3aHHblE€ JIOKYMEHTbl M HH(OpPMaLMIO B OpraHbl, MPeAOCTaBISIOIINE
MYHUIIUIIAIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIMATHBE;

3) ocyuiecTBieHuUs AEUCTBUIA, B TOM YHCJIE COINIACOBAaHUM, HEOOXOAUMBIX ISl
NOJyYeHUS MYHULUNAIbHBIX YCIyr U CBS3aHHBIX C OOpalleHHeM B HHbIE
rOCyIapCTBEHHBIE OPraHbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHUS, OpPraHU3alNH, 32
UCKJIIOYEHHEM TMIOY4YeHHsI YCIYr M IOJydYeHUs JOKYMEHTOB W HH(pOpMaluy,
IPENIOCTABISEMbIX B pE3yJbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B
nepeyHy, yKazanuble B yactu 1 crateu 9 denepanbHoro 3akona ot 27.07.2010 Ne
210-P3 «O6 opraHuzalnuy NpeJOCTaBICHUS TOCYAAPCTBEHHBIX U MyHULIUIIAIbHBIX
YCIIyT»;

4) npencraBieHUss JOKYMEHTOB W HH(OpManuu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3ze B
IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHHULUIAIbHON
yclyry, Ju00 B MPEJOCTAaBICHUM MYHULUNAIBHON YCIYTH, 3a HCKIIOYEHHEM
CJIEIYIOIUX CIIy4aeB:

a) U3MEHEHue TpeOOBAaHUN HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCaIOLIUXCS
IPENOCTABICHUS MYHULMIAIBHON YCIyrH, IIOCJIE IE€PBOHAYAIBHONW IOJAYU
3as1BJIEHUS O NPEJOCTABICHUH MYHULIUIIAJILHON YCIIyTH;

0) Hajnuyue OMmMOOK B 3asABJICHUM O MPEJOCTABICHUH MYHHUIMIAIbHOM
YCIYT'M ¥ JOKYMEHTAaX, MOJAHHBIX 3asIBUTEJIEM II0CJIE NMEPBOHAYAIIBHOIO OTKAa3a B
npueMe JOKYMEHTOB, HEOOXOOUMBIX Uil NPEIOCTABICHUS MYHHIMNAIbHON
yCIIyTd, W00 B MPEIOCTABICHUN MYHHIIMIIAJIBHOW yCIyTH U HE BKJIIOYCHHBIX B
IPEICTaBIICHHbIN paHee KOMIUIEKT TI0KYMEHTOB;

B) UCTEUYECHHE CpOKa JACHCTBUS JAOKYMEHTOB WJIM M3MEHEHHE HH(OopMauuu
1ocJjie MEepPBOHAYAJIIBHOIO OTKa3a B NPHEME JIOKYMEHTOB, HEOOXOAMMBIX s
IOPEJOCTAaBICHUS ~ MYHULUNAJIbHOM  yclyrH, JuOO0 B  IpPEIOCTABICHUU
MYHHUIUIIAIBHON yCIIYTH;

I) BBIBJIEHUE JOKYMEHTAJIbHO MOATBEPKIECHHOrO (akra (IPU3HAKOB)
OLIMOOYHOrO0 WJIM MPOTUBONPABHOIO JeWcTBUA (0e31elCTBUSA) JOKHOCTHOIO
JUIA OpraHa, NPeJOCTaBISAIOIEr0 MYHULHUIAJIBHYIO YCIYyTy, MYHHIMIAIBHOIO
CITy>aIiero, pa0OTHUKa OpraHu3aIiy, MpeaycMOTpeHHOoM yacTthio 1.1 ctathu 16
denepanpHOro  3akoHa or  27.07.2010 Ne 210-d3 «O6 opranuzanuu
IOPENIOCTABIEHUsI  TOCYJAapCTBEHHBIX M  MYHUUMIAIBHBIX  yCIyr», MpHU
NEPBOHAYAJBHOM OTKa3€ B IpPUEME JIOKYMEHTOB, HEOOXOJUMBIX s
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PENOCTAaBICHUS ~ MYHUIIMNAIBHOM  yCIyrH, JuOO0 B  MPEAOCTaBICHUU
MYHULUNAIBHON YCIYTHd, O YEM B MUCbMEHHOM BUJE 32 MOAMUCHI0 PYKOBOJIUTENS
OopraHa, NpEeIOCTaBJISIOIEI0 MYHULMIAIBHYIO YCIYry, IMpU IEepBOHAYAIBHOM
OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJs  IPeIOoCTaBICHUS
MYHUIIUTIAIBHONW YCIYTH, OO0 PYKOBOAMTENS OpraHU3allid, MPEIyCMOTPEHHON
yacteio 1.1 crarbu 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMi MPEAOCTABICHUS TOCYAApPCTBEHHBIX M MYHUUMUIAIBHBIX YCIyD»,
YBEIOMJIIETCS 3asBUTENb, a TAKXKE MNPUHOCATCS W3BUHEHUS 3a JOCTABJICHHbBIE
Hey00CTRa.

5) mnpencraBieHus JOKYMEHTOB H HWH(OpMamuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIi MPENOCTaBICHUS TOCYAapCTBEHHOU
yCIIyTH, JU00 B MPEJOCTaBICHUH TOCYJApPCTBEHHON YCIyTH, 3a HCKIIOYEHHEM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yacTu | cratbu 7 @eaepalibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu Npe0CTaBICHHUS TOCYIapCTBECHHBIX U
MYHULUTAIBHBIX YCIYT».

2.7. HcuepnplBalOlMi IEPEYCHb OCHOBAHUM JUIA OTKa3a B IIpUEME
JOKYMEHTOB.

1) 3adBieHME W NPUIIOKEHHbIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBAHMSIM, YCTAHOBJICHHBIM ITYHKTOM 2.6 HAacTOSUIEro aJIMHUHHUCTPATUBHOIO
periiaMeHTa;

2) TEKCT 3asBICHUS O TMPEJOCTABICHUN MYHUIMIAIBHON YCIyTd He
MOJIJIAETCS MPOUYTEHUIO;

3) K 3aABICHUIO HE TPWIOKEHBl JOKYMEHTbI, HEOOXOAUMBIE IS
NPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYTHM, YKa3aHHbIE B aJIMUHHCTPATUBHOM
periiaMeHTe, Mpe0CTaBIeHNE KOTOPHIX SIBISIETCS 00S3aTEIIbHBIM ISl 3asBUTEIICH B
COOTBETCTBHUH C YKa3aHHBIM MPUIIOKEHUEM, JTUOO MPUIIOKEHBI KOTIMH JIOKYMEHTOB,
KOTOPBIE TOJDKHBI OBITh MIPUJIOKEHBI B OPUTHHAJIAX.

2.8. HcuepnsiBaromuii nepedeHb OCHOBAHUM U1 NPUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUHY MYHULIUIIAILHON YCIyTH

2.8.1. OcHOBaHMI 711 IPUOCTAHOBJIEHUS MPEAOCTABICHHUSI MYHUIMIIAJIBbHON
YCIIyTH 3aKOHOATENBCTBOM Poccuiickont denepannu HE IPELYCMOTPEHO.

2.8.2. WcuepnbiBarolnii nepeyeHb OCHOBAHUH /11 OTKAa3a B NPEAOCTABICHUHN
MYHULMIIAJIBHOW YCIIYTH:

a) HECOOTBETCTBUE 3asIBKH YCTAHOBJIECHHOU Popme;

0) HaJIM4YKe B 3asABKE HEJIOCTOBEPHOM MH(POPMAITUH;

B) OTCYTCTBHUE COTJIACOBAHHUS YIMOJHOMOYEHHBIM OpPraHOM CO3/IaHUS MeCTa
(mnomaaku) HakorieHus: TKO.

2.9. MyHunmmnanbHas yciayra npeIocTaBisieTcs OecTuiaTHO.

2.10. MakcumanbHBIi CPOK OKHIAHUS B OUEPEAU MPU MOJa4€ JOKYMEHTOB U
IIpU MOJYYECHUH PEe3yJIbTaTa Npel0CTaBICHUSI MyHUIIUIIAIbHON YCIYTH COCTaBIISET
15 munyT.



11

2.11. MakcumanbHbIi CPOK pErucTpaludy 3asiBICHHUS O MPEAOCTaBICHUU
MYHUITUTIATHHON YCITYTH:

1) mpu HampaBIICHWH 3asBJICHUSI U MPUJIATaeMbIX JOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTMPABIICHUS WM B DJICKTPOHHOM BHjaE uepe3 EmuHbIA mopTan
rOCy/apCTBEHHBIX U MYHHMIMINAIBHBIX yciuyr (dynkuuii) (mamee - Ilopram) - 3
(Tpu) KaneHAapHBIX JTHS;

2) TIpy JTUYHOM OOpAaIlleHUW 3asBUTENS - B MPUCYTCTBUU 3asSBUTENS B JICHb
oOpareHnss MaKCUMAJIBHBIN CPOK HE JTIOJDKEH MPEBBINIATh 15 MUHYT.

2.12. TpeOGoBaHus K TMOMELIEHUSM, B KOTOPBIX MPEAOCTABIACTCS
MyHUIIMNIATbHAS yClIyra, K 3ally OKMJIaHUS, MECTaM JJis 3al0JIHEHUS 3alPOCOB O
NPEIOCTAaBICHUN MYHHULUNAIBHON YCIYrd, HWH()OpPMAIMOHHBIM CTEHAAM C
oOpa3llaMu WX 3aloJHEHUS M TMEepPeYHEM JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS KAKION MYHHUIIMIAIBHONW YCIYTH, Pa3MEIICHHIO U 0POPMIICHUIO
BU3YalIbHOM, TEKCTOBOM W MYJIbTUMEIUWHONW WHOOpPMAIUU O TOPSIKE
MIPEIOCTABICHUSI TAaKOW YCIyTd, B TOM 4YHCIIe€ K 00ECII€UCHUIO TOCTYIMHOCTH IS
WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATEIHLCTBOM
Poccuiickon @enepanyu 0 cCONMANbHON 3a1IMTE HHBAJIUIOB.

2.12.1. Undopmanus o rpaduke (pexume) pabOTbl YHOTHOMOYEHHOTO
opraHa pa3Mellaercsi Mpu BXOJAE B 3/1aHHE, B KOTOPOM OHO OCYILIECTBISIET CBOIO
NEeSATEHbHOCTh, HA BUTHOM MECTE.

3maHue, B KOTOPOM TMPEIOCTABISICTCS MYHHIMMAIBbHAS YCIyra, JAOJKHO
ObITh 000PYZOBAaHO OTHAEIBHBIM BXOAOM JUIsI CBOOOJIHOTO JOCTyNa 3asiBUTEJCH B
MOMEIICHHE.

Bxon B 3manue noipkeH ObITh 000pyaoBaH MH(POPMAIMOHHON TaOIUYKON
(BBIBECKOM), comepxkamieii uHPOpMaluioo 00  YIOJHOMOYEHHOM  Oprase,
OCYIIECTBISIONIEM  TPEJOCTABICHHE MYHHIIMMAIBHOW  YCIYTHM, a Takke
o0opynoBaH  yJOOHOW  JIECTHUIIEH €  TOPYYHSIMHU,  TaHAycamMul  JJis
OecTpenaTCTBEHHOTO MEePEIBUKEHUS TPaXK/IaH.

MecTa mpeaocTaBlIeHUsT MYHHIIMITAIIBHONW YCIYTH O0OOPYIYIOTCS C YYETOM
TpeOOBaHMIA JOCTYIMHOCTH JJISi WHBAJIUIOB B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOJaTeNnbCTBOM Poccuiickon denepanuy 0 COUMaNbHON 3alATE UHBAIUIOB, B
TOM 4Hciie 00eCIeYnBaAIOTCS:

yCIOBHUS ISl  OECHPENsSTCTBEHHOTO JOCTyla K OOBEKTy, Ha KOTOPOM
OpPraHWU30BaHO NPEIOCTaBICHUE YCIYr, K MECTaM OTJAbIXa M IMPEAOCTaBISICMbIM
yciyram;

BO3MOXHOCTh CaMOCTOSITEJIBHOI'O TEPEABMKEHUS 10 TEPPUTOPUU OOBEKTA,
HAa KOTOPOM OPraHU30BaHO IMPEAOCTaBICHUE YCIYr, BXOAa B TakOoil OOBEKT W
BBIXOJIa M3 HErO, MOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM
YHUCJIE C UCTIOJIb30BAHNEM KPECIa-KOJISICKY;

COMPOBOXK/ICHUE WHBAIMJIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (HYHKIIMH
3pEHUS ¥ CAMOCTOATEILHOTO MEePEABUKEHUS, U OKa3aHUE UM MOMOIIM Ha OOBEKTE,
Ha KOTOPOM OPTaHNU30BaHO MPEIOCTABICHUE YCIYT;
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HaJJIekKalee pasMernieHue oOOpYyIOBaHUS W HOCUTENEeH WH(POpMAIINH,
HEOOXOUMBIX sl obOecriedeHus] OeCHpernsTCTBEHHOIO JOCTyla HWHBAJIUIOB K
O0OBEKTY U MPEJOCTAaBISIEMBIM yCIyraM C Yy4Y€TOM OlpaHMYEHUH HX
KU3ZHENIEATEIIbHOCTH;

nyOnupoBaHHe HEOOXOJUMOW s WHBATUAOB 3BYKOBOM W 3pUTEIHHOU
uH(popMalMu, a TakKe HaJNuceld, 3HAKOB MU MHOW TEKCTOBOW M rpaduyeckoin
nH(popMaIK 3HAKaMU, BBIIIOJIHEHHBIMU pelibepHO-TOUCUHBbIM HipudToM bpaiis,
JIOIYCK CYpAOIEPEBOAUMKA U TU(IOCYPIONEPEBOIUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO TIPEJOCTABICHHUE YCIYT,
co0aKU-NPOBOAHMKA TIPU  HAJMYMM  JOKYMEHTa, MOATBEPXKIAIOIIET0 €€
crenuaibHoe O0ydyeHHe W BBIJABAa€MOIO0 B  MOPSJAKE, YCTaHOBJICHHOM
3aKOHOJATENbCTBOM Poccuiickon denepannu;

OKa3aHWe paOOTHHUKAMU opraHa (YUpeKIeHUs), MPEOCTABIISIONIETO YCIyTH
HACEJICHUIO, TOMOIIM WHBAIUIAM B IMPEOJIOJICHHH OapbhepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU OpraHamu.

[ToMeliennsi, B KOTOPBIX MPEIOCTABISICTCS MYyHULMNANbHAs YCIyra,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IPABUIIAaM U HOPMAaTUBaM,
npaBuwiaM IOXKapHOW  Oe3omacHocTH, Oe3zomacHocTH Tpyaa. [lomemenus
000pYIyIOTCS CUCTEMaMU KOHAUIMOHMPOBAaHUA (OXJaXICHUS W HArpeBaHus) U
BEHTUJIMPOBAHUS  BO3/yXa, CpPEICTBAMH  OMNOBEIIEHHS O BO3HUKHOBEHUU
Ype3BbIYaMHON cuTyanuu. Ha BUIZHOM MecTe pacmnosiaratoTcs CXeMbl pa3MeELICHUS
CPEACTB IMOXKApOTyLWIEHHWs M IyTed »sBakyauuu moneu. IIpemycmarpuBaercs
000pyI0BaHKE AOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIb30BaHUs (TyaseT).

2.12.2. Ilpuem JOKYMEHTOB B YIOJTHOMOYEHHOM OpPTaHE OCYIIECTBIISIETCA B
CrenuaibHO O0OPYIOBAaHHBIX TOMEIICHUSIX WJIM OTBEACHHBIX [UJII 3TOTO
KaOuHeTax.

2.12.3. IloMmeuieHusi, MpeaHA3HAYEHHbIE [Ji1 TpUeMa 3asiBUTEIIECH,
o0opyayroTcss  MHQOPMAIMOHHBIMM ~ CTEHJAaMH, COJAEpXKAIlUMU  CBEJICHUS,
yka3anuble B noanyHkre 1.3.3 [logpasaena 1.3 Pernamenra.

NH}opmManmoHHbIE CTEHIbI Pa3MEIIA0TCS HA BUAHOM, JOCTYITHOM MECTE.

Odopmnenne MHGOPMAIIMOHHBIX JIUCTOB OCYIIECTBISCTCS YAOOHBIM ISt
yteHus mpudrom — Times New Roman, ¢popmar nucra A-4; TEKCT — NPONKUCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — oObIYHBIN, HAMMEHOBaHUE — 3arJlaBHbIE OYKBHI,

pazmepom wmpudra Ne 16 — >xkupHbi, moas — 1 cM BKpyroByw. TekcThl
MaTepuasIoB JOJDKHBI ObITh HaleyaTaHbl O€3 MCIIpaBiICHUN, Haubojiee BayKHas
uHpopManuss  BblaenseTcd  okupHeM - mpudrom.  Ilpu  odopmienun

WH(OPMAIIMOHHBIX MaTepUajioB B BUIE OOpa3loB 3asBICHUI HA MOIy4YeHUE
MYHUIIUNIATBHOM  YCIYTH, OOpa3loB  3asfBJICHHUM, TMEPEYHEH JIOKYMEHTOB
TpeboBaHMs K pazmepy mpudTa u GopMary JIMCTa MOTYT OBITh CHUYKEHBI.

2.12.4. Tlomewenuss ajisi mpuema 3asBUTENEH JOJDKHBI COOTBETCTBOBATh
KOM(MOPTHBIM JUIsI TPaKJaH YCIOBUSM M ONTHUMAJbHBIM YCJIOBHSIM pabOThHI
JOJKHOCTHBIX JIMI] YIIOTHOMOYEHHOTO OpraHa U 10 KHbI 00eCIeunBaTh:
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KOMGOpPTHOE  pACIOJIOKEHHWE  3asBUTENsT M JOJDKHOCTHOTO  JIMLA
YIOJIHOMOYEHHOI'O OPraHa;

BO3MOXKHOCTh M yAOOCTBO OGOpMJICHHS 3asSBUTEIEM MHCbMEHHOTO
oOpaillleHus;

TeNE(POHHYIO CBSI3b;

BO3MOXHOCTbh KOITUPOBAHMSI IOKYMEHTOB;

JOCTYIl K  HOPMATHBHBIM  TPABOBBIM  aKTaM,  PEryJUpYIOIIHUM
[IPEIOCTaBICHUE MYHUIIUNIAIBHON YCIIYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAJJISKHOCTEN 1 Oymaru hopmata A4.

2.12.5. Ins oxupaHusi 3asBUTENSIMU TIpHEMa, 3alOJHEHUST HEOOXOJMMBbIX
JUIS.  TIOJYYEHUS MYHHUIMOAIBHOM YCIYTH JOKYMEHTOB OTBOJATCS MECTa,
000pyIOBaHHBIE CTYJIBSIMHU, CTOJIAMU (CTOMKAaMHU) JJisi BO3MOKHOCTH O(QOpPMIICHUS
JIOKYMEHTOB, 00€CIEUUBAIOTCA pydKaMu, OJaHKaMu JOKyMeHTOB. KosmuecTBo
MECT OKUJAHMSI OIIPENEAeTCs UCXOAS U3 (PAKTHUECKON HAarpy3KU U BO3MOXKHOCTHU
UX Pa3MEILEHHs B IOMEILEHUH.

2.12.6. Ilpuem 3asBuTENEH NPU NMPEAOCTABICHUA MYHUIUIIAJBHON YCIYTH
OCYIIECTBIISIETCS COTTIACHO TpaduKy (pexumMy) paboThl yIOTHOMOYEHHOTO OpraHa;
€XKEIHEBHO (C IMOHEAENIbHUKA I10 MATHUIY), KPOME BBIXOJHBIX M IMpPa3JIHUYHBIX
JTHEH, B T€UEeHHE pad04Yero BpeMeHHU.

2.12.7. Pabouee MecTO AOHKHOCTHOIO JIMIIA YHOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOI'O 3a MPEIOCTaBICHUE MYHULMUNAIBHON YCIYTd, JOJKHO OBITh
000pYyI0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C JIOCTYNOM K MH(GOPMAIIMOHHBIM
pecypcaM ynoJIHOMOYEHHOIO OpraHa.

Kabunetsl mpuema mnosiydareneid MYHUIIMIAIbHBIX YCIYT JOJDKHBI OBITh
OCHAIlleHbl MH(OPMAIIMOHHBIMU Ta0JMYKaMH (BBIBECKAMHU) C yYKa3aHHEM HOMepa
KabuHerTa.

CrnenManucThl, OCYLIECTBIISIIOIIME IPUEM IOJIydaTesIed MYHHUIMIIAIBHBIX
yCIyr, O00€Clne4YuBaOTCS  JUYHBIMH  HArpyJHbIMM  HJIEHTU(UKALUOHHBIMU
KapToukamu (O31KamMu) U (MIM) HACTOJIBHBIMY TaOJTUIKAMU.

2.12.8. TpeOoBaHuss K OOECHEYEHHIO JOCTYIHOCTH NPEIOCTaBICHUS
MYHULMIAIBHOW YCIIYTH JJI1 UHBAJIUIOB.

YTOJIHOMOYEHHBIM OPIraHOM, MPEAOCTABIISAIONIMM MYHULUIAIBHYIO YCIYTY,
o0ecreynBaeTcs CO3/1aHue MHBAJIMIAM CIIEIYIOIUX YCIOBUHN JOCTYTHOCTH:

a)  BO3MOXHOCTh  O€CHpEemsATCTBEHHOr0  BXOJa B IOMEUICHUS
YIIOJIHOMOYEHHOI'O OpraHa U BbIX0/1a U3 HUX;

0) BO3MOXXHOCTh CAMOCTOSITEJIBHOTO TIEPEIBIXKEHHS B  IOMELIECHUSAX
YIOJIHOMOYEHHOI'O OpraHa B LIEJIAX JOCTyIa K MECTY IPEAOCTABIEHUS YCIYyTH, B
TOM  YWCI€ C  [OMOILIbI0  pAaOOTHUKOB  YIOJHOMOYEHHOIO  Oprasa,
IIPEIOCTABISAIOIIEr0 MYHUIIMIIAJIBHYIO YCIYT'y, CCHCTUBHBIX M BCIIOMOTraTEIbHBIX
TEXHOJIOTHH, @ TAKKE€ CMEHHOT'O Kpeca-KOJIACKHU;

B) BO3MOXHOCTb IIOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKH M3 HETO
nepes BXOAOM B YIOJIHOMOYEHHBIM OpraH, B TOM YHCJE C HUCIOJIb30BAaHUEM
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Kpeclla-KOJIICKH M, TpH  HEOOXOJWMOCTH, C TIOMOIIbIO  PAaOOTHHKOB
YIOJIHOMOYEHHOT'O OpPraHa;

I') COMPOBOXXJICHUE WHBAIUIOB, UMEIOIMNUX CTOWKHE PAcCTpONCTBA (yHKIIUU
3pEHHMsI U CaMOCTOSITENIbHOTO TIEPEJBIKCHUSI, M OKa3aHWsd UM TIOMOIIU B
MOMEIIEHUSIX YITOJTHOMOUYEHHOTO OpraHa;

1) CONEWCTBHE HWHBAJIUAY IPU BXOJI€ B IOMEIICHUE YHOJHOMOYEHHOIO
OpraHa u BbIXOJIe U3 Hero, MHOOPMUPOBAHKUE WHBAIHUAA O TOCTYIHBIX MapIIpyTax
00I11I€CTBEHHOT'0 TPAHCTIOPTA;

€) HaJJIekKalllee pa3MelieHne HocuTeNed HHQpopMaluu, HeOOXOIUMOW IS
obecrieyeHuss OECTPEISITCTBEHHOrO JOCTYyla WHBAJIUIO0B K MYHHUIUIIAIBHON
yCIayre, C YYE€TOM OrpPaHUYCHUN UX IKU3HEJACATEIBHOCTU, B TOM YHCIE
nyOJIMpOBaHKE HEOOXOIUMOM JIsl TOJYYEHHUSI YCIYTHM 3BYKOBOW W 3PUTEIIBHOM
uHhoOpMaIMK, a TakXKe HAJNUCel, 3HAKOB U MHOW TEKCTOBOW WM TpaduyecKkon
nH(popMau 3HaKaMH, BBITIOJIHCHHBIMH PelIbe(HO-TOUeUHBIM mprudTOoM bpaiins u
Ha KOHTPACTHOM (hOHE; TOMYyCK CypAONepeBOAUYHNKA U TH(IOCYPIOTIEPEBOIUNKA;

XK) obecreuyeHrne MOMyCKa B TIOMEIICHHWE YIOJTHOMOYEHHOTO OpraHa, B
KOTOPOM TMPEAOCTABISCTCS MYHULUNAIBHOW ycCiiyra, COOaKU-MPOBOJHUKA MpHU
HaJUYUU JOKYMEHTA, MOJTBEPKIAIONIETO €€ CIelualibHOe 00y4YeHHUe, BbIJaHHOTO
no ¢opMe M B TMOpPSAJKE, YTBEPKACHHBIX MNpHKazoM MUHHCTEpPCTBA Tpyda U
counabHOM 3amuThl Poccuiickoit @enepanuu ot 22.06.2015 No 386H;

3) OKa3aHHE pa0OTHUKAMHU YMOJHOMOYEHHOIO OpraHa WHOW HE0O0XOoauMoun
WHBAJIMJIAM TIOMOIIM B MPEOJOJICHHH OaphepoB, MEIIAIONIUX IOJYyUYCHHUI0 HMU
yCIyT HapaBHE C APYTUMHU JULIAMHU.

2.13. ITokazaTenu JOCTYNMHOCTH U KaYECTBAa MYHUIUIIAJIBHON YCIyTH

2.13.1.  OcCHOBHBIMM  TOKAa3aTeJISIMA  JIOCTYIHOCTH W  KayecTBa
MYHHUITUITAIBHON YCIYTH SBJISIFOTCS:

KOJINYECTBO B3aMMOJICMCTBUI 3asBUTENIS C JOJDKHOCTHBIMM JIMIIAMU TIPH
MPEIOCTABICHUN MYHUIIUITAIBHON YCIYTH U MX MPOJOJDKUTEIBHOCT. B mporiecce
MIPEIOCTABICHUS MYHUIIUTIAIBHOW YCIyTH 3asBUTENbh BIpPaBe O0OpamaThCsi B
YIOJIHOMOYEHHBIA OpraH Mo Mepe HeoOXOAMMOCTH, B TOM YHCJIE 33 MOJyYEHUEM
uH(OPMAITUH O X0JIe TIPEAOCTABICHUS MYHUIIATIATILHON YCITyTH;

BO3MOXKHOCTh ~ TOJIyd€HUs] HUHPOpMaMu O XOJ€ MPeJOCTaBJICHUS
MYHULIUNAIBHOW YCIYyTd, B TOM YHCJIE€ C UCIOJIb30BaHUEM O(UIIMATIBLHOTO
VMHTEPHET-CalTe aAMUHUCTpanuu, Equaoro noprana u PernonansHoro noprasna;

YCTAHOBJIEHUE JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPEHOCTABICHUE
MYHUIUIIAIBHON YCIYTH;

YCTAHOBJIEHUE U COOIIOJICHHE TPeOOBaHHMM K IOMEIIEHUSIM, B KOTOPBIX
MIPEIOCTABIISCTCS YCIIYTa;

YCTAaHOBJICHHE W COOJIIOJICHHE CpPOKa MPEIOCTABICHUS MYHHUIUTAIHHOM
yCIyTH, B TOM YMCJIE€ CpOKa OXKUJIaHUS B OuUepelM INpH Mojade 3asBJICHUS U TPHU
MOJIy4YEHUHU pe3yJibTaTa MPeJa0CTaBICHUS MYHUITUITAIBHON YCIYTH;
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KOJIMYECTBO 3asiBICHUN, MPUHATHIX C HCIOJb30BaHWEM HH(POPMALMOHHO-
TEJIEKOMMYHUKALMOHHON CETH OOILIEro MoJIb30BaHMsI, B TOM YMCJIE MOCPEACTBOM
Ennnoro moprana u PernonanpHoro noprana.

2.14.1. Jlnga  nDomydyeHHsT ~ MyHHLMNAJIBHOM  yCIYTM  3asABUTENIAM
IIPEAOCTABIACTCS BO3MOKHOCTh IIPEACTABUTH 3asBICHHE O NPEAOCTABICHUU
MYHUIMOAIBHOW YCIYTM M JOKYMEHTBHI (COJEep)Kalluecs B HHUX CBEJICHUSA),
HEOOXOAMMBbIE NJIs MPEJOCTaBICHUS MYHULMIAIBLHON YCIYrd, B TOM 4YHCIE B
dbopme MEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBIN OPraH;

MOCPEJICTBOM HCIOJIb30BAHUS HMH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI, BKJIIOYasl MCIOJIb30BAHUE, C NMPUMEHEHUEM DJIEKTPOHHOW IMOJIHCH,
BUJT KOTOPOM JOJKEH COOTBETCTBOBATH TPEOOBAaHMSIM, YCTaHOBJICHHBIM
«IIpaBmiiaMu HMCTONB30BAHMS YCHJICHHON KBATU(PUITUPOBAHHONW 3JICKTPOHHOU
MOJAMKUCH TIPU OOpaIIeHUH 3a MOJYYSCHHUEM TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX
yCIyT», YTBEPKIAEHHBIX MnocTtaHoBlieHMeM [IpaButennctBa PO ot 25.08.2012 Ne
852 «O6 ytBepxkaenun [IpaBui ucmonbp30BaHMs yCHICHHOW KBATU(UIIUPOBAHHOM
JIEKTPOHHOM MOJNUCH MNpU OOpallleHHH 3a MOJYyYEHHEM TOCYJIapCTBEHHBIX U
MYHULMOAIBHBIX YCIYr U O BHECEHHMHM u3MeHeHus B IlpaBuiia paspaboTku u
YTBEPKICHUS aJIMUHHACTPATUBHBIX pErIAMEHTOB MIPENOCTAaBIEHUS
roCyJapCTBEHHBIX YCIYr» (C U3MEHEHUSMH W JIOMOJHEHUSIMU) U MOCTAHOBJIEHUS
[IpaButensctBa PO ot 25.06.2012 Ne 634 «O Bupax aJIEKTPOHHOM MOIIWCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcsi TMpU OOpallleHuHu 3a MOJIyYeHUEM
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» (Jlanee — AJIeKTPOHHAS MOAMKCH).

3asBieHUsT W JOKYMEHTHI, HEOOXOJIMMbIE JJIA  MPEeAOCTaBIICHUS
MYHUIIUNAIBHONW YCIYTH, MPEIOCTaBIsieMble B (pOpME IIEKTPOHHBIX JIOKYMEHTOB,
MOJMUCHIBAIOTCS B COOTBETCTBUM C TpeboBanusimu crared 21.1 u 21.2
OdenepaibHOro  3akoHa oT  27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCY/IapCTBEHHBIX U MYHULMOANbHBIX yciayr» u denepanbHOTro
3akoHa oT 06.04.2011 Ne 63-P3 «O0 371€KTPOHHOM MOJIUCKY.

B ciyuae nampaBieHus 3asBICHUNA U JOKYMEHTOB B 3JIEKTPOHHOU (hopme ¢
ucronbp3oBanueM EnnHoro m PermoHanbHOrO moprana, 3asBIEHUE U JOKYMEHTHI
JOJKHBI  OBITh TMOJIMUCAHbI YCWJICHHOW KBaTM(DUIMPOBAHHON 3JIEKTPOHHOU
NOJNKCHIO, KOTOpbIE JOMYCKAIOTCS K MCIOJIB30BAHMIO NpPH OOpalleHuu 3a
MOJIyYEHUEM MYHULUIIAIIBHOW YCIyTH, OKa3bIBAEMOM C MMPUMEHEHUEM YCUJICHHOU
KBUTU(PUITUPOBAHHON JJIEKTPOHHOM TMOINUCH, U OINPENCISIIOTCS Ha OCHOBAaHUU
YTBEPKIAEMOM OpraHoM, MPEAOCTABISIOIIMM MYHULIUNAIBHYIO YCIyTy, IO
coryacoBanuto ¢ denepanbHOi ciyx00i 6e3onacHoctu Poccutickoit deneparuu
MOJIeNM yrpo3 Oe3zomacHOCTH WHpOpManuu B WH(GOPMAIMOHHONW CHCTEME,
UCIIOJIb3yeMOW B MEJNSAX IMpUeMa OOpaIlleHUN 3a TMOJyYEeHHWEM MYHHIIMHAIbHON
yCIyru U (Mian) OpeIoCTaBICHUsI TAKOW YCITyTH.

2.14.2.  3asgButensaMm  oOecreurMBaeTCs  BO3MOXKHOCTh  TOJYYCHUS
uHbOpMallMu O TPEJOCTaBISIEMOM MYHUIMNANbHONH yciayre Ha Egumnom u
Pernonansnom noprane.
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Jlns momydyeHust AOCTyna K BO3MOXHOCTIM EnnHoro u PernoHanbsHOTO
noprajga HeoOxoaumo BbIOpaTh cyObekT Poccuiickoit ®Depepanum, u TOCIE
OTKPBITUSL CIIUCKA TEPPUTOPUANIbHBIX (hellepaabHbIX OPraHOB HCIOJIHUTEIbHON
BJIacTu B 3ToM cyOwekTe Poccuiickoit ®enepaiyy, OpraHoB HCIOIHUTEIHHON
BiacTu cyobekra Poccuiickoin @enepanyyi 1 OpraHoB MECTHOTO CaMOYIIPaBIEHUS
BBIOpaTh aJIMHUHUCTpaIMio (yKa3aTh HaMMEHOBAHHE AJMUHUCTPAIMU COTJIACHO
VYcraBy) ¢ mepeyHeM OKa3bIBa€MbIX MYHMIUIATIBHBIX YCIYT W WH(OpMaiueil mo
Ka)JIOU YCIIyTe.

B kapTouke Kaxaoil yCIyrd COACPXKUTCS OIMUCAHUE YCIYTH, MOApPOOHas
uHdopmalusi O TOpsSaKe M crnocobax oOpallleHus 3a YCIyrou, IepeyeHb
JIOKYMEHTOB, HEOOXOJIMMBIX ISl MOJY4YEHUsl YCIyrd, uHpOpMaIus O CpoKax ee
UCIIOJIHEHMSI, a Takxke OJaHKu 3asBiIeHU U (opM, KOTOpble HEOOXOIUMO
3aMOJHUTH JJI1 00paIeHus 3a YCIYTOM.

[Tomaua 3asBUTENEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIIEHNAS] MYHUUUNAIBHOM YCIYTM, W IPHUEM TAaKUX 3alpOCOB H
JIOKYMEHTOB OCYILIECTBIISIETCS B CIEAYIOIIEM OPSIKE:

mojaya 3amnpoca Ha MPEJOCTaBICHUE MYHUUHNAIbHOW YCIYTHd B
AJIEKTPOHHOM BHJE 3asBUTEIEM OCYIIECTBISECTCS Yepe3 JMYHBbIA KaOMHET Ha
EnnnoMm n PernonanbHOM moprane;

U1t opopMIIeHHsT TOKYMEHTOB MOCpeCTBOM ceTu «HTepHeT» 3asBUTEIIO
HEOOXOMMO MPOWUTHU Tpoleaypy abTtopuszanuu Ha EguHom u PernonambHOM
MOpTaJIE;

JUIsL  aBTOpHU3AIlMM 3asBUTENII0 HEOOXOJIMMO BBECTH CTPAaxOBOM HOMEP
WHJVMBUAYAJIHOTO JIMIIEBOIO CYETa 3acTPaxOBaHHOTO  JIMUA, BbIJAHHBIN
[TeHcMOHHBIM dboHIOM Poccuiickon denepannun (rocyaapcTBEHHBIM
yupexzaeHuem) no Bragumupckoit o6nactu (CHUJIC), u mapoib, moIy4eHHBINA
nocse perucrpanuu Ha EnnHom u PernonansHoM nopraiie;

3asiBUTENb, BHIOPAB MYHHUIIUNAIBHYIO YCIYTy, TOTOBUT TAaKeT JOKYMEHTOB
(koMK B DJIGKTPOHHOM BHJIE), HEOOXOJUMBIX JJIsI €€ NpPeAOCTaBICHUs, U
HaIpaBlIIEeT MX BMECTE C 3asBJICHUEM uepe3 JIMYHbIA KaOWHET 3asiBUTENs Ha
Ennnom u PernonansHOM mopraiie;

3as1BJICHUE BMECTE C JJICKTPOHHBIMU KOMMUSIMU JOKYMEHTOB IIOMAJAET B
MHQOPMAIIMOHHYI0  CHCTEMY  YIOJHOMOYEHHOI'O  OpraHa, OKa3bIBaIOIIEro
BBIODaHHYIO 3asBUTENIEM YCIYry, KOTOpas OOECleYrMBaeT IMpUEM 3alpoCcoB,
oOparnieHuii, 3asBJICHUN MU MHBIX JIOKYMEHTOB (CBEICHMI), MOCTYNUBIIUX C
Enunoro u PernonansHoro noprana u (Win) yepe3 CUCTEMY MEKBEIOMCTBEHHOIO
ANEKTPOHHOTO B3aUMOJICHCTBUS.

2.14.3. Jlna 3asButenei obecriedrMBaeTCs BO3MOXXHOCTH OCYIIECTBIATH C
UCIOoJIb30BaHMeM EnnHOro m PernoHanbHOro moprana IOJYy4YEHHE CBEACHUU O
XOJ€ BBITIOJIHEHUS 3aIIpOCa O IIPEJOCTABICHUA MyHULIMTIIAIbHONW YCIIYTH.

CBeneHus 0 XoA€ M pe3ysbTaTe BBINOJIHEHHUS 3alpoca O MPEeAOCTaBICHUU
MYHHIUITAIIBHON YCIYTHU B 3JIEKTPOHHOM BHUJIE 3asIBUTEIIIO MPEICTABIISIIOTCS B BUJIE



17

yBEIOMJICHHSI B JIMYHOM KaOuHere 3asBuTenss Ha EnuHoMm u PermonanbHOM
noprae.

2.14.4. Ilpu HanpaBlIeHUH 3asiBIICHUS] U JJOKYMEHTOB (COAEPKAIIMXCSI B HUX
cBefieHHi) B (OpMe JIIEKTPOHHBIX JOKYMEHTOB B TMOPSAKE, MPEAyCMOTPEHHOM
noanyHkroM 2.14.1 nonpaznena 2.14 Pernamenrta, o0ecrieyuBaeTcss BO3MOKHOCTh
HaIpaBJICHUs 3asBUTEII0 COOOILIEHUS B 3JIEKTPOHHOM BHUJE, MOJITBEPKIAAIOLIETO
UX TIPUEM U PETUCTPALMIO.

3. CocraB, 10OCJIE10BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLIEYP B JIEKTPOHHOU popme

3.1. IlpenocraBneHne MyHHUIMITAILHOW YCIYTH BKJIIOYAET B ce0sl ClIeyIoIIne
aJIMUHUCTPATUBHBIE ITPOLIETYPBHI:

1) npuem u perucrpanus 3asBKY;

2) HampaBJICHHE MEXBEIOMCTBEHHBIX HMH(QOPMALMOHHBIX 3alpOCOB H
NOJIyYeHHE OTBETOB HA HUX;

3) paccMOTpeHHUE 3asiBKH U MpUJIaraéMblX K HEH JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSIM AJMUHUCTPATUBHOIO PErIaMEHTA C YYE€TOM OTBETOB, MOJTYYEHHBIX
Ha MEXXBEJOMCTBEHHBIE 3aIPOCHI;

4) npuHATHE peuleHUusT O BKIIOYEHMHM CBEJIEHUA O MecTe (IUIOIAJIKE)
HakorieHuss TKO B Peectp wim 00 oTkaze BO BKJIIOYEHUHM CBEICHHM O MecCTe
(rutomaake) HakoruieHuss TKO B Peectp;

5) yBelOMJIEHUE 3asIBUTEIISI O PUHITOM PELICHHH;

6) BHeceHue cBeeHui 0 mecte (ttomanke) HakorieHnus TKO B Peectp.

3.2. IIpuem u peructpanus 3asBKHU.

3.2.1. KOpummueckuMm ¢akToM, SBISIONIAMCS OCHOBAaHHMEM JUIs Hadaja
aMUHUCTPATUBHOW  NPOLEAYpbI, SBISECTCA IOJYyYEHHE  YIOJIHOMOYEHHBIM
OpraHOM 3asIBKH M MPUJIAraeMbIX JOKYMEHTOB B COOTBETCTBUU C MyHKTaMu 2.6.1 -
2.6.2 noapasaena 2.6 pazaena 2 AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. JlumoM, OTBETCTBEHHBIM 3a BBINOJHEHUE AaJMUHHUCTPATHUBHOMN
OpOLENYpbl, SBISETCS  CHEUUANUCT  AJMHHUCTPAlUHU, B  JOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'0 BXOJSAT IPUEM U PETUCTPALIMS 3a5BOK.

3.2.3. 3adBKa PEruCTPUPYETCS CIIELUATUCTOM B KYpHAJIE PETHCTPALMU B
JIEHb €€ MOJYyYCHHUS.

B cmywae nonydyeHus 3agBKM OpU  JIMYHOM IIPUEME  3asBUTEIIO
NPEAOCTABISACTCS TOATBEPXKACHUE O PErUCTpalMyd 3asBKU C  YyKa3aHUEM
PErMCTPAlMOHHOTO HOMEpa M JaThl PETUCTPALMHM ITOCPEICTBOM IIPOCTABICHUS
OTMETKHM CHEIHUAINCTOM AJMUHHUCTpAllMUd B J€Hb OOpalleHHs Ha 3K3eMIULIpe
3a51BKM 3asBUTEJIS.

B ciyuae nosydeHHs 3asiBKM [TOYTOBBIM OTIIPABJIECHUEM IOJITBEPKACHHUE O €€
NOJIYyYEHUM W PE